
INSTRUMENT OF DELEGATION 

GOVERNMENT SECTOR FINANCE ACT 2018 (NSW) 

1. I, Mark Speakman, Attorney General: 

(i) refer to the Instrument of Delegation executed by me on 31 December 2020 
(as subsequently varied on 31 March 2021 ), a copy of which is attached 
marked "Annexure A" (together the Principal Instrument of Delegation); 

(ii) amend that instrument to include, as part of the authority to incur, commit or 
sanction expenditure (Financial Expenditure) that was conferred on the 
Secretary under the Principal Instrument of Delegation , the authority to sub
delegate under section 9.9(5) of the Government Sector Finance Act 2018 
(GSF Act) in accordance with the relevant Schedules in "Annexure A1 " to this 
Instrument; 

(iii) revoke the instruments of delegation referred to in "Annexure B" to this 
Instrument; and 

(iv) defer the revocation of the authority to incur financial expenditure for the DCJ 
(as contained in the Principal Instrument of Delegation) in respect of the 
instruments of delegation referred to in "Annexure C" to this Instrument, from 
19 April 2021 until 26 July 2021. The authority to sub-delegate Financial 
Expenditure in these matters is restricted to the limits included in those 
instruments of delegation and applicable Schedules referred to in "Annexure 
C". 

2. Any delegation by a delegate of the Secretary must, where the function relates to 
Financial Expenditure for the services of the DCJ, be constrained to the general 
financial limits as described in "Schedule B" of "Annexure A1 ". 

3. The Secretary is required to provide an annual review (as within 8 weeks after the end 
of each financial year) of this delegation and sub-delegations under it, which is to 
address: 
(i) any breaches of this delegation and sub-delegations under it; and 
(ii) the utilisation of existing transactional limits applicable to this delegation and 

sub-delegations under it. 

4. The effective date of this Instrument will occur in stages , as follows: 
(i) for Schedules D, F, R, W X and AG of Annexure A1 , the effective date will be 

19 April 2021 ; and 
(ii) for Schedule M of Annexure A1 , the effective date will be 26 July 2021 , 

and despite anything to the contrary in the Principal Instrument of Delegation , the 
instruments of delegation in force immediately before the date of this Instrument that 
delegate authority to incur financial expenditure in respect of the matters described in 
the Schedules referred to in th is paragraph 4(i) or 4(ii) , will to that extent only remain 
in force until the effective date applicable to the relevant Schedules referred to above, 
occurs. 

5. On each effective date referred to in paragraph 4 above, this Instrument will revoke 
any earlier instruments of delegation in so far as those earlier instruments relate to the 
authority to incur, commit or sanction expenditure for the services of the former 
Department of Family and Community Services or the former Department of Justice 
but only to the extent that any earlier instruments relate to the delegation of Financial 
Expenditure in respect of the subject matter of the Schedules referred to in paragraph 
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4 above. For clarity, nothing in this Instrument will derogate from the delegations made 
under the Principal Instrument of Delegation. 

6. This Instrument takes effect from 19 April 2021 and will remain in force until revoked , 
withdrawn or varied , notwithstanding the termination of my office as Attorney General. 

Terms used in this Instrument have the same meaning as they carry in the GSF Act, unless 
otherwise indicated . 

Mark Speakman 

Attorney General 

Jg' April 2021 
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Annexure A- Principal Instrument of Delegation 

-NSW 
GOY!Jtl,MEHT 

INSTRUMENT OF DELEGATION 

GOVERNMENT SECTOR FINANCE ACT 2018 (NSW) 

I. Mark Speakman, Attorney General, under section 9. 9 or the Go•,emmenl Socror Flnanco 
Act 201 B ('the GSF Act') delegate to the Sectetary of the Department ol Comniunitles and 
Justice ('the Secretary') the authority to Incur, commit or sancbon expendrture for the services 
of the Department of Communili!ls and Justice (the Department) up to the limit ot budget 

Expenditure that relates to new projecis or policies, disoretionary grants, capital works, or use 
of undeupent funds that are outside the ordinary course ot business tor the Uepartmenl requires 
prior approval from the Attorney General. 

A delegation ot functions under this Instrument includes the authority to sub-delegate in 
accordance with seciion 9.9(5) or th11 GSF Act In the manr,er and to the extent set out in 
"Annexure A". Any delegation by a delegate or the aecountable at,thorlty must be con!itrained 
to the general financial limits as described In "Schedule 6' ot "Annexure A". 

The Secretary is required to provide an annual review (as with in 8 weeks after the end of each 

financial year} of this delegation and sub-delegations under it, which is to address: 

(a) Any breaches of this delegation and sub-<lelegations under it; and 

{b} The u1ilisalion of existing transactional limi1s applicable to this delegabon and sub-
delegations under it 

This Instrument .... ~, take effect from 1 Februar>/ 2021 and will con1inue until wijhdrawn, modified 
or varied. 

This instrument revokes any earlier instruments of delega·lion in so far as those earlier 
ini;tn1mAn1i:. rAIR,~ to th.::1 A11thr.rity in inr.,u·. r..nmmit nr ~;:mr:finn A\".~nrfifur~ fnt lh~ Y'.:NH'..fl~ nf 

the fonmer Department of Family and Community Services or the fonmer Department ol Justice: 

(a) To the extent thal any eart1er Instruments are inconsistent v~th, or contradict, eny authority 
delegated under this lnstrumen1 with effect from 1 Februar)' 2021; and 

(b) Olhervilse, with effect from 31 March 2021 if not revoked sooner. 

Terms used in this Instrument have the same meaning as they carry in tho GSF Acl, unless 
otherwise indicated. 

Mark Speakman 

Attorney General 

5/ December 2020 

,, J'' •• t • l ,. ' I • l ". . ! ' I < ,• I •• 
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Annexure A1 

I 

This page and the following documents from Annexure A 1: 

1. Instrument of Sub-Delegation by the Secretary, NSW Department of Communities 
and Justice 

2. Schedule A to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 

3. Schedule B to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 

4. Schedule D to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 

5. Schedule F to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 

6. Schedule R to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 

7. Schedule W to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice · 

8. Schedule X to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 

9. Schedule AG to. the Instrument of Sub-Delegation by the Secretary, NSW 
Department of Communities and Justice 

10. Schedule M to the Instrument of Sub-Delegation by the Secretary, NSW Department 
of Communities and Justice 
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INSTRUMENT OF SUBDELEGATION 

UNDER THE 

GOVERNMENT SECTOR FINANCE ACT 2018 
COMMUNITY WELFARE ACT 1987 

CHILDREN AND YOUNG PERSONS (CARE AND PROTECTION) ACT 1998 
ADOPTION ACT 2000 

NATIONAL DISABILITY INSURANCE SCHEME (NSW ENABLING) ACT 2013 
THE GOVERNMENT SECTOR FINANCE ACT 2013 

IN RELATION TO THE DEPARTMENT OF COMMUNITIES AND JUSTICE 

Financial 

1. I, Michael Coutts -Trotter, Secretary, NSW Department of Communities and Justice ('DCJ') 
refer to the Instruments of Delegation signed by the: 

(i) Attorney General on 31 December 2020 (as subsequently varied on 31 March 2021) 
('Principal Instrument of Delegation'); and [insert date of supplementary AG 
instrument] April 2021; 

(ii) Minister for Families, Communities and Disability Services on [insert date] April 2021, 

2. In reliance on the Instruments of Delegation referred to in paragraph 1 above, subdelegate 
under section 9.9 (5) of the Government Sector Finance Act 2018 ('the GSF Act') to the 
officers listed in Schedule A ('Delegated Officers') the authority to incur, commit or 
sanction expenditure for the services of the Department of Communities and Justice up to 
the limits shown in respect of any one item in: 

Schedule B - General Financial Limits; 

Schedule D - Delegations with specific financial limits (shaded in blue) relating to 
Motor Vehicles; 

Schedule F - Delegations with specific financial limits (shaded in blue) relating to 
Property; 

Schedule M - Human Resources Delegations (shaded in blue); 

Schedule R - Delegations with specific financial limits (shaded in blue) relating to 
Community Welfare; 

Schedule W - Delegations with specific financial limits (shaded in blue) relating to 
Adoption; 

Schedule X- Delegations with specific financial limits (shaded in blue) relating to care 
of Children and Young Persons; 

Schedule AG - Delegations with specific financial limits (shaded in blue) relating to 
National Disability Insurance Scheme. 
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3. The authority under paragraph 2 above is subject in all cases to the limits of available funds, 
and the conditions, set out in any of the above Schedules referred to in this Instrument. 

Administrative 

4. I also delegate those functions and powers that are specified in the column marked 
"Powers/Functions" (not being a power or function to incur, commit or sanction expenditure) 
in each of Schedules D, M, R, Wand X to the persons designated with an "X" in the column 
marked "Delegate" in each of the Schedules referred to in this paragraph 4 (and to be read 
together with Schedule A). 

5. Except as set out in the second sentence of this paragraph 5, this Instrument takes effect 
on 19 April 2021 and will continue thereafter until withdrawn, modified or varied. Concerning 
Schedule M, this Instrument will take effect on 26 July 2021. 

6. With effect from 19 April 2021, this Instrument will, to the extent (i) necessary; and (ii) that I 
have the power to do so, revoke any earlier instruments of delegation in so far as those 
earlier instruments confer any authority that is covered by the authority conferred under this 
Instrument. For clarity, this revocation will not apply to the instruments of delegation referred 
to in Annexure C to the Principal Instrument of Delegation. Q 

7. Terms used in this Instrument have the same meaning as they carry in the GSF Act, unless 
otherwise indicated. 

8. This Instrument remains in force until revoked, withdrawn or varied notwithstanding the 
termination of my office as Secretary. 

Michael Coutts-Trotter 

Secretary, NSW Department of Communities and Justice 

April 2021 

[Note: The Minister for Families, Communities and Disability Services delegated the powers and functions exercisable by 
that Minister in relation to incurring, approving and sanctioning financial expenditure or support under the Community 
Welfare Act 1987, the Children and Young Persons (C.are and Protection) Act 1998, and the National Disability Insurance 
Scheme (NSW Enabling) Act 2013 (listed in Part 2 (ii) of the Schedules), DCJ]. 
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DCJ Delegations - Schedule A and Schedule B 

SCHEDULE A: Delegated Officers 
Effective 1 February 2021 

Catega<y Classdic.mon• Specdic role or delegation outside of grade 

LEVB.1 Senior Execu:ive Band 4 
LEVB.2 Senior Execu:ive Band 3 
LEVB.3 Senior Execu:ive Band 2 

Senior Execu:ive Band 1 
Governor, CSNSW 
General Manager. CSNSW 
Supemlendenl CSNSW 

LEVB.-' Manager ct Security, CSNSW 
(smal Centre) 
Registrar of Cormuiity Housing 
Advocale b Children and Young 
People 
Clerk 11/12 
Clerk Q/10 
Clerk 9 
Lilfarian Grade 5 
Liilrarian Grade 3 
OPO Grade 5-8 
Les,31 Officer Grade 5-6 
Manager ct Security, CSNSW 
(medium- large Centres, S&I' and 

LEVB.5 
other branches) 
Senior Assistant S...,.,,;ntendent, 
CSNSW / Prin~ Cooectional 
Officer, CSNSW 
Chief/Principal Ps)'C:hologist. 
CSNSW 
Operations ManagerCSI". CSNSW 
Manager ct Industries CSI, 
CSNSW / Princpal lndust,y Officer 
CSl,CSNSW 
Regional Business Manager CSI, 
CSNSW 
Deputy Superintendent. CSNSW 
Assistant ~ntendent. CSNSW 
I Chief Correctional Officer. 
CSNSW 
Clerk 7J'8 

. Clerk 516 

LEVEl.6 DPO Grade4 
Les,31 Officer Grade 4 
NMGR04-0i 
S.SP.PSY 
GENAOO-Q 
GENAG10, GENAG12 
Gen Admn/Engneer Grades 4-5 
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Authorised Responsi~ Officers" 

Legal Officer Grades 1-3 
c,,.,.,, till!!! SH,,igei; tl::Mi· All admn'finance manager roles 
in large/mediLlllismall correcticua centres, Security & 

Home Care Worker Grades 1-3 ntelligence Offices & Corrrnlllity Correc1ions disbict 
LEVB. 7 DSW offices (v.here not covered by above levels~ 

Clerk 4; Clerk 314; Clerk 2/4 Youth Justice: ComnvJnity hea Assistant Managers, 
Milin Assistlnl 213 Custodial Assistant Managers. Co-«dinators, Office 

Supervisa,; and Unit Managers {where not cowred by 
above levels). 

LEVB.8 NMGR G03; NMGR G01; 
RU NMGR 1-3; NSSCl-4 

LEVB.9 TEAMLDl-2 

LEVB.10 
SP.PSY; SR. PSYCH; PSYLGST; 
Clerk 4-7 (CW); Clerk 317 (CW) 

LEVB.11 Clerk 1/2 
LEVB.12 Positions as identified ii Schedule Chicten's Guardian criy 

LEVB.13 Positions as identified ii Schedule Bamardos only 

'Classification: Grade specified or smilar/equivalent salary range. 
" IAlder S 9.9 (6) of lhe Government Sector Fmtlce /GSFJ Act. Dnctors may approve applica~ responsille 
officers (ARO) with an ongoilg authority lo ilcu- minor expenciture in rare and/er appropriate ci'c:ums1ances. P
Can:ls should be used where issued. 

I COrreclve Ser.1Ce6 NSW (CSNSW) 
I Securlly ana Intelligence lkllt (S&I) 
• CO<n!dtve Serv!CK r1du&trle6 (CSI) 
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SCHEDULE B: General Financial Limits 
Effective 1 February 2021 

Category 

1 

2 

3 
. 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

Category' refers to those specified in Schedule A. 

Conditions apply to these delegations. 

General Financial Limit 

AvaHable funds 

$20,000,000 

$5.000.000 

$1,000.000 

$100.000 

$50,000 

$5,500 

$5,500 

$5,500 

$5,500 

$3,300 

$3,300 

$3,300 
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Financial Delegations - Conditions 
The following conditions apply to the financial delegations: 

Conditions: 

1 The FRlancial Delegations are inclusive of GST. where applicable. 

2 
Unless otherwise prescribed. delegates must be PUblic Service employees. as defined in 
the Government Sector E:mDl<MnMt Act 2013. 

Expenditure that relates to new projects or policies, discretionary grants. capital works, er 
3 use of underspent funds that are outside the crtfonary course of business for the 

Department requires prior approval from the Attorney General 
No delegate may su!Hlelegate financial expenditure authority to a sub-delegate where the 

" sub-delegate would be au1horised to incur financial expenditure in excess of the threshold 
applicable in Schedule B to that sulHlelegale. 

5 
A delegate must not exercise their financial delegations unless the delegate has confidence 
that funds are available in the relevant budget. 

Delegates must not approve or authorise their own expenditure or authorisations. 

6 Furthermore, a delegate must not seek approval or authority from anolherdelegate who 
occupies a position subordinate to the delegate. No delegate should originate and authorise 
the same expenditure. 

7 
Delegates may act on delegations only in respect of which the delegate has been named 
under his/her respective Business or Cost Centre. 

8 
Cost Centre managers may further limit the exercise of delegations by officers within their 
own business centre. 
Purchase order approval levels must comply v.ith the applicable financial delegations. 

9 
Dividing or "splitting" amounts into smaller tranches. where they are related to the same 

transaction, with the aim or purpose of selecting a particular delegate's financial thresholds 
is inappropriate and not permitted. 

10 
Al delegations must be exercised in accordance with al prescnbed procurement and 
expenditure related government circulars, directions and memoranda. 

11 
General financial linits apply to all financial delegations unless a different financial linit is 
expressly stated in the delegation. 

General financial limits apply to contract sums. not an annual sum (e.g., if a contract is 
12 entered into for $5,000,000 per annum for three years, a delegation of $15,000,000 is 

required). 

13 "Category" are those delegation categories defined in Schedule A 

14 Level 3-13 approvers for their respective Division. Branch and Unit only. 

To the extent that other delegations' Schedules are published (like Schedules C and J) and 

15 those Schedules include specific financial limits, then the limits in those Schedules must be 
adhered to and applied (i.e. the general financial limits in Schedule B do not apply). Capital 

expenciture limits are contained in Sdled! lie: C 

16 
Managers may only approve the issuance of purchasing cards up to the transactional linit 
of their own financial delegation to other staff. 
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SCHEDULED: Motor Vehicles 

Schedule Guide 

• The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 

• An X indicates that the delegation is available to the corresponding delegation category. 

• A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B apply. 
• An administrative delegation is indicated by a white shaded delegation cell. 
• "From" refers to the position from which the power is delegated. 
• *Line Manager: The officer to whom the applicant directly reports. 

Applicable legislation and awards ("Source"): 

• Government Sector Finance Act 2018 ("GSF Act") 

• Crown Employees (Public Sector Conditions of Employment) Award 2009 (NSW) ("CE(PSCoE) Award") 

Conditions: 

• .All delegations must be exercised in accordance with all prescribed procurement and expenditure related government circulars, directions and 
memoranda including, but not limited to: 

• NSW Government Trave I and Transport Policy 
• NSW Government Motor Vehicle Operational Guidelines 
• Department of Communities and Justice policies 

• Conditions apply to delegations in Schedule D. Levels are those outlined in Schedule A and B. 
• The Secretary holds the limit of budget delegation under all specific financial delegation categories, unless otherwise specified. Secretary financial 

delegations are under subdelegation from the Minister. 
• All Department of Communities and Justice ("DCJ") motor vehicles are "pool motor vehicles" 

DCJ DELEGATIONS: Schedule D - Motor Vehicles Page 1 of 3 



Approve the lease of: 
'. GSF Acts 5·5 I Secretary I X I X I X I X 

2.1 I (a) additional motor vehicles; 

(b) replacement of a motor vehicle. GSFActs 5.5 Secretary IXIXIXIXIX 

2.2 
I Approve use of motor vehicles (including approvals of 

daily use for official business and overnight garaging). 
Secretary I X I X I X I X I X I X I X I X I X 

Authority to use a fuel card for the purchase of fuel and 
oil, for a DCJ owned or leased vehicle, from a contracted 
State Provider. 

2.3 
Note: 

I 1. Use of a fuel card is authorised to the officer 
I GSF Acts 5.5 I Secretary I X I X I X I X I X I X I X I X I X I X I X 

approved to use the DCJ pool vehicle 
( delegation 2.2) 

2. Expenditure incurred on a fuel card is limited to 
the relevant DCJ pool vehicle 
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Approve expenditure for incidental running costs for motor 
vehicles ( owned or leased). 

Note: 

1. Approval (or sanction) to be provided by the 

2.4 I applicant's line manager*. 
[ GSF Acts 5.5 I Secretary I X I X I X I X I X 

2. Incidental running costs may include but are not 
limited to: payments for car wash, air pumps; and 
purchasing fuel without a fuel card (for example, 
in isolated locations where contacted suppliers 
have ceased to operate during contract period or 
are not open at the time fuel is required). 

Approve or sanction expenditure for maintenance and 
repairs of motor vehicles (leased or owned). 

Note: 

1. Approval to be provided by the applicant's line 
2.5 I manager*. I GSF Act s 5.5 I Secretary I X I X I X I X I X 

2. This delegation is for repairs beyond the scope 
of Fleet Management Provider. For example, 
where damage occurs on a weekend and repairs 
need to be completed before authority can be 
obtained from State Fleet). 

2.6 
I Approve the transfer of DCJ owned or leased vehicles 

between Regions or between divisions of DCJ. I I Secretary IXIXIXIXIX 
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SCHEDULE F: DCJ Property 

Schedule Guide 

• The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 

·• An X indicates that the delegation is available to the corresponding delegation category. 

• A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B apply. 
• An administrative delegation is indicated by a white shaded delegation cell. 
• "From" refers to the position from which the power is delegated. 

Applicable legislation {"Source"): 
Government Sector Finance Act 2018.("GSF Act") 

Conditions 
• All delegations must be exercised in accordance with all prescribed procurement and expenditure related government circulars, directions and 

memoranda including, but not limited to: 

• Department of Communities an.d Justice policies 

• Conditions apply to delegations in Schedule F. Levels are those outlined in Schedule A and B. 
• The Secretary holds the limit of budget delegation under all specific financial delegation categories, unless otherwise specified. Secretary financial 

delegations are under sub-delegation from the Minister. 
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(a) Approve entering into occupancy agreements or 
leases (including for new or existing premises) as tenant 
for DCJ on behalf of the Crown, provided that where 
concerning DCJ office accommodation, the lease is in I GSF Acts 5.5 I Secretary I X I X I X I X 
accordance with the approved office accommodation 

plan. 

Note: Subject to Conditions' 

(b) Approve renewal of existing occupancy agreements 
or leases as tenant for DCJ on behalf of the Crown, 

4.1 I provided that where concerning DCJ office 
accommodation, the lease is in accordance with the I GSF Act s 5.5 I Secretary I X I X I X I X 

approved office accommodation plan. 

Note: Subject to Conditions2 

(c) Approve exercising options to extend existing 
occupancy agreements or leases as tenant for DCJ on 
behalf of the Crown, provided that where concerning DCJ 
office accommodation, the lease is in accordance with I GSF Acts 5.5 I Secretary I X I X I X I X 

the approved office accommodation plan. 

Note: Subject to Conditions3 

1 Subject to: 
• prior approval from the Secretary or Band 2-4 (as appropriate based on total rental value including options) and where applicable Property NSW (DPIE), and 
• period of lease not to exceed 10 years, and 
• Financial limit applies to the value of gross rental payment (current value) including renewal options of the lease. 

2 As per footnote 1 above. 
3 As per footnote 1 above. 
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Approve the lease or licence of car-parking spaces, or 
4.2 I the reallocation of existing spaces in leased and Crown- I GSF Act s 5.5 I Secretary I X I X I X I X 

owned premises. 

Approve plans/designs and technical specifications for, 
4.3 I and the costs of, fit-out of DCJ owned or leas,ed I GSF Act s 5.5 I Secretary I X I X I X I X 

premises. 

4 4 
I Approve fit-out, refurbishment or upgrade of DCJ owned 

· or leased premises subject to project approval. 
I GSF Act s 5.5 I Secretary I X I X I X I X 

Authority to make commercial use of land acquired or 
owned by, or on behalf of, the Minister ( other than under 

4 5 
I the Community Welfare Act) if that use is associated with 

· a purpose for which land may be so acquired, and 
I GSF Acts 5.5 I Secretary I X I X I X I X 

authorising all necessary transactions, agreements and 
dealings associated with such commercial use. 

Authority to grant a lease or licence of any land acquired 
or owned by, or on behalf of, the Minister ( other than 

4_6 I under the_ Community Welfare Act 1987), including o'. . I GSF Acts 5_5 I Secreta I X I X I X I X 
land that 1s no longer required for the purpose for which 1t ry 
was required, and authorising all necessary transactions, 
agreements and dealings associated with such grant. 
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Schedule R - Community Welfare Act 
Schedule Guide 

• 
• 
• 

• 
• 
• 

• 

The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 
An X indicates that the delegation is available to the corresponding delegation category. 
A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated {for example delegation 16.16), the 
general financial limits in Schedule B apply. 
An administrative delegation is indicated by a white shaded delegation cell. 
"From" refers to the position from which the power is delegated. 
For the purposes of this Schedule the financial limits specified relate to annual funding allocations, not the total contract value 
for the full term of the agreement. 
In this Schedule, a reference to "the Minister" is to the Minister for Families, Communities and Disability Services. 

Aoolicable legislation ("Source"): 
Community Welfare Act 1987(NSW) ("CW Act") 

Community Welfare and Social Development 

Research 

16.1 
Authority to conduct research into community welfare and 

I provide assistance for the provision of community welfare 
CW Act 
s6(1 )(a) and I Minister I x I XI XI X 

services and programs. s6(1 )(b) 
Variations 
Approve variations to the timing of payments of financial 

16.2 I assistance and support in a defined payment schedule, I CW Act I Minister 
IXI XI XIXIX 

which has been approved within the financial limits; power s6(1)(e) 
to approve variation only within current financial limit. 
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Changes to Conditions 
Agree to changes to conditions for assistance and support 
granted to a community welfare organisation, such as: 
(a) changes to the objectives, target group, core 

I I I X I XI XI X activities, location and coverage of projects and 
services; 

• power to approve variation only within current 
financial limit. 

(b) changes to other administrative arrangements for 
I I I X I XI XI XI projects and services; X 

• power to approve the variation only within the 
current financial limit. 

(c) termination of previously approved assistance or 
support to a person or organisation; 

I Minister 
I X I • must be advised to the Minister in advance. CW Act X 

16.3 I s6(2) 
(d) transfer of support from the approved person or 

organisation to another person or organisation for 
the same purpose; 

• if the proposed transfer is agreed to by the 
originally approved person or organisation and 

I I I x I XI XI XI X 
by the proposed new person or organisation, 
and; 

• if there is no other known significant opposition 
to the proposed transfer; 

• power to approve the variation is only within 
the current financial limit. 

(e) give effect to agreed conditions by signing an 
agreement with a person or organisation giving 

I I I X I XI XI XI X effect to these conditions, pursuant to an approval 
given under any service funding delegations. 

Preparation of Policies and Programs 

Statements of Policies 
(a) Authority to direct that a statement of proposed I CW Act I Minister I polices with respect to Community welfare and s9(1) XI X 

16.4 I social welfare be prepared. 

(b) Prepare statements of proposed policies with CW Act I Secretary! X I XI XI X 
respect to community welfare and social welfare. s9(1) 

,---, 
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Statements of Policies - Programs 
I CW Act (a) Authority to direct that a statement of proposed 

s9(1) I Minister 
programs for the implementation of policies be . I X I X 

16.5 I prepared. 

(b} Prepare proposed programs for implementation of CW Act I Secretary! X I X I X I X policies. s9(1) 

Participation in the preparation of policies/programs 
Invite participation by such persons and organisations I CW Act 16.6 I concerned in community welfare or social development in 

s9(2)(a) I SecretaryJ X I X I X I X I X 
the preparation of any such statements or programs. 
Note: Prior Ministerial approval required. 

Public Comment on Policies 

16.7 I Make drafts of proposed policies/programs available for I CW Act I SecretaryJ x I X I x I X public comment. s9(2)(b) 
Note: Prior Ministerial approval required. 

Public Comment on Policies 
Cause statements/programs and any documents/matters I CW Act 16.8 I used in the preparation of statements or policy to be 

s9(2)(c) I Secretary! x J x J x I X 
published and made available to the public. 
Note: Prior Ministerial approval required. 

Assessment of community welfare and social development programs 

Examination of Programs 
Examine proposed community or social development I CW Act I Secretary! X I X I X I X 16.9 I programs. 

s10(a) Note: Following a direction from the Minister to perform 
this function. 

Review of Programs - Community Welfare Legislation 
Review, monitor and evaluate community welfare or 

16.10 
social development program carried out under the 

I community welfare legislation. 
Note: Following a direction from the Minister to perform 

I CW Act 
s1 O(b )(i) 

I Secretary! X I X I X I X 

this function. 

Review of Programs - Funded by Parliament 
Review, monitor and evaluate community welfare or 

16.11 I social development program financed wholly or partly out 
of funds provided by parliament. 
Note: Following a direction from the Minister to perform 

I CW Act 
s1 O(b )(ii) I Secretary! X I X I X I X 

this function. 
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Report to Minister 
Provide to the Minister a report of any assessment of 

CW Act 
16.12 

I community welfare and social development programs s10(c)(i) I Secretary! x I XI X I X done in respect of subsection 10 (a) or (b). and (ii) 
Note: Following a direction from the Minister to perform 
this function. 

Contracting of Services 

Authority to enter into an arrangement to use the services 
of a person or organisation on a temporary or casual 
basis for the purpose of exercising any of the Secretary's CW Act 

16.13 I functions (or other officer's functions) or for promoting the ss11 (2) I Secretary! X I XI XIX 
objectives under the community welfare legislation. and11(3) 
Note: Prior Ministerial approval required. 
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PART 2 - FINANCIAL DELEGATIONS· 

16.14 

16.15 

16.16 

Funding - approve programs 
Authority to approve programs established in accordance 
with the objectives of the CW Act. 

Funding - approve conditions 
Authority to approve conditions in respect of any 
assistance or sue_l)_or! referred to in 16.2. 

(a) Approve entering into an agreement* with persons 
or organisations in accordance with the objectives 
of the CW Act. 

Note: The agreement does not commit funds and can be 
for an indefinite period of time. 

(b) Approve variations to standard terms and 
conditions within the aQreement. 

(c) Authority to sign an approved variation (per 
16.16(b)) to an aQreement. 

(d) Approve funding to be committed in the agreement 
as per 16.16 (a). This approval includes the 
allocation of funding, payments and/or support 
(including one off allocations) to persons or 
organisations in order for them to provide 
community welfare or social development programs 
approved under 16.2 and 16.3: 
• subject to funds being available; 
• in accordance with a defined payment 

schedule for ongoing programs; 
period of approval not to exceed 60 months in total 
(i) The.general financial limit applies. 

(ii) Up to a limit of $120,000,000 per annum per 
approval subject to conditions. 

CW Act 
s6(1)(e)and I Secretary I X 
s7(1) 

CW Act 
s6(2) 

CW Act 
s4 

CW Act 
s4 
CW Act 
s4 

CW Act 

Secretary I X 

Minister I X 

Minister I X 

Minister I X 

ss6(1 )(e) and I Secretaryl X 
36(2) 

r, 

X 

X 

XI XI XI X1 

XI XI XIX' 

XI X I X 

x3 

*where an agreement would include a funding deed or the Agreement for Funding of Services (known as the Human Services Agreement (HSA) 

1 Limited to Grade 11/12 employees within Commissioning and Planning teams in Districts and Strategy, Policy & Commissioning (SPC) 
2 Limited to Grade 11/12 employees within Commissioning and Planning teams in Districts and Strategy, Policy & Commissioning (SPC) 
3 Limited to Executive Director, Partnerships for payments for funding programs in the permanency support program 
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(e) Approval to execute the Agreement which has been 
approved under 16.16( d). 

Note: This is an administrative delegation only. The I .. I Minister I X I 
approval to commit funding is made by the appropriate 
delegate in 16.16(d). 

Property 
Authority to acquire land and buildings by purchase; 
exchange; resumption or appropriation under and subject 
to the Land Acquisition (Just Terms Compensation) Act I CW Act 16.17 I 1991 gift, devise or bequest, including the authority to s13A 

I Secretary! X I 
agree to any conditions associated with this authority, and 
authorising all necessary transactions, agreements and 
dealings associated with such acguisition. 
Authority, subject to approved Ministerial programs, to 
commit expenditure to the improvement of any land 

16.18 I (including the erection of buildings) acquired under the 
CW Act and authorising all necessary transactions, 

I CW Act 
s13A I Secretary! X I 

agreements and dealings associated with such 
improvement. 
Authority, subject to approval obtained under the 'Total 
Asset Management Plan' or another comparable I CW Act 16.19 I Departmental approved plan, to sell or otherwise dispose 

s13A j Secretary! X I 
of land acquired under the CW Act and authorising all 
necessary transactions, agreements and dealings 
associated with such disposal. 
Authority to make commercial use of land acquired under 

16.20 I the CW Act and authorising all necessary transactions, 
agreements and dealings associated with such 

I CW Act 
s13A I Secretary! X I 

commercial use. 
Authority to grant a lease or licence of any land acquired 
under CW Act including land that is no longer required for I CW Act 16.21 I the purpose for which it was acquired, and authorising all 

s13A 
I Secretary! X I 

necessary transactions, agreements and dealings 
associated with such Qrant. 

4 Limited to Grade 11/12 Employees within Districts and Strategy, Policy & Commissioning (SPC) 
5 Limited to the Director, Infrastructure Operations 
6 Limited to the Director, Infrastructure Operations 
7 Limited to the Director, Infrastructure Operations 
8 Limited to the Director, Infrastructure Operations 
9 Limited to the Director, Infrastructure Operations 

XI XI XI X4 

xi XI X' 

XI XI X' 

XI XI X' 

xi xi X' 

xi xi X' 
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Authority to enter into an agreement with a person or 
eligible organisation, where that person or eligible 

16.22 J organisation has received land or buildings by transfer to 
them from another person or eligible organisation who 
acquired the land or buildings with the financial 
assistance of the Minister. 

(a) Authority to enter into a lease for new or existing 
premises, including group homes, as tenant on 
behalf of.the Crown, provided that the lease is in 
accordance with the relevant Department approved 

16.23 
Business Plan/Case. 

(b) Authority to exercise an option to renew an existing 
lease as tenant on behalf of the Crown in respect of 
premises, including a group home, provided that the 
lease is in accordance with the relevant Department 
approved Business Plan/Case. 

Approval of plans/designs and technical specifications for, 
and the costs of, the fit-out of premises owned or leased 

16.24 I by the Minister under the CW Act, including group home·s, 
provided that the fit-out is in accordance with the relevant 
Department approved Business Plan/Case. 

16.25 I (a) Approval of essential repairs or maintenance to 
premises owned or leased by the Minister under the 
CW Act, including group_ homes. 

10 Limited to the Director, Infrastructure Operations 
11 Limited to the Director, Infrastructure Operations 
12 Limited to the Director, Infrastructure Operations 

~ 
,' 

I CW Act 
s13A I Secretary! X I XI XI X10 

I CW Act 
s13A I Secretary! X I XI X I X11 

I CW Act 
s13A 

I Secretary! X I XI X I X12 

I CW Act 
s13A 

I SecretaryJ x I XI XI X 

I CW Act 
s13A I Secretary 

I x I XI XI X 
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(b) Approval of urgent essential repairs or maintenance 
to premises owned or leased by the Minister under 
the CW Act. 

Note: "Urgent essential repairs" means repairs that must 
urgently be made to avoid loss of life; injury to the health 
of staff, clients and/or the public; and/or significant 
financial loss to the organisation. 

Approval to refurbish or upgrade premises owned or 

16.26 I leased by the Minister under the CW Act, including group 
homes, provided that the refurbishment/upgrade is in 
accordance with the relevant Department approved 
Business Plan/Case. 
Approval to install air-conditioning systems or upgrade 
existing air-conditioning systems in premises owned or 

16.27 
I leased by the Minister under the CW Act, including group 

homes, provided that the installation/upgrade is in 
accordance with the relevant Department approved 
Business Plan/Case. 

16.28 
Approval to install new or upgraded telephone systems in 

I premises owned or leased by the Minister under the CW 
Act. 

FINANCIAL ASSISTANCE 

Financial Assistance - Committees 

Approve financial assistance for the functioning of any 

16.29 I Committee or Council established pursuant to section 17 
of the Act (up to $100,000). 

Financial Assistance - Need and Distress 

16.30 Provide financial assistance for the relief of persons in 
need or distress (up to $10,000). 

13 Limited to the Director, Infrastructure Operations 
14 Limited to the Director, Infrastructure Operations 
15 Limited to the Director, Infrastructure Operations 

I CW Act 
s13A I Secretary I X I X I X I X I X I X I · I X I X 

I CW Act 
s13A I Secretary I X I X I X I X13 

I CW Act 
s13A 

J Secretary I X I X I X I X14 

I CW Act 
s13A I Secretary I x I x I X I X15 

I CW Act 
s18 

I Secretary I X I X 

CW Act 
I Secretary I X I X I X s36(1 )(a) 
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SCHEDULE W: Adoption Act 

Schedule Guide 
• The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 

n 

• An X indicates that the delegation or authorisation is available to the corresponding category. 
• A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in 

Schedule B apply. 
• An administrative delegation is indicated by a white shaded delegation cell. 
• An administrative authorisation is indicated by a green shaded authorisation cell. 
• "From" refers to the position from which the power is delegated or authorised. 
• In this Schedule, a reference to "the Minister" is to the Minister for Families, Communities and Disability Services. · 

Applicable legislation /"Source") 
• Adoption Act 2000 (NSW) ("Adoption Act") 
• Adoption Regulation 2015 (NSW) ("Adoption Reg") 
• Family Law (Hague Convention on lntercountry Adoption) Regulations 1998 (Cth) ("Hague Regulations") 

Entry and Inspection Adoption 

21.1 I Enter and inspect records of accredited adoption Reg I Secretary I X I X IXIX I X I I I I I I Schedule 1 service providers. 
clause 7(1 

Provision of reports Adoption 
Reg 

21.2 I Adoption service provider must provide such 
Schedule 1 I Secretary .I X I X I X I X1 

reports with respect to its provision of adoption 
clause services as may from time to time be required. 
8 1 b 

Provision of information 
Adoption Adoption service provider must provide any 

21.3 I information relevant to its provision of adoption Reg 
I Secretary I X I X I X I X2 

Schedule 1 services as may reasonably be required by notice in 
clause 8(2) I writing. 

1 Limited to Director, Open Adoption and Permanency Services 
2 Limited to Director, Open Adoption and Permanency Services 

IX 
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Conflict of Interest Adoption 

21.4 I Issue a written direction to an adoption service 
Reg I Secretary I X IX IXIX I I I I I I I IX 
Schedule 1 

provider concerning a possible conflict of interest. clause 9 2 

Approval of Foreign Representative Adoption 

21.5 
I Approve a foreign representative to act in relation to Reg I Secretary I X I X I XIX 

adoption proceedings in a foreign country for an Schedule 1 
adoption service provider. clause 10 

The Adoption Process - Placement of Children for Adoption 
Consultation - Aboriginal .or Torres Strait 
Islander placement Adoption 

21.6 
I Ensure consultation as provided for in the Adoption Act ss 33, I Secretary I X I X I XIX IX 

Act, in relation to the placement of an Aboriginal or 
37 

Torres Strait Islander child with an organisation or 
famil . 

Enquiry- ls Child Aboriginal or Torres Strait 
Islander Adoption 

21.7 I Make reasonable enquiries to determine if a child to Act ss 34, I Secretary I X I X I XIX IX 
be placed for adoption is an Aboriginal or Torres 38 
Strait Islander child. 

Selection of Applicants from Adoption Register Adoption 
21.8 I Select applicants from the adoption register for Reg clause I Secretary I X I XIXIX IX 

placement of particular child. 69 

Placement Consideration - Religion Adoption 
Make all reasonable efforts to ensure placement of 

21.9 I child for adoption is in conformity with a parent(s) 
Reg clause I Secretary I X I X IXIXIX 

request regarding the religious upbringing. 
71 

Placement Consideration - Cultural Ties / 
Domestic Arrangements Adoption 
Make all reasonable efforts to ensure placement of 

21.10 I child for adoption is in conformity with a parent(s) 
Reg clause I Secretary I X I X I X I XIX 

request regarding cultural heritage, identity and ties 
72 

or domestic arrangements. 

DCJ DELEGATIONS: Schedule W -Ad.n Act • Page 2 of 32 



f' ~ - '--_ C 

Placement Consideration - Inability to Meet 
Parents' Wishes 

Adoption 
21.11 I Give written authorisation for placement of the child 

Reg clause I Secretary I X I X I X I X I X with another approved person where compliance 
73(1) with expressed wish of parent(s) as to religious, 

cultural or domestic arrangements is impracticable. 

Inter-country Adoetion 
I 

Adoption of NSW Child Outside Australia -
Transfer of Care Responsibility 

Adoption Transfer care responsibility of child to another 
21.12 I person with a view to adoption outside Australia in Reg clause I Secretary I X I X I X I X3 

accordance with section 40(1) of the Adoption Act 68(2) 

including preparation of a report. 

Selection of Pros ective Ado tive Parents Other than Authorised Carers 

Adoption - Expression of Interest Fqrm Adoption 
21.13 I Approve form of expression of interest to adopt. Reg clause I Secretary I X I X I X I X4 

37(1) 

Adoption - Expression of Interest Adoption 
21.14 I Determine the manner of being selected to adopt a Act I Secretary I X IX IX IX IX 

child in relation to an expression of interest. s 42(1)(b) 

Adoption - Invitation to Apply Adoption 
21.15 I Invite applications for adoption following an Act I Secretary I X I X I X I X I X 

expression of interest. s 43 

Education and Training 
Adoption 

21.16 I Require a prospective adoptive parent to attend 
Reg clause I Secretary I X I X IX IX I X adoptive parent education and training course 
39(1) following an expression of interest. 

I Approval of Adoption Application Form Adoption 
21.17 Reg clause I Secretary I X IX I X I X5 

Approve form of application to adopt. 
40 

3 Limited to Director, Open Adoption and Permanency Services 
4 Limited to Director, Open Adoption and Permanency Services 
5 Limited to Director, Open Adoption and Permanency Services 
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Require Information Adoption 
21.18 I Require a person to provide information reasonably Reg clause I Secretary I X I X I X I X I X 

required in order to assess suitability to adopt. 41 

Approval of Health Statement Forms 
Approve form regarding health statement by Adoption 

21.19 I prospective adoptive parent and form of medical Reg clause I Secretary I X I X I X I X6 

report regarding health of prospective adoptive 42(1 )(a) 
parent completed by doctor. 

I Suitability Checks - Obtain or Conduct Checks 
Adoption 

21.20 Reg clause I Secretary I X I X I X I X I X I I I I IX 
Obtain or conduct suitability checks. 

~ 

21.21 Suitability Checks - Obtain Further Information I ~dopt:on I S t I X I X 
I Obtain further information in relation to an applicant. 

4
:(~) ause ecre ary I X I X I X I I I I IX 

Suitability Checks - Further Checks 
Adoption 

21.22 I Conduct further checks in relation to an applicant. 
Reg clause I Secretary I X I X I X I X I X I I I I IX 
44 2 

Suitability Checks - Household Checks 
Adoption 

21.23 
I Obtain or conduct suitability checks in respect of a 

Reg clause I Secretary I X I X I X I X I X I I I IX 
person who resides at the home of an applicant for 

44(3) 
more than three weeks. 

Suitability Checks -14 and 15 Years 
Obtain or conduct a nationwide criminal check of a Adoption 

21.24 I person who is 14 or 15 years and resides at the Reg clause I Secretary I X I X I X I X I X I I I I IX 
applicant's home (other than a child in out-of-home 44(4) 
care) for more than 3 weeks. 

Suitability Checks - Household Further Checks 
Adoption 

21.25 
I Obtain further information or conduct further checks 

Reg clause I Secretary I X I X I X I X I X I I I I IX 
in relation to a person who resides in an applicant's 

44(5) 
home. 

6 Limited to Director, Open Adoption and Permanency Services 
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Suitability Checks - Other Inquiries 
Adoption Make such other inquiries with respect to an 

21.26 . I applicant or a person who resides at the applicant's Reg clause I Secretary I X I X I X I X I X I I I I IX 

home. 44(6) 

Suitability Checks - Information from Another 
Designated Agency Adoption 

21.27 I Obtain information from a designated agency or Reg clause I Secretary I X I X I X I X I X I I I I IX 
share information obtained in compliance with 44(8) 
clause with designated agency. 

Publication of Criteria for Assessment Adoption 
21.28 I Publish criteria for assessment of prospective Reg clause I Secretary I X I X 

adoptive parent(s). 45 

Decline to Assess or Decline to Approve Adoption 

Applicant to Adopt Reg 
21.29 I Decide to decline to assess or decline to approve clauses I Secretary I X I X I X I X 

applicant as suitable to adopt. 
46(1)(a), 
(cl 

Approval of Applicant to Adopt Adoption 
21.30 I Decide to approve an applicant as suitable to adopt Reg clause I Secretary I X I X I X I X I X 

either generally or subject to conditions. 46(1)(b) 

Require Details - Application to Adopt 
Adoption 

21.31 
I Require details from a principal officer about 

Reg clause I Secretary I X I X I X I X7 
decisions made in respect to assessment of an 

46 (7)(b) 
application for adoption under clause 46(1 ). 

Decision of Adoption Assessment - Notice to 
Applicant 
Advise applicant in writing of decision of 

Adoption I IXIXIXIX assessment for adoption made under clause 46. 
21.32 I Reg clause Secretary 

(a) For decline decision. 47(1) 

(b) For approved decision. I lxlxlxlxlx 

7 Limited to Director, Open Adoption and Permanency Services 

DCJ DELEGATIONS: Schedule W -Adoption Act Page 5 of 32 



Adoption Approval - Conditions 
Decide to impose conditions on the approval to 
adopt that: 
• limit the duration of the approval; 
• limit the approval to adopt a child from a 

specified country, specified race, specified sex, Adoption 
or specified age; Reg clause 

21.33 I • require applicant to confirm or update their 49; I Secretary I X I X I XIX IX 
particulars on a periodic basis or upon request; Clause 

• require applicant to inform of pregnancy or 48(2) 
significant change in circumstances; 

• require.applicant to update or confirm 
particulars (and to undergo medical 
examinations and supply copies of documents) 
as required after four years. 

Revocation of Approval Adoption 
21.34 I Revoke approval of applicant. Reg clause I Secretary I X I X IX IX 

50 1 
Selection of Authorised Carers as Adoptive Parents 

Adoption 
Invitation to Submit an Application Acts 45D; 

21.35 I Invite an authorised carer of a child in out of home Adoption I Secretary I X I X IX IX IX 
care to submit an application to adopt the child. Reg clause 

52 1 

Approve the Form of Application Adoption 
21.36 I Approve the form of the application of authorised Reg clause I Secretary I X I X I X I X8 

carers to adopt. 52(2) 

Supply Applicants with Information Adoption 
21.37 I Supply the authorised carer applicant with Reg clause I Secretary I X I X I X IX IX I I I I IX 

information. 53(1) 

Education and Training Adoption 
21.38 I Require authorised carer to attend adoptive parent Reg clause I Secretary I X I XIXIX IX IX 

education and traininQ course. 54 

8 Limited to Director, Open Adoption and Permanency Services 
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Receipt of Application Adoption 
21.39 I Acknowledge the receipt of an application. Reg clause I Secretary I X I X I X I X I X I I I I IX 

56(1 

Additional Medical Reports Adoption 
21.40 I Obtain any additional medical reports in respect of Reg clause I Secretary I X I X I X I X I X I I I I IX 

the authorised carer. 56(2) 

Further Information Adoption 
21.41 I Require further information to assess suitability of Reg clause I Secretary I X I X I X I X I X I I I I IX 

authorised carer applicant. 57 

I Suitability Checks - Obtain or Conduct Checks Adoption 
21.42 Reg clause I Secretary I X I X I X I X I X I I I I IX Obtain or conduct suitability checks. 58(1) 

Suitability Checks - Obtain Further Information Adoption 
21.43 I Obtain further information in relation to an Reg clause I Secretary I X I X I X I X I X I I I I IX 

authorised carer. 58(2) 

Suitability Checks - Further Checks Adoption 
21.44 I Conduct further checks in relation to an authorised Reg clause I Secretary I X I X I X I X I X I I I I IX 

carer. 58(2) 

Suitability Checks - Household Adoption 

21.45 I Obtain or conduct suitability checks in respect of a 
person who resides at the home of an authorised :;(~tause I Secretary I X I X I X I X I X I I I I IX 
carer for more than three weeks. 

Suitability Checks - Household Further Checks 
Adoption 

21.46 I Obtain further information or conduct further checks 
Reg clause I Secretary I X I X I X I X I X I I I I IX in relation to a person who resides in an authorised 58(5) 

carer's home for more than three weeks. 

Suitability Checks - Other Inquiries 
Make such other enquiries as considered Adoption 

21.47 I appropriate with respect to an authorised carer or a Reg clause I Secretary I X I X I X I X I X I I I I IX 
person who resides in an authorised carer's home 58(6) 
for more than three weeks. 
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Approval of Authorised Carer as Suitable to 
Adopt Adoption 

21.48 I Approve an authorised carer who has made an · Reg clause I Secretary I X I X I X I X 
application to adopt a child as suitable to adopt the 60(1 )(a) 
child. 

Approval with Conditions 
Adoption 

Approve authorised carer who has made an 
21.49 I application to adopt a child as suitable to adopt the Reg clause I Secretary I X I X I X I X 

child subject to conditions. 
60(1 )(a) 

Decline to Approve Adoption 
21.50 I Decline to approve an authorised carer who has Reg clause I Secretary I X I X I X I X 

made an application as suitable to adopt the child. 60(1 )(b) 

Decision of Adoption Assessment - Notice 
Advise authorised carer in writing of assessment for 
adoption made under clause 60. Adoption I IXIXIXIX 

21.51 I Reg clause Secretary 
(a) For decline decision. 61(1) 

b Fora roved decision. 
I lxlxlxlx 

Revocation of Approval Adoption 
21.52 I Revoke approval of authorised carer to adopt a Reg clause I Secretary I X I X I X I X 

child. 64(1 

Information for Birth Parents About Authorised 
Carer Adoption 

21.53 I Provide birth parents, upon request, with Act !Secretary IX IX IX IX IX I I I I IX 
background information relating to the authorised s 45G(1) 
carer. 

Adoption Register 

Register of Approved Applicants Adoption 
21.54 I Keep register of approved adoption applicants with Reg clause I Secretary I X I X I X I X9 

the particulars required by clause 65. 65 

9 limited to Director, Open Adoption and Permanency Services 
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Particulars for Register Adoption 
21.55 I Determine other particulars to be recorded on the Reg clause I Secretary I X I X I X I X10 

register. 65(1 )(f) 

Continuing Suitability of Applicant 
Adoption 

21.56 I Form opinion that applicant is no longer suitable to 
Reg clause I Secretary I X I X I X I X adopt a child because of a change in 
66(1)(d) circumstances. 

Circumstances Causing Removal from Register Adoption 
21.57 I Determine other circumstances when removal from Reg clause I Secretary I X I X I X I X 

the register is to occur. 66(1 )(f) 

Consents to Adoetions, Counselling and Consultation 

Provision of Mandatory Written Information in 
Adoption Relation to Consent 

21.58 I Provide mandatory written information to the person Act I Secretary I X I X I X I X I X I X I 
whose consent to an adoption is needed. s 59 

Approval of form of instrument for general 
Adoption consent to adoption 21.59 I Approve form for instrument for general consent to Reg clause I Secretary I X I X I X I X11 

the adoption of a child. 80(1) 

Provision of Information when Counselling Adoption 

21.60 
Refused - Aboriginal Culture Act I Secretary I X I X I X I X I X I X I I Provide written information on Aboriginal customs s 64(1)(b) 
and culture if adoption counselling refused. (i) 

Provision of Information when Counselling Adoption 

21.61 
Refused - Torres Strait Islander Culture Act I Secretary I X I X I X I X I X I X I I Provide written information ori Torres Strait Islander s 65(1)(b) 
customs and culture if adoption counselling refused. (i) 

10 Limited to Director, Open Adoption and Permanency Services 
11 Limited to Director, Open Adoption and Permanency Services 

I I IX 

I I IX 

I I IX 
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Applicant Seeking Consent Dispense Order 

21.62 
I Agree to the applicant for the adoption of a child 

seeking an order dispensing with consent of a 
I Adoption 

Acts 68(d} 
I Secretary I X I X I X I X I X 

person other than the child, to the adoption. 

Approval in Relation to Qualifications as Adoption 
Counsellor Reg 

21.63 I Approve a body as appropriate employer, or clauses I Secretary I X I X I X I X12 

approve professional association, when considering 77(2)(a), 
a person's qualifications as a counsellor. (b) 

I Register of Counsellors - Establishment 
Adoption 

21.64 Reg clause I Secretary I X I X I X I X I X 
Establish a register of counsellors. 78 

I Register of Counsellors -Approve Entry Form 

1 

Adoption 
21.65 Reg clause I Secretary I X I X I X I X I X 

Approve form for entry on register. 78(4) 

Training for Registered Counsellor Adoption 
21.66 I Decide that a registered counsellor must undergo Reg clause I Secretary I X I X I X I X I X 

training and provide notice in writing of the decision. 78(5) 

Register of Counsellors - Removal of Name Adoption 
21.67 I Remove name from register of counsellors in Reg clause I Secretary I X I X I X I X I X 

accordance with the Regulation. 78(6) 

I Mandatory Information - Approval of Form Adoption 
21.68 Reg clause I Secretary I X I X I X I X13 

Approve form of Mandatory Information. 79(2) 

Witness Signing Instrument of Consent Adoption 
21.69 I Witness the signing of an instrument of consent in. Reg clause I Secretary I X I X I X I X I X I X I 

NSW. 81 (1 )(a)(i) 

Notice of Consent Given -Approval of Form Adoption 
21.70 I Approve form of notice that consent had been Reg clause I Secretary I X I X I X I X14 

iven. 83(3)(a 

12 Limited to Director, Open Adoption and Permanency Services 
13 Limited to Director, Open Adoption and Permanency Services 
14 Limited to Director, Open Adoption and Permanency Services 

I I IX 
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Approve the form of written information on 
Aboriginal or Torres Strait Islander customs and 
culture 
Approve the form of written information on Adoption 

21.71 I Aboriginal or Torres Strait Islander customs and Reg clause I Secretary I X I X I X I X15 

culture and certain other matters referred to in 86 
sections 64(1 )(b )(i) and 65(1 ){b )(i) of the Adoption 
Act after consultation with an Aboriginal or Torres 
Strait Islander organisation. 

Parental Reseonsibilit}' for Children Awaiting Adoetion 

Exercise of Parental Responsibility 
Exercise parental responsibility for child awaiting 
adoption (for purposes other than section 52 of the 
Adoption Act): 

Adoption 
21.72 I • when satisfied general consent to the adoption 

Acts 75(1 ); I Secretary I X I X I X I X16 I has been given; or 
• the Court has dispensed with the requirement s84(2) 

for consent; or 
• the Court has made an interim order in favour 

of the Secretary. 

Consents Held or Dispensed With Adoption 
21.73 I Be satisfied all consents held/dispensed with. Act 

s 75 4 a 

· Decline of Parental Responsibility 

21.74 I Decide to decline parental responsibility for child 
within 21 days following the giving of general 

I Adoption 
Acts 75(5) 

consent or dispensing with consent. 

Decline of Parental Responsibility I Adoption 21.75 I Give copy of decline of parental responsibility to 
persons who gave consent. Acts 75(6) 

15 Limited to Director, Open Adoption and Permanency Services 
16 Limited to Director, Open Adoption and Permanency Services 
17 Limited to Chief Executive Officer, Barnardos Australia 

!Secretary IX IX IX IX IX 

I Secretary I X I X I X I X 

I Secretary I X I X I X I X 

I I I I I I I I X17 
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Exercise Parental Responsibility - Child from 
Another State Adoption 

21.76 I Exercise parental responsibility for child from Acts 75(7) I Secretary I X I X IXIX 
another State whose parental responsibility has and (8) 
been accepted. 

Renounce Parental Responsibility - Child 
Present in Another State I Adoption 21.77 I Renounce (subject to section 75) parental I Secretary I X IXIXIX 
responsibility for a child present in another State if 

Acts 76(1) 

the criteria set out in section 76(1) is satisfied. 

21.78 
I Instrument of Renunciation - Forwarding Adoption I Secretary I X I X IX IX 

Forward instrument of renunciation. Acts 76(3) 

Exercise Parental Responsibility- Non Citizen 
Child 

21.79 
I Exercise parental responsibility in respect of non-

citizen child who is subject to the Commonwealth 
I Adoption 

. Acts 77(2) I Secretary I X I X IXIX 
Immigration (Guardianship of Children) Act 1946, 
on entry to Australia. 

Secretary's Parental Responsibility - Report to 
Court I Adoption I Secretary I X IX IXIXIX 21.80 I Make report to Court if the Secretary's parental Acts 78(1) 
responsibility continues after a period of one year. 

Placement of Child under Secretary's Parental 
Responsibility 

21.81 
Decide to place a child who is under the Secretary's I Adoption 

I parental responsibility in the care of any suitable Acts 79(2) 
I Secretary I X I X I XIX IX 

person, and determine the terms and conditions for 
the child's placement. 

Order Terminating Placement 
Adoption 

Make an order terminating a child's placement in 
21.82 I the care responsibility of a person made pursuant to Act I Secretary I X I X IXIX 

section 79(2), while the child is awaiting adoption. 
s 79(2B) 
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Order Directing Return to Care 
Make an order in writing directing that a chil_d who 

I 
Ado lion 

21.83 I has left or been removed from the care of either the A t P 
79

A I Secretary I X I X I X I X 
Secretary or a person with care responsibility, is to c s 
be returned to that care. 

Application for Search Warrant 
Adoption 

21.84 I Apply for a search warrant in relation to a child the 
Act I Secretary I X I X I X I X Secretary has placed in another person's care 
s 798(1) responsibility. 

Preliminary Hearings 

21.85 I Preliminary Hearing - Notice Adoption I Secretary I X I X I X I X I X Give notice of preliminary hearing. Acts 82 

I Application for Preliminary Hearing Adoption 
21.86 Reg clause I Secretary I X I X I X I X I X Decide to apply for a preliminary hearing to be held. 

89 
Adoption Orders 

I 
Give consent to the filing of an application for 
an Adoption Order Adoption 

21.87 I (a) Give consent for a prospective adoptive parent 
Act I Secretary I X I X I X I X18 
s 87(1 )(a) 

or parents to file an application for an Adoption 
Order with the Court. 

Apply for an Adoption Order 
Adoption 

21.88 I (a) Make an application for an Adoption Order on Act I Secretary I X I X I X I X I X19 

behalf of the prospective adoptive parents. s 87(1)(b) 

18 Limited to Director, Open Adoption and Permanency Services 
19 In Districts this delegation is limited to Managers, Client Services 
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Apply for an Adoption Order - Barnardos 
Make an application for an Adoption Order on Adoption 

21.89 
I behalf of the prospective adoptive parents pursuant Act \ Secretary I I I I I I I 

to permanency planning principles and in the s 87(1 }(b} 
capacity of exercising Parental Responsibility for 
the Minister. 

21.90 
. o 10n Adoption Order - Report to Court \ Ad f 

I Preparation of_ report to Court before order made for Act~ 91 (2) \ Secretary I X I X I X I X I X I X I 
adoption of child. 

Adoption Order - Report to Court I Adoption 21.91 I Making of report to Court before order made for \secretary IX IX IX IX 
adoption of child where it is considered appropriate. 

Acts 91 (3) 

Adoption Order - Report to Court 

21.92 
I Making of report to Court before order made for 

adoption where the report is requested by the 
\ Adoption 
Acts 91(4) 

\Secretary IX IX IX IX IX 
Court. 
Approval of approved assessor 

21.93 
I Approve an assessor who may provide a report to 

the Court for the purposes of section 91 of the 
I Adoption 

Acts 91(7) 
\ Secretary I X I X I X I X21 

Ado~tion Act. 

Application for Discharge of Adoption - Report 

21.94 
to Court I Adoption I Secretary I X I X I X I X I X I Investigate and report to the Court on application Acts 94 
for discharge of adoption. 

21.95 
Adoption Plan - Notification 

I 
Ad f 

I Notify person with care responsibility of the terms of A ~P ~~n 
the adoption plan. c s 

I Secretary I X I X I X I X I X 

Adoption Plan - Registration I Adoption 21.96 I Apply to the Court for registration of an adoption \Secretary\ XIX IX IX IX 
plan. 

Acts 50(1) 

20 Restricted to Chief Executive Officer, Barnardos Australia and Principal Officer, Adoptions, Barnardos Australia 
21 Limited to Director, Open Adoption and Permanency Services 

I I I I I I x20 

I I IX 
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Adoption Plan - Review I Adoption 21.97 I Apply to the Court for the review of an adoption 
Acts51(1) !Secretary IX IX IX IX IX 

plan. 

Notice of Application for Adoption Order -
where child provides sole consent Adoption 

21.98 I Give at least 14 days' notice of application for Act I Secretary I X I X I X I X I X adoption order where the child has given sole S 54(1)(c), 
consent, to parent or person with parental (3)(a) 
responsibility. 

Application to Dispense with Giving of Notice Adoption 

21.99 I Make an application to the Court for an order Act 
!Secretary IX IX IX IX IX s54(3)(b), dispensing with the giving of notice. 

s88 4 
Adoption - Notice to Birth Father 
Give notice to birth father of: 

21.100 I • adoption application; I Adoption I Secretary I X I X I X I X I X • any consents given to the adoption; Acts 56(2) 
• legal processes for establishing paternity; 
• his rights as parent in relation to the adoption . 

Application for Consent Dispense Order I Adoption 21.101 I Apply for order dispensing with consent of person 
Acts 68(a) !Secretary IX IX IX IX IX 

other than child, to the adoption. 

21.102 Receipt of Notice of Consent Dispense Order Adoption I Secretary I X I X I X I X I X I Receive notice regarding consent dispense order. Acts 69(4) 

Notice to Persons Consenting to Adoption 

21.103 
Give notice not less than 7 days before the I Adoption I Secretary I X I X I X_ I X I X I X I I I IX I revocation period ends, to each person ( other than Acts 74(1) 
the child) who consented to an adoption. 

Interim Order - Application to the Court I Adoption 21.104 I Make an application to the Court for an interim 
Acts 84(2) I Secretary I X I X I X I X I X 

order. 
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Notice of Application for Adoption Orders 
Give at least 14 days' notice of application for order 

21.105 
I to any person whose consent is required and has 

not been given, and to any person with whom the 
I Adoption 

Acts 88(1) 
child lives or who has parental responsibility for the 
child (unless the person is the applicant). 

Application for Discharge of Adoption Orcler 
Adoption 

21.106 I Apply for an order discharging an adoption order, or 
receive notice of an application for discharge. 

Acts 93 

Application for Adoption Order - NSW Child in Adoption 

Convention Country Act 

Apply to the Court for an adoption order ( or receive s106(1) 

21.107 
I application and give notice if required): 

• for a child from NSW where the prospective 
Clause 14 adoptive parents are resident in a Convention 
Hague country, after considering the possibility of 

placing the child for adoption within Australia. Regulations 

Application for Adoption Order - Child from Adoption 
Convention Country in NSW Act 
Apply to the Court for an adoption order ( or receive s 107(1) 

21.108 I application and file statement if required): 
• for a child from a Convention country where the Clause 15 

prospective adoptive parents are resident in Hague 

NSW. Regulations 

22 Limited to Director, Open Adoption and Permanency Services 
23 Limited to Director, Open Adoption and Permanency Services 

I Secretary I X I X I X I XI 

I Secretary I X I x1x1x22 

I Secretary I X IX I X I X23 

State 
Central I I X24 I I x2s 
Authority 

I Secretary I X I x I X I X26 

State 
Central I I X27 I I x2s 
Authority 

24 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services 
25 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation 
26 Limited to Director, Open Adoption and Permanency Services 
27 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services 
28 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation 

X 
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Adoption 
Application for Non-Recognition of Adoption Act [ Secretary I X I X I X I X29 

21.109 I Apply to the Court for a declaration of non- s 110(1) 
recognition of adoption, and give notice of the 

Clause 22 State application. Hague Central I I X30 I I X31 
Re ulations Authorit 

Application for Termination of Legal Adoption 
Relationship - Child Resident in Convention Act [ Secretary I X I X I X I X32 

Country s 111 (2) 
Apply to the Court for order terminating legal 

21.110 I relationship between a child resident in a 
Convention country and pre-adoption parents, if law Clause 20 State 
of the Convention country does not terminate this Hague Central I I X33 I I X34 

legal relationship before the adoption ( or receive Regulations Authority 
application and give notice). 

Hearing of Adoption Application - Appearance 
in Court I Adoption 21.111 I Appear in Court at the hearing of any adoption [Secretary IX IX IX IX35 I X 
application, and call, examine, and cross examine Acts 120 

witnesses. 

Report to Court Adoption 
21.112 I Report to Court regarding child's wishes. Act [ Secretary I X I X I X I X I X 

s 128(a) 
--

21.113 
Approval of Adoption Plan Review Form 

I Approve of form for review of Adoption Plan. 
1 

Adoption 
Reg clause [ Secretary I X I X I X I X36 
76 

29 Limited to Director, Open Adoption and Permanency Services 
30 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services 
31 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation 
32 Limited to Director, Open Adoption and Permanency Services 
33 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services 
34 Limited to Director, Open Adoption and Permanency Services under instrument of authorisation 
35 Limited to Director, Open Adoption and Permanency Services 
36 Limited to Director, Open Adoption and Permanency Services 
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Adoption Information 
Access to Birth Certificates and Other Information 

Consent to Release of Adoption Information Adoption 
Decide to consent to the release of birth certificate, 

Act 
21.114 

I birth record or other prescribed adoption s 134(3), I Secretary I X I XIXIX IX 
information to adopted person who is under 18, if 

133C(3)(b) 
there is sufficient reason to dispense with the 
consent of adoptive parents or birth parents. 

Provision of Adoption Information to Birth Adoption 
Parents 

21.115 I Provide birth records and other information to birth 
Act I Secretary I X I X IXIX IX 

parents of an adopted person. 
s136(1)(4) 

Provision of Non-identifying Adoption 
Information to Birth Parents 

Adoption 
Provide adoption information to a birth parents that: 

21.116 I (a) does not identify, or could not be used to 
Act I Secretary I X I XI XIX IX 
s 136(6)(a) 

identify, the adoptive parents; 
(6)(b) 

(b) would promote the welfare and best interests of 
either or both of the parties concerned. 

Provision of Adoption Information to Birth 
Adoption Parents (post 2010) 

21.117 I Provide an authority for adoption information to be 
Act I Secretary I X I XIXIX IX 

supplied to the birth parent of an adopted person 
s 

who is less than 18 years of age. 
133E(2)(3) 

Provision of Adoption Information to Birth 
Parents (post 2010) Adoption 
Form opinion as to safety, welfare or well-being of Act 

21.118 I the child or adoptive parents, and refuse to issue s I Secretary I X I XI XIX IX 
authority, or issue authority subject to conditions, in 133E(4)(5) 
relation to the provision of information to a birth (6) 
parent. 
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Discretion to Supply Other Information to Birth 
Parents (post 2010) 

Adoption Provide information to a birth. parent of an adopted 
Act 

21.119 I person: 
s I Secretary I X I X I X I X I X I I I I IX (a) that does not identify, or could not be used to 
133F identify, the adoptive parents, and 
(3)(a)(b) (b) would promote the welfare and best interests of 

any of the parties concerned. 

Provision of Adoption Information to Non-
Adopted Sibling (post 2010) 
Provide consent for prescribed information relating 
to an adopted person to be provided to a non-
adopted sibling who is less than 18 years: 

• if the surviving parents of the non-adopted 
Adoption sibling cannot be found or there is sufficient 

reason to dispense with their consent Act 

21.120 I Provide authority (or provide subject to conditions) s I Secretary I X I X I X I X I X 133G to supply adoption information to a non-adopted 
(2)(b )( 4 )(5) sibling who is less than 18 years: 

• if it does not pose a risk to the safety, welfare, 
(6)(7) 

or wellbeing of the adopted child or adoptive 
parents. 

Refuse to provide authority if it would pose a risk to 
the safety, welfare or well-being of the adopted 
child or adoptive parents. 

Supply or Authorise Supply of Adoption 
Information to Relative /Spouse 
Exercise the discretion to supply or authorise I Adoption 21.121 I supply of information to relative/spouse after death I Secretary I X I X I X I X I X 
of adopted person or birth parent: Acts 137 

• in accordance with the criteria for supplying 
adoption information in section 137. 
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Supply Adoption Information in Parties' Best 
Interests 
Exercise the discretion to supply (or authorise 
supply of) adoption information: I Adoption 21.122 I • if it would promote the welfare and best 

interests of either or both of the parties 
Acts 140 

concerned 
• before an entitlement to it arises under the 

Adoption Act. 

Form of Advance Notice Request Adoption 
21.123 I Approve the form in which an advance notice Act 

request is to be made to the Secretary. s 147(2) 

Advance Notice Register - Establishment Adoption 
21.124 I Establish and maintain Advance Notice Register. 

Act 
s 148(1 

Advance Notice Register - Advice Adoption 
21.125 I Advise relevant information source of each entry on Act 

Advance Notice Register. s 148(3) 

Advance Notice Register - Delay Supplying 
Information 

Adoption 
21.126 

I Delay the supply of personal information until the 
Act 

advance notice period expires or is waived or 
s 149 

cancelled in accordance with section 152 of the 
Adoi:ition Act. 

Adoption Information - Advice on Delay in 
Adoption 

Supplying 
21.127 I Advise applicant re delay of issue of adoption 

Act 

information. 
s 150 

Advance Notice Request - Notification to 
Adoption 

Person Lodging 
21.128 I Notify person who lodged advance notice request of Act 

application for supply of personal information. 
s153(1) 

37 Limited to Director, Open Adoption and Permanency Services 
38 Limited to Director, Open Adoption and Permanency Services 

I Secretary I XIX IX IX IX 

I Secretary I X IX I X I X37 

I Secretary I X I X I X I X38 

I Secretary I X IX I X I X I X 

I Secretary I X I XI XIX IX 

I Secretary I X I X IX IX IX 

I Secretary I X IX IXIXIX IX I I I X 
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Provision of Additional Information 
Adoption 

21.129 I Approve the provision of additional prescribed 
Reg clause I Secretary I X I X I X I X I X information in accordance with sections 133C -

133G and 1°34-137 of the Act. 104(1) 

Intention to Supply Information - Notification to 
Affected Persons Adoption 

21.130 I Notify person of intention to supply information Reg clause I Secretary I X I X I X I X I X 
which may affect them and consider any 104(2) 
submissions made by them. 

Intention to Supply Information - Inability to 
Notify Affected Persons Adoption 

21.131 I Form ·opinion that it is not practical or possible to Reg clause I Secretary I X I X I X I X I X 
notify the person affected by the supply of 104(3) 
information. 

Supply of Information - No Detriment to 
Adopted Person 
Form opinion (supported by expert opinion) under Adoption 

21.132 I conditions described in the Regulation that there is Reg clause I Secretary I X I X I X I X I X 
unlikely to be any detriment to adopted person or 107(3) 
their family from supply of the amended birth 
certificate or other prescribed information. 

Supply of Information - Non Identification 
Form opinion (supported by expert opinion): 
• that supply of prescribed information to a Adoption 

21.133 I person not entitled to it will not identify person Reg clause I Secretary I X I X I X I X I X 
to whom it relates; and 107(4) 

• that the supply of information is unlikely to 
cause detriment to the person or their family. 
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Qualifications of Person Advising on 
Withholding Information 
Form opinion (including obtaining advice from Adoption 

21.134 
I persons with suitable qualifications or experience) 

as to whether exceptional circumstances exist that 
Reg clause I I 
108(1 ), Secretary X IX 

make it necessary to refuse to supply a birth (2)(d) 
certificate or supply of information under section 
136A of the Adoption Act. 

Paternity- Provision of Assistance Adoption 
21.135 I Provide assistance to information source to Reg clause I Secretary I X I X 

determine entitlement to presume paternity. 110(2) 

Approval of Release Form Adoption 
21.136 I Approve form of a "release". Reg clause I Secretary I X IX 

112(1) 

Inability to Consent to Release of Information Adoption 
21.137 I Form opinion that someone is incapable of giving Reg clause I Secretary I X I X 

consent to release information. 112(2)(c) 

Intent to Supply Message Adoption 
21.138 I Form opinion that the message was intended to be Reg clause I Secretary I X IX 

supplied. 112(3)(a) 

Issue of Supply Authority Adoption 
21.139 I Issue of a Supply Authority. Reg clause I Secretary I X I X 

114(2) 

Advance Notice for Personal Information 

Advance Notice Request - Waiver or 
Cancellation I Adoption 21.140 I Determine, after relevant consultation, whether I Secretary I X IX 
circumstances exist to warrant asking a person to 

Act s152 

waive or cancel their advance notice registration. 

39 Limited to Director, Open Adoption and Permanency Services 
40 Limited to staff in Open Adoption and Permanency Services 

IXIX 

IXIX IX 

I X I X39 

IX IX IX 

IXIX IX 

I x I XI X I X40 

I XIX IX 
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Advance Notice Waiver Request - Counselling Ad r 
21.141 I Arrange for counselling in relation to advance n_otice I Ac~~1

1
~~(3) I Secretary I X I X I X I X I X 

waiver request. 

Supply of Message - Best Interests of Parties 
Adoption 

21.142 I Form opinion that welfare and best interests of one 
or both parties would be promoted by supplying Reg clause I Secretary I X I X I X I X I X 

message. 112(3)(b) 

Definition of 'advance notice period' - Adoption 

21.143 I Extension of time Act I Secretary I X I X I X I X I X s 145(b) 
Extend period of time for advance notice. 

Definitions 

Approve the form of an undertaking Adoption 

21.144 
I Approve the form of an undertaking for an adopted 

person to sign who is seeking prescribed 
Reg clause I I I I I 41 
110(3) Secretary X X X X 

information on a putative birth father. 

Contact Vetoes 

Approval of Contact Veto Form Adoption 
21.145 I Approve "Contact Veto" form. Act 

s 156 2 

21.146 
Contact Veto Register - Establishment Adoption 

I Establish and maintain a Contact Veto Register. Acts 157 

Authority to Supply Adoption Information -
Contact Veto Details I Adoption 21.147 I Endorse details of contact veto on authority to · Acts 158 
supply adoption information. 

41 Limited to Director, Open Adoption and Permanency Services 
42 Limited to Director, Open Adoption and Permanency Services 
43 Limited to Director, Open Adoption and Permanency Services 
44 Limited to staff in Open Adoption and Permanency Services 

I Secretary I X I X I X I X42 

I Secretary I X I X I X I X43 

I Secretary I X I X I X I X I X I X44 
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Contact Veto - Contact, Consultation, 
Counselling 
Exercise the discretion to: 
• contact the person (who lodged the contact Adoption 

veto) to confirm, cancel or vary contact veto at Act 

21.148 I request of person seeking contact or on ss161 (1 ), I Secretary I X I X IXIXIX Secretary's own initiative only where it would 161 (2), 
promote the welfare and best interests of the 161 (3), 
parties; 161(4) 

• consult relevant persons or bodies; 
• arrange for counselling to assist parties 

concerned in a contact veto. 

Application for Adoption Information -
Adoption Notification to Vetoer 

21.149 I Notify person who has lodged contact veto of Act I Secretary I X I X IX IX IX 
application for supply of information. s 162(1) 

Cancellation or Variation of Contact Veto -
Notification I Adoption I Secretary I X IXIXIX IX IX I I I IX 21.150 I Notify person of contact veto cancellation or Acts 163 
variation. 

Contact Veto - Undertaking Not to Contact 
Exercise the discretion, as a condition of the supply Adoption 

21.151 I of adoption information subject to a contact veto Act I Secretary I X IX IXIX IX 
under s140, to require person to sign an s 164(4) 
undertaking not to contact the vetoer. 

Supply Authority - Contact Veto Details Adoption 
21.152 I Endorse supply authority with details of a contact Reg clause I Secretary I X I X I X I X I X I X45 

veto. 116 

Approval of Form - Access to Information about 
Adoption Contact Veto 

21.153 I Approve form to access information about a contact Reg clause I Secretary I X I X IX IX 
veto. 117(2)(a) 

45 Limited to staff in Open Adoption and Permanency Services 
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Contact Veto - Identity of Applicant for 
Adoption 

21.154 
Information 

I Be satisfied as to identity of applicant for Reg clause I Secretary I X I X I X I X I X I X46 

information about a contact veto. 
117(2}(b} 

Contact Veto - Approach to Person Lodging 
Form opinion that there are exceptional Adoption 

21.155 I circumstances to deal with a request under s.161 of Reg clause I Secretary I X I X I X I X I X 
the Act, to approach a person who has lodged 118 
contact veto within 6 months after veto took effect. 

Reunion and Information Register 

Reunion and Information Register - Adoption 
21.156 I Maintenance Act 

Maintain Reunion and Information Register. s 166(1) 

Reunion and Information Register - Approval Adoption 
21.157 I Approve form of application for entry in Reunion Act 

and Information Register. s 166(3) 

Reunion and Information Register - Inclusion of 
Persons 

Adoption 
Form opinion whether any person other than the 

21.158 I adopted person, or adoptive parent or birth parent Act 

ought to have his/her name on Reunion and 
s 167(1)(d) 

Information Register. 

Reunion and Information Register - Inclusion of 
Persons aged 12-18 
Form opinion as to: 

Adoption 
• whether special circumstances exist to put 

21.159 I adopted person's (aged between 12 and 18 Act 
ss 167(3), 

years) name on Reunion and Information 167(4) 
Register; and 

• whether it will promote the welfare and best 
interests of adopted person to do so. 

46 Limited to staff in Open Adoption and Permanency Services 
47 Limited to Director, Open Adoption and Permanency Services 
48 Limited to Director, Open Adoption and Permanency Services 

I Secretary I X I X I X I X47 

I Secretary I X I X I X I X48 

I Secretary I X I X IXIX IX 

I Secretary I X I X I X I X IX 
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Reunion and Information Register - Adoptive 
Parent Incapable of Consent 

Adoption Form opinion that an adoptive parent (of a person 
21.160 I under 18) is incapable of giving consent to the entry Act I Secretary I X IX IXIX IX 

of that person's name on the Reunion and s 167(5)(c) 

Information Register. 

Reunion and Information Register - Refusal to 
Enter Name 
Exercise the discretion to refuse to enter name or Ad r 

21.161 I take message for Reunion and Information Register I A ~p \~~ I Secretary I X I X I X I X 
if an opinion is formed that the person is ineligible c s 
or that the due application process has not 
occurred. 

Reunion and Information Register - Messages 
Exercise the discretion to open, and inspect any 
message: 

Adoption 
21.162 

I ( 1) for an adopted person who is less than 18 years 
Act I Secretary I X I X I X IX I X I X of age (and copy any message) 
s 170(1 )(2) (2) at the request of a person whose name is 

entered in the register or of the person for whom a 
message has been left. 

Reunion and Information Register - Delay of 
Message I Adoption 21.163 I Form opinion that the content of a message is I Secretary I X I XIXIX IX 
distressing and decide to delay delivering the Acts 171 

message. 

Reunion and Information Register - Adoption 

21.164 
Arrangements for Reunion Act I Secretary I X IX I XIX I X I Exercise the discretion to make arrangements for s 173(1), 
reunion of registered persons. (2) 
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Consent of Adoptive Parents to Reunion Where 
Adopted Person is under 18 

Adoption 
Refuse to arrange reunion of adopted person under 

21.165 I 18 years unless written consent of adoptive parents Act I Secretary I X IX IXIX 

or notice given to adoptive parent not less than 90 
s 173(3) 

days before intended reunion. 

Reunion and Information Register - Notification 
Adoption to Corresponding Person I Secretary I X Ix lxlx1x 21.166 I Notify person of corresponding entry on Reunion 
Act 

and Information Register. 
s 173(4) 

Reunion and Information Register - Location of 
Persons Adoption 
Decide to take such action as is reasonable to Act 

21.167 I locate ( or if on behalf of adopted person authorise ss174(1), I Secretary I X Ix lxlxlx 
information source to locate), person on behalf of (2),(3), 
adopted person, birth parent or relative or other (4)(5) 
person. 

Reunion and Information Register - Delivery of Adoption 

21.168 
Message 

I Deliver a message that has been left on Reunion 
Reg clause I I I I I I 
121 (2),(3), Secretary X X X X X 

and Information Register. (4) 

Reunion and Information Register - Inclusion of 
Document 

Adoption 
Decide to approach a person who left a document 

21.169 I before 1 September 1996 or take other action to 
Reg clause I Secretary I X I X I X I X I X 

ascertain whether the document was intended to be 
122(2) 

a message for another party to the adoption. 

Research Organisations 

Disclosure of Information for Research 
Adoption Purposes 

21.170 I Enter into arrangements with research organisation Act I Secretary I X I X 

for purposes of information disclosure. 
s 175A(1) 
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Consultation Adoption 
21.171 I Consult with Privacy Commissioner prior to entering Act 

into information disclosure arrangements. s 175A(3) 

Miscellaneous 

Approval of Adoption Advertising Adoption 
21.172 I Approve the publication of adoption advertising or Act 

news item. s 178(4) 

Approval of Contact Between Parents Adoption 
21.173 I Approve contact by prospective adoptive parent Act 

with birth parent. s 187(2)(b) 

Provision of Advice or Assistance - Approval of 
Aboriginal Person Adoption 

21.174 I Approve Aboriginal person to provide advice and Act 
assistance to Aboriginal families/kinship groups in s 195(1) 
relation to care options for Aboriginal children. 

Provision of Advice or Assistance - Approval of 
Torres Strait Islander Person 

Adoption 
21.175 I Approve a Torres Strait Islander person to provide 

Act advice and assistance to Torres Strait Islander 
s196(1) families/kinship groups in relation to care options for 

Torres Strait Islander children. 

Alternative Address for Notice I Adoption 21.176 I Give notice at another address if notice cannot be 
given at nominated address. Acts 197 

Translation of Notice 
Adoption 

21.177 I Arrange for translation of notice or other instrument 
Act into other language for non-English speaking 
s 198(1) persons. 

49 Limited to Director, Open Adoption and Permanency Services 
50 Limited to Director, Open Adoption and Permanency Services 
51 Limited to Director, Open Adoption and Permanency Services· 

I Secretary I X IX IX 

I Secretary I X IX I X I X49 

I Secretary I X IX I X I XI X 

I Secretary I X I X I X I X50 

I Secretary I X I X I X I X51 

I Secretary I X I X IXIXIX 

I Secretary I X I X IXIXIX 
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Adoption Information Entitlement of Disabled 
Person 
Form opinion that a person with a disability may 
attempt to contact person who lodged a contact Adoption 

21.178 
veto: 

I • consequently decide to refuse to supply 
Act 
s 199(3)(a), I Secretary I X I X I X I X 

adoption information; and (b) 
• direct an information source not to supply 

adoption information which is subject to a 
contact veto to the person. 

21.179 
Authority to Prosecute Adoption I Minister IXIXIXIX I Issue written consent for prosecution to commence. Acts 203 

I Case Records - Maintenance Adoption 
21.180 Reg clause I Secretary I X I X I X I X I X Maintain case records. 

126(1) 
--

I Records - Inspection 
1 

Adoption 
21.181 Reg clause I Secretary I X I X I X I X I X I I I I I I IX Inspect case records. 

126(2)(c) 

Records Inspection - Authorisation Adoption 
21.182 I Authorise person to inspect records. Reg clause I Secretary I X I X I X I X I I I I I I I IX 

126(2)(c) 

Records Inspection - Proceedings under Act Adoption 
21.183 I Inspect any records of any proceedings under the Reg clause I Secretary I X I X I X I X I X I I I I I I IX 

Adoption Act. 127(b) 

Fees - Adoptions Adoption 

21.184 
I Determine and notify fees in relation to the supply Act I Secretary I X I X I X I X of documents or information or the provision of s 200(1 ), 

services in respect of adoptions. (2), (3) 

Financial Assistance - Decision on Eligibility Adoption 
21.185 I Form opinion about classes of children eligible for Reg clause I SecretcJry I X I X I X I X I X 

financial assistance. 131 
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Financial Delegations 

Waiving of Fees - Adoptions 
Exercise the discret.ion to waive or reduce a client's 

Adoption 
21.186 I fees in respect of an application for adoption. 

Act I Secretary I X I X I X I X52 
• waived amount may be part or all of the s 200(4) 

applicable fee. 
Up to a limit of $25,000. 

Allowances - Adoption 
Provide financial assistance, by way of allowance, 
for a child or young person who has been adopted, 
or has been placed for adoption. 
• maximum amount per fortnight 
• approval within guidelines 
• approval period not to exceed 12 months 
• this includes back payments of the allowance Adoption I Secretary 

IXIX IXIXIX53 

21.187 I up to the specified period as per policy. Acts 201 

Note: Despite the reference to approval within 
guidelines above, this includes allowances approved 
out-of-guidelines as per policy. 

(a) Limited to +1 and +2 rates of adoption allowances. 

(b) Limited to standard rates of adoption allowances. I Ix lxlxlxlx5• 

52 Limited to Director, Open Adoption and Permanency Services 
53 Limited to Manager Client Services, Manager Helpline and Manager Client Services Open Adoption and Permanency Services 
54 Limited to Manager Casework, Manager Helpline and Manager Open Adoption and Permanency Services 
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Financial Assistance - Adoption 
Approve financial assistance, other than 
allowances, in relation to a child or young person 
who has been adopted, or has been placed for 
adoption. 
• approval within guidelines 
• limit applies per approval 
• this includes back payments of the allowance 

exceeding the specified period as per policy. 

Note: Despite the reference to approval within 
guidelines above, this includes payments approved 
out-of-guidelines as per policy. 

a) Up to a limit of $500,000. 

(b) Up to a limit of $250,000. 

(c) Up to a limit of $50,000. 

( d) Up to a limit of $20,000. 

(e) Up to a limit of $5,000. 

(f) Up to a limit of $1,000. 

XI X55 

I Adoption 
Acts 201 I Secretary 

X X X 

X X X 

X X X 

X X X 

X X X 

55 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services 

n 
'----· 

X56 

X57 

X X58 

X X59 

56 Limited to Director Community Services and other Directors in the District whose functions relate to child protection 
57 Limited to Director, Child and Family, Director, Intensive Support Services and Director, Open Adoption and Permanency Services 
58 Limited to Manager Client Services, Manager Helpline and Manager Client Services Open Adoption and Permanency Services 
59 Limited to Manager Casework, Manager Helpline and Manager Open Adoption and Permanency Services 
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Financial Assistance - Adoption 
Approve financial assistance that is out-of
guidelines 

(a) To a person with whom the child has been 
placed for adoption, the applicants for an adoption 
order, or the adoptive parent/s; or 
(b) To a birth parent/s 

in relation to a child or young person who has been 
adopted, or has been placed for adoption. 
• limit applies per approval 

(a) Up to a limit of $100,000. 

Adoption 
Acts 201 

Secretary X x•o 

60 Limited to Deputy Secretary, Child Protection and Permanency, Districts and Youth Justice 
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SCHEDULE X: Children and Young Persons (Care and Protection) Act· 

Schedule Guide 
• The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 
• An X indicates that the delegation is available to the corresponding delegation category. 
• A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule 

B apply.· 
• An administrative delegation is indicated by a white shaded delegation cell. 
• "From" refers to the position from which the power is delegated. 
• The term 'Aboriginal' is used in this schedule, the definition of Aboriginal in NSW Department of Communities and Justice ("DCJ") is 

inclusive of Torres Strait Islanders. 
• In this Schedule, a reference to "the Minister" is to the Minister for Families, Communities and Disability Services. 

Applicable legislation ("Source"): 
Children and Young Persons (Care and Protection) Act 1998 (NSW) ("Care Act") 
Children and Young Persons (Care and Protection) Regulation 2012 (NSW) ("Care Reg") 
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PART 1 - ADMINISTRATIVE DELEGATIONS 
Aboriginal Children and Young Persons 
Self-Determination Care 

22.1 
I Negotiate and agree with Aboriginal people for the Act I Minister I X I X I X I I I I I I I I I X 

implementation of programs and strategies that s11 (2) 
romote self-determination as general eolicv. 

Aboriginal Self-Determination 
In a specific case, in line with general policy, Care 

22.2 I negotiate and agree with people for the Act I Minister I X I X I X I X I X I I I I I I I X 

implementation of programs and strategies that s11 (2) 
promote self-determination. 
Participation in Decision-Making 
Approve the participation of Aboriginal people in 
decision making concerning: 

22.3 I • the placement of Aboriginal children and I Care I Minister I X I 
young people; Act s12 

X I X I I I I I I I I I X 

• other significant decisions made under the 
Care Act that concern their children and 
oung QeOQle as general policy. 

Aboriginal Participation 

22.4 
I In a specific case, in line with general policy, approve I Care 

participation in decision making concerning the Act s12 I Minister I X I X I X I X I X I I I I I I I X 

lacement of Aboriginal children or ,-oung Qeoele. 
Placement Principles 
Approve the placement of an Aboriginal child or Care 
young person in an out-of-home care placement Act 

22.5 
other than with family, kinship group or other ss13(1) I Secretary I X I X I X I Aboriginal carer, after consultation with the child or 
young person's family, extended family or kinship 

(d) (i-ii) 

group and other appropriate Aboriginal 
orQanisations. 
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Exercise aspects of the Minister's parental Care 
Act responsibility including: 
ss79(1) 

22.6 I • changing a case goal plan to adoption for an 
(b), I Minister I X I X I X I X Aboriginal child or young person; 
79(1) • consenting to a change of name for an 
(c), Aboriginal child or young person. 
79(1) (e 
Care 

Exercise aspects of the Minister's parental Act. 

22.7 
responsibility including: ss79(1) I Minister I X I Consenting to the adoption of an Aboriginal child or (b), 
young person. 79(1)(c), 

79 1 e 
Reguests for Assistance and Reeorts 
Request for services Care 
Approve making a request to a government Act 
department or agency, or a non-government agency 

s17(1 ), in receipt of government funding, to: 

22.8 I • provide services to a child or young person or to (2) 
I Secretary I X I X I X I X I X 

his or her family. 
• rovide prioritised access to services to a child or 

young person who is at risk of significant harm 
and to his or her family. 

Risk of Significant Harm - Determination Care 
22.9 I Determine if a child or young person is at risk of Act I Secretary I X I X I X I X I X I X1 

si!'.)nificant harm. s30(a 

1 Limited to Team Leader, Helpline 
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22.10 

22.11 

Investigation and Assessment 
Make decision, after screening of a report, to take no 
further action, on the basis of insufficient reason to 
believe that a child or young person is at risk of 
significant harm. 

Notes: 
1. Refer to the 'Sibling safety policy' .. In the 

case of the death of a child the Executive 
District Director or Director Community 
Services must approve case closure without 
undertaking a filed assessment (i.e. no 
further action) in relation to siblings or other 
children in the home. 

Section 29 (1A) Reports 
I Authorisation to issue certificates under section 

29(1A) that certain documents are reports. 

Care 
Act 
s30(b) 

Care 
Act 
s29(1A) 

Children and Youn Persons in Need of Care and Protection 
Taking Action Care 

22.12 I Determine that a child or young person is in need of Act 
care and protection. s34(1 

2 Limited to Team Leader, Helpline 

Secretary 

I Secretary I 

I Secretary I 

X X X X X x2 

X I X I X I X 

X I X I X I X I X 

DCJ DELEGATIONS: Schedule X - Children a.Young Persons (Care and Protection) Act • Page 4 of 44 



r: r; 

Approval of Action 
Approve action to safeguard or promote the safety, 
welfare and well-being of a child or young person in 
need of care and protection, including (but not limited 
to): 
• provision of support services; Care 

22.13 I • offering alternative dispute resolution; Act I Secretary I X I X I X I X I X 

• development of a care plan; s34(1) 
• development of a parental responsibility 

contract; 
• taking emergency action; 
• seeking appropriate orders from the Children's 

Court. 
Approval of No Action 

Care Approve decision to take no action following a 
22.14 I determination that a child or young person is in need Act I Secretary I X I X I X I X I X 

of care and protection. s35(1) 

Offer Alternative Dispute Resolution 
Offer alternative dispute resolution to the family of a Care 

22.15 I child or young person who is at risk of significant Act I Secretary I X I X I X I X I X 
harm, before seeking care orders from the Children's s37(1A) 
Court. 
Approval to Not Offer Alternative Dispute 
Resolution in Exceptional Circumstances 
Approve not offering alternative dispute resolution to Care 

22.16 I the family of a child or young person if participation Act I Secretary I X I X I X I X I X 

would not be appropriate due to exceptional s37(1 B) 
circumstances. 
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Alternative Dispute Resolution During Criminal 
Proceedings or Police Investigations 
• Seek advice from NSW Police Force about the 

likely effect of alternative dispute resolution Care 
22.17 I Act I Secretary I X I X I X I X I X processes. 

• Determine whether it is appropriate to offer s37(1C) 

alternative dispute resolution after taking this 
advice into account. 

Entry to Residential Premises of Proseective Guardians 
Entry to Residential Premises of Prospective 
Guardians 
Entre and inspect residential premises, inspect Care 

22.18 I document or thing and interview the applicant or any Act I Secretary I X I X I X I X I X I I I I I X 
other person on the premises for the purpose of s79E(1) 
assessing the prospective guardian's suitability as a 

uardian. 
Care Responsibility on Death of a Guardian or Carer with Full Parental 
Reseonsibility: 
Approval of Assessments and Investigations 
Approve investigations and assessments to Care 

22.19 I determine the most appropriate care arrangements Act I Secretary I X I X I X I X I X 
for a child or young person whose guardian, or carer s39A(2) 
with full parental responsibility, has died. 

Delegation of Care Responsibility to Relative or 
Kin, an Authorised Carer or Person Approved by 
the Children's Guardian Care 

22.20 I Delegate the Secretary's care responsibility to a Act I Secretary I X I X I X I X I X 
relative or kin of the child or young person, an s39A(3) 
authorised carer or a person approved by the 
Children's Guardian. 
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Delegation of Care Responsibility to Another 
Person 
Delegate the Secretary's care responsibility on an Care 

22.21 I interim basis to a person other than a relative or kin Act I Secretary I X I X I X I X I X 
of the child or young person, an authorised carer or a s39A(4) 
person approved by the Children's Guardian. 

Protection and Assessment 
Removal of non-Aboriginal Children 
Decide to remove a child or young person: 

Care • approve action to remove a child or young 
Act 22.22 I perso□ at immediate risk of serious harm; or 
s 43(1 ), I Secretary I X I X I X I X I X 

• for the purpose of section 43(2) and (3) -
(2), (3) approve action to remove a child in need of care 

and protection. 
Removal of an Aboriginal Child or Young Person 
Decide to remove an Aboriginal child or young 
person: Care 

22.23 I • approve action to remove a child or young Act I Secretary I X I X I X I X person at immediate risk of serious harm; or s43(1), 
• for the purpose of section 43(2) and (3) - (2), (3) 

approve action to remove a child in need of care 
and protection. 

Removal of a Child or Young Person 
Physical removal of a child or young person from: Care 

22.24 I • a place of risk; Act I Secretary I X I X I X I X I X I X I I I I X • any public place; s 43(1 ), 
• premises or place or any such adjacent place (2), (3) 

used for prostitution or pornographic purposes. 
Assumption of Care Responsibility - Aboriginal 
Children 
Decide to assume care responsibility of an Aboriginal Care 

22.25 I child or young person that is at risk of serious harm Act I Secretary I X I X I X I X 
in hospital or other premises: s44(1) 

• approve action to assume care responsibility . 
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Assumption of Care Responsibility - Non 
Aboriginal Children 
Decide to assume care responsibility of a child or Care 

22.26 I young person that is at risk of serious harm in Act I Secretary I X I X I X I X I X 

hospital or other premises: s44(1) 

• approve action to assume care responsibility . 

Assumption of Care Responsibility 
Assume the care responsibility of a child or young Care 

22.27 I person in hospital or other premises by serving an Act I Secretary I X I X I X I X I X I X I I I I X 
order in writing on the person who appears to be in s44(1) 
charge of the premises. 

Assumption of Care Responsibility Care 
22.28 I Sign an order to assume care responsibility of a child Act I Secretary I X I X I X I X I X 

or young person in hospital or other premises. s44(1) 

Application to Children's Court for Care Order 
Make application to the Children's Court, after 
removal or assumption of care responsibility of a 

Care 
22.29 

I child or young person, for one or more of the 
Act I Secretary I X I X I X I X I X 

following: 
s45(1) • an emergency care and protection order; 

• any assessment order; 
• any other care order . 

Application for Care Order Care 
22.30 I Determine that application for a care order is not Act I Secretary I X I X I X I X I X 

necessary and advise the Children's Court. s45(3) 

Emergency Care and Protection Orders Care 
22.31 I Make application to the Children's Court for an Act I Secretary I X I X I X I X I X 

emergency care and protection order. s46(1) 
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Removal of Child or Young Person Pursuant to 
Order of Children's Court - Non Aboriginal 

Care 
22.32 I Children 

Act I Secretary I X I X I X I X I X Cause an application to be made in the Children's 
s48 Court for an order for the removal of a child or young 

i:,erson whom is the subject of a care ai:,i:,lication. 
Removal of Child or Young Person Pursuant to 
Order of Children's Court -Aboriginal Children Care 

22.33 I Cause an application to be made in the Children's Act I Secretary I X I X I X I X 
Court for an order for the removal of a child or young s48 
person whom is the subject of a care application. 

Care Pending Proceedings Care 
Approve place where a child or young person may Act I I 22.34 I be kept following removal without warrant (section 43 s49(1) 

Minister X I X I X I X I X 

or 44) or with warrant (section 48 or 233). (a) 

Delegation of Care Responsibility 
Delegate the Secretary's care responsibility to: 
• a relative of the child or young person, an 

authorised carer or a person approved by the Care 

22.35 I Children's Guardian; Act I Secretary I X I X I X I X I X 
• another person, other than a relative of the ss49(3), 

Child or young person, an authorised carer or a (4) 
person approved by the Children's Guardian, on 
an interim basis. 

Discharge from Secretary's Care Responsibility 
Care 

22.36 I Discharge a child or young person from the 
Act I Secretary I X I X I X I X I X Secretary's care responsibility, with or without 
s50(1) undertakinris. 
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Provision of Information 
Decide to provide information to a parent as to a 
child's whereabouts, provided that there is no reason 
to believe it would be prejudicial to the safety, I Care 

22.37 
I welfare, well-being and interests of the child. Act I Secretary I X I X I X I X I X 

s51(1) 

Note: This delegation relates to the duty of the I (b) 

Secretary to give information, where appropriate and 
in the interests of the child. 

Assessment of Person's Capacity for Parental 
Responsibility Care 

22.38 I Make application to the Children's Court for an Act I Secretary I X I X I X I X I X 

assessment order. s55(1) 

Children's Court Proceedings - Care Applications 
Applications for Care Orders Care 

22.39 I Make application to the Children's Court for a care Act I Secretary I X I X I X I X I X 

order. s61(1) 
Application to Vary Care Order Sought Care 

22.40 I Make application with or without leave to vary an Act I Secretary I X I X I X I X I X 

application for a care order. s61 (3 

Dispute Resolution Conferences Care 
22.41 I Approve or oppose proposed action/decisions made Act I Secretary I X I X I X I X I X 

at a dispute resolution conference. s65(2A) 
Dispute Resolution Conferences - Approval of 
Legal Representation Care 

22.42 I Determine when legal representation is required at a Act I Secretary I X I X I X I X I X 

dispute resolution conference: s65(3) 

• approve legal representation . 
Leave to Withdraw Care Application Care 

22.43 I Make application for leave of the Children's Court to Act I Secretary I X I X I X I X I X 

withdraw a care application. s66(1) 
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Interim Care Orders Care 
22.44 I Make application to the Children's Court for an Act I Secretary I X I X I X I X I X 

interim order. s69(2 
Supervision Order - Extension Care 

22.45 I Make application to the Children's Court for Act I Secretary I X I X I x I X I X 
extension of a supervision order. s76(6) 
Supervision Order - Revocation Care 

22.46 I Make application to the Children's Court to revoke a Act I Secretary I X I X I X I X I X 
supervision order. s76/7 
Supervisi.on 

Care 
22.47 I Exercise the functions of the Secretary for the 

Act I Secretary I X I X I X I X I X I X I I I I X supervision of a child or young person under a 
s77(1) supervision order. 

Supervision Order - Breach Care 
22.48 I Approve the lodging of a breach of supervision order Act I Secretary I X I X I X I X I X 

with the Children's Court. s77/2 
Application for a Guardianship Order 
Consent to the making of an application for a 

Care guardianship order. 
Act I I 22.49 I S?gB(1) Secretary X I X I X I X I X3 

Note: Except for Aboriginal children placed with a 
suitable person* which is limited to Executive District (a) 

Director. 
Application for a Guardianship Order Care 
Consent to the making of an application for a Act 

22.50 I guardianship order. S79B I Secretary I X I X I X I X I X 
(1) (b) 
and(c 

3 *Guardians who are not relatives or kin should, where practicable and in the best interests of the child, be Aboriginal people. In exceptional circumstances, 
guardianship can be considered for Aboriginal children residing in non-Aboriginal placement with the approval of the Executive District Director. 
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Contact Orders 
Consent to supervision of a contact order. Care 

22.51 I Act I Secretary I X I X I X I X I X 

Note: The Children's Court may only make an order s86(2) 
that contact be su ervised b DCJ with consent. 
Application for a Contact Order Care 
Make an application for a contact order. Act 

22.52 I 
s86(1A) I Secretary I X I X I X I X I X 
(a) 
s86(1A) 
b 

Variation of Contact Orders by agreement Care 
22.53 I Agree to, and sign, a contact variation agreement. Act I Secretary I X I X I X I X I X 

s86A 
Rescission and Variation of Care Orders 
Make application to the Children's Court for the Care 

22.54 I rescission or variation of a care order (this includes Act I Secretary I X I X I X I X I X 

seeking leave of the Children's Court). s90(1) 

Appeals 
Approve filing an appeal against an order (other than 
an interim order) of the Children's Court. Care 

22.55 I Act I Secretary I X I X I X I X 

Note: Any request for approval must be s91 
accompanied by an endorsement from Director, 
Child Protection 
Parent Capacity Order Care 

22.56 I Apply to the Court for a parent capacity order (NB: Act \ Secretary I X I X I X I X I X 
This is not a care order). S91 B(a) 

Parent Capacity Order Care 
22.57 I Consent to the making of a parent capacity order by Act I Secretary I X I X I X I X I X 

consent. S91 F(1) 
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Del# Powers/Functions Source From 
Delegate 

1 2 3 4 5 6 7 8 9 10 11 12 13 

Parent Capacity Order 

22.58 
I Make an application to vary or revoke a parent 

capacity order. I ;~~ ,_,111 I Secretary I X I X I X I X I X 

Application for Order for Alternative Parenting 
Care Plan 

22.59 I Make application to the Children's Court for an order Act I Secretary I X I X I X I X I X 
approving an alternative parenting plan. s116(1) 

Care Plans and Permanency Plans 
Approve Care Plan Care 

22.60 I Present a care plan to the Children's Court: Act I Secretary I X I X I X I X I X 
• approve/sign care plan. s78 

Permanency Plan - Restoration Care 
22.61 I Approve permanency plan involving restoration for Act I Secretary I X I X I X I X I X 

submission to the Children's Court. s83(2) 
Approve Permanency Plan - long term care other 
than Adoption Care 

22.62 I Approve a permanency plan not involving restoration Act I Secretary I X I X I X I X I X I X I I I IX 
other than adoption: s83(3) 
• erepare/recommend permanenc:z' plan . 

Approve Permanency Plan -Adoption 
Approve a permanency plan where adoption is the 
preferred option for the child or young person. Care 

22.63 I Note: Except with respect to Aboriginal children or Act I Secretary I X I X I X I X I X 

young people. For specific delegation related to s83(4) 

Aboriginal children or young people refer to 
delegation #22.6 and #22. 7. 
Registration of .Certain Alternative Parenting 

Care 
22.64 I Plans Act I Secretary I X I X I X I X I X 

Make application to the Children's Court for 
s119 re istration of an alternative arentin Ian. 

Alternative Parenting Plan Care 

22.65 
I Provide the views of the Secretary regarding the Reg I Secretary I X I X I X I X I X I X I I I IX services that need to be provided to the child or cl23(2) 

erson and his or her family. (b 
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Del# Powers/Functions Source From 

Children's Court Proceedings - Court Procedures 
Care·Plan - Registration Care 

22.66 I Make application to the Children's Court for Act I Secretary I 
registration of a care plan or a consent order. s38 
Role of Children's Court Clinic Care 
Agree to appointment of a person, other than the Act 

22.67 I Children's Court Clinic, to prepare and submit an s58(2) I Secretary I 
assessment report concerning a child or young 

erson. 
Publication of Identifying Information 
Consent to the publication or broadcasting of the 
name or any information, picture or material that is 
likely to identify a child or young person under the Care 

22.68 I parental responsibility of the Minister who is: Act I Secretary I • involved or is likely to be involved or mentioned s105(3) 
in proceedings before the Children's Court or (b )(iii) 
any non-Court proceedings; or 

• the subject of a report under sections 24, 25, 
27,120,121 or 122. 

Out of Home Care - Working with Carers 
Authorised Carer - Right to Information Care 
Approve the disclosure by an authorised carer of Act 

22.69 I information provided under section 144(1) as general s144(2) I Minister I 
policy. (b) 

Authorised Carer - Right to Information Care 
Approve in a specific case, in line with general policy, Act I I 22.70 I the disclosure by an authorised carer of information s144(2) 

Minister 

provided under section 144(1). (b) 

Parental Responsibility - Delegation to 
Authorised Carer 

Care 
Delegate to an authorised carer the exercise of 

22.71 I specific aspects of parental responsibility that are Act I Minister I 
held by the Minister for a particular child or young 

s249 

erson. 

1 2 

X I X I 

X I X I 

X I X I 

X I X I 

X I X I 

X I X I 

3 4 

X I X 

X I X 

X 

X 

X I X 

X I X 

5 

I X 

I X 

I X 

6 

Delegate 

7 8 9 10 11 12 13 
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Del# Powers/Functions Source From 

□ om• ::11rP., ·- TP-tno<5rarv Care Arrana,:a,m,i::i ora 
Temporary Care Arrangements Care 
Make a temporary care arrangement in respect of a Act I Secretary I 22.72 I child or young person who is in need of care and s151 (1) 
protection. 

Renewal of Temporary Care Arrangement Care 

22.73 I Decide to renew a temporary care arrangement after Act I Secretary . I 
the expiration of 3 months. • s152(2) 

Termination of Temporary Care Arrangement Care 
Approve termination of a temporary care Act I Secretary I 22.74 I arrangement in respect of a child or young person s152(5) 
who is no longer in need of care and protection. 

Exercise of Care Responsibility- Temporary Care 
Care Arrangement Act 

22.75 
Exercise the Secretary's care responsibility for a 

I child or young person in respect of whom there is a 
s154(1) 

I Secretary I 
temporary care arrangement in force, subject to this 
section and the regulations. 

Withholding of Information Concerning Care 
Whereabouts Act 

22.76 
Approve withholding information concerning the 

I child's whereabouts to the child's parents where 
s51s154 
(2)(c) I Secretary I 

disclosure would be prejudicial to the safety, welfare 
and well-being of the child. 

Entry to Residential Premises 
Entry to Residential Premises of Applicants for 
Authorisation Care 
Enter and inspect residential premises, inspect Act I Secretary I 22.77 I document or thing and interview the applicant or any S137A 
other person on the premises for the purposes of (2) 
authorisation of the applicant as an authorised carer. 

n 

1 2 3 

X I X I X I 

X I X I X I 

X I X I X I 

X I X I X I 

X I X .I X I 

X I X I X I 

4 5 

X I X 

X I X 

X I X 

X I X 

X I X 

X I X I 

6 

Delegate 

7 

I 

8 

I 

9 10 11 12 13 

I I X 
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Entry to Residential Premises of Authorised 
carers Care 

22.78 
Enter and inspect residential premises of an Act I Secretary I X I X I X I X I X I I I I I X I authorised carer to assess their suitability and S137B 
supervise the placement of the child or young person (2) 
in their care. 
Out of Home Care - Arrangements 
Functions of Secretary- Supervising Person 
Exercise the functions of the Secretary as the Care 

22.79 I supervising person for a child or young person in out- Reg I Secretary I X I X I X I X I X I X I I I I X 

of-home care. cl29 

Out of Home Care - Exercising Parental Responsibilit 
22.80 I Parental Responsibility - Residual 

Exercise the functions of parental responsibility for 
those aspects of parental responsibility allocated to Care 
the Minister except as otherwise provided for in this Act 
instrument of delegation. This includes, amongst ss79(1 )( I M .. t I X I X I X I X I X other things: b), lnlS er 

• residence; 79(1 )(c), 
• contact arrangements; 79(1 )(e) 
• education and training; 
• religious upbringing . 

Parental Responsibility Care 
Give consent to or determine the following aspects of Act 

22.81 I Minister's parental responsibility: 
• enter an apprenticeship. 

ss79(1 )( I M .. t 
b), lnlS er I X I X I X I X I X 

79(1)(c), 
79 1 e 

Parental Responsibility Care 
Give consent to or determine the following aspects of Act 

22.82 I Minister's parental responsibility: 
• enlistment in armed forces. 

ss79(1 )( I M .. t 
b), lnlS er I X I X I X I X I X 

79(1 )(c), 
79(1 )(e 
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Parental Responsibility Care 
Give consent to or determine the following aspects of Act 

22 83 I Minister's parental responsibility: 
· · • change of name ( except an Aboriginal child or 

ss7g(1 )( I M' . t 
b), lnlS er I X I X I X I X I X 

young person). 79(1)(c), 
79 1 e 

Parental Responsibility Care 
Give consent to or determine the following aspects of Act 

22.84 Minister's parental responsibility: 
I • adoption (except an Aboriginal child or young 

ss79(1 )( I M' . t 
b), lnlS er I X I X I X 

person). 79(1)(c), 
79 1 e 

Parental Responsibility Care 
Grant permission for the removal of a child or young Act 

22.85 person from NSW: . 
I • to move interstate or overseas for up to 12 

ss79(1)( I M' . t 
b), lnlS er I X I X I X I X 

months. 79(1 )(c), 
79 1 e 

Parental Responsibility Care 
Grant permission for the removal of a child or young Act 

22.86 person from NSW: 
I • to move interstate or overseas for a period 

ss79(1)( I M' . t 
b), lnlS er I X I X I X I X 

exceeding 12 months 79(1 )(c), 
79 1 e 

Parental Responsibility Care 
Grant permission for the removal of a child or young Act 

22.87 person from NSW: ss79(1 )( I Minister I X I X I X I X I X I • to travel interstate or overseas for up to 3 b), 
months. 79(1 )(c), 

79(1)(e 
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Parental Responsibility Care 
Grant permission for the removal of a child or young Act 

22.88 
person from NSW: 

I • to travel interstate or overseas for up to 12 
ss79(1)( I M .. t 
b), lnlS er I X I X I X I X 

months. 79(1 )(c), 
79(1 )(e 

Parental Responsibility Care 
Grant permission for the removal of a child or young Act 

22.89 
person from NSW: 

I • to travel interstate or overseas for a period 
ss79(1 )( I M .. t 
b), lnlS er I X I X I X I X 

exceeding 12 months. 79(1)(c), 
79(1 )(e 

Parental Responsibility Care 
Exercise aspects of the Minister's parental Act 

22.90 
I responsibility involving making application for a 

passport on behalf of a child or young person. 
ss79(1)( IM" . t 
b), lnlS er I X I X I X I X I X 

79(1 )(c), 
79(1 )(e 

Parental Responsibility Care 
Exercise aspects of the Minister's parental Act 

22.91 
I responsibility involving granting consent to marriage ss79(1 )( I M .. t I X I X I X I X 

of a child or young person. b), lnlS er 

79(1 )(c), 
79(1 )(e 

Parental Responsibility Care 
Exercise aspects of the Minister's parental Act 

22.92 
I responsibility involving giving consent to placement 

of a child when there is a case plan for adoption 
ss79(1 )( I M .. t 
b), lnlS er I X I X I X I X I X 

(except for an Aboriginal child or young person). 79(1 )(c), 
79(1 )(e 
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Parental Responsibility Care 
Exercise aspects of the Minister's parental Act 

22.93 
I responsibility including giving consent to the making 

of an application for adoption by the current carers 
ss79(1 )( I M' . t 
b), ,rns er I X I X I X I X 

(except for an Aboriginal child or young person). 79(1 )(c), 
79 1 (e 

Parental Responsibility 
Care 

Obtain the views of the persons who had parental 
22.94 I responsibility for the child or young person before an 

Act I Minister I X I X I X I X I X I X I X I X I X I X 

order allocatin arental res onsibilit is sou ht. 
s79(6) 

Parental Responsibility Care 
Register the birth of a child under the parental Act 

22.95 
I responsibility of the Minister and obtain a birth 

certificate for that child. 
ss79(1 )( I M' . t 
b), 1rns er I X I X I X I X I X 

79(1)(c), 
79 1 e 

22.96 I Parental Responsibility Care 
Register the death of a child or young person under Act 
the parental responsibility of the Minister and obtain ss79(1 )( I M" . t I X I X I X I X I X 
a death certificate for that child. b), lnIS er 

79(1)(c), 
79 1 e 

22.97 I Parental Responsibility Care 
Establish a Trust Account for a child or young person Act 
under the parental responsibility of the Minister. ss79(1)( I M" . t 

b), mis er I X I X I X I X 

79(1)(c), 
79 1 (e 

22.98 I Parental Responsibility Care 
Arrange for an advance of funds from a Trust Act 
Account for a child or young person under the ss79(1)( I M" . t I X I X I x I X 
parental responsibility of the Minister. b), lnIS er 

79(1)(c), 
79(1)(e 
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22.99 I Parental Responsibility 
Enter a bail agreement or lodge a surety on behalf of 
a child or young person under the parental 
responsibility of the Minister. 

22.100 Parental Responsibility 
Payment of fines where a child or young person 
under the parental responsibility of the Minister is 
unable or unwilling to pay the fine. 

22.101 I Parental Responsibility 
_Make application for a child or young person under 
the parental responsibility of the Minister to make a 
will. 

22.102 Parental Responsibility 
Make application for a child or young person under 
the parental responsibility of the Minister to make a 
statutory will where the child does not have capacity. 

22.103 I Parental Responsibility 
Make application on behalf of a child or young 
person under the parental responsibility of the 
Minister who has been injured in a car accident. 

4 For payments of fines in excess of $250 
5 For payments offines up to $250 

Care 
Act 
ss79(1)( I M" . t 
b), lnlS er 

79(1 )(c), 
79 1 e 
Care 
Act 
ss79(1)( I M" . t 
b), lnlS er 

79(1 )(c), 
79 1 e 
Care 
Act 
ss79(1 )( I M .. t 
b), lnlS er 

79(1 )(c), 
79 1 e 
Care 
Act 
ss79(1 )( I M" . t 
b), lnlS er 

79(1 )(c), 
79 1 e 
Care 
Act 
ss79(1 )( I M" . t 
b), lnlS er 

79(1 )(c), 
79(1 )(e 

I X I X I X I X 

I X I X I X I X4 I X5 

I X I X I X I X I X 

I X I X I X I X I X 

I X I X I X I X I X 
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22.104 I Parental Responsibility Care 
Make Victims Compensation application on behalf of Act 
a child or young person under the parental ss79(1 )( I M" . t I X I X I X I X I X responsibility of the Minister. b), lnlS er 

79(1 )(c), 

22.1 os I Parental Responsibility 
I 79(1)(e 

Exercise the powers of parental responsibility with 
respect to a child or young person the subject of the Care 
delegation by making an application to and Act 
appearing as a delegate at a tribunal, including but ss79(1 )( I M" . t I X I X I X I X I X not limited to the NSW Civil and Administrative b), Irns er 

Tribunal ("NCAT") (including the Guardianship and 79(1 )(c), 
Consumer and Commercial Divisions) and the 79(1 )(e) 
Administrative Appeals Tribunal ("AAT") on behalf of 
a child or young ~erson the subject of the delegation. 

22.106 I Parental Responsibility 
Care Make Workers Compensation Claim on behalf of a 

child or young person under the parental Act 

responsibility of the Minister. ss79(1 )( I M" . t I X I X I x I X I X b), 1rns er 

Note: This does not prevent the child or young 79(1)(c), 

person from making their own claim. 79(1)(e) 

22.107 Parental Responsibility Care 
Make a tortious claim on behalf of a child or young Act 
person under the parental responsibility of the ss79(1 )( I M" . t I X I X I X I X I X 
Minister. b), lnlS er 

79(1)(c), 
79(1)(e 
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22.108 
Parental Responsibility - Barnardos 
Exercise the powers of parental responsibility 
for the benefit of a child or young person the 
subject of the delegation, subject to any written 
direction provided by the DCJ except for the 
following aspects: 

• the granting of consent to the marriage of a 
child or young person; 

• the granting of permission to remove a child or 
young person from NSW for the purpose of 
temporary or permanent residency (as distinct 
from absence for sporting, educational or 
recreational purposes); 

• the making of an application on behalf of a child 
or young person for a passport; 

• the granting of consent, or decline to consent, to 
end of life medical treatment; 

• the granting of consent to medical treatment 
involving the termination of a pregnancy, 
rendering a child or young person infertile or 
medical treatment involving potential terminal 
illness; 

• initialing an application to any court or tribunal 
or appearing in proceedings in any court or 
tribunal as a delegate of the Minister or the 
Secretary (with the exception of making an 
application for an adoption pursuant to section 
87(b) and related applications under the 
Adoption Act 2000 in line with permanency 
planning principles); 

sub-delegating any function to an authorised carer 
who cares for a child or young person. 

Homelessness 

Minister 
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22.109 I Homelessness of Children 
• Conduct investigation and assessment 

concerning child. 
• Provide or arrange for the provision of services 

for a child. 

Medical Examination and Treatment' 
22.110 I Aspects of Care Responsibility 

Give consent to or determine aspects of the 
Secretary's care responsibility: 
• medical and dental treatment, not involving 

surgery, on the advice of a medical practitioner 
or dentist; 

• medical and dental treatment involving surgery 
that a medical practitioner or dentist certifies in 
writing needs to be carried out as a matter of 
urgency ( emergency medical treatment). 

22.111 I Consent to or Determine Aspects of Care 
Responsibility 
Give consent to or determine aspects of the 
Secretary's care responsibility: 
• medical and dental treatment involving surgery 

on the advice of a medical practitioner or 
dentist. 

6 Limited to Chief Executive Officer, Barnardos Australia 
7 Limited to Manager, Client Services 

Care 
Act 
s120(2) 
and (3) 

Care 
Act 
s49 

Care 
Act 
s49 

n 
j 

I Secretary I X I X I X I X I X 

I Secretary I X I X I X I X I X 

I Secretary I X I X I X I X I X7 
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22.112 I Delegation of Care Responsibility 
Delegate care responsibility, including delegation on 
an interim basis, for aspects of the Secretary's care 
responsibility: 

• medical and dental treatment, not involving Care 
surgery, on the advice of a medical practitioner Act I Secretary I X I X I X I X I X 
or dentist; s49 

• medical and dental treatment involving surgery 
that a medical practitioner or dentist certifies in 
writing needs to be carried out as a matter of 
urgency (emergenc)". medical treatment). 

22.113 I Delegation of Care Responsibility- Surgery 
Delegate care responsibility, including delegation on 
an interim basis, for aspects of the Secretary's care Care 
responsibility: Act I Secretary I X I X I X I X I X 
• medical and dental treatment involving surgery s49 

on the advice of a medical practitioner or 
dentist. 

22.114 I Aspects of Parental Responsibility- End of Life Care 
Interventions Act 
Give consent to or determine the following aspects of ss79(1 )( I M" . t I I X8 
Minister's parental responsibility: b), ,rns er X 

• end-of-life medical intervention/decisions 79(1)(c), 
(including withdrawal of treatment). 79(1 )(e) 

22.115 I Aspects of Parental Responsibility- General 
Care Medical Care 

Exercise the functions of parental responsibility for Act 

the following aspects of parental responsibility ss79(1)( I M" . t I X I X I X I X I X9 

allocated to the Minister: 
b), 1rns er 

• general medical care and surgery involving 79(1 )(c), 

administration of a local anaesthetic. 79(1 )(e) 

8 Limited to the Deputy Secretaries for the Northern, Western and Southern Clusters 
9 Limited to Manager, Client Services 
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22.116 I Aspects of Parental Responsibility - Surgery Care 
Give consent to or determine the following aspects of Act 
Minister's parental responsibility: ss79(1)( I M" . t I X I X I X I X I X • surgery involving administration of a general b), lnlS er 

anaesthetic. 79(1)(c), 
79 1 e 

22.117 I Aspects of Parental Responsibility- Surgery 
Causing Infertility and treatment for Gender 
Dysphoria 
Give consent to or determine the following aspects of 
Minister's parental responsibility: 
• surgery involving procedures which would Care 

render a child or young person infertile. Act 
• treatment for Gender Dysphoria (Stages 1, 2 ss79(1 )( I M" . t 

and 3) where there is agreement between the b), lnlS er I X I X I X I X 

child's treating practitioners, DCJ and the birth 79(1 )(c), 
parents (i.e. no controversy) 79(1 )(e) 

• make an application to the Court for 
authorisation of treatment for Gender Dysphoria 
(Stages 1, 2 and 3) where there is disagreement 
or controversy about the treatment. 

22.118 I Aspects of _Parental Responsibility- Termination Care 
of Pregnancy Act 
Give consent to or determine the following aspects of ss79(1 )( I M" . t I X I X I X I X I X 
Minister's parental responsibility: b), lnlS er 

• termination of pregnancy. 7g(1)(c), 
79 1 e 

22.119 I Aspects of Parental Responsibility - Medical Care 
Treatment for Terminal Illness Act 
Give consent to or determine the following aspects of ss79(1 )( I M" . t I X I X I X I X Minister's parental responsibility: b), lnlS er 

• medical treatment for terminal illness or 79(1)(c), 
potential terminal illness. 79(1)(e) 

DCJ DELEGATIONS: Schedule X - Children and Young Persons (Care and Protection) Act Page 25 of 44 



Aspects of Parental Responsibility - Placement Care 
in Psychiatric Hospital Act 

22 120 
I Give consent to or determine the following aspects of 

· Minister's parental responsibility: 
ss79(1)( I M" . t 
b), lnlS er I X I X I X I X I X 

• placement in a psychiatric hospital. 79(1 )(c), 
79 1 e 

Aspects of Parental responsibility- Treatment in Care 
Psychiatric Hospital Act 

22 121 
I Give consent to time limited seclusion, physical 

· restraint, chemical restraint or sedation of a child or 
ss79(1 )( I M .. t 
b), lnlS er I X I X I X I X 

young person in a psychiatric hospital. 79(1)(c), 
79 1 e 

Aspects of Parental Responsibility- DNA Testing Care 
Give consent to or determine the following aspects of Act 

22 122 
I Minister's parental responsibility : 

· • Deoxyribonucleic Acid ("DNA") testing to 
ss79(1 )( I M .. t 
b), lnlS er I X I X I X I X I X 

establish parentage. 79(1 )(c), 
79 1 e 

Physical Restraint 
Care Specify procedures that may be followed for the 

22.123 I purposes of physical restraint of a child or young Act I Secretary I X I X I X I X 

person as general policy. s158(4) 

Physical Restraint 
Determine approved procedures that may be Care 

22.124 I followed for the purposes of physical restraint of a Act I Secretary I X I X I X I X 
child or young person in a specific case, in line with s158(4) 
general policy. 

Notice of Medical Examination 
Serve notice of medical examination upon a person Care 

22.125 I (whether or not a parent of the child) who appears to Act I Secretary I X I X I X I X I X I X I I I I X 

have the care of the child. s173(1) 
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Functions of Parental Responsibility- Medical Care 
Examination Act 

22.126 I Exercise the functions of parental responsibility for s173(4) I Secretary I X I X I X I X I X 
the purpose of enabling a medical examination. {b) 

Special Medical Treatment 
Grant exemption to administration of a drug being Care 

22.127 I declared to be special medical treatment, as general Acts175 I Secretary I X I X I X I X 
policy and in a specific case. {4A) 

Offences lnvolving·Children and Youn 
Unauthorised Removal Care 
Grant consent to the discharge of a child (from a Act I Secretary I X I X I X I X I x10 22-128 I hospital or other premises) not in the charge of the s229(2) 
child's mother. (b) 
Removal of Persons and Entry of Premises 
Return to Care 
Direct that a person under the parental responsibility Care 

22.129 I of the Minister who has left or been removed from Act I Minister I X I X I X I X I X 
the care responsibility of the Minister, be returned to s232 
that care responsibility. 

Search Warrant 
Make application to an authorised justice for a Care 

22-130 I search warrant in relation to a child or young person Act I Secretary I X I X I X I X I X I X I I I I X 

in need of care and protection. s233(1) 

Entry Without Warrant Care 
22.131 I Approve the entry without warrant into premises. Act I Secretary I X I X I X I X I X I I I I I I I X 

s235 2 
Entry Without Warrant Care 

22.132 I Enter and inspect any premises without a warrant. Act I Secretary I X I X I X I X I X I X I I I I X I I X 
s235(2 

10 Including Principal Officer of authorised Adoption Agency 
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Entry with Search Warrant 
Make application to an authorised justice for a Care 

22.133· I search warrant to enter and inspect premises for Act I Secretary I X I X I X I X I X 
evidence of a contravention of the Care Act or s237(1) 
Regulation. 
Transfer of Child Protection Orders and Proceedings 
Transfer of Order 
Transfer a home order to a participating State, 
subject to Division 1 - Administrative transfers 
(sections 231 C - 231 F) if the following is satisfied: 

• a child protection order to the same or similar 
effect as the home order could be made under 
the child welfare law of that State; 

• the home order is not the subject of a District 
Court appeal; 

• the interstate officer has consented in writing to 
the transfer and the terms of the proposed 
interstate order; 

• consent of persons required under section 231 D 
has been obtained i.e. parents; any other Care 

22.134 I person who has been granted contact under the Act I Secretary I X I X I X I X I X 
order and any person holding sole or joint s231C 
parental responsibility for the child or young 
person; 

• the child or young person has not given written 
notice opposing the decision to transfer the 
order and written certification is given that all 
reasonable efforts were made to ensure the 
child or young person had an opportunity to 
seek legal advice about the transfer. 

Note: Refer to this section for details about a 
proposed interstate transfer. 
This decision is reviewable by NCAT, under section 
245 of the Care Act, and NCAT procedures apply. 
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Del# Powers/Functions Source From 
Delegate 

1 2 3 4 5 6 7 8 9 10 11 12 13 
Transfer of Order 

22 135 I Provide notice in writing to the participating State that I ~v, 
· all reasonable efforts to ensure the young person o?<t1 r I Secretary I x· I X I X I X I X 

had oi:,i:,ortunit:,, to seek legal advice were taken. 
Conditions of Order 
Administrative transfer of NSW child protection order Care 

22 136 I to a participatory state: include any conditions in the Act I Secretary I X I X I X I X I X · child protection order that is of the same type or has s231C 
a similar effect as the order in the participating state. (2) 

Type of Order Care 
Administrative transfer of NSW child protection order Act 

22.137 I to a participatory state: specify the type and length of ss231C I Secretary I X I X I X I X I X 
the child protection order. (4)(a), 

b 
Consideration of Transfer of Order 
Determine whether to transfer a child protection 
order to a participating State having regard to: 
• all matters referred to in section 9; 
• whether the Secretary or an interstate officer is 

in the better position to exercise powers and Care 
22.138 I responsibilities under a child protection order; Act I Secretary I X I X I X I X I X 

• preference for a child or young person to be s231E 
subject of a child protection order under the 
child welfare law of the state where they reside; 

• any sentencing order under any Act ( except a 
fine) or any criminal_ proceedings pending 
aQainst the child or younQ p_erson in any court. 
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Notice of Order 
Serve notice of a decision to transfer a child 
protection order to a participating State under this 
Division on the parents; any person having parental 
responsibility and the child or young person if they 
are of or above the age of 12 years. Notice of the Care 
decision to be served as soon as practicable but no Act I Secretary I I I I I I I I I I X 22.139 I later than 3 working days after making the decision. s231F 

X X X X X X 

Note: Refer to section 231 F(2) for additional details 
' ( 1) 

to be included in notice to the parent or person 
having parental responsibility. Section 231 F(3) 
provides for additional details to be included in notice 
to child or young person. 

Judicial Transfer of Child Protection Order to 
Participating State 
Apply to the Children's Court for a judicial transfer 
order to transfer a child protection order to a 
participating State, providing the child protection 
order is not subject to an appeal to the District Court 
and the relevant interstate officer has consented in Care 

22.140 I writing to the transfer and to the provisions of the Act I Secretary I X I X I X I X I X 

proposed interstate transfer. s231G 

Note: An updated care plan (if a care plan under 
section 78 was prepared in relation to the original 
care order) or a report must be submitted to the 
Children's Court for consideration of the application 
refer to section 231 J). 

Appeal Interstate Transfer of Child Protection 
Order 

Care 
22 141 

I Lodge an appeal with the District Court against an Act I Secretary I X I X I X I X I X 
· order of the Children's Court transferring, or refusing 

s231K 
to transfer, a child protection order to a participating 
State. 
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Interstate Transfer of Child Protection 
Proceedings 

Care 
22 142 

I Apply to the Children's Court for an order transferring 
Act I Secretary I X I X I X I X I X · a child protection proceeding pending in the 
s231L Children's Court to the Children's Court in a 

~artici~ating State. 
Appeal Interstate transfer of Child Protection 
Proceedings Care 
Lodge an appeal with the District Court against an Act I Secretary I I 22.143 I order of the Children's Court transferring, or refusing s2310 

X I X I X I X X 
to transfer, a child protection proceeding to the (1) 
Children's Court in a participating State. 

Filing and Registration of interstate Documents -
Child Protection Order 
File in the Children's Court for registration (as soon Care 

22 144 I as possible), a copy of a child protection order Act I Secretary I X I X I X I X I X I X I I I I X · transferred to NSW under an interstate law. s231P 
(1) 

Note. This section subject to limitations specified in 
section 231 P(3). 
Filing and Registration of interstate Documents·...: 
Child Protection Proceeding 
File in the Children's Court for registration (as soon 
as possible), a copy of an order under an interstate Care 

22 145 I law to transfer a child protection proceeding to NSW, Act I Secretary I X I X I X I X I X I X I I I I X · together with a copy of any interim order made in s231P 
relation to that order. (2) 

Note: This section subject to limitations specified in 
section 231 P(3). 
Revocation of Registration 

Care 
22 146 I Apply to the Children's Court for the revocation of the 

Act I Secretary I X I X I X I X I X · registration of any interstate document filed under 
s231R section 231 P. 
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Delegate 
Del# Powers/Functions Source From 

1 2 3 4 5 6 7 8 9 10 11 12 13 

D go auO 

22 147 
I To disclose information to an interstate officer 

· considered necessary to exercise functions under a 
I f""\Vl 

"'')'l'1 \I I Secretary I X I X I X I X I X IX I I I I X 

child welfare law or interstate law. 
Discretion to Consent or Refuse 
Consent or refuse to consent to the transfer to NSW 
of an interstate child protection order and the terms 

Care 
of the proposed transfer order. 

Act 
22.148 I 

s231W I Secretary I X I X I X I X. I .X 
Note: Consent must be given in writing to the 

(1) interstate officer as evidence of consent to the 
transfer of an interstate child protection order and the 
terms of the [JrO[Josed order. 
Discretion to Consent or Refuse 
Consent or refuse to consent to the transfer of a child 
protection proceeding to the Children's Court in Care 

22.149 I NSW. Act I Secretary I X I X I X I X I X 
s231W 

Note: Consent must be given in writing to the (2) 
interstate officer as evidence of consent to the 
transfer of an interstate child 
Financial Arrangements 
Make financial and other arrangements with an 
appropriate authority for the care of an interstate 

I Care ward or a child or young person under the parental 
Act 

22.150 I responsibility of the Minister. s231Z I Minister I X I X I X I X I X 

Note: Approval for provision of financial assistance I (1 )(a) 

should be in accordance with Financial Delegations 
and Financial Guidelines. 
Discretion to Return Ward Care 

22 151 
I Exercise the discretion to return an interstate ward to Act I Minister I X I X I X I X I X 

· the care of the appropriate authority. s231Z 
1 )(b 
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Del# Powers/Functions Source From 
1 2 3 4 5 

22_ 152 I Return an interstat:' ward to the care of the . I ~~· I Minister I X I x I x I x I x 
appropriate authority, at the request of that authority. -~~, 7 

Accommodation and Care of Ward 
Provide for the accommodation, care and Care 

22.153 I maintenance, in accordance with the arrangements Ac~
1 
Z I Minister I x I X I X I x I x 

referred to in section 231Z(1) of any interstate ward s( 2) 
to whom such an arrangement applies. 2 

Declaration Concerning Parental Responsibility Care 
Declare an interstate ward to be a child or young Act . . 

22·154 I person under the parental responsibility of the s231ZA I Mirnster I X I X I X I X I X 
Minister at the request of an appropriate authority. (1) 

Revocation of Declaration 
Revoke a declaration made under this section 
accepting an interstate ward under the parental 
responsibility of the Minister in the following 
circumstances: 

(a) child protection order is transferred to NSW Care 

55 I under this Chapter; or Act I M' . t I x I x I x I x I x 22· 1 (b) order of a court of competent jurisdiction s231 ZA irns er 
provides for the future care and protection of (2) 
the child or young person by a person other 
than the Minister; or 

(c) the Minister has reasonable grounds to 
believe the child or young person has left 
NSW and will not return. 

Parent Responsibility Contract (PRC 
PRCs I Care 

22.156 I Sign a PRC. ~!A(
2

) I Secretary I X I X I X I X I X 

b 

Delegate 

6 7 8 9 10 11 12 13 
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Variation of PRC 
Vary any of the terms of a parent responsibility Care 

22.157 I contract with the agreement of the other parties to Act I Secretary I X I X I X I X I X 

the contract (but not so as to increase the period s38B(1) 
during which the contract is to be in force). 
Termination of PRC 
Terminate a parent responsibility contract before the 
expiry of the period specified in the contract for its Care 

22.158 I duration. Termination can be done by filing a contract Act I Secretary I X I X I X I X I X 

breach notice with the Children's Court or by causing s38C(1) 
a termination notice to be served on each other party 
to the contract. 
PRC - Breach Notice 
File a contract breach notice with the Children's 
Court if a primary care-giver who is a party to the 
contract has breached a term of the contract and the Care 
contract authorises the Secretary to file a contract 

Act I I 22.159 I breach notice for breaches of the kind committed by s3SE( 1) Secretary X I X I X I X I X 

the primary care-giver. 
(b) 

Note: The filing of a contract breach notice with the 
Children's Court operates as a care application by 
the Secretar~. See section 61A(1). 
Provision and Exchange of Information 
Provision and Exchange of Information 

Care 
Furnish the prescribed body with information relating 

Act 
22.160 I to the safety, welfare and well-being of a particular 

s248(1) 
I Secretary I X I X I X I X I X 

child or young person or class of children or young 
(a) 

ersons. 
Provision and Exchange of Information 

Care 
Direct the prescribed body to furnish information Act 

22.161 I relating to the safety, welfare and well-being of a 
s248(1) 

I Secretary I X I X I X I X I X 

particular child or young person or class of children 
(b) 

ersons. 
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Provision and Exchange of Information 
Receive from prescribed bodies' information relating Care 

22.162 I to the safety, welfare and well-being of a particular Act I Secretary I X I X I X I X 
child or young person or class of children or young s248(1) 

persons. (b) 

Disclosure of Information for Research Purposes Care 

22 163 
I Enter into arrangements with a research organisation Act I Secretary I X I X · for purposes of information disclosure. s254A 

1 
Consultation 

Care 
22 164 

I Consult with Privacy Commissioner prior to entering 
Act I Secretary I X I X I X 

· into information disclosure arrangements. 
s254(3) 

PART 2 - FINANCIAL DELEGATIONS 

Financial Assistance - Request for Assistance 
Approve financial assistance to provide access to 
appropriate services or other material assistance: 
• as is necessary in response to requests for 

assistance; and 

• whether or not the child or young person is 
suspected of being in need of care and Care 

I Secretary 
I X I X I X I X11 

22.165 I protection; and Act 
• to safeguard or promote the safety, welfare or s22 

well-being of the child or young person. 
• Limit applies per approval. 

(a) up to a limit of $50,000. 

(b) up to a limit of $20,000. I I I X I X I X I X12 

11 Limited to Directors Community Services, and other Directors in the Districts whose functions relate to child protection 
12 Limited to Director, Intensive Support Service 

I X 
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(c) up to a limit of $5,000. 

(d) up to a limit of $1,000. 

Financial Assistance in Circumstances of 
Serious/Persistent Conflict 
Approve financial assistance to provide access to 
appropriate services or other assistance: 
• as is necessary in response to requests for 

assistance where the child or young person's 
· safety, welfare or well-being is in jeopardy; or 

• if there is serious or persistent conflict with 
parents; or 

• if parents are unable to provide adequate 
22.166 I supervision . 

• Limit applies per approval. 

(a) up to a limit of $50,000. 

(b) up to a limit of $20,000. 

(c) up to a limit of $5,000. 

(d) up to a limit of $1,000. 

13 Limited to Manager, Client Services and Manager, Helpline 
14 Limited to Manager, Casework and Team Leader, Helpline 
15 Limited to Director, Community Services 
16 Limited to Director, Intensive Support Services 
17 Limited to Manager, Client Services and Manager, Helpline 
18 Limited to Manager, Casework and Team Leader, Helpline 

I 

Care 
Act 
s113 

I 

I 

I 

I 

X 

I 

X 

I 

X 

I 

X I X13 

X X X X x1• 

I I X I X I X I X15 

I Secretary 

I I X I X I X I X16 

I I X I X I X I X I X17 

I I X I X I X I X I X18 
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Authorised Carer - Indemnity 
Indemnify an authorised carer for any loss or 
damage caused by a child or young person while in 
the care of the authorised carer: 
• in a specific case where indemnity is less than 

$500. 
• in a specific case where indemnity is less than 

$1,000. 
• in a specific case where indemnity is up to I I I X I X I X I X I X19 

$2000. 
• in a specific case where indemnity is over 

$2,000 and under $10,000 (subject to DCJ Care 
22.157 I Financial Procedures Policy). Act I Secretary 

• In a specific case where indemnity is $10,000 s147 
and over. 

a) under $500. 

I (b) under $1,000. I I X I X I X I x'o 

(c) under $2,000. I I I X I X I X 

(d) $2,000 - $10,000. I I I X I X I X 

(e) over $10,000. I I I X I X I X 

19 Limited to Manager, Casework 
20 Limited to Manager, Client Services 
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Allowances 
Approve expenditure in relation to a child in out-of-
home care, in accordance with policy for: 
• Statutory Care Allowance or Supported Care 

Allowance payments for a child or young 
person; 

• period of approval not to exceed 12 months; 

22.168 I • amount approved per fortnight. 

(a) limited to Individual Care Agreement ("ICA") 
Care, Care +1 and Care +2 Allowance. 
(b) limited to Statutory and Supported Care +1 and 
Care +2 Allowances. 

(c) limited to Statutory and Supported Care 
Allowance 
Allowances 
Approve expenditure on other allowance payments, 
including subsidy or supervisory allowance for a child 
or young person in out-of-home care: 
• approval within guidelines; 
• approval period not to exceed 3 months; 

22.169 I • amount approved per fortnight. 

(a) up to $2,000. 

(b) up to $1,000. 

(c) up to $650. 

21 Limited to Manager, Client Services and Manager, Helpline 
22 Limited to Manager, Casework and Team Leader, Helpline 

Care 
Act 

I S161(1) 

I 

I 

Care 
Act 
s161(1) 

I I X I X I X 

I Secretary 

I I X I X I X I X I x21 

I I X I X I X I X I x22 

I I X I X I X 

I Secretary 

X X X x23 
I 

X X X X I X24 

23 Limited to Director, Community Services, Director, Intensive Support Service and other Directors in the Districts whose functions relate to child protection 
24 Limited to Manager, Client Services and Manager, Helpline 
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(d) up to the equivalent of Statutory Care Allowance. 
Services or Assistance 
Approve the purchase of services or financial 
assistance, other than allowances and renovations to 
accommodation, for a child or young person in out-
of-home care: 
• approval within guidelines; 
• limit applies per approval for an item or service 

or a connected series of services; 

• excludes the purchase of ICA accommodation 
unless the service provider has a current 
Header Agreement for the provision of such 

22.170 I services and the purchase complies with the 
terms of that Agreement. 

a) ue to a limit of $500,000. 

(b) up to a limit of $250,000. 

(c) up to a limit of $50,000. 

(d) up to a limit of $20,000. 

(e) up to a limit of $5,000. 

(f) up to a limit of $1,000. 

25 Limited to Manager, Casework and Team Leader, Helpline 
26Limited to Deputy Secretary - Clusters 

11 

I I I X I X I X I 

I I I X I X26 I X 

Care 
Act I Secretary 
s161 

X X X 

X X X 

X X X 

X X X 

X X X 

27 Limited to Director, Community Services and other Directors in the District whose functions relate to child protection 
28 Limited to Director, Intensive Support Service 
29 Limited to Manager, Client Services and Manager, Helpline 
30 Limited to Manager, Casework and Team Leader, Helpline 

X I x2s 

x21 

X" 

X X" 

X X'° 
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Accommodation - Renovations 
Approve expenditure of funds for housing 
renovations for a child or young person in out of Care 

I Secretary 
I X I X31 I X 

22_ 171 I home care: Act 

a) ui:i to a limit of $250,000. 
s161 

(b) up to a limit of $100,000. I I I X I X I X 

Education 
Approve financial assistance* for full-time 
educational purposes in relation to a person over 
the age of 18 years but younger than 25 years who 
was receiving such assistance immediately before 
they attained the age of 18 years. 

while the person continues to reside in the 
I I I XI XI X 

home of the person to whom the financial 
assistance is provided; Care 

22.172 I approval within guidelines; Act I Secretary 
limit applies per approval (based on approved s161 (3) 
case plan/leaving care plan). 

(a) up to a limit of $100,000. 

(b) up to a limit of $50,000. 

I :1 xx I 
X I X32 

(c) up to a limit of $20,000. X X33 

31 Limited to Deputy Secretary - Clusters 
*Relevant programs include the Teenage Education Payment and Post Care Education Financial Support 
32 Limited to Director, Community Services and other Directors in the District whose functions relate to child protection 
33 Limited to Director, Intensive Support Services 
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(d) up to a limit of $5,000. 

(e) up to a limit of $1,000. 

(f) limited to Post Care Education Support + 1 and 
Post Care Education Support +2 allowances. 

(g) limited to Post Care Education Support 
allowance. 

After Care 15-25 
Approve financial assistance for children of or above 
15 years and young people who leave out-of-home 
care, until they reach the age of 25 years if 
considered necessary (i.e. After Care allowance and 
contingency payments): 
• approval within guidelines; 
• approval period for After Care allowance 

payments not to exceed 3 months; 
• limit applies per approval. 

22.173 I 
Note. 

1. Payments may be made until the person 
reaches the age of 25 years. 

Refer to Financial support for children and young 
persons in out-of-home care Guidelines and Policy. 

(a) up to a limit of $100,000. 

34 Limited to Manager, Client Services 
35 Limited to Manager, Casework 

I 

I 

I 

I 

ti ~, 

I I XI XI XI XI X34 

I I X I X I X I X I X35 

I I X I X I X I X I X34 

I I X I X I X I X I x3s 

Care 
Act I Secretary I X I X I X 

s165 (1) 
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(b} up to a limit of $50,000. X X X 

(c) up to a limit of $20,000. X X X 

(d) up to a limit of $5,000. X X X 

(e) up to a limit of $1,000. X X X 

After Care 25+ 
Approve appropriate assistance to a person I Care 

22.17 4 I beyond the age of 25 years: Act I Secretary I X I X 

up to a limit of $100,000. 
, s165 (3) 

Allowances - guardianship 
Approve expenditure in relation to a child under a 
guardianship order, in accordance with policy for: 

• Guardianship Allowance payments for a child or 
young person; Care 

• period of approval not to exceed 12 months; Act I 22.115 I • amount approved per fortnight. s 79C( 1 ) Secretary I X I X I X 

• This includes back payment of the allowance up and (2) 
to the specified period as per policy. 

(a) limited to the equivalent of ICA Care, Care +1 
and Care +2 Allowance 

36 Limited to Director, Community Services and other Directors in the District whose functions relate to child protection 
37 Limited to Director, Intensive Support Service 
38 Limited to Manager, Client Services and Manager, Helpline 
39 Limited to Casework Manager and Team Leader, Helpline 

X" 

x31 

X X3' 

X X3' 
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(b) limited to the equivalent of Statutory and 
I I Supported Care +1 and Care +2 Allowances I X I X I X I X I X40 

(c) limited to the equivalent of Statutory and 
I I I X I X I X I X I X41 

Supported Care Allowance 

Services or Assistance - guardianship 
Approve the purchase of services or financial 
assistance, other than allowances, for a child or 
young person under a guardianship order: 

• approval within guidelines; 

• limit applies per approval for an item or service I I IX I x42 IX 
or a connected series of services. 

• This includes back payment of the allowance up 
to the specified period as per policy 

(a) up to a limit of $500,000. Care 
Act 22.176 s?gc (1) I Secretary 

(b) up to a limit of $250,000. 
and (2) I X I X I X 

(c) up to a limit of $50,000. I I X I X I X I X43 

(d) up to a limit of $20,000. I I I X I X I X I X44 

(e) up to a limit of $5,000. I I I X I X I X I X I X45 

(f) up to a limit of $1,000. I I I X I X I X I X I X46 

40 Limited to Manager, Client Services and Manager, Helpline 
41 Limited to Manager, Casework and Team Leader, Helpline 
42 Limited to Deputy Secretary, Child Protection and Permanency, District and Youth Justice Services 
43 Limited to Director, Community Services and other Directors in the District whose functions relate to child protection 
44 Limited to Director, Intensive Support Services 
45 Limited to Manager, Client Services and Manager, Helpline 
46 Limited to Manager, Casework and Manager, Helpline 
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SCHEDULE AG: National Disability Insurance Scheme (NSW Enabling) Act 

Schedule Guide 
• The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 
• An X indicates that the delegation is available to the corresponding delegation category. 
• A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule 

B apply. 
• An administrative delegation is indicated by a white shaded delegation cell. 
• "From" refers to the position from which the power is delegated. 

Applicable legislation ("Source"\ 
National Disability Insurance Scheme (NSW Enabling) Act 2013 (NSW) ("the Act") 

28.1 

Execute a transfer agreement for the purposes of 
an authorised implementation under the Act, as 
directed and approved by the Minister under 
section 7 of the Act. 

Note: 
• Subject to conditions' 
• In certain circumstances an authorised 

implementation requires the approval of the 
Treasurer. 

s7 Secretary I X I X 

1 A transfer agreement must not be signed without the prior and specific approval of the Minister to enter into a transfer agreement with a person or organisation (the transferee) 
in respect of defined disability services assets, for the purpose of an authorised implementation under the Act, and the terms and conditions of the transfer. 
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SCHEDULE M: Human Resources 

Schedule Guide 

• The numbers 1-13 refer to the 13 delegation categories defined in Schedule A. 

n --~-

• For the purposes of this Schedule only, Level 6 delegated officers includes all non-executive roles limited to no lower than grades 5/6 with 
responsibility for the management of an employee. 

• An "X" indicates that the delegation is available to the corresponding delegation category. 

• A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B apply. 
• An administrative delegation is indicated by a white shaded delegation cell. 
• "From" refers to the role from which the power is delegated. 
• "Line Manager" is the employee to whom the applicant directly reports. 

• "HR lead" is the HR contact within your business area, however the lead may determine that consultation may need to extend to central office Human 
Resources or other business area before advising. 

Applicable legislation ("Source"): 

• Government Sector Employment Act' 2013 (NSW) ("GSE Act") 
• Government Sector Employment and Management Regulation 2014 ("GSE Reg") 
• Government Sector Employment and Management Rules 2014 ("GSE Rules") 
• Manual of Delegations from Treasury 2014 ("TC14-19 MOOT"). 
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These delegations are also subject to applicable awards and delegations, including but not limited to: 
• Crown Employees (Public Sector Conditions of Employment) Award 2009 (NSW) ("CE(PSCoE) Award") 
• Crown Employees (Transferred Employees Compensation) Award 2009 (NSW) ("CE(TEC) Award") 
• Crown Employees (Correctional Officers, Corrective Services NSW) Award 2007 for Kempsey, Dillwynia and Wellington Correctional Centres 

• Crown Employees (Correctional Officers, Department of Justice - Corrective Services NSW) Award 
• Crown Employees (General Managers, Superintendents, Managers Security and Deputy Superintendents, Department of Justice - Corrective Services 

NSW) Award 2009 
• Crown Employees (Senior Assistant Superintendents and Assistant Superintendents, Department of Corrective Services) Award 2009 
• Crown Employees (Education Employees Department of Justice - Corrective Services NSW) Award 2017 
• Crown Employees (Sheriffs Officers) Award 2007 

Crown Employees (Tipstaves to Justices) Award 2007 
Crown Employees (Department of Justice (Juvenile Justice) - 38 Hour Week Operational Staff 2015) Reviewed Award 

• 2014 Treasury Circular Manual of Delegations from the Treasury (TC14-19, MOOT) 
• Public Sector Employment and Management Act 2002 ("PSEMA") (now repealed) 
• Care Worker Employees - Department of Family and Community Services -ADHC (State) Award 2012 ("CWE Award"). 

Applicable Guidance: 

• Delegations are to be read in conjunction with Department of Communities and Justice policy and Department of Premier and Cabinet Guidelines 

• Premier's Circulars ("PC") 
• Public Employment Office Circular ("P") 
• Personnel Handbook ("PH") 
• Public Service Industrial Relations Guide ("PSIR"). 

APPENDIX A 
Department of Justice Flexible Working Hours Agreement 2017 ("FWHA"). 

APPENDIX B (as listed below but as yet to be added to this document) 
Disability Services Care Flexible Working Hours Agreement 
Community Services Field Flexible Working Hours Agreement 
Community Services Standard Flexible Working Hours Agreement 
Community Services Helpline Memorandum of Understanding 
NSW Businesslink Flexible Working Hours Agreement 
Housing NSW Call Centre Operator Agreement 
Housing Working Hours 
Housing Enterprise Agreement 
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Del # Powers/Functions 

Recreation Leave #(i) 

11.1 
I Approve• a request for recreation leave. 

Approve• an exception to the requirement that at 

11.2 
I least two consecutive weeks of recreation leave is 

taken by an employee every 12 months. 

Direct employees to take at least 2 weeks leave within 

(a) 3 months of a notification that accrued recreation 
leave has reached 6 weeks ( or its hourly 
equivalent). 

Note: Direction to be made by line manager or more 

11.3 
senior manager within the same work flow. 

(b) 6 weeks of a notification that accrued recreation 
leave has reached 8 weeks ( or its hourly 
equivalent). 

Note: Direction to be made by line manager or more 
senior manager within the same work flow. 

11.4 I Approve• the conservation of accrued leave. 

Source* 
Note: references to 

update for DOJ awards 

CE(PSCoE) 
Award 
cl 77 

I CE(PSCoE) 
Award 
cl 77 

I CE(PSCoE) 
Award 

, cl 77 

CE(PSCoE) 
Award 
cl 77 

I"') 

Delegate 
From 

1 2 3 4 5 6 7 8 9 10 11 12 13 

X X X x1x1x 

I Secretary I X I X I X I X I X I X 

I Secretary I X I X I X I X I X I X 

I Secretary I X I X I X I X I X I X 

I Secretary I X I X I X I X I X I X 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 

#(i) For Corrective Services NSW (CSNSW) -All recreation delegations must be exercised at least at Level 5 for uniformed roles 
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Flex Leave 
Approve* payment for a flex day accrued and 
remaining untaken on the last day of service for 
circumstances that have been negotiated and are 
other than: CE(PSCoE) 

11.5 I • The employee's services being terminated Award I Secretary I X I X I X I X I X I X 
without a period of notice for reasons other cl 21 
than misconduct; or 

• An application for flex leave being made, but 
not granted ~rior to the last da,i of service. 

Extended and Long Service Leave 
GSE Reg 

Grant employee's extended leave or long service leave cl16 and 
(including on a pro-rata basis) in accordance with GSE Reg 
Schedule 1 of the GSE Regulations Sch 1 

(a)# (iii) up to 12 months. CE(PSCoE) I IXIXIXIXIXIX Award 
Note: Grant to be made by line manager or more I cl 70 
senior manager within the same work flow. 

GSE Reg 

11.6 I 
cl16 and 
GSE Reg 

(b) # (iv) over 12 months Sch 1 

Note: Grant to be made by line manager or more CE(PSCoE) I 1x1x1x1x1x1x senior manager within the same work flow. Award 
cl 70 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

#(iii) For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 5 for uniformed roles 
#(iv) For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 4 
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C 

Approve* payment of a deceased employee's 
entitlements to a dependant relative of the employee, 

11.7 I where there is no spouse, child or nominated 
beneficiary. 

11.8 

All leave to be paid out to dependants in cases of 
death 

(a) Determine who, at the time of an employee's 
death, if there is no spouse or child, was a 
dependant relative of the employee for the 
purposes of the payment of the money value of 
extended leave not taken or not completed. 

(b) Determine who, at the time of an employee's 
death if there is no spouse or child, with at least 5 
years' service but less than 7 years' service, was a 
dependant relative of the employee for the 
purposes of the payment of the money value of 
extended leave not taken or not completed. 

GSE Reg 
cl16 and 
Sch 1 

PS(CoE) 
Award cl 
77.6 

PSIR 
4.6.2.1-2 

GSE 
Regulation 
Schedule 1 

GSE 
Regulation 
Schedule 1 

n 
' 

ecretary XIXIXIX 

Secretary I X I X I X1 I x2 

Secretary I X I X I X1 I X2 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

1 Limited to Executive Director, People 
2 Limited to HR Business Partners 

DCJ DELEGATIONS: Schedule M - Human Resources Page 5 of 70 



Sick Leave 
Authority to grant to the employee any of the 

GSE Reg 
11.9 I employee's forfeited sick leave as sick leave for the I Secretary I X I X I X 

absence. 
cl32 

Approve* sick leave: CE(PSCoE) 
(a) on full pay Award I Secretary I X I X I X I X I X I X 

11.10 cl 79 

(b) without pay, for a period up to 12 months, where 
CE(PSCoE) 
Award I Secretary I X I X I X I X I X I X the absence of the employee exceeds the full pay cl 79 

entitlement 

(c) without pay, for a period greater than 12 months, CE(PSCoE) 
where the absence of the employee exceeds the full Award I Secretary I X I X I X I X I X I X 
pay entitlement cl 79 
Direct an employee to take sick leave if satisfied that 
the employee: 

• is unable to carry out their duties without 
distress; or 

• risks further impairment of their health by 
reporting for duty; or CE(PSCoE) 

11.11 I • is a risk to the health, wellbeing or safety of Award I Secretary I X I X I X I X I X I X 
others. cl 79 

(a) in respect of a temporary or short term illness 

Note: Direction to be made by line manager or more 
senior manager within the same work flow. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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(b) in respect of a long term illness or condition# 

Note: 
1. Prior to utilising delegation 11.12(b) sufficient CE(PSCoE) 
documentation confirming the condition/ illness is Award I Secretary I X I X I X I X I X I X 
required. cl 79 
2. Direction to be made by line manager or more 
senior manager within the same work flow. 

Direct an employee to participate in a return to work 
program if the employee has been absent on a long 
period of sick leave. 1 CE(PSCoE) 

11.12 
Note: 

I 1. Direction to only be made following consultation with 
[ Award 

cl 79 I Secretary I X I X I X I X I X I X 

the HR lead in your business area. 
2. Direction to be made by line manager or more 
senior manager within the same work flow. 

CE(PSCoE) 

Approve* 5 or more days of paid sick leave in the Award 
cl 79 

11.13 I initial 3 months of service, where supported by a I Secretary I X I X I X I X I X I X medical certificate. 

Approve* sick leave for the whole of an absence 
CE(PSCoE) 
Award 

where a medical certificate has been supplied that cl 80 
11.14 I only covers the latter part of the absence and grantor I Secretary I X I X I X I X I X I X 

is satisfied that the reason for the absence is genuine. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

#11.11 (b) For Corrective Services NSW (CSNSW)- delegation must be exercised at least at Level 5 
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11.15 I Approve* a direction to an employee to produce CE(PSCoE) 
evidence of illness for an absence of 2 consecutive Award I Secretary I X I X I X I X I X I X 
workings days or less. cl 80 

Refer evidence of illness provided by a staff member CE(PSCoE) 

11.16 
and a staff member's application for leave to an 

I approved medical assessor for advice, after discussion 
Award I Secretary I X I X I X I X 

with the staff member. 

Determine the nature of leave to be granted to a staff CE(PSCoE) 

11.17 I member based on the advice of an approved medical Award I Secretary Ix Ix IX IX 
assessor. 

Determine that a medical certificate for up to one CE(PSCoE) 

11.18 
I week furnished by a registered health services 

provider as set out in the Award, rather than a 
Award I Secretary I X I X I X I X I X I X 

registered medical practitioner, is acceptable. 

Accept other forms of evidence to satisfy that a staff• CE(PSCoE) 
11.19# I member had a genuine illness. Award Secretary I X I X I X I X I X I X 

Grant additional sick leave to a staff member, in CE(PSCoE) 
special circumstances, from sick leave accumulated Award 
during the staff member's eligible service, where 

I Secretary 
IXIX IXIX 11.20 I family and community service leave provided in 

clause 71 is exhausted or is unavailable and the staff 
member has responsibilities in relation to a category 
of person set out in clause 81.4. 

Require the production of evidence consistent with CE(PSCoE) 
sub-clause 80.6 in respect of the illness of a person Award 

lsecretarylX IX IX IX IX IX for which additional sick leave is sought following the 
11.21 I exhaustion of family and community service leave. 
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Approve* sick leave to an employee who is absent 
on recreation leave or extended leave and provides 
satisfactory evidence of an illness which occurred 
during the leave. 

CE(PSCoE) 
Note: Award 

11.22 I 1. For an employee on recreation leave, sick leave is to cl80 I Secretary IX IX IX IX IX IX 
be granted for the period set out in the evidence of 
illness. 
2. For an employee on extended leave, sick leave will 
only be granted where the period set out in the 
evidence of illness is for 5 days or more. 

Approve* a grant of special sick leave. 

Note: 
1. Special sick leave may only be granted to long term 
employees (over 10 years) for occasions of long term 
illness only, and 

I PSIR 11.23 I • the employee has been or will be absent for a I Secretary I X I X I X I X 
period of at least 3 months; and 6.16.11.1 

• has exhausted or will exhaust, all normal sick 
leave entitlements. 

2. Subject to prior consultation with the HR lead in your 
business area. 

* Approval by line manager, or escalated until an appropriately delegated officer can approve. 

#11.19 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 5 
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Sick leave - clalms other than Workers Compensation 
Authority to grant sick leave on full pay to an employee 
for any injury or illness that gives rise to a claim for 
damages or to compensation, other than compensation 
under the Workers Compensation Act 1987. CE(PSCoE) 

11 ·24 I Note: In accordance with the relevant provisions of the Award I I X I X I X I X I X I X 
Award. Note: Grant to be made by line manager or more cl 83· 1 
senior manager within the same work flow. 

Carers Leave 
(a) Approve* sick leave to provide care and support to a 
family member (clause 81.4.2) who is ill. 1 CE(PSCoE) 

Note: Award 

1. Only to be granted where Family and Community cl 
81 I I I I x I I I x 

Services leave is exhausted or unavailable. (and cl Secretary X X X X 
2. If required the employee must provide evidence 80-6) 
consistent with subclause 80.6 to establish the 
illness of the person concerned. 

11.25 I (b) Approve*# exemption from providing evidence, 
per subclause 80.6, where: 

• leave is requested to care for a family 
member (clause 81.4.2) who_requires regular CE PSCoE 
!~~tment or has an ongoing 1llness/cond1t1on; Aw~rd ) I Secretary I X I X I X I X I x I X 

• evidence has previously been supplied cl 81 -3 
confirming reason for leave; and 

• the current request for leave relies on the 
same evidence for the same person. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

#11.25 (b) For Corrective Services NSW (CSNSW)- delegation must be exercised at least at Level 4 
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Famil}' and Community Services Leave 
Approve• the grant of Family and Community 
Services leave due to: 

• unplanned and emergency situations, or CE(PSCoE) 
• employees holding office in Local Government, Award 

11.26 I or cl71 I Secretary I X I X I X I X I X I X 
• attendance as a competitor in a major amateur 

sport where the employee is selected to 
represent Australia or the State. 

Approve• additional Family and Community Services 
CE(PSCoE) 

11.27 
I leave (where such leave is currently exhausted) if some 

Award I Secretary I X I X I X I X I X other emergency arises. 
cl 71 

Approve• other forms of leave such as accrued 
CE(PSCoE) 

11.28 I recreation leave, time off in lieu, fiex leave and so on 
Award I Secretary I X I X I X I X I X I X for Family and Community Services leave purposes. 

Parental Leave 
Approve* parental leave to an employee; this includes 
maternity, adoption, special adoption and "other 
parent" leave. 

CE(PSCoE) 
11.29 I Note: Where maternity or adoption leave does not Award I Secretary IX IX IX IX IX IX 

apply, "other parent" leave may be available. Refer to cl75 

cl 75.4 for conditions. 
Approve• extended period of unpaid parental leave 

. CE(PSCoE) 
11.30 I Note: Extended unpaid parental leave is for a continuous I Award I Secretary I X I X I X I X I X I X 

period of leave not exceeding 12 months (cl 75.9). cl 75 

Approve* a return from a period of full time parental 
leave on a part time basis, at the same grade and CE(PSCoE) 

11.31# I classification as the employee's former position, until Award I Secretary IX IX IX IX IX IX 
the child reaches school age. cl75 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

#11.31 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 5 for uniformed roles 

DCJ DELEGATIONS: Schedule M - Hurnan Resources Page 11 of 70 



(a) Approve* alternative duties for a pregnant 
employee where that employee is having difficulty in CE(PSCoE) 
performing her normal duties or there is a risk to her Award I Secretary I X I X I X I X I X I X 

11.32 
health or to her unborn child.# cl 75 
(b) Approve* maternity leave or any available sick CE(PSCoE) 
leave where alternative duties cannot be provided. Award I Secretary! XIX IX IX IX IX 

cl 75 
Stud Leave 
Approve or refuse a grant of study time. CE(PSCoE) 

Award 
11 -33 I Note: Approval or refusal to be made by line manager or cl 86 I Secretary IX IX IX IX IX IX 

more senior manager within the same workflow. 
CE(PSCoE) 

11.34 I Approve* study leave with financial assistance. Award I Secretary I X I X I X I X I X 
cl 86 

seecial Leave # 
Approve* special leave to an employee: 
• to return home when temporarily living away from 

home; 

• who identifies as an Indigenous Australia up to one 
day special leave per year to enable the employee 
to participate NAIDOC week; 

CE(PSCoE) • for examinations limited to 5 days a year; 

I • for jury duty (subject to Award conditions being Award 
11.35 met); cl 73, 84, 86 I Secretary I X I X I X I X I X I X 

• for up to 1 dayfor an employee to attend medical 
examinations and tests required for acceptance as a 
volunteer part time member of the Australian 
Defence Forces, or 

• for other purposes, subject to conditions outlined in 
the Personnel Handbook. 

Grant special leave on full pay to a staff member, 

11.36 I subject to the conditions specified in the relevant leave CECEA84.1I Secretary! XIX IX IX IX IX 
olic at the time the leave is taken. 

Approve* special leave of up to 10 days per year for CE(PSCoE) 

11.37 
I training activities principally of benefit to the employee Award 

I Secretary I X I X I X I X and of indirect benefit to the public service. cl85 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
#11.32 (a), 11.35 - 11.37 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 5 for uniformed roles 
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Domestic Violence 
Approve* leave for employees experiencing Domestic 
Violence, where satisfied, on reasonable grounds, that 
domestic violence has occurred (evidence to support 
reasonable grounds include an agreed document issued 
by the Police Force, a Court, a Doctor, a Domestic 
Violence Support Service or Lawyer). 

Note: I NSWTC 
1. Sick Leave, Family and Community Service leave, 14/16 

Sick Leave to Care for a Family Member (also I PSIR referred to as Personal/Carers Leave) may be used 
11.38 I by employees experiencing domestic violence. 6.18.1 I IXIXIXIXIXIX 

2. Where the leave entitlements referred to in point 1 
above are exhausted, the employee shall be 
granted five days. 

3. Approval for leave to be sought from the employee's 
line manager, or to an employee more senior than 
line manager to whom the employee feels 
comfortable making the request. 

11.39 I Approve, where appropriate, flexible working 
arrangements subject to operational requirements, I CECEA I IXIXIXIXIXIX including changes to working times and changes to work 
location, telephone number and email address. 

Milita Leave 

I Approve* military leave for an employee who is a 
CE(PSCoE) 

11.40 Award I Secretary IX IX IX IX IX IX volunteer part-time member of the Defence Forces.· cl 73 
Approve* Military Leave Top up Pay to an employee who 
is requested by the Australian Defence Forces to provide CE(PSCoE) 

11.41 I additional military services requiring leave in excess of Award I Secretary I X I X I X I X I X 
clause 73.3. cl 73 
Require a staff member, at the expiration of military 
leave, to provide a certificate of attendance and details of 

11.42 I the staff member's, reservist pay signed by the J CECEA 73.8 I Secretary I X I X I X I X I X I X 
commanding officer or other responsible officer. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Purchased Leave 
CE(PSCoE) 

11.43# I Approve* Purchase Leave, subject to the requirements I Award I Secretary I X I X I X I X I X I X 
of relevant clause in the applicable award. cl 76 

Transferred Emelo~ees Leave 
Approve* an extension of special leave (i.e. beyond 
five working days) to undertake the following 
activities: 

• Visit the new location to obtain accommodation . 
• Prepare and pack personal household effects I CE(TEC) 

11.44 I prior to removal. Award I Secretary I X I X I X I X I X I X 
• Arrange storage . cl 6 
• Travel to the new location for the 

purpose of commencing duty. 
• Clean the premises being vacated . 
• Occupy and settle into the new premises . 

Approve* special leave for an employee who has been CE(PSCoE) 
11.45 

I transferred to a new location ahead of dependants, to Award I 1x1x1x1x1x1x visit such dependants. cl 84 
Leave without pay # 
Approve* leave without pay (on a full-time or part-
time basis) where good and sufficient reason is I CE(PSCoE) shown for a period: 

Award I Secretary I X I X I X I X I X I X 

(a) less than 3 months. , cl 72 

11.46 I CE(PSCoE) 
(b) 3 month up to 12 months. Award I Secretary I X I X I X I X I X I X 

cl 72 

(c) greater than 12 months. 
CE(PSCoE) 

I Award I Secretary I X I X I X I X 
cl 72 --

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.43 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at Level 4 
# 11.46 For Corrective Services NSW (CSNSW) - LWOP up to 3 months Level 4 uniformed staff, more than 3 months Level 3 for all staff 
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Approve* an employee engaging in employment I CE(PSCoE) 

11.47# I during a period of leave without pay. Award I Secretary I X I X I X I X I X 
cl 72 

Other Leave 
Approve* leave (recreation, extended leave to credit, flex 
or leave without pay) for an employee to allow their 
observance of any essential religious or essential cultural 
obligations. CE(PSCoE) 

11.48 I (a) Approve of the manner in which time off is to be Award I Secretary I X I X I X I X I X I X 
made up by a staff member of any religious faith who cl74 

takes time off during daily working hours to attend to 
essential religious obligations. 

Authority to grant time off during a working day so that 
an employee can attend to essential religious 
obligations of their religious faith. CE(PSCoE) 

11.49 I Award I Secretary I X I X I X I X I X I X 
Note: Grant to be made by line manager or more cl74 
senior manager within the same work flow. 

Approve* leave or time off for an employee to attend to 
CE(PSCoE) 

11.50 
I urgent personal business. A grant of time off must be 

Award I Secretary I X I X I X I X I X I X made up at the earliest opportunity. 
cl 20 

Approve* leave or time off for an employee due to 
CE(PSCoE) 

11.51 
I late attendance. A grant of time off must be made up 

Award I Secretary I X I X I X I X I X I X at the earliest opportunity. 
cl 20 

Agree on a day or days on which a staff member, who has 
taken time off in circumstances outlined in sub-clauses CECEA20.4I Secretary IX IX IX IX IX IX 

11.52 20.2 and 20.3 of the Award, may make up the time. 

GSE Reg 

Approve* a deduction from the pay of an employee who 
cl13(3) 

I CE(PSCoE) I Secretary I X I X I X I X I X I X 11.53 I is absent without reasonable cause. 
Award cl 68 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
# 11.47 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at level 3 
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Authority to determine the period of time and manner 
for a person who, immediately before being employed 

11.54 I as a PSSE was employed as a PS non-executive 
employee, to elect whether to retain their leave 
entitlements or to be paid a gratuity instead of that 
leave. 

GSE Reg 
cl 18 

XIXIXI XIX 

WORKFORCE MANAGEMENT 

11.55 

11.56 

Establishment 
Public Service Senior Executives (PSSE 

Approve the creation of a Public Service Senior 
Executive role 

• classification, grading and/or salary level being 
determined by the Agency's job evaluation 
process and/or relevant industrial instrument; 

• subject to the creation being within budget 
allocation 

• in accordance with guidelines issued by the 
DPC or conditions stipulated in the GSE Act. 

(a) Determine the qualifications necessary for 
performing the duties of the role in which a person 
is to be engaged. 

(b) Determine the time and manner in which a person 
is to provide evidence of their qualifications which 

3 Limited to Executive Director, People 

Secretary 
Circular I Secretary I X 
2014/10 

GSE Rules 7 
(1) I Secretary IX IX IX' I X4 

GSE (~~les 7 1 Secretary I X I X I X3 I X4 

4 Limited to Director, Academy and Operational Training, CSNSW and Directors, People Branch 
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11.57 

11.58 

11.59 

r 

have not been provided wnen conditionally 
engaged. 

Determine the security or other clearances necessary 
for performing the duties of the role in which a person 
is to be assigned. 

(a) Determine the appropriate band for the 
role of a Public Service Senior Executive 

Note: Determination to be made having applied the 
applicable work level standards and having regard to 
any guidance provided by the Commissioner. 

(b) Approve the employment of a Public 
Service Senior Executive in ·that role. 

Approve the assignment of a Public Service Senior 
Executive to a role in any Public Service agency in 
the band which the executive is employed. 

n 

GSE Rules 81 Secretary 
(1) X XI X5 

GSE Act 
s 37 

GSE Act 
s 37 

GSE Act 
s 38 

Secretary I X I X6 

Secretary I X I X I X7 

Secretary I X I X I X8 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

5 Limited to Executive Director, People 
6 Limited to Deputy Secretary, Corporate Services 
7 Limiied to Executive Director, People 
8 Limited to Executive Director, People 
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I Approval to sign the written contract of employment for I GSEAct 
11.60 s39(1) I Secretary I X 

a Public Service Senior Executive. 

Approval to delete a Public Service Senior Executive 
role. 

11.61 I Note: Determination to be made having applied the I GSE Act I Secretary I X I X 
applicable work level standards and having regard to any s37(2) 

guidance provided by the Commissioner. 

Approval to vary a Public Service Senior Executive 
role. 

GSE Act 
11.62 I Note: Determination to be made having applied the s37(2), s38, I Secretary I X I X 

applicable work level standards and having regard to s39 
any guidance provided by the Commissioner. 

Acting appointments as head of agency ( other than 
Department) 
Act as the head of the agency if the office of the head is 

11.63 
vacant or if the head is unavailable, and no other 

I GSE Acts29 
I Secretary I X I person has been duly appointed to act as a statutory 

officer who is the head of that office, with the person 
while acting having the functions of the head and the 
acting appointment may be terminated at any time. 

Assignment of senior executives to roles in bands 
across Public Service 

I 
GSE Act 

11.64 I Consult the head of the agency in assigning a senior s38(3) I Secretary I X 
executive to a role. 

* Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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11.65 

C 

Create an ongoing or temporary non PSSE role 
subject to: 

• classification, grading and/or salary level 
being determined by the Agency's job 
evaluation process and/or relevant 
industrial instrument; 

• relevant role creation policies and 
procedures; 

• subject to the creation being within 
budget allocation 

• in accordance with guidelines issued by 
the DPC or conditions stipulated in the 
GSE Act. 

Note: 
1. Approval subject to consultation with the HR 

lead in your business area 
2. Approval subject to consultation with Finance. 
3. This delegation does not extend to approval to 

fill the role (see delegation 11.52 for ongoing, 
11.89 for temporary, and 11.92 for casuals) 

GSEAct 
s45 

I'""'\ 

Secretary I X I X I X 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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(a) Approve the employment of a Public Service I 
GSE Act 

employee (Non-Executive) in an ongoing role. s 45 I Secretary I X I X I X I X I X 

{b) Approve an ongoing appointment to an 
employee's role, where that employee has been 
granted leave without_pay for more than 12 months. I PS(CoE) 

11.66 I Note: 
I 

Award 

1. subject to conditions of the Award c72.8 I IXIXIX 
2. subject to consultation with the employee granted 
LWOP 
3. subject to consultation with the HR lead in 
your business area 

Delete an ongoing or temporary vacant non PSSE 
role and/or create an equivalent role (same grade 
and/or salary level) subject to: 

• relevant role deletion policies and procedures; 

• consideration of employee impact; and 
• with neutral budget impact 

I 
GSE Act 11.67# I • in accordance with guidelines issued by the s45 

[Secretary IX IX IX IX 
DPC/PSC or conditions stipulated in the GSE Act 

Note: Approval subject to prior consultation with the 
HR lead in your business area 

* Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Approval to vary a Public Service employee (Non-
Executive) role ( e.g. reporting line, status, hours per 
week, role splitting) provided: 

• the classification and grading of the role 
remains unchanged; and 

• the impact of the change remains within 

11.68# I Note 
budget allocation 

I 
GSE Act I Secretary I X I X I X I X s45 

1. Determination to be made having applied 
the applicable classification of work and 
having regard to any guidance provided 
by the Commissioner. 

2. Approval subject to consultation with the 
HR lead in your business area 

Approve the assignment of a Public Service 
employee (Non-Executive) to a role within the same 
division of the Public Service agency in the grade 

11.69# I which the non-executive is employed. 

I 
GSE Act I Secretary I X I X I X I X I X s46 

Note: Approval subject to consultation with the HR 
lead in your business area 

Approve the assignment of a Public Service 
employee (Non-Executive) to a role across divisions 
(i.e. to a different division) of the Public Service 
agency in the grade which the non-executive is 

I 

GSEAct 11.70 I employed. 
s46 I Secretary I X I X I X I X 

Note: Approval subject to consultation with the HR 
lead in your business area 

* Approval by line manager, or escalated until an appropriately delegated officer can approve. 
# 11.67 and 11.68 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at level 3 
# 11.69 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at level 3 
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Determine the appropriate classification of work for 
the role of a Public Service employee (Non-
Executive) (whether ongoing or temporary). 

Note: 
1. Determination to be made having applied 

I 
GSEAct I Secretary I X I X I X I X 11.71 I the applicable work level standards and s45 

having regard to any guidance provided 
by the Commissioner. 

2. Approval subject to consultation with the 
HR lead in your business area. 

To approve: 

(a) re-evaluating an existing non PSSE role; 

(b) the classification or grade of a non PSSE role 
following re-evaluation; and 

11.72# I (c) changing the name or title of a non PSSE role 
I 

GSEAct I Secretary I X I X I X I X I X 
following re-evaluation. s46 

Note: Approval subject to consultation with the HR 
lead in your business area 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.72 For Corrective Services NSW (CSNSW)- delegation must be exercised at least level 3 
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To approve: 

(a) the creation of new organisational units in the 
Department; 

(b) the deletion or abolition of an existing 
organisational unit; 

11.73 I (c) the renaming of an organisational unit; I GSE Act I Secretary I X I X I X9 
s25(1) 

( d) the movement or transfer within the Department of 
any organisational unit. 

Note: Approval subject to consultation with the HR 
lead in your business area. 

Role Descriptions 
Approve the role description of a: 

GSEAct 
(a) Public Service Senior Executive employee I s 37 I Secretary I X I X I x10 

(b) Public Service non-executive employee 
11.74# I 

GSEAct Note: Approval of (a) and (b) is subject to consultation 
s45 I Secretary I X I X I X I X I X 

with the HR lead in your business area 

To approve changes to an existing role description 
GSE Act 
s38(8) 

11.75# I for a: I Secretary I X I X I X11 

(a) Public Service Senior Executive employee 

* Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11. 7 4 and 11. 75 For Corrective Services NSW (CSNSW) - Non-PSSE - delegation must be exercised at least level 3 

9 Limited to Executive Director, People 
10 Limited to Executive Director, People 
11 Limited to Executive Director, People 
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(b) Public Service non-executive employee 

I 
GSE Act 

Note: Approval of (a) and (b) is subject to consultation s46(4) I Secretary I X I X I X I X 
with the HR lead in your business area 

Recruitment 
Approve advertising a vacant role 

(a) PSSE I I Secretary I X I X 

(b) non PSSE 

on the NSW Government's recruitment website 

11.76 
I and in such other publications (if any). 

Note: I I Secretary I X I X I X I X I X 1. This delegation does not extend to approval to fill 
the role (i.e. this delegation is only to be exercised 
where there is an approval to fill the role} 
2. Approval by line manager, or escalated until an 
appropriately delegated employee can approve. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Approval, during the course of a major restructure, to 
limit the recruitment action to fill a vacancy in a non-
executive role that arises as part of a restructure to 
candidates: 

(i) employed in ongoing employment in an I GSE Rules 

11.77# I 
affected agency or 

r23 jSecretarylXIXIXIX (j) who have been employed in temporary 
employment in affected agencies for a 
period of at least 12 months 

Note: Approval subject to consultation with the HR lead 
in your business area. 

Approval of payment of expenses incurred to 
I I IXIXIXIX 11.78 I attend interviews for DCJ roles. 

Approve the employment of an eligible person to a 
suitable role. 

Note: 
1. Subject to conditions in the GSE Rules 
2. Eligible person means any of the following: 

11.79 I I GS~
2
~ules I Secretary I X I X I X I X 

(a) an Aboriginal person or Torres Strait Islander, 
(b) a person with a disability, 
(c) a person under the age of 25 years, 
( d) a person who belongs to a group of persons 
designated by the Commissioner as being 
disadvantaged in employment. 

--
Approve the creation of a talent pool from those who I GSE Rules 

11.80 I applied to the advertisement for the vacant role. r19 I Secretary I X I X I X I X I X 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11. 77 For Corrective Services NSW (CSNSW)- delegation must be exercised at least level 3 
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(a) To approve the engagement of a person as a: 

• Cadet 
• Trainee I 

Note: Approval subject to consultation with the HR lead I IXIXIXIX 
in your business area 

(b) approve converting the employee to ongoing 
11.81 I employment upon successful completion of a 

• Cadetship 

• Traineeship 
I I IXIXIX And action to appoint the person to a role. 

Note: Approval subject to consultation with the HR lead 
in your business area 

To approve the termination of employment of a: 

• Cadet 

• Trainee 
11.82 I Note: Approval subject to consultation with the HR lead I I Secretary I X I X I X 

in your business area 

ointments and Probation 

Approval to appoint a person to ongoing employment 
in the public service for the first time 

GSr\~)les I Secretary I X I X I X I X I X 
11.83 (a) on probation for a period of 6 months or longer 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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11.84 

11.85 

11.86 

11.87 

11.88 

("'I 

Powers/Functions 

Approve a period of probation for a senior 
executive of no more than 3 months. 

b) Confirm a senior executive's employment at 
any time during or at the end of the probation 
period. 

c) Terminate a senior executive's employment at 
any time during or at the end of the probation 
period. 

Approval to extend a period of probation for a 
non-Executive employee. 

Note: An extension can be made at any time before 
the person's appointment is confirmed or annulled but 
may only be for a maximum period of 12 months 

Approve confirmation of an appointment during or 
after the period of probation 

Approve annulment of an appointment during or at the 
end of a period of probation. 

Note: Subject to consultation with the HR lead in your 
business area 

Authority to employ a PS EMA non-executive 
employee in ongoing employment at a higher 
classification. 

Note: A determination was provided from the Public 
Service Commissioner on 19 January 2015. 

') 

Source 
Delegate 

From 
1 2 3 4 5 6 7 8 9 10 11 12 13 

l:>1110 Secretary I X I X I X12 

(a) I 
GSE 
Rules 5 I Secretary I X I X I x1a 
(2) (a) 

GSE I Secretary I X I X I X14 
Rules 5 
(2) (ab) 

GSE 
Rules rr I Secretary I X I X I X I X I X I X 
5(3), 5(4) 

GSE Rules I 
r 5(5) Secretary I X I X I X I X I X I X 

GSE Rules I r 5(5) Secretary I X I X I X I X 

GSE Rules 
r 20(3) Secretary I X X IX15 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

12 Limited to Executive Director, People 
13 Limited to Executive Director, People 
14 Limited to Executive Director, People 
15 Limited to Executive District Directors, Executive Director, People and Assistant Commissioners 
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Review of a promotion decision 
(a) Authority to appoint a public service senior 
executive to review a promotion decision 

Note: I GSE Rules 
I • A public services senior executive is an officer 

r25 I Secretary I X I X I X I X 11.89 in category 1-4 
• The reviewer must not be involved in the 

selection process to which the decision relates. 
(b) Authority to determine, based on 
recommendation of the appointed review officer, 
that the promotion decision be revoked and I GSE Rules 

11.90 I 
another selection process be carried out for the 

r25 I Secretary I X I X I X I X role concerned. 

Note: Authority is limited to an employee senior to the 
reviewer. 

Termination 
(a) Approve the termination of an ongoing non-
executive public service employee (including the 
preparation and issue of an instrument of termination) 
for the following reasons: 
• the employee has failed to meet a condition 

of engagement as an employee imposed 
under section 44, 

• the employee lacks, or has lost, an essential 
qualification for performing the duties of the 

I 
GSE Act role assigned to the employee, 

11.91 I • the employee has refused to perform duties to s 47(1) I Secretary I X I X I X I X 

which the employee has been duly assigned, 
• the employee has abandoned his or her 

employment, 
• on any other ground prescribed by the regulations . 
Note: 
1.Subject to conditions in the GSE Act 
2. The employee to whom the termination relates is 
not to be a direct report of the Executive exercising 
the approval. 

DCJ DELEGATIONS: Schedule M - Human R9urces ~ Page 28 of 70 



r: ti 

Authority to take into consideration any submissions 
made by the ongoing, temporary or casual employee 
in respect of the proposed termination 

11.92 I Note: The Executive exercising this authority is to be 
I GSE Rules I I I I r14(1)(b) Secretary X X X I X 

the same Executive approving the termination (see 
delegation above) 

11.93 I Authority to terminate the employment of a public GSE Act I Secrl')tary I X service senior executive. s 41 

Authority to provide a written report to the 
commissioner on the termination of a Public Service 
Senior Executive. I GS~

4
~ules I Secretary I X 11.94 I 

Note: Report must satisfy the requirements of GSE 
rule 42 
---
Remuneration 

Approval of the commencing rates of pay for any GSEAct 
I ongoing employee and temporary employee: s52 

11.95# I Secretary I X I X I X I X I X 
(a) Al the minimum rates for the role; TC14-19 

MOOT 
Del2 

GSEAct 

(b) Al above the minimum rate for the role where the 
s52 

higher rate is authorised by an agreement, TC14-19 I Secretary I X I X I X I X I X 
Determination or Award; or MOOT 

Del 2 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.95 For Corrective Services NSW (CSNSW) -delegation must be exercised at least level 4 
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GSE Act 
(c) At any prescribed salary point within the salary I s52 
range for the role, having regard to: 

TC14-19 

The applicant's skills, experience and I MOOT 
• Del 2 

qualifications; I Secretary I X I X I X I X I X 
• The rate required to attract the applicant; and 

• The remuneration of existing employees 
performing similar work 

. Note: Approval subject to consultation with the HR lead 
in your business area. 

Approval# of an employee's commencement rate of 
payment where the employee is transferred or 
promoted to a higher salary scale, as follows: 

(a) If the employee's present salary scale coincides 
with a step on the new scale, and - GSE Act 

• The employee has been on that rate for less s52 
than 12 months, commencing rate will be at I Secretary I X I X I X I X I X the same step on the new scale (i.e. no TC14-19 
change), but with retention of existing MOOT 

11.96 I 
increment date; or Del 2 

• The employee has been on that rate for more 
than 12 months, commencing rate will be the 
next step on the new scale with increment date 
to be the anniversary of appointment to the new 
role. 

(b) If the employee's present substantive salary rate GSE Act 
does not coincide with a step on the new scale, the s52 
employee's commencing salary on the scale will be I Secretary I X I X I X I X I X that immediately above his/her present salary rate. TC14-19 
The employee's incremental date will change to the MOOT 
date of appointment to the new role. Del 2 
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Allowance - Job Evaluation 
Determine the payment of a job evaluation allowance 
as outlined in Premier's Department Circular 97-35 

11.97 1 Implementation of Job Evaluation Outcomes and I 
Premier's Department Circular 98-50 Implementation of 
Job Evaluation Outcomes only if the conditions 
specified in Treasury Circular 14/19 are satisfied. 

Allowance - skill shortage 
Determine the payment of a skill shortage allowance, 

11.98 
as outlined in the Guidelines for the Implementation of I 

I Skill Shortage Allowances issued 9 February 1994 
where the conditions specified in Treasury Circular 
14/19 are satisfied. 

Allowance for temporary assignments to executive rolesl 

(a) Determine that the amount of the allowance to 
be paid to the executive employee is the 
difference between the executive's 
remuneration package and the total amount of 
the remuneration package of the executive role 

11.99 I 
to which the executive is temporarily assigned 
and corresponds to a point in the remuneration 
range for that executive role. 

(b) Determine the amount of the allowance to be paid, 
proportionate to the duties to be performed, to an 
executive or non-executive employee temporarily 
assigned to an executive role, before the 
employee starts the temporary assignment. 

16 Limited to Executive Director, People 
17 Limited to Executive Director, People 

r') 

GSE Act I Secretary I X I X I X16 

GSEAct I Secretary I X I X I X17 

GSE 
Regulation I Secretary I X I X 

s21(4) 

GSE 
Regulation I Secretary I X I X 

s21 (5) 

# 11.96 For Corrective Services NSW (CSNSW) - delegation must be exercised at least level 3 
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(c) Determine that an allowance is paid to an 
GSE · executive or non-executive employee for being 

temporarily assigned to another executive role for Regulation 
a single period of less than 5 working days. s21 (6) I Secretary I X I X 

Allowances for Public Service senior executives 

Approve a Public Service senior executive being paid 

11.100 I travelling, subsistence, reasonable relocation expenses I GSE I Secretar I x 
and other allowances for expenses incurred in the Regulation 38 Y 
discharge of duties as the executive's employer may 
determine. 

Increments 
Approve payment of an increment where: 

(a) performance requirements under the agency's 
performance management system have been 
met, and 

I 
GSE Reg (b) the satisfactory conduct of the employee has I Secretary I X I X I X I X I X I X I 11.101 I been determined. cl 14 IXIX 

Note: 
1. subject to conditions in the Regulation 
2. Approval by line manager, or escalated until an 
appropriately delegated employee can approve. 

Approve deferral of an increment (this includes 
writing to notify the employee with reasons of the 
decision) 

Note: 
1. increment may not be deferred for more than I GSE Reg 

11.102 I 12 months at any one time . cl 14 I Secretary I X I X I X I X I X I X 
2. Approval by line manager, or escalated until 

an appropriately delegated employee can 
approve. 

3. This approval includes the authority to notify 
the employee in writing of the decision to 
defer an increment. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Vacated roles, retirement and resignations 
Authority to cause a person to retire if: 
(1) the person is found to be unfit to discharge or 

incapable of discharging their duties, and 
(2) the person's unfitness or incapacity appears to 

be of a permanent nature and has not arisen from 

1 

GSEAct 11.103 I actual misconduct on the part of the person, or 
s56 I Secretary I X I X I X I X 

from causes within the person's control. 

Note: Approval subject to consultation with the HR lead 
in your business area 

Approve the termination of a non-executive ongoing 
employee where: 
(a) the employee is unable to perform the duties of GSE Act 

11.104 I the role assigned to the employee because of s47{1)(d), I Secretary I X I X I X I X 
physical or mental incapacity or s47(1)(e) 

(b) the employee is retired on medical grounds 
under s56 

Authority to accept the written and signed resignation 
of an employee. 

11.105 I Note: Authority is given to line managers, or I 
GSEAct I Secretary I X I X I X I X I X I X 

escalated until an appropriately delegated employee s55 

can approve. 
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Temporary Employees 

11.106 I Approve employment of temporary employees. 
GSEAct I Secretary I X I X I X I X I X 

s 45 

Authority to terminate the employment of a 
GSE Act temporary employee for reasons other than 
s 47(2) 

misconduct (s69) or unsatisfactory performance 

11.107# I (sBB) [ GSE Rules I Secretary I X I X I X I X I X I X 

Note: The delegate must consult with the HR lead in 
R14 

your business area prior to dispensing with the 
employee. 

Approve conversion of a temporary employee (who 
has been a temporary employee for at least 12 
months) to an ongoing employee role at level. 

11.108 I Note: I GSE Rules I Secretary I X I X I X I X 1. Subject to conditions in the GSE Rules 
2. Subject to consultation with the HR lead in r 12(1) 

your business area 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.107 For Corrective Services NSW (CSNSW) - delegation must be exercised at least level 5, level 4 for rostered staff 
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11.110 

r, 

Approval to make an application to the Public 
Service Commissioner for a determination that the 
conversion to ongoing employment at level of an 
existing temporary employee (or class of existing 
temporary employees) specified in the 
determination is not required to comply with sub
rule (2) 

Sub-rule 2 requires that conversion to ongoing 
employment: 

• must be based on the results of a comparative 
assessment after external advertising 
(whether a previous comparative assessment 
for the role concerned or a new comparative 
assessment) and on the employee's most 
recent performance under the agency's 
performance management system, and 

• is subject to the satisfactory conduct of 
the employee. 

Approval to convert a PSEMA temporary employee 
to ongoing employment. 

Note: A determination was provided from the Public 
Service Commissioner on 19 January 2015. 

GSE Rules 
r 12(2) 

GSE Rules 
r 12(4) 

~ 

Secretary I X I X18 I x1• 

Secretary I X X IX20 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

18 Limited to Deputy Secretary, Corporate Services 
19 Limited to Executive Director, People 
20 Limited to Executive District/ Divisional Directors, Executive Director, People and Assistant Commissioners 
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Casual Emplo~ees 
Authority to employ casual employees in 

11.111 I accordance with the guidelines issued by the 
Public Service Commission I I Secretary I X I X I X I X I X 

Authority to terminate the services of a casual 

I 
GSE Act 11 .112# I employee for reasons other than misconduct ( s69) or 
s47(2) I Secretary I X I X I X I X I X I X 

unsatisfactory performance (s68) 
Agree on the period for which the casual employee 
will be entitled to not be avai_lable to attend work to 
care for a family member who is sick and requires 

11.113 I care and support, or who requires care due to an 
I 

CECEA I Secretary IX IX IX IX unexpected emergency, or birth of a child, subject to 12.6.2 
evidentiary and notice requirements set out in 
12.6.4(a) and 12.6.4(b) of the CECEA. 

Agree on the period for which the casual employee 
will be entitled to not be available to attend work 

I 
CECEA I Secretary I X I X I X I X 11.114 I upon the death, in Australia, of a family member on 12.7.2 

production of satisfactory evidence. 

Management of Conduct and Performance 
Authority to dismiss the allegation of misconduct 

[ GSE Rules I I I I I 11.115 I or decide that no further action is to take place r38(2) Secretary X X X X 
after an initial assessment. 

Authority to proceed with the process for allegations 
I GSE Rules I I I I I 11.116 I of misconduct provided that the employee is advised r38(3) Secretary X X X X 

of the details of the allegation of misconduct and that 
action may be taken under s69(4) of the Act against 

I I the employee. I 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.112 For Corrective Services (CSNSW) - delegation must be exercised at least level 4 for rostered staff 
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11.117 I Authority to determine whether to proceed with a I GSE Rules I Secretary matter following receipt and review of the 
r38(5) I X I X I X I X employee's response to an allegation of 

misconduct. This authority includes providing notice 
to the employee of the decision made. 

Authority to inform the person who made the I GSE Rules I I I I I 11.118 I allegation misconduct that proceedings will not r38(6) Secretary X X X X 
proceed or shall be discontinued. 
--
Authority to conduct such inquiries as appropriate 

I GSE Rules I I I I x I 11.119 I for the purpose of determining whether the r39( 1) Secretary X X X 
misconduct has occurred. 

Authority to determine that an employee's 
performance is unsatisfactory. 

11.120 I Note: Determination of unsatisfactory performance is I GS~
3
~ules I Secretary I X I X I X I X 

to be made in accordance with the agency's 
performance management system. 

Investigate any persistent failure by a staff member 
11.121 I to comply with the hours of duty required to be I CECEA 23 I Secretary I X I X I X I X I X 

worked and to take appropriate action. 

Authority to consider the response of an employee 

11.122 
I to a notice advising that the agency is proposing to 

take specified action under section 68 (2) of the GS~
3
~ules I Secretary I X I X I X I X 

Act. 

*Approval by line ma_nager, or escalated until an appropriately delegated officer can approve. 

DCJ DELEGATIONS: Schedule M - Human Resources Page 37 of 70 



GSE Act 
Approve the following actions if the performance of 

I 
s68(2) 

an employee is deemed to be unsatisfactory: s47(2) 

GSE Rules J Secretary I X I X I X I X 

(a) terminate the employment of the employee I r36 
(after giving the employee an opportunity to 

11.123 
resign) 

(b) reduce the remuneration payable to the employee,[ GSE Act 
(c) reduce the classification or grade of the employee, s68(2) 
(d) assign the employee to a different role. I Secretary I X I X I X I X 

Note: Approval only to be provided if the conditions in 
GSE Rules 

r36 
rule 36 have been satisfied. 

11.124 I Authority to make a finding of misconduct (i.e. to 
either confirm or dismiss the allegation). 

G~~
0
7

1
u;es I Secretary I X I X I X I X 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Authority to take the following action in relation to a 
finding of misconduct or any such employee is found 
to have been convicted of a serious offence an 
employee: 

(i) Terminate the employment of the 
employee (without giving the employee an 
opportunity to resign) 

(ii) Terminate the employment of the employee 
(after giving the employee an opportunity to 

. resign) 
(iii) Impose a fine on the employee (which may 

be deducted from the remuneration payable 
to the employee) 

11.125 I (iv) Reduce the remuneration payable to the 
employee 

(v) Reduce the classification or grade of the 
employee 

(vi) Assign the employee to a different role, 
(vii) Caution or reprimand the employee. 

This authority includes taking into consideration any 
submissions made by the employee to the allegation 
made and proposed action. 

Note: serious offence means an offence punishable 
by imprisonment for 12 months or more. 

GSE Act 
s69(4) 
s47(2) 

GSE Rules 
r40(2) 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

(, 

XIXIXIX 
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(a) Authority, where there has been a finding of 
misconduct in relation to an employee, instead of 
taking action under s6g(4) (delegation 11.103), to I GSE Rules I Secretary I X I X I X I X 
require the conduct of the employee to be r40(3) 
monitored over a specified period notified to the 
emeloyee. 
(b) Authority to take action under s69(4) {delegation 
11.103) if during the specified period, the delegate 

11.126 I is satisfied that the employee has engaged in 
misconduct of the same or similar kind as the 
misconduct the subject of the previous finding. GSE Rules 

r40(4), !Secretary IX IX IX IX 
Note: In that case, the employee is not required to r40(5) 
be given an opportunity to make submissions in 
relation to the action proposed to be taken by the 
delegate. 

Authority to keep a written record of the proceedings 
and action taken in respect of any allegation of 
misconduct by an employee of the agency. Any 
personnel file kept by the delegate on such an 
employee is to include information about any finding 

11.127 
of misconduct by the employee that is, in the opinion 

I of the delegate, in the public interest to be included. I GS~
4
~ules I Secretary I X I X I X I X I X21 

In forming that opinion, the delegate is to have regard 
to the nature and seriousness of the misconduct and 
the need to minimise any unnecessary or prejudicial 
information being kept on a person's file. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

21 Limited to Managers in Conduct and Professional Standards 

DCJ DELEGATIONS: Schedule M - Human .urces • Page 40 of 70 



r n 

(a) Approve suspending an employee from duty 
pending decision in relation to misconduct or a 
criminal charge or where the ICAC has made a 
corrupt conduct finding against an employee or is 

I 
GSE Act I Secretary I X I X I X I X conducting an investigation into the conduct of any s70 

such employee that may lead to such a finding (this 
includes approval to withhold salary for a person 
suspended from duty). 

11.128 
(b) Approve removal of the suspension 

I 
GSEAct 
s70(6' I Secretary IX IX IX IX 

(c) Approval to pay any remuneration withheld during 
the period of suspension, or.which was withheld 
but owed before the period of suspension. I GSEAct I Secretary IX IX IX IX s70(5) 

Note: Subject to conditions under the Act. 

Grievance and Diseute Settling Procedures 
Authority to provide a written response to the 
employee member and any other party involved in PS(CoE) 
the grievance, dispute or difficulty, concerning action Award 
to be taken, or the reason for not taking action, in cl 9.7 

11.129 I relation to the matter that remains unresolved. I Secretary I X I X I X I X I X 

Note: written response to be provided from an 
CE(TEC) 

Award 
employee senior to the employee member concerned. c19.7 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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PS(CoE) 

Approve the referral of the grievance, dispute or 
Award 
cl 9.9 

11.130 I difficulty to the NSW Industrial Relations Commission CE(TEC) I Secretary I X I X I X22 
where following the procedures outlined in the Award Award the matter is still unresolved. c19.9 

Industrial Proceedings 
Approval to appear before a competent tribunal 
having jurisdiction to deal with industrial matters 
(including negotiations, conferences and inspections) 
representing the Department as the employer of the 
public service employee subject to the following: 

(i) the industrial matter does not involve 
significant costs as a component of the 
Department's funds; 

I 
GSE Act 

(ii) no new industrial standards will result from s50 
the industrial process, including any impact on 

11.131 I 
existing awards, agreements or TC14-19 I Secretary I X I X I X I X23 I X24 
determinations; MOOT 

(iii) there will be no potential for flow on to other Del 1 
areas of the Department or the Public 
Service; 

(iv) it complies with the relevant Government 
policy, including Wages Policy; and 

(v) the matter is clearly identifiable as a local 
industrial matter. 

Note: Approval subject to consultation with Industrial 
relations 

Notify the Industrial Relations Secretary of such 

11.132 I industrial matters affecting the agency as the I GSE Act 53 I Secretary I X I X I X I X24 I X25 
Industrial Relations Secretary specifies in a notice (4) 
given to the head of the agency. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

22 Limited to Executive Director, People 
23 Limited to Director, Employee Relations, Safety and Wellbeing, Director HR (Business Partner) CSNSW, and CSNSW Chief of Staff 
24 Limited to employees in Employee Relations, Safety and Wellbeing and HR Business Partner Teams 
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Authority to declare a non-executive employee 
GSE Act excess to the Department's requirements. 
s74(1) 

11.133# I Note: Approval subject to consultation with the HR I Secretary IX IX IX IX 
GSE Rules 

lead in your business area. r 13(1) 

Approval of a recommendation to reduce an 
ongoing employee's salary to the maximum 
determined to be appropriate to the work 
performed and to transfer to a vacant role at the 
salary subject to: 

• The employee having been formally 
declared excess and on salary incentives 

11.134# I 
for 3 months; I M2011-11 

• Redeployment at substantive level not 02011 _007 I Secretary I X I X I X I X 

being possible, and 
• Where an employee is to be redeployed 

to an ongoing role at a lower grade 

Note: Approval subject to consultation with the HR 
lead in your business area. 

Authority to dispense with the services of any 
GSE Act 

excess employee, where all practicable steps have 
s47G) 

been taken to secure the transfer of the excess M2011-11 
employee to an ongoing public sector role. D2011-007 

11.135# I Note: I Secretary IX IX IX IX 
1. The exercise of this delegation must be in 

accordance with the Managing Excess 
Employees Policy 2011; 

2. Approval subject to consultation with the HR 
lead in your business area. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.133 - 11.135 For Corrective Services (CSNSW)- delegation must be exercised at least level 3 
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Approve the issue of a 'notice of forced redundancy' 
letter 

11.136 I Note: Delegated to Agency Head by PSC on 21 I i2t~~~o6i I Secretary I X I X IX25 

January 2015 

Secondment between departments 
Approve employee secondment between 
Departments for a period not exceeding two years. 

11.137# I Note: Approval by line manager, or escalated until a~ I GSE Rules I Secretar I X I x I x I x I x 
appropriately delegated employee can approve. Subject r31 Y 
to conditions in the GSE rules (rr31-33) 

Authority to appoint a senior executive to review a 
transfer/secondment decision. 

Note: GSE Rules 

11.138 I A senior executive is an officer in categories 1-4. r34 I Secretary I X I X 
The reviewer must not be involved in the decision 
to transfer or temporarily second the employee to 
another government sector agency. 

Authority, with reference to the reviewer's findings, to 
determine whether or not the transfer or secondment 
is appropriate and notify the employee concerned in 

I GSE Rules 
11.139 

I writing of the decision. 
r34 !Secretary IX IX IX IX 

Note: Authority is limited to an employee senior to the 
Reviewer. 

# 11.137 For Corrective Services NSW (CSNSW) - delegation must be exercised at least at level 4 

25 Limited to Executive Director, People 
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(; 

Powers/Functions 

·•
1,S11c<>ndment\toistatt1of,1101itii':a1fiSfficeih'a1a,.,s11~··.· ~ 

Approve secondments for DCJ employees to the staff 
of a political office holder (including the authority to 
enter into an agreement with the political office holder 
in respect of the secondment) 

Note: 
1. Approval by line manager, or escalated until an 

n 

Source From 
• • : • I 

I 
GSE Reg 

11.140# I appropriately delegated employee can approve. I Secretary I X I X I X I X 
2. Political office holder means: cl35 
A Minister, or The Leader of the Opposition in the 
Legislative Assembly, or 
3. The holder of a Parliamentary office in respect of 
which a determination under section 4 of the Members 
of Parliament Staff Act 2013 is in force. 

··•.··l'Se'.co:,:;:c1,:r:re6ttA11q~anee~?:t· 
Approve* payment of a secondment allowance to an GSEAct 

employee who is seconded to another public service s64 
agency. 

11.141 I 
I 

I Secretary I X I X I X 
Note: GSE Reg 
1. Approval is subject to prior consultation with the 
HR lead in your business area. 

* Approval by line manager, or escalated until an appropriately delegated officer can approve. 

# 11.140 For Corrective Services NSW (CSNSW)- delegation must be exercised at least level 3 
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TEMPORARY ASSIGNMENTS 
Within PSSE bands 
Approve a temporary assignment within DCJ for 
PSS Executives "for up to 12 months" in Function 

I GSE Rules I I I I 11.142 I r 11 (2) Secretary X X X 
Note: Approval by line manager of the executive role 

Non PSSE to PSSE 
Approve a temporary assignment within DCJ 

(a) for non PSSE employee being temporarily assigned I GSE R 
1 to a PSSE role for less than 3 months u es I Secretary I X I X I X I X 

r 11 (2) 
Note: Approval by line manager of the executive role 

(b) for non PSSE employee being temporarily assigned 
to a PSSE role for 3-6 months I GSE Rules I I I I X 

11.143 
r 11 (2) Secretary X X 

I Note: Approval by line manager of the executive role 

(c) for non PSSE employee being temporarily assigned 
to a PSSE role for 6-24 months 

Note: I GSE Rules I I I I r 11 (2) Secretary X X X 
1. Approval by line manager of the executive role 
2. Approval also requires the employee to 

undertake a comparative assessment 

Non PSSE temporary assignments to Non 
PSSE roles 

Approve a temporary assignment within DCJ ('at level' 
or to a 'higher level'} for all other temporary 

11.144 
I assignments (excluding temporary Assignments of 

employees between government sector agencies and I G~~ 1~~\es I Secretary I X I X I X I X I X I X 

other relevant bodies (s66 GSE Act)) which are 
(a) Up to 6 months 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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(b) Between 6-24 months 

Note: Where the assignment is to an above level role, I GSE Rules I I I I I 
prior to approval the employee must undertake a r 11 (2) Secretary X X I X I X X X 
comparative assessment 

e ry assignments 
Approve assignment of a PSS Executive to 
temporarily carry out work for another public sector 

11.145 
agency on a full-time or part-time basis "for up to 12 

I months" in Function. I GSE Rules I I I r 11 (3) Secretary X X 

Note: Approval is also required from the Head of the 
other agency 

Approve a temporary assignment of employees 
between government sector agencies and other 

11.146 
I relevant bodies. This approval includes making such 

I arrangements as are required for the assignment, and 
authority to determine that the conditions in the GSE 

GSE Act I IXIXIXIX s66 

Act are satisfied. 

Terminating a temporary assignment 
Approve termination of a temporary assignment at 
anytime 

11.147 I Note: Employee terminating the employment must be I GSE Rules I IXIXIXIXIXIX 
the same level as the delegate who approved the r11(4) 

assignment. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Employee initiated transfer between 
Government agencies 
Approve the transfer of an employee to another public 
sector agency, provided each of the following is 
satisfied: 

• A request is made in writing by the I GSE Rules I Secretary I X I X I X I X I X 11.148 I employee to the head of the agency in r29 
which they are employed 

• Both heads of the public sector agencies or 
their delegate approve of the transfer. 

Employer initiated transfers between 
Government agencies 
Approve the transfer of an employee to another public 
sector agency, provided each of the following is 
satisfied: 

GSE Rules • Both heads of the public sector agencies 
r29 

11.149 I approve of the transfer; I Secretary I X I X I X I X 
• The employee is consulted; 
• The transfer is at the employee's existing level 

of remuneration, unless the person consents 
to transfer at a lower level of remuneration. 

GSEAct 
To approve the permanent transfer of an employee S64 

11.150 I to another role within the Department and to other GSE Rules I Secretary I X I X I X I X 
Departments, at grade and classification subject to 
the conditions. r29 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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(", 

Health and Safety 
(a) Approve a direction for an employee to submit 
to a medical examination or other health 
assessment: 
• If there is documented reason to believe that 

the employee is not fit for duty 
• Where the Delegate is concerned about the 

diagnosis described in the evidence of the 
employee, after discussion with the employee 

Note: 

1. For the purposes of this delegation, an employee 
is not fit for duty if the health of the employee 

• may render the employee a risk to the 
health and safety of other public service 
employees or the general public, or 

• is likely to be seriously affected by the 
employee remaining on duty or, if the 
employee is absent from duty, by the 
employee resuming duty. 

2. Guidance must be sought from the relevant 
Director HR or Employee Relations, Safety & 
Wellbeing, Injury Management before utilising 
this delegation. 

(b) Approve resumption of duty upon receiving a 
health assessment that the employee is fit for work. 

Note: Following consultation with the relevant Director 
HR or Employee Relations, Safety & Wellbeing, Injury 
Management or WHS Lead in your Business Area as 
appropriate. 

GSE Reg 
cl 15(2) 

GSE Reg 
cl 15(4) 

~ 

Secretary IX IX IX IX IX IX 

Secretary I X I X I X I X I X I X 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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(c) Approve the immediate cessation of work 
(including a direction to the employee to cease work), 
including the type of leave (if any) to be granted, 

I 
GSE Reg where a health assessment finds an employee is not 

fit for work. cl 15(5) I Secretary I X I X I X I X I X I X 
cl 15(6) 

Note: Following advice from the nominated medical 
assessor as to duration of leave required. 

(d) Approve written direction to the employee to 

I 
GSE Reg resume duties, following advice of a nominated I Secretary I X I X I X I X I X 

medical assessor cl 15(4) 

(e) Approve provision of information about the duties 
of the employee's role reasonably required and 

I 

GSE Reg 
requested by the health care professional for their cl 15(7) 
assessment. I Secretary I X I X I X I X I X 

GSE Rules 
Note: following consultation with the employee or their I r 9(4) 
authorised representative. 
Miscellaneous allowances 

GSE Reg 

Approve direction to attend for duty on a public or 

I 
cl12 

11.152 I local holiday. 
PS(CoE) I Secretary I X I X I X I X I X I X 

Award 
cI1g 

Approve direction to an employee to: 

PS(CoE) ls~rn~~lxlxlxlxlxlx 
11.153 I (a) work standard hours and not flexible hours Award 

(b) return to working under flexible hours. cl 21 
Secretary I X I X I X I X I X I X 

Determine and Approve hours of attendance on duty 
PS(CoE) for employee. 
Award 

11.154 I cl 11 I Secretary I X I X I X I X I X I X 
Note: Subject to the CECEA, or subsequent variations 
to this Award or any superseding Award. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

DCJ DELEGATIONS: Schedule M - Human ~urces • Page 50 of 70 



r- ~ 

PS(CoE) 

11 _ 155# I Approve an agr~ement for an employee to 
Award 

I cl 13 I Secretary I X I X I X I X I X I X undertake part-t,me work GSE Rules 
r48(1) 

Overtime will apply where an employee is directed 

11 156 
I to work outside the bandwidth, and otherwise in 

· accordance with the relevant flexible working I FWHA I Secretary IX IX IX IX 
hours agreement. 

Payment for Overtime or Leave in Lieu 

11 157 I Grant compensation for directed overtime worked 
· by payment at the appropriate rate or, if the staff 

ICECEA 96.1 I Secretary I X I X I X I X I X I X 
member so elects, by the grant of leave in lieu in 
accordance with 96.2. 

Approve payment for directed overtime at a staff 
member's salary or, where applicable, salary and 

11.158 I allowance in the nature of salary, where the staff I CECA I Secretary IX IX IX IX 
member's salary exceeds the maximum rate for Clerk 
Grade 8. 

Approve* compensation (being payment or time in CE(PSCoE) 
11 159 

I lieu) for additional hours worked by a Duty Officer, Award I Secretary I X I X I X I X I X · State Emergency Services during flood alerts on 
cl 97 weekends and public holidays 

11 160 I Approve a request by a senior executive to GSE Rules 
r48(1) I Secretary I X I X I X · undertake work on a part-time basis. 
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Allowances for Public Service senior executives 

Approve a Public Service senior executive being GSE 
11.161 I paid travelling, subsistence, reasonable relocation Regulations I Secretary I X 

expenses and other allowances for expenses 38 
incurred in the discharge of duties as the 
executives employer may determine. 

Approve the variation of an employee's hours of PS(CoE) 
attendance on a: Award 

cl 16 I Secretary I X I X I X I X I X I X 

11 
_ 1

62 

1 

(a) one off or short term basis 

(b) long term basis I PS(CoE) 
Award I Secretary I X I X I X I X I X I X 

Note: Subject to conditions outlined in the Award cl 16 

Approve a deduction in salary where an employee is 
GSE Reg 

absent from duty without authorised leave or 
cl13(3) 

11 _ 163 I satisfactory explanation. PS(CoE) I Secretary I X I X I X I X I X I X 

Note: Deduction to be equivalent to the period of 
Award 

absence. 
cl 18 

Approve lime off for urgent personal business or late 
attendance. PS(CoE) 

11.154 I Award I Secretary I X I X I X I X I X I X 
Note: Time off is to be made up at the earliest cl 20 
opportunity. 

Approve an employee undertaking other paid work 
(either secondary employment within the Department 
or paid outside work). 

11 · 165 I Note: Permission is not required for part time or casual I 
GSE Reg I Secretary I X I X I X I X I X I X cl 7 

employees provided that there is no conflict of interest 
and the secondary employment does not adversely 
affect their primary employment with DCJ. 
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Above level secondments to Public Service 
agencies 

Agree to employ a person in ongoing employment 
11.166 I who has been seconded above-level to the agency 

for at least 12 months and with the consent of the 

I GSE Rules I · 26 
33 (3) Secretary I X I X IX 

employee and subject to subrule 33(4). 

Study Assistance 

11.167 I Determine if a course is relevant to the Department I 
CECEA I Secretary I X I X I X I X 

and/or the public service. 86.2.1 

Overtime - Meal Allowances 

Require a staff member to provide receipts in 
11.168 I support of any claims for additional expenses or 

when a staff member is required to substantiate the 
I CECEA 94.4 I Secretary I X I X I X I X I X I X 

meal expenses claim. 

Allowance for temporary assignments to higher non-
executive roles 

(a) Determine the appropriate point in the salary GSE 
range of the other non-executive role, taking into Regulation I Secretary I X I X I X I X 
account the non-executive employee's 20 (2) 

11.159 I capabilities, knowledge and experience, before 
the employee starts the temporary assignment. 

{b) Determine the amount of the allowance to be 
paid to a Public Service non-executive 

GSE employee temporarily assigned to another non-
executive role, before the employee starts the Regulation I Secretary I X I X I X I X 
temporary assignment. 20 (3) 

26 Limited to Executive Director, People 
# 11.155 For Corrective Services NSW (CSNSW) -delegation must be exercised at least level 5 for uniformed staff 
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(c) Determine that an allowance is paid for being 
temporarily assigned to another non-executive GSE 

11.169 I role for a single period of less than 5 working Regulation I Secretary I X I X I X I X 
days. 20 (4) 

Reduce an allowance if it exceeds without good 

11.170 
I cause any limit for expenses approved in advance. I R G~~- I Secretary I X I X I X egu a ,on 

Uniforms, Protective Clothing and Laundry ICECEA46.1 
Allowance 

11.171 I Require or authorise a staff member to wear uniform, I I Secretary I X I X I X I X 
protective clothing or other specialised clothing in 
connection with the performance of official duties. 

Staff Development and Training Activities CECEA 

(a) Determine that a staff development or training 85.3.1 

related activity is essential for the efficient I Secretary I X I X I X I X 

operation of the Department 

(b) Determine that a staff development or training CECEA 
activity is developmental and of benefit to the 85.3.2 I Secretary I X I X I X I X 
NSW public sector. 

11.172 I (c) Determine that an approval to attend a staff CECEA 
development or training activity, where the 85.5.5 
activity could not be conducted during the staff I Secretary I X I X I X I X 
member's normal working hours, constitutes a 
direction to work overtime. 

(d) Determine such other conditions to apply, such 
as compensatory leave for excess travel or 

I 
payment of travelling expenses, in relation to CECEA I Secretary I X I X I X I X 
activities which are developmental and of 85.5.4 

benefit to the Department. 
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(a) Approve*# expenditure for employee development 
and training activities considered essential for the 
efficient operation of the Department: 

CE(PSCoE) 
• course fees; 

Award I Secretary I X I X I X I X I X I X • all actual necessary expenses (provided that 
the expenses involved do not form part of the cl 85 

11.173 I course and are not included in the course 
fees). 

(b) Approve* payment of overtime for employee 
development and training activities considered CE(PSCoE) 
essential for the efficient operation of the Award I Secretary I X I X I X I X I X 
Department: where the activity could not be cl85 
conducted during the employee's normal hours. 

Approve* expenditure (payment and reimbursement) 
for employee development and training activities 
considered developmental and of benefit to the 
NSW public sector: 

• course fees; CE(PSCoE) 
11.174 I • any actual necessary expenses incurred for Award I Secretary I X I X I X I X I X 

travel costs, meals and accommodation cl 85 
(provided that the expenses have not been 
paid as part of the course fee) 

• such other conditions or assistance as may 
be considered appropriate. 

Authority to establish a Departmental scholarship to 
I encourage participation in courses or educational 

11.175 programs of particular relevance or value. I I IXIX 

Approve* a scholarship for part time study where the 
course or educational program is of particular I CE(PSCoE) 

11.176 I relevance or value to the Department Award cl I Secretary I X I X I X 

86.23 
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To approve: 
(a) the imposition of a bond on an employee receiving 

financial assistance, whether via reimbursement of 
education or associated expenses, or via paid 

PH-6-
11.177 I study or special leave or via the Department 

20.7.7, I IXIXIXIX directly paying education or related expenses; 
(b) recovery of financial assistance under the bond if 6-20.7.8 

the employee fails to complete the bonded service; 
or 

(c) writing off any amount owing under the bond. 

(a) Approve* compensation to an employee for the 
damage to or loss of personal property in the 
course of employment provided that such damage 
or loss: 

• ls due to the negligence of the Department, 
another employee or client, or both, in the I CE(PSCoE)I Secretary I X I X I X I X I X performance of their duties; or 

Award cl 47 
• ls caused by a defect in an employee's 

11.178 I 
material or equipment; or 

• Results from an employee's protection of or 
attempt to protect Departmental property 
from loss or damage. 

(b) Approve* expenditure for the cost of replacement 
where the item cannot be repaired or is lost, when 

I CE(PSCoE) there has been damage to or loss of the 
Award cl 47 1 Secretary I X I X I X I X I X employee's personal property during the course of 

employment (as defined in 9.6(a)). 
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Approve* an allowance to employees. who possess a 
basic level of competence in a community language 
and their community language is utilised to assist 
clients; provided that: 

11.179 I • The employee is not employed as an I CE(PSCoE)I Secretary I X I X I X I X I X I X I I IX interpreter or translator; or Award cl 50 
• Employed where particular language skills 

are an integral part of essential requirements 
of the position. 

(a) Approve* appointment as a First Aid Officer. 
CE(PSCoE)I I X I X I X I X I X I X I I IX 
Award cl 51 

(b) Approve* a first aid allowance to an 
employee who is appointed as a First Aid 
Officer, including a pro rata first aid allowance to I CE(PSCoE)I Secretary I X I X I X I X I X I X I I IX an employee who is selected to relieve in the 

11.180 I First Aid Officer's position when they are absent Award cl 51 

on leave. 

(c) Approve* attendance during normal office 
hours and payment for training and retraining 
courses for appointed First Aid .Officers or those I CE(PSC0E)1 I X I X I X I X I X I X I I IX 
requested to become First Aid Officer to meet Award cl 51 
Departmental needs. 

--
Approve* payment for the actual expenses 
properly and reasonably incurred by an 

I GSE Reg 11.181 I employee in the performance of official duties, I Secretary I X I X I X I X I X 
where the allowance was not adequately cl 23 
covered or the allowance was not available. 

11.182 I Authority to approve, in advance, a limit for the GSE Reg I Secretary I X I X I X expenses to be covered by an allowance. cl 23 

# 11.173 (a) For Corrective Services NSW (CSNSW) - delegation must be exercised at least level 5 for uniformed staff 
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TECA Provisions 
Application 
Offer any or all of the benefits available under TECA 
in writing to a new or existing staff member on 

11.183 I recruitment or appointment as part of an attraction I TECA 
I Secretary I X I X I X I X 

and retention measure, where the staff member is 
otherwise ineligible for the benefits under TECA. 

Definition 
To determine that reimbursement of an expense 
which is actually incurred by the staff member is 

I 
I Secretary I X I X I X I X 11.184 I reasonable, and for which adequate evidence is 

TECA produced by the staff member. 

Notice of Transfer 
To give, in writing, as long a period of notice of 

11 185 I transfer as is practicable but will not be transferred 

I 
I Secretary I X I X I X I X 

· with less than ten working days' notice in writing 
TECA except in special or urgent circumstances. 

Leave 
Determine, in consultation with the transferred 

11.186 I employee, a time suitable for taking accumulated I Secretary I X I X I X I X I X I X 
special leave to return home. 

TECA 

Temporary Accommodation 
(a) Require full particulars to be supplied where 

11.187 I 
the period of four weeks referred to in 
subclause 8.1 TECA is not sufficient for the I I Secretary I X I X I X I X 
transferred employee to obtain suitable TECA 

permanent accommodation and consider 
each case on its merits. 
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Del # Powers/Functions Source From 
Delegate 

1 2 3 4 5 6 7 8 9 10 11 12 13 
Discontinue the payment of Temporary 
Accommodation Benefits where satisfied that 
a transferred employee has rejected suitable 

I TEGA I Secretary I X I X I X I X accommodation. 

(c) Require transferred employees to show 
evidence of difficulties in obtaining cheaper 
private accommodation, including the 

. I TEGA I Secretary I X I X I X I X provision by a transferred employee of a 
statutory declaration. 

11.187 I (d) Extend, in exceptional circumstances, excess 
rent payments beyond six months, including 
in areas where there is an acute shortage of 
housing of a reasonable standard, and areas 

I TEGA I Secretary I X I X I X I X 
experiencing extremely high rents due to 
conditions which are abnormal compared with 
those generally in New South Wales. 

Removal and storage expenses 

(a) Consider cases where the cost of insuring 
I TEGA 10.1.3 I Secretary I X I X I X I X furniture and effects whilst in transit up to an 

amount of $38,000 is exceeded. 

11 188 I (b) Determine that an advanced payment to cover 
· the whole or part of the removal expenses is not ITECA 10.1.41 Secretary IX IX IX I X 

appropriate. 

(c) Reimburse the cost of transport and storage if 
satisfied that a transferred employee is unable 
to secure suitable accommodation at the new 
location and allow the cost of insurance of I TEGA 10.2 I Secretary I X I X I X I X 
furniture while in storage on the same basis as 
prescribed in paragraph 10.1.3 of this clause. 
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Depreciation and disturbance allowance 
11 .189 I Approve payment of a Depreciation and Disturbance 

Allowance in accordance with the Award. 

Reimbursement of transaction expenses 
Consider payment of transaction expenses on a sale 
and/or purchase of a residence more than 2 years 

11 190 
I after relocation, if satisfied there is good reason. The 

· transferred employee must provide full details of why 
the sale and/or purchase could not be completed 
within the 2 year period. 

Additional Benefits 
Offer additional support or benefits not specifically 
referred to in this award to assist in the attraction, 
recruitment or relocation of a staff member to a 

11.191 I location subject to approval from the Secretary of 
Treasury. For example this may include assistance 
with housing, education or career development 
expenses. 

11.192 

General Human Resources Delegations 

Approval to determine the accelerated progression of 
an employee through the increment scale for the 
position occupied by the employee. 

Note: 
1. Approval subject to consultation with the HR 

lead in your business area 
2. Subject to conditions in the Regulation 
3. The does not apply to PSSE 

I TEGA 11 .1 !Secretary IXIXIXIX 

I TEGA 13.7 I Secretary I X I X I X I X 

TEGA 16.1 I Secretary I X I X I X27 I X28 

GSE Reg 
cl 14 Secretary IX IX IX IX IX IX 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

27 Limited to Executive Director, People 
28 Limited to Director, Talent Acquisition 
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Restructures: 
Approval for Restructure Management Plans (RMP) for 
major organisational change: 

GENERAL 

DPCAgency 
Change 

Management 
11.193 

• Subject to consultation and engagement with 
People 

• In accordance with Public Sector Change 
Management Guidelines 

Guidelines I Secretary I X 
(D2011-014) 

11.194 

Authority to: 
1. Develop policies and guidelines on Work Health 

and Safety and Injury Management. 
2. Establish agreed Health and Safety Committee 

consultative arrangements in Government 
organisations and or/work premises. 

3. Identify and implement safe systems of work, safe 
work practices, safe working environments and 
appropriate risk management strategies. 

4. Determine the level of responsibility within a 
Government organisation to achieve their health 
and safety obligations. 

5. Identify training strategies for staff members, as 
appropriate, to assist in the recognition, 
elimination or control of workplace hazards and 
the prevention of work related injury or illness. 

6. Develop strategies to assist the injury 
management of injured staff members. 

7. Develop strategies to ensure a bullying and 
harassment-free workjl_lace. 

CE(PSCoE) 
Award 

cl 8.1 and 
8.3 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

29 Limited to Executive Director, People 
30 Limited to the relevant Director HR or Director, Employee Relations, Safety and Wellbeing 
31 Limited to Manager, Work Health & Safety or Manager, Injury Management 

X 

r, 

x 1x291x301x31 

DCJ DELEGATIONS: Schedule M - Human Resources Page 61 of 70 



Authority to arrange two way or one way exchanges 
with other organisations both public and private, if the CE(PSCoE) 
Department or staff member will benefit from Award I Secretary I X I X I X I X 11 -195 I additional training and development in carrying out cl42 
the Department's business. 

Home Office 
Authority to direct a staff member to use a spare 
room at their home as an office where there is no 
office in a particular location and it is impractical to 

CE(PSCoE) provide one. 
11.195 I Award I IXIXIXIXIXIX 

Note: A home office ergonomic inspection or cl 43.1 
ergonomic self-assessment has to be undertaken prior 
to authority being given to work from home. 

Approve* payment of an allowance and provision 
of furniture, telephone and other equipment as 
required, if no Departmental office is available in a CE(PSCoE) 

11.197 I particular location, and where an employee has Award !Secretary IXIXIXIXIX been authorised to use a room at their home as an cl43 
office. 

Authority to negotiate with a staff member to work 
from home on a short term or longer term basis when 
a Department office already exists in a particular 
location. 

Note: CE(PSCoE) 
11.198 I 1. No allowance is payable in respect of a home Award I IXIXIXIX 

office in this instance cl 43.2 
2. A home office ergonomic inspection or 

ergonomic self-assessment has to be 
undertaken prior to authority being given to 
work from home. 
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11.199 

11.200 

(; 

Authority to provide accredited trade union 
delegates with reasonable access to the following 
facilities for authorised Association activities: 

a) telephone and email 
b) notice board for materials authorised by the 
Association 
c) workplace conference or meeting facilities. 

Conditions Applying to On Loan Arrangements 
(a) Negotiate with the relevant union the financial 

arrangements when a staff member is placed 
"on loan" to the Association. 

{b) Extend an "on. loan" arrangement where the 
relevant union has made an approach in writing 
for an extension of time well in advance of the 
expiration of the current period of the loan 
arrangement. 

Responsibilities of the Trade Union 

11.201 I Request written confirmation about an accredited 
trade union delegate's attendance/participation in a 
trade union activity. 

Authority to provide a trade union delegate 
11.202# I undertaking Association activities with leave, 

allowances etc as defined in clause 61. 

CE(PSCoE) 
Award 
cl 58 

CECEA 
56.1.6 (c) 

CECEA 
56.1.8 

CECEA I 
60.1.1 

CE(PSCoE) 
Award I 
cl 61 

') 

X XIXIXIXIX 

Secretary I X X IX32IX33 

Secretary 

X IX IX33 IX34 

Secretary 

I X IX IX IX 

IXIXIXIXIXIX 

*Approval by line manager, or escalated until an appropriately delegated officer can approve 

# 11.202 For Corrective Services NSW (CSNSW) - delegation must be exercised at least level 5 for uniformed staff 

32 Limited to Executive Director, People 
33 Limited to Directors, People 
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Workers Compensation 
Authority to: 

• advise staff members of their rights under 
the Workers Compensation Act 1987; 

• provide advice in the lodging of any claim; 
CE(PSCoE) 

• provide assistance to the staff member or 
11.203 I their representative in the lodging of any cl 8~~~r~2 _3 \ Secretary I X I X I X I X I X I X 

claim, and and 82.4 
• ensure that, once received, a staff member's 

workers compensation claim is lodged with 
the insurer within the statutory period 
prescribed by the leqislation. 

Authority to grant: 
• sick leave on full pay; 
• sick leave without pay; 
• accrued recreation leave or extended leave (at CE(PSCoE) 

11.204 I the staff member's election), pending the Award \ Secretary I X I X I X I X I X I X 
determination of a workers compensation clam and cl 82.5 
provided there is an acceptable medical certificate. 

To approve re-crediting a staff member's sick leave 
CE(PSCoE) 

Award \ Secretary I X I X I X I X I X I X 11 -205 I if liability for the workers compensation is accepted. cl 82 

Authority to grant sick leave where a staff member CE(PSCoE) I has been absent but notifies that they do not intend Award \ Secretary I X I X I X I X I X I X 11 -206 to make a workers compensation claim. cl 82.8 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Authority to provide a staff member with employment 
which meets the terms and conditions specified in the 

CE(PSCoE) 
11.207 

I medical certificate issued under the Workers 
Award I Secretary I X I X I X I X I X I X Compensation Act and the Workplace Injury 

cl 82.10 Management and Workers Compensation Act. 

Miscellaneous 

Authority to determine the employment of a 
11.208 I recommended applicant following a positive I I Secretary I X I X I X 

employment screening or probity check 

Authority, upon notice of the bankruptcy of an 
employee, to request the provision of information, 

I 11.209 
within a specific time frame which details the GSE Reg I Secretary I X I X I X I X I composition, arrangement and assignment of the cl10(1) 
bankruptcy. 

Authority to require, as a condition of the engagement 
of a person in a financial management role in DCJ, 
that the person declare before the person is engaged 

I 
11.210 I in that role, whether or not the person has at any time GSE Reg I Secretary I X I X I X I X I X been declared bankrupt or made a composition, cl 10(3) 

arrangement or assignment for the benefit of the 
person's creditors. 

To approve work experience placements in 

11.211 
Departmental premises subject to necessary insurance I 

I coverage and existing policy and procedural I IXIXIXIXIXIX 
guidelines. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 

DCJ DELEGATIONS: Schedule M - Human Resources Page 65 of 70 



11.212 

(a) Approval to pay an allowance for the increased 
cost of living and the climatic conditions in a 
remote area, where the staff member is: 

• Indefinitely stationed and living in a remote 
area (as defined by the Award) or, 

• Not indefinitely stationed in a remote area 
but because of the difficulty in obtaining 
suitable accommodation compelled to live in 
a remote area (as defined by the Award) 

(b) Approval to pay an allowance to assist staff 
members who is indefinitely stationed in a remote 
area of the State of New South Wales situated to the 
west of the 144th meridian of longitude or such other 
area to the west of the 145th meridian of longitude as 
determined by the OPE; and proceeds on recreation 
leave to any place which is at least 480 kilometres by 
the nearest practicable route from the staff member's 
work location in that area. 

Note: 

1. the allowance can only be paid once in any period 
of 12 months 

2. the allowance does not apply to staff members 
who have less than three years service and who, at 
the date of engagement, were resident in the 
defined area. 

PS(CoE) 
Award 

cl 39 and 40 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

XIXIXIX 

DCJ DELEGATIONS: Schedule M - Human R.urces • Page 66 of 70 



r' 
"-/ 
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Approve novated leases for motor vehicles for and 
on behalf of DCJ with obligations restricted to 
deducting lease payments from the Lessee's 
salary whilst the Lessee is employed by DCJ. 

11.213 I I TD 524.01 I 1x1x1x1x1x 
Note: Subject to prior consultation with Salary 
Packaging Team, Director, Payroll Services and 
Manager, Packaging and Benefits. 

Approve* a Motor Vehicle Garaging Allowance for CE(PSCoE) 
11.214 I employees required to provide suitable weather Award [Secretary IX IX IX IX 

protection for a DCJ owned or leased vehicle. cl 48 

Authority to integrate workforce diversity into 

I 11.215 I workforce planning and ensure that obligations GSE Act I Secretary I X I X I X I X I X under the GSE Rules are complied with. s63 

Authority to develop and implement a performance 

I 
GSE Act 11.216 I management system with respect to employees of I Secretary I X I X34 

the agency. s67 

Determine in conjunction with the head of another 
government sector agency that a person employed 

I 11.217 I in 2 or more government sector agencies be GSE Act I Secretary I X I X I X regarded as employed in one of those agencies for s65 
any conditions of employment purposes. 

*Approval by line manager, or escalated until an appropriately delegated officer can approve. 

34 Limited to Deputy Secretary, Corporate Services 
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ANNEXURE A- Department of Justice Flexible Working Hours Agreement 2017 (FWHA) 

Actual Working hours and (latlerns of work 
Determine the actual working hours and patterns of work 
in line with operational needs of the Department or a I FWHA (2) I Secretary I X I X I X I X 

11.218 I section of the Department for the purposes of the FWHA. 

Commencement and cessation of work 
Direct employees not to start work before a certain time, 
or not to finish work after a certain time (within the I FWHA (4.2 I I I I I I I x 

11 -219 I bandwidth) where work is not required to be performed at 6_3, 12_7)' Secretary X X X X X 
those times, or where the hours are presenting a WHS 
risk. 
Standard Working Hours 
Direct employee/s to work standard hours because: 

working of flexible hours does not suit 
I FWHA (6) I Secretary I X I X I X I X I X I X 11.220 I operational requirements of the Department. 

the employee is not observing the terms of 
the FWHA. 

Shift Work 
Negotiate individual alternative arrangements where . 7 11.221 I current or proposed shift arrangements are incompatible I CECEA 8 ·9 1 Secretary I X I X I X I X 
with a staff member's family, religious or community 
responsibilities. 

Work Arrangements for Business Units or Work Areas 
Approve/vary specific work arrangements that will apply 
to business unit(s) within area of responsibility, subject to 

1 

FWHA 
11 

_
222 

I operational requirements. Work arrangements may · (2,5,6,7) I Secretary I X I X I X I X I X 
include: 

Core times (normal, floating & Sheriff's) 
Standard hours 
Non-standard hours 
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Work Arrangements for Individual EmQloyees 
Approve and/or vary specific work arrangements 
requested by an individual employee (to assist in 

I FWHA balancing personal or family responsibilities), subject to 
(2,5,6, 7, 18-5 )1 Secretary I X I X I X I X I X I X 11.223 I operational requirements. Work arrangements may 

include: 
Core times (normal, floating & Sheriff's) 
Standard hours 
Non-standard hours 

Sus1:1ension of Flexible Working Hours Arrangements: 
Emergency Res1:1onse 
Determine temporary suspension period(s) offlexible 

FWHA (8) working hours arrangements (for part or all Departmental 
11.224 I employees) during emergency response and recovery I Secretary I X I X 

operations. 
Determine work arrangements that will apply during this 
period (standard hours or rostered shifts arrangements). 
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Excess Hours in Exceptional Circumstances 

11 225 
I Approve an employee to a_ccrue flex hours in:excess 

· of the stipulated 42 hours in a settlement period due IFWHA (10.7)1 Secretary I X I X I X I X 

to "exceptional circumstances". 

11 226 I Meal Breaks . . 
· Determine span of hours for meal breaks. FWH:3\

21 
·8• I Secretary I X I X I X I X 

Meal Breaks 
Schedule meal breaks for individual employees or 
business unit to suit operational requirements/ FWHA (3.15, 
ensure continuity of service delivery. 6.2 & 9 I Secretary I X I X I X I X I X I X 
Ensure employees take a meal break as required. CSCEA(15 11 -227 I Approve or decline request to extend a lunch break 
beyond 1 hour (up to maximum 2.5 hours). 

Additional Day Flex Leave on Separation from the 
Department 

11.228 I Approve additional day flex leave to enable employee I FWHA (16) I Secretary I X I X I X I X I X I X 
to reduce credit hours balance to zero prior to last day 
of service 

Notice to Terminate FWHA I FWHA (20) 
11 229 

I Authority to terminate the FWHA (by giving 12 months' Secretary I Secretary I X I X35 
· notice or 3 months as a result of Machinery of 

Government changes). 

Negotiations for a new FWHA 
11.230 I Create a working party to commence negotiations I FWHA (20) I Secretary I X I X I X 

with the unions for a new FWHA. 

35 Limited to Deputy Secretary, Corporate Services 
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Annexure B 
Instruments for revocation 

This page and the following documents from Annexure B: 

1. Instrument from Minister FAGS relating to Schedule E and I 
2. Instrument from Minister FAGS relating to Schedule G 
3. Instrument from Minister FAGS relating to Schedule L 
4. Instrument from Secretary relating to Schedule N 



0 

0 



INSTRUMENT OF DELEGATION 

Community Welfare Act 1987 
Public Finance and Audit Act 1983 

To the extent that I am able, I PRU GOWARD MP, being the Minister of the 
Crown in and for the State of New South Wales with power to delegate under 
the following Acts: 

• Section 5 of the Community Welfare Act 1987 
• Section 12A of the Public Finance and Audit Act 1983 

the Regulations and the general law of the State of New South Wales, 
delegate the exercise and performance of those functions, authorities, duties 
and powers in the attached Schedules A, B, E, I and R to the employee or 
employees identified in that Schedule and/or Schedule A up to the general 
financial limits prescribed in Schedule B (unless otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule A: 
Schedule B: 
Schedule E: 
Schedule I: 
Schedule R: 

Categories of Delegated Employees 
General Financial Limits for Delegated Employees 
Purchasing Card (P-Card) 
Expenses - Goods and Services 
Community Welfare Act 1987 

Each delegation is subject to the conditions that: 

(i) it will be exercised subject to such administrative instructions as the 
Secretary may give from time to time; 

(ii) any matter which involves a substantial departure from policy shall be 
submitted for consideration by the Minister; 

(iii) it shall be exercised in accordance with such duties required by the 
Government Sector Employment Act 2013 and the Public Finance and 
Audit Act 1983. 

Earlier endorsed Schedules A , B, E, I and R are revoked and the attached 
schedules of delegation are provided in their place. 

In this Instrument: 

'Employee' means the holder of a specified office, and/or 
(i) a person acting in that office and/or 
(ii) any supervising employee senior to that person; and/or 
(iii) an employee who, as a next senior employee present responsible to the 

holder of the office, is allocated by the holder of the office responsibility for 



the duties of the office during a temporary absence from duty of the holder 
of the office. 

This instrument takes effect from the date of signing. 

P~G~& ...... ~~1 
Minister for Family and Community Services 
Date signed : r?--f b ( 2017 



(_ 

INSTRUMENT OF DELEGATION 

Public Finance and Audit Act 1983 

To the extent that I am able, I BRADLEY RONALD HAZZARD MP, being the 
Minister of the Crown in and for the State of New South Wales with power to 
delegate under the following Acts: 

• s 12 of the Public Finance and Audit Act 1983 

the Regulations and the general law of the State of New South Wales, 
delegate the exercise and performance of those functions, authorities, duties 
and powers in the attached Schedules A, C and G to the employee or 
employees identified in that Schedule and/or Schedule A up to the general 
financial limits prescribed in Schedule 8 (unless otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule A: 
Schedule B: 
Schedule C: 
Schedule G: 

Categories of Delegated Employees 
General Financial limits for Delegated Employees 
Delegations within Specific Financial limits 
Business Services 

Each delegation is subject to the conditions that: 

(i) it will be exercised subject to such administrative instructions as the 
Secretary may give from time to time; 

(ii) any matter which involves a substantial departure from policy shall be 
submitted for consideration by the Minister; 

(iii) it shall be exercised in accordance with such duties required by the 
Government Sector Employment Act 2013 and the Public Finance and 
Audit Act 1983. 

Earlier endorsed Schedules A, C and G are revoked and the attached 
schedules of delegation are provided in their place. 

In this Instrument: 

'Employee' means the holder of a specified office, and/or 
(i) a person acting in that office and/or 
(ii) any supervising employee senior to that person; and/or 
(iii) an employee who, as a next senior employee present responsible to the 

holder of the office, is allocated by the holder of the office responsibility for 
the duties of the office during a temporary absence from duty of the holder 
of the office. 



This instrument takes effect from 6 June 2016 . 

................ .d..d. .......... . 
Minister ~ -

1 ,L 
Date: tCo. lo . t(o 



INSTRUMENT OF DELEGATION 

Public Finance and Audit Act 1983 (NSW) 
Public Authorities Financial Arrangement Act 1987 (NSW) 

Aboriginal Housing Act 1998 (NSW) 
Adoption Act 2000 (NSW) 

Children and Young Persons (Care and Protection) Act 1998 (NSW) 
Community Welfare Act 1987 (NSW) 

Family Law Act 1975 (Cth) 
Housing Act 1998 (NSW) 

Public Sector Employment and Management Act 2002 (NSW) 

To the extent that I am able, I PRU GOW ARD MP, being the Minister of the 
Crown in and for the State of New South Wales with power to delegate under 
the following Acts: 

• s 12A of the Public Finance and Audit Act 
• s 206 Adoption Act 
• s 249 Children and Young Persons (Care and Protection) Act 
• s 5 Community Welfare Act 
• s 162 Public Sector Employment and Management Act 

the Regulations and the general law of the State of New South Wales, delegate 
the exercise and performance of those functions, authorities, duties and powers 
in the attached Schedules C-J, L, M, R, W , X, Y, AB and AC to the officer or 
officers identified in Schedule A up to the general financial limits prescribed in 
Schedule B (unless otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule A: 
Schedule B: 
Schedule C: 
Schedule D: 
Schedule E: 
Schedule F: 
Schedule H: 

Schedule I: 
Schedule J: 
Schedule L: 
Schedule M: 
Schedule R: 
Schedule W: . 
Schedule X: 

Schedule Y: 
Schedule AB: 
Schedule AC: 

Categories of Delegated Officers 
General Financial Limits for Delegated Officers 
Delegations with Specific Financial limits 
Delegations in respect of Motor Vehicles 
Delegations in respect of Purchasing Cards 
Delegations in respect of FAGS Property 
Delegations in respect of Procurement: Contractors and 
Consultants 
Delegations in respect of Expenses: Goods and Services 
Delegations in respect of Travel 
s13 payments and certification of Invoices 
Delegations in respect of Human Resources 
Delegations under the Community Welfare Act 1987 
Delegations under the Adoption Act 2000 
Delegations under the Children and Young Persons (Care and 
Protection) Act 1998 
Delegations under the Family Law Act 1975 (Cth) 
Delegations under the Housing Act 1998 
Delegations under the Aboriginal Housing Act 1998 

Each delegation is subject to the conditions that: 



) 

) 

(i) it will be exercised subject to any policies, guidelines or procedures issued 
by the Director-General (or authorised/delegated officer) from time to time; 

(ii) any matter which involves a substantial departure from policy shall be 
submitted for consideration by the Minister; 

(iii) For grants funding to non-government organisations, the General Financial 
limit applies to the funding for an individual non-government organisation 
whether it is part of a decision affecting that non-government organisation 
alone or non-government organisations generally; 

(iv) it shall be exercised in accordance with such duties required by the Public 
Sector Employment and Management Act 2002 and the Public Finance and 
Audit Act 1983. 

Any previous delegations given by the Minister to officers within the Department 
of Family and Community Services are revoked. 

In this Instrument: 

'Officer' means the holder of a specified office, and/or 
(i) a person acting in that office and/or 
(ii ) any supervising officer senior to that person; and/or 
(iii) an officer who, as a next senior officer present responsible to the holder of 

the office, is allocated by the holder of the office responsibility for the duties 
of the office during a temporary absence from duty of the holder of the office. 

This instrument takes effect from 5 August 2013. 

Minister 
<date> 



INSTRUMENT OF DELEGATION 

Public Finance and Audit Act 1983 

To the extent that I am able, I MICHAEL COUTTS-TROTTER, Secretary of 
the Department of Family and Community Services, NSW with power to 
delegate under the general law of the State of New South Wales, delegate the 
exercise and performance of those functions, authorities, duties and powers in 
the attached Schedules G, Mand N to the employee or employees identified 
in Schedule A up to the general financial limits prescribed in Schedule B 
(unless otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule A: 
Schedule B: 
Schedule G: 
Schedule M: 
Schedule N: 

Categories of Delegated Employees 
General Financial Limits for Delegated Employees 
Business Services 
Human Resources 
Administrative Delegations 

Each delegation is subject to the conditions that: 

(i) it will be exercised subject to such administrative instructions as the 
Secretary may give from time to time; 

(ii) any matter which involves a substantial departure from policy shall be 
submitted for consideration by the Minister; 

(iii) it shall be exercised in accordance with such duties required by the 
Government Sector Employment Act 2013 and the Public Finance and 
Audit Act 1983. 

Earlier endorsed Schedules G, M and N are revoked and the attached 
schedules of delegation are provided in their place. 

In this Instrument: 

'Employee' means the holder of a specified office, and/or 
(i) a person acting in that office and/or 
(ii) any supervising employee senior to that person; and/or 
(iii) an employee who, as a next senior employee present responsible to the 

holder of the office, is allocated by the holder of the office responsibility for 
the duties of the office during a temporary absence from duty of the holder 
of the office. 



Th~str~~ t~k'r/)ffect from ~ June 2016. 

J lr:Zlk.:L:< ...... . 
Michael Coutts-Trotter . 
Secretary 
Department of Family and Community Services 



Annexure C 

This page and the following documents from Annexure C: 

1. FACS Schedule K 
2. FACS Schedule M 
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4. Instrument from Secretary FACS relating to Schedule Kand M 
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6. Instrument from Secretary related to Schedule S 
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Former FACS Schedule K -Allowances 

Schedule Guide 

Schedule K AJlowances 
Effective from 14 March 2017 

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A 
An X indicates that the delegation is available to the corresponding delegation categOl)'. 
A financial delegation is 111dicated by a blue shaded delegation cell. Unless otherwise stated, the general financial lim~s in Schedule 8 
apply. 
An admimstrahve delegation is indicated by a whrte shaded delegation ce,H_ 
"From· refers to the position from which the power is delegated. 
• Approval by line Manager: Approval by the officer to whom the applicant directly reports. 

Applicable legislatton awards and delegations rsource~): 
Gov<,mment Sector Employment Act 2013 ("GSE Act') 
Government Sector Employment Regulation 2014 (GSE Reg") 
Government Sector Employment Rules 2014 (GSE Rules') 
Manual of Delegations from Treasury 2014 ('TC14-19 MODr) 
Crown Employees (Public Sector Conditions of Employment) Award 2009 (NSW) ('CE(PSCoE) Award") 
Crown Employe,es (Transferroo Employees Compensatron) Award 2009 {NSW) ('CE(TEC) Award") 
Care Worker Employees-Deparlment of FamJ/y and Community Serv,ces-ADHC {State) Award 2012 ("CWE Award') 

Applicable Guidance: 
Delegations are to be read in conjunction with FAGS policy and Department of Premier and Cabinet Guidelines 
Premier's Circulars ("PC') 
Personnel Handbook ('PH') 
An ap~icant may not approve their own expenditure (i.e. an applicant can not approve their own allmvance). 

Del/I Power/Function Source From 1 2 3 4 5 
T .... tatlowance 
Approve~ poyment of an af½owan·te to a non-executive 
~ee for a temporary assignment ('M"IO&e or 

GSEReg 901 proportiooate} to a higher non-executive role for a Secretary X X X X X 
period of 5 ordim.uy worKITTg days or more. cl20{1) 

'Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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X 

9 10 11 12 13 14 



Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Approve* payment of an atlowance to a non-executive 

9.2 enlPiovee for a temoorarv assiQnment to a hiQher non- GSEReg secreiaiy X X X X X 
executive rde lo< a period of less than 5 working days. cl20(4) 

Approve- payment of an aliowance. to a noo-exe,c:utwe 
employee for a temporary SSS1gnment to an executive 
rowe, or an executive empfoyee temp<Marity assigned to 
a higher execi.mve me. 

GSEReg 9.3 X X X 
Note 

cl21 

1. Approval to be provided by an Executive in the 
next senior band to the band of the temporary 
asslonmenl 

Secondment Affowance 
Approve' payment of a secoooment allowance to an 

GSEAct emptoyee who fs seconded to ano1her pubic service 
s64 

9.4 
agency. Secretary X X X 

Note 
GSEReg 

1. ,.,....._roval is., .. ~ to....,.._ consuttaoon. with HR cl22 

HomeOfftce 
Awave• payment of an _.., and pw.jsion of CE(PSCoE) 
furniture, telephone and other equipment as reqtrired, Aworo 

9.5 where an empfoyee has been authorised to use a cl 43 
Secretary X X X X X 

room at their home as an office. 

•Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Uniforms. 

CE(PSCoE) 
Award 

Approve• direction to an employee to wear cl46 
9.6 protective clothing or safety equrpment X X X X X X X X X 

PH 
5-4.2-2 
5-4-2.3.7-19 

(a) Approve• provisloo of a U000011 ond an -ce 
when an employee is required to wear a unifoon., CE(PSCoE) 
protective clothing Of othe-r speciaised clothing in Award Se<:retary X X X X X X 
cormectioo with their official duties. cl46 

(b) Approve• expendm.tre to maintain a UOOorm CE(PSCoE) 

reoulred for an employees official duties. Award Secretary X X X X X X 9.7 cl46 

CE(PSCoE) 
(c) Approve• reimburnement to an ern:pktyee Vffio Award 
provides their own uniform, orotective ciothina or other cl46 

Secretary X X X X X X specialised unibm. 
CWEAward 
Ci29 

Damaflf', to Personal P~ 
(a) Approve• oompensaoon lo an employee t« the . 

dama,ge to or loss of personal property in the cot.JfSe of 
empfoyment provided that such damage Of loss: 

• Is dtl<l lo the nes,!iqern:e of the ---
aootller employee or clien~ or bolh. in the 

CE(PSCoE) 
oe,iormon<e of their duties: or 9.8 • Is caused by a defect in an emptoyee's 

Award Secretary X X X X X 

material or equipment; or cl47 

• Results from an e111p1oyee·s prolectioo ot or 
atte!111)1 to protect Departmental property from 
toss or damage. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(b) Approve' expendilure for the cost of replacement 
\\'here the item cannot be repaired or is lost when CE(PSCoE) 
there has been clamage to or loss ol the employee's Award Secretary X X X X X 
personal Pf()llerty durinQ the coorse ol emplovmer,t (as 

cl47 defined in 9.6(0)). 

Motor Vehicles 
Approve' a Motor Vehicle Garaging Allowance for CE(PSCoE) 

9.9 employees required to provide - weather Award Secretal)' X X X X 
protection for a FACS owned or leased vehicle. cl48 

Employee Payments 
ADProve~ an aUowance to emotovees who possess a 
basic level of competence tn a cornmunit'f language 
and their comrnurntv lanQUaQe is utilised to assist 
clients; provided that 

CE(PSCoE) • The ~-ee is not employed as an 
9.10 mterpreter or translator, or Award Secretary X X X X X X X 

• Employed where particular I-sllills are 
cl50 

an integral port of essential requirements of 
the posioon. 

(a) Approve• appointment as a First Aid Officer. 
CE(PSCoE) 
Award X X X X X X X 
cl 51 

{b) Approv&' a first aid dowaoce to an employee who 
is aPPOtnted as a FntAkl Officer. indudina a pro rata CE(PSCoE) 
first aid aliowance to an employee who is selected to Award Secretary X X X X X X X 

9.11 
relieve in the First A.id Officer's oosioon when they are 

cl51 absent on leave. 

(c} Approve• attendance during normal office hours 
and payment for training and retraining courses for CE(PSCoE) 
appointed First Aid Officers or those requested to Award X X X X X X X 
become first Aid Officer to meet Departmental needs. cl51 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(al .A4)prove• expeooture for ernp½oyee deve&op:rnent 
and trainmg adivfties consikferetj essential for the 
efficient operation of the Department 

• course fees; CE(PSCoEJ 

• au actual oece:ssarv exoenses (orovicied that Award Secretary X X X X X X 
the expense:s invotved do not form part of the cl 85 
course ru1d are not incfuded in the COOF...e 

9,12 fees) 

(b) Approve• payment of overtime for employee 
development and training activities coosidered 

CE(PSCoE) essential for the efficient operation of the 
Department: where the activity could oot be Award Secretary X X X X X 

cooducted dumg the employee's normal hoofs. cl85 

Aoorove• exoeooture (payment and reimbursement! 
for employee develcpment and training activities 
considered developmental and of benefit to the 
HSW public sector: 

• course fees: 

• an'/ actual necessarv exoenses incurred for 
CE(PSCoE) 

9.13 
travel oosts, meals and accornrnodatioo Awaro Secretary X X X X X 

(or<rmed !hat !he e.xoenses have no! been 
cl 85 

pad as part of the course fee) 

• such other condruoos or assistance as may 
be coosidered ~te, 

AtrJlortty to estabiish a Departrnental scholarship to 

9.14 encoorage participation in COOf".,,.es or educational 
X X programn"teS of particular relevance or value. 

Approve• a scllolarallip for part time study where !he 
CE(PSCoE) 

9.15 coo rse or educational proqramrre L'S of OO!ticutar 
Award Secretaiy X X X re¾ewnce or value to the Department. 
cl 86.23 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
To approve: 
(a) the rmpositioo of a bond oo an employee 
receiving financial assistance, whether via 
reimbttrsement of education or associated 
expenses, or via paid study or special leave or via PH-6-

9.16 
the Department directly paying education or related 20.7.7, 

X X X X 
expenses; 6-20.7.8 
(b) recovery of financial assistance under the bond if 
the employee fails to complete the bonded servtce; 
or 
(c} writing off any amount owing under the bond. 

Overtime 
CE(PSCoE) 

Direct, or approve" a direction for, an employee to Award 

9.17 
w«k overtime in accordance with the conditions cl 3.42 

Secretaiy X X X X X X X 
outlined in the applkab!e Award. 

CWEAward 
cl25 

Approve' payment of overtime \YOiked (by shift and/or 
day employees): CE(PSCoE) 

Award . At the employee's satary, or where l'lpp$icable, cl 89 ,90, 95 
9.18 salru'y and attowance tn me nature of salary; and96 S..,~retary X X X X X X X 

or 
• II the employee so elecis, by the grant of CME Award 

leave in lieu. cl25 

Approve" pavment of an on caw alowartce to an 
employee directed by the Department to be on call or CE(PSCoE) 

9.19 on standby for a oossHXe recall to dutv outside the Award Secretary X X X X X 
emp1oyee·s working hours. cl 92 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a) Approve• payment of a n'le81 ~nee to an 
~ directed to work overtime, where an CE(PSCoEJ 
ooequale meal was not promed by tile Department Awaro 
and the erno&ovee orooe:rtv and r~ incurred cl 94 

Secretary X X X X X experditure in ootalfling the meal and overtifne is not 

9.20 beinq tm.en in respect of the time taken for a n"lem CV.'EAward 
bfeak, cl 25(E) 

(b) Approve• the retn1bmsement of the actum 
CE(PSCoEJ expenses incurred for the cost of a meal if the 

afiowan.:e payable is insufficient Award Secretary X X X X X 
cl94 

State Emergency Service 
Approve• comoensatioo \beioo payment or time in Beul 
for addruorn:ri hours worked by a Duty Offieer, State CE(PSCoEJ 

9.21 Erne!'Qencv SeMCeS dun11<1 flood alerts oo weekends Awaro Secretary X X X X X 
and pubfl C twidays cl97 

Transferred E 

Appn:ivtr payment of an a:Uowance and expenses to CE(TEC) 
922 Awaro Secretary X X X transferred ernptJyees per oondmoos in the Award, 

c17-16 
Job Evaluation Mowance 
Approve• payrnent cf a job evaiuation aUowance 
-that 
• The work has oot changed St.Jbstootialfy; GSEAct 

• Job evaluation using ooe of the three accredited S52 

sy<-.Aems cf HAY, OCR or CED resu«s in the woo;: 
TC 14119 being evaluated at the higher le•fel; 
MOOT 

9..23 • The existino occupant of the oosffion was aoDcinted Del4 Secretory X X X 
foMowfng a proce$$ of competitive merit setectioo 
(albelt to tile pre-job evaluation-~ aoo P C1997-35 

• The existing occupant of the posioon is perfooning P C1998-50 

tile /00 sallsfactooly. 

Note: 
1. Poor endorsement-"'-' lrom ED. HR FACS. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Skills Short Allowance 
Approve" payment of a skils shortage allowance, 
provided that 

GSEAct • There is strong evidence of difficulty io either s52 
attradion or retention which has a sktnfficant 

9.24 disruptive effect on service deivefy. 
TC 14119 Secretary X X X 

• The allowance is for positions at or above aea 
MOOT 

Grade 12 or equivaJent but is not payable to Senior Del 3 
Officers. 

The maximum affiowance payable ts S13,000 per 
annum. 
Other Allowances 
Approve• payment f<>rthe actual expenses properly 
and reasooabfy ineurred by an employee in the 

GSEReg 9.25 performance of official duties, where the aliowance Secretory X X X X X 
was not adequatcly covered or the afilowance was not cl 23 

avail~e. 

9.26 Authority to approve, in advance, a limit for the GSEReg 
Secretory X X X expenses to be covered by an allov,'Mee. cl 23 

,. Approval by line manager. or escalated until an appropriately delegated officer can approve. 
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Former FACS Schedule M - Human Resources 

FACS GSE Human Resources dele~l!-Ons 

Schedule Guide 

r 

Schedule M - Human Resources 
Effective from 2§ April 2017 

The numbers 1-14 refer lo the 14 delegation categories defined in Schedule A 
An X indicates that the delegation is available to the corresponding delegation category. 
A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated. the general financial limits m Schedule 8 
apply. 
An administrative delegation 1s indicated by a white shaded delegation cetL 
"From"' refers to the role from which the power is delegated. 
line Manager: The employee to whom the applicant directly reports. 
HR lead is the HR contact within your business area, however the lea-0 may detem1ine that consultation may n~ to extend to central 
office Human Resources or other business area before advising. 

Applicable legislation awards and delegations ("Source~): 
Government Sector Employment Act 2013 (GSE ActJ 
Government Sector Employment and Management Regulation 2014 (GSE Reg') 
Government Sector Employment and Management Rules 2014 ('GSE Rules"') 
Crown Employees (Pub/Jc Sector Conditions of Employment) Award 2009 (NSW) ("CE(PSCoE) Award·) 
Crown Employees (Transferred Employees Compensatron) Award 2009 (NSW) ("CE(TEC) Award') 
Crown Employees (Home Care Service of New South Wales -Adm:mstrattve Staff) Award 2012 ("CE(HC) Award') 
Care Worker Employees - Department of Family and Community Serwces -ADHC (State) Award 2012 ("CWE Award") 
2014 Treasury Circular Manual of Delegations from the Treasury (TC14-19. MODT) 
Pubh'c Sector Employment and Management Act 2002 (PSEMAj Now Repealed. 

Applicable Gwdance: 
Delegations are to be read in conjunction with FACS policy and Department of Premier and Cabinet Guidelines 
Premier's C1rculars rPC") 
Public Employment Office C,rcular ("P-) 
Personnel Handbook ("PH") 

·Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

LEAVE 
Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 

Recreation Leave 

11.1 
Approve• 3 request for recreation leave. 

X X X X X X X X 

Approve• an exception to the requirement that at least tn•o CE(PSCOE) 
11.2 consecutwe weeks of recreation leave is taken by an 

Award Se<reta,y X X X X employee every 12 months. 
cl 77 

Direct empioyees to take at feast 2 '11.'eeks leave within 

(a) 3 months of a notif1Cation that accrued recreation 
CE(PSCoE) leave has reached 6 weeks (or its hourly equivalent). 
Award Se<reta,y X X X X X X 

Note: Direcilon to be made by tine manager or more senior cl 77 

11.3 
manager within the same work flow. 

(b) 6 weeks of a notification that accrued recreation ieave 
has reached 8 v.,e,eks {or its houriy equivalent). 

CE(PSCOE) 

Mete: DirectJoo to be made by line manager or more senior Award Secrelary X X X X X X 

manager Within the same work flow. cl 77 

CE(PSCOE) 
11.4 Approve• the conservation of accrued leave. Aword Secrelary X X X 

cl77 
Approval' to require an emp!oyee transferring from a NSW PH 11.5 Public Service organisation to take payment foc recreation 

3-17.3.4 
X X X X 

leave in excess of 35 davs. 
Authority to approve• the transfer of funds for accrued GSEReg 
leave entitlements between government sector agencies cJ29 

11.6 Note: Approval to be made by line manager or more senior X X X X X 
manager Wlthm the same work flow. PH 

3-17.3.3 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegabons 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Flex Leave 
Approve• paymerrt for a flex day accrued and remamfng 
untaken on the last day of service for circumstances that 
have been negotiated anid are other than: 

• The employee's serviees being tem1mated without CE(PSCoE) 
11.7 a period of notice for reasons other than Award Secretmy X X X X X X X X 

misconduct; or cl21 
• an appticatioo for flex leave being made, but not 

granted prior to the last day of seMce . 

Extended and Long Service Leave 
GSEReg 

Grant emproyee·s extended leave or long service !eave c!16 and 
(including on a pro-rata bass) in accoroonce with Schedule GSEReg 
l of the GSE Regulations Sch 1 

(a) up to 12 months. CE(PSCoE) 
X X X X X X X X Award 

Note cl 70 
1. Grant to be made by !me manager or more senior 
manager wrttun the same work f!O\V. CE(HC) 

Award 
11.8 cl 29 

GSEReg 
cl16 and 
GSEReg 

(b) over 12 months Scti 1 

Note CE(PSCoE) X X X X X 1 Grant to be made by itne manager or more senior Award 
manager v.'ithin the same work flow. cl 70 

CE(HC) 
Award 
cl29 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
p-,ment of Leave for Deceased Estates 

PSEMA 
s55 (sch 3) 

(a) Approve' payment of a deceased employee's 
PS{CoE) 
Award cl entitlements to a dependant relative o! the employee, 77,6 Minister X X X X 

where there is no spouse or child or nominated beneficiary. 

TD602,01 

PH 
4.3-3 

(b) Approve' payment of funeral expenses from a 
deceased employee's entitlements (to a person not 
identified in (a)) who made payment of the funeral 
expenses. 

11,9 Note: 
1, Payments are not lo be paid to a funeral director 

without a written request from the executor or foliowing 
a grant of probate or letters of administration from the 
NSW Supreme Court 

" Payments are not to be made to an individual unless 
_, 

TD602,02 Minister X X X X 
they have provided a statutory deciaration confirming 
their payment of the funeral expenses and receipts 
proving payment of the funeral expenses. 

3, Before making any payment under this delegation 
enqui<ies should be made as lo what approaches 
have been made for payment of funeral expenses in 
accordance with Section 122(5)of the Slllmp Duties 
Act, from any assets of the decea"....ed which are had in 
a savings bank account or an insurance company. 

4_ Payment under this delegation is discretional)". 

• Approval by line manager, or escalated until an appropriately delegated officer can approve, 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 ~3 14 
Sick Leave 
Authooly to groot to the employee any of the employee's 

GSEReg 1U0 forfeited sick leave as sick leave for the absence. 
d32 Secretary X X X 

Approve~ sick leave: 
(a) onfullpay 

CE(PSCoE) 
Award Secretary X X X X X X X X 
c!79 

1U1 
(b) wit.hoot pay, for a period up to 12 months, where the CE(PSCoEJ 

absence of the employee exceeds the Ml pay entfflement Award Secrelaly X X X X X X X X 
cl 79 

(C) Without pay, for a peood greater than 12 mootho, where CE(PSCoE) 
the absence of the employee exceeds the fuil pay Award Secrelaly X X X X X 
entitlement cl79 
01rect an emptoyee to take stck leave if satisfied that the 
employee 

• ,s unoofe to carry out thetf dutres without distress; 
Of 

• nsks further impairment of their health by reporting 
fol-duty; or CE(PSCoE} 

11.12 • is a nsk to the health, wellbeing or safety of Award Secretary X X X X X X X 
others. cl79 

(a} m respect of a temporary or short term iUness 

Note: Direction to be made by line manager or nve senior 
manager wrt:tun the same work flow. 

• Approval by line manager, or escalateo until an appropriately delegateo officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(b) m respect of a long tem1 illness or condition 

Note: CE(PSCoE) 
1. Prior to utilising delegation 11.12{b) sufficient Award Secretary X X X X X X 
documentation confirming the coocfitioo/ illness is required. 
2. Direction to by n13de by tine manager or more senior 

cl79 

manager v.ithin the same work fimv. 

Direct an emp&oyee to participate in a return to work 
program 1f the empkiyee has been absent on a long period CE(PSCoE) 
of side leave. Award 

Ncte: cl79 
11.13 1. Direction only to made ~lowing consultation with the HR 

Secretary X X X X X X X X 

lead in your business area. 
CE(HC) 

2. Direction to by n13de by fine manager or more senior Award 

manager within the same work flow. 
cl 30(vii) 

CE(PSCoE) 

Approve 5 or more days of paid sick leave in the initial 3 Award 
c!79 

11.14 
months of service, where supported by a medical Secrelary X X X X X X X X 
certificate. CE(HC) 

Award 
cl 31/i\ 
CE(PSCoE) 

Approve" sick !eave for the whoAe of an absence where a Award 
medical certificate has been supplied that onty covers the cl SO 

11.15 latter part of the absence and grantor is satisfied that the Secretary X X X X X X X X 
reason for the absence ts genuine. CE(HC) 

Award 
cl 31(ii) 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
CE(PSCoE) 

App<ove1 a dfrecOOn to an employee to produce emence Award 
cl&:i 

11.16 of iffness for an absence of 2 consecutive Vii'Ofkings days Of 
Secretary X X X X X X X X less. 

CE(HC) 
Award 
cl 3Hui"I 

Approve• sick leave to an emp4oyee who is absent on 
recreation leave or extended leave and provides 
sattsfactory evtdence of an iffness which occurred during 
the leave, CE(PSCoE) 

Award 
Note clOO 

11.17 1. For an employee on recreation leave, si-ck rea,.,e ts Secreta,y X X X X X X X X 
to be granted for the period set out 1n the evidence CE(HC) 
of Illness. Award 

0 For an emp«)yee oo extended !eave, sic.k leave mli cl :JO(v,) 
only be granted where !tie period set out in !tie 
e-'11dence of ii!ne.ss i:s for 5 days or more. 

Approve• a groot of special sick leave 

Note 
1. SpeciaJ 5'd; leave may onfy be granted to fong 

tem1 employees (over 10 years) for occasions of 
long tem1 ,!mess only. and 

PH 11.18 • !tie employee has been or 'Nlll be absent for a l)fflOd of 
6-17.12.1 

Secretary X X X X 
at least 3 months; and 

• has exhausted or will exhaust, an noonat sick leave 
entJtlements. 
2. Subject to poor consultation wrth !tie HR lead rn 

your bUsiness area. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve_ 
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FACS GSE Human Resources delegations 

Del# Power/Function I Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Sicl< leave claims other than Workers Com,..,,..nsation 
Authority to grant sick leave on full pay to an employee for 
any injury or illness that gives rise to a claim for damages 
or to compensation, other than compensation under the 
Workers Compensauon Act 1987. 

CE(PSCoE) 
11.19 Note: Award X X X X X X X X 

1. In accordance 'Nith the relevant provisions of the Award. cl 83.1 

Note: Grant to by made by fine manager'Or more senior 
manager "ll'ithin the same work flow_ 

Carers Leave 
Approve~ sick leave to provide care and support to a family 
member (clause 81.4.2) who is ill. 

CE(PSCoE} 

Note: Award 

1. Only to be granted where Family and Community 
cl 81 (and 

Serv1ces !eave is exhausted or unavailable. cl 00.6) Seeretaiy X X X X X X X X 

2. If required the employee must provide evidence CWEAward 
consistent with subc!ause 80.6 to establish the illness of 

cl 35 
the person concerned. 

11.20 
(b} Approve .. exemption from provkfing evidence, per 
subclause 80.6, where: . leave is requested to care for a family member 

{ctause 81.4.2) 'iNho requires regu!ar treatment or CE(PSCoE) 
has an ongoing if!ness/cond1tioo; and Award Secretary X X X X X X X X 

• evidence has previously been supplied confirming cl 81.3 
reason for leave; and 

• the current request for leave relies on the same 
evidence for the same person. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
F amilv and Communm1 Services Leave 
Approve• the grant of Fan,Jy and Community Ser.ices 
leave due to: CE(PSCoE) . unplanned and emergency situations, or Award 

11.21 • empktyees hokhng office in Local Government, or cl 71 
Secretaiy X X X X X X X X • attendance as a competitor in a major amateur 

sport where the eITlpo/Oyee is selected to represent CWEAward 
Australia or me State. cl35D 

Approve• additional Fatrriiy and Community Services leave 
CE(PSCoE) 

11.22 
(where such leave ts currently exhausted} if some other 

Award Secretary X X X X X emergency anses, 
cl 71 

Approve~ other forms of leave such as accrued recreation 
CE(PSCoE) leave, time off in !teu, flex leave and so on for Famity and 

11.23 
Cornmunlty Services leave purposes. 

Award Secretary X X X X X X X X 
cl71 

Parental Leave 
Approve• parental leave to an ernptoyee; this indudes 
maternity. adoption, special adcplion and "other parent' 
leave. CE(PSCoE) 

11.24 Note Where matemdy o, adoption leave does not apply, Award Secretary X X X X X X X X 

~other parent" leave may be available. Refer to cl 75.4 for cl75 

conditions. 

Approve" extended period of unpajd parental leave 
CE(PSCoEJ 

11.25 Note: Extended unpai-0 parental leave is for a continuous Award Secretart X X X X 
perod of leave not exceeding 12 mooths (cl 75.9). cl75 

Approve" a return from a period of fuil time parental teave 
on a part time basis, at the same grade and classification CE(PSCoE) 

11.26 as lhe employee's fOfnlef posioon until the cluld reaclJes Award Secretaiy X X X X X 
school age. cl 75 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a) Approve• alternative duties for a pregnant employee 
v.nere that employee is having difficulty m perfonning her CE(PSCoE) 
normal duties or there is a risk to her health or to her Award Seo-elary X X X X X 

11.27 
unborn child. cl75 

(b) Approve• maternity leave or any available sick leave CE(PSCoE) 
v.'here alternative duties can not be provided. Award Secretary X X X X X 

cl 75 
S111rn1 Leave 

CE(PSCoE) 
Award 

Approve or refuse a grant of study time. cl86 

11.28 Note: Approval or refusal to by made by line 
CE(HC) 

Secretary X X X X X 
manager or more senior manager within the same work Award 

flow. cl36 

ONEAWard 
cl37 
CE(PSCoE) 

11.29 Approve• study leave with fiflOOcial assistance. Award Secretary X X X X X 
cl66 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources detegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Sl'llP.-cial Leave 
Approve• special: leave to an em~oyee: CE(PSCoE) 

• to return home when temporarily lhri:ng away from Aword 
home; cl 73, 84. 86 

• who identifies as an Indigenous Australia up to one 
day special leave per year to enable Ille employee CE(HC) 
to participate NAIDOC week; Aword 

• for examinations limited to 5 days a year: ci 3S (for 

11.30 • for jury duty (subject to Award coodilloos being jury sen.'i.ce Secretary 
met); ooly) X X X X X X X X 

• for up to 1 day for an employee to attend medtcaI 
examinaoons and tests required for acceptance as ONE Award 
a votunteer part time member of the Australian cl 37 (for 
Defence Forces, or jury service 

• fof other purposes, subject to cond:itioos ooffined in aoo mimtary 
Ille Persoonel Handbook. exammatioo 

S) 

Approve• special leave of up to 10 days per year for 
CE(PSCoE) 

11.31 
training actwities p<incipally of benefit to the employee and 

Aword Secretary X X X X of indirect benefit to the pubfic service. 
cl85 

•Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Domestic Violence 
Approve• leave for en1)k)yees experiencing Domestic 
VkJ.!ence, v.rere satisfied, on reasonab!e grounds, that 
domestic violence has occurred {evidence to support 
reasonable grounds incfude an agreed document issued 
by the Police Force, a Court, a Doctor, a Domestic 
Violence Support Service or lawyer). 

NSWTC 
t.'ote: 14/16 

1. Sick leave, Family and Community Service 
leave, Sick Leave to Care for a Famriy Member PH 

11.32 {a1so referred to as Personal/Carers leave) may 6-19 X X X X X X X X 
be used by employees experiencing domestic 
violence. CE(HC) 

~ Where the leave entitlements referred to in point Award 
1 above are exhausted, the employee sh;;ill be cl 36A 
granted five days. 

3. Approval for leave to be sought from the 
employee's line manager, or to an employee 
more senior than line manager to whom the 
employee feels comfortable making the request. 

Mi:Jitary Leave 
CE(PSCoE) 

Approve• military leave for an employee who is a volunteer Award 

11.33 part-t!me member of the Defence forces. c!73 
Secretary X X X X X X X X 

CWEAward 
cl 37 

Approve· Military Leave Top up Pay to an employee who is 
requested by !he Australian Defence Forces lo provide CE(PSCoE) 

11.34 additional n"mitary services reqlffling leave U1 excess of Award Secretary X X X X X 
clause 73.3. c!73 

•Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Purchased Leave 

CE(PSCoE) 
Award 

Approve" Purchase Leave, subject to the requirements of cl 76 
11.35 relevant clause in the applicable award. Secretary X X X X 

CE(HC) 
Award 
cl 28 

Transferred EmPk>vees Leave 
Approve• an extensioo of specml !eave (i.e. beyond five 
worl<ing days) to undertake the follow111g activities: 

• \/isat the new lo-cation to obtain accornmodation . . Prepare and pack personal household effects prior 
to removal. CE(TEC) 

11.36 • Arrange storage. Award Secretary X X X X X X X X 
• Travel to the new location for the purpose of cl 6 

oommenc111g duty. 
• Clean the premises being vacated . 

• Occupy and settle into the new pren"rt:SeS . 

Approve• special leave for an employee who has been 
CE(PSCoE) 

11.37 transferred to a new location ahead of dependants, to visit Award X ;~ X X X X X X such dependants. 
cl 84 

Leave without nav 

Approve leave 'Nfthout pay (on a futi-trme or part-time 
basts) where good and sufficient reason IB shovln for a 

CE(PSCoE) penod Award Secretruy X X X X X X X 

11.38 (a.I less than 3 month. cl72 

(b) 3 month up to 12months. CE(PSCoE} 
Award Seaelaf)' X X X X X 
cl72 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(c) greater than 12 moolhs. 

CE(PSCoE) 
Award Secre!aly X X X X 
c!72 

Approve• an employee engaging in employment <luring a CE(PSCoE) 
11.39 period of leave without pay. Award Secretary X X X X X 

cl 72 
Other leave 
Approve• leave (recreation, extended leave to credit, flex or 
leave v.ilhool pay) for an employee to atlowlheir CE(PSCoE) 

11.40 observance of any essential religious or essential cultural Award Secre!aly X X X X X X X X 
obligations. cl74 

Authority to grant time off duoog a working day so that an 
employee can attend to essential religjous obligations of 
their religious faith. CE(PSCoE) 

11.41 Award Secretary X X X X X X X X 
Note: Grant to by made by line manager or more senior cl74 
manager 'Nithin the same work flow. 

Approve• leave or time off for an employee to attend to 
CE(PSCoE) 

11.42 urgent personal business. A grant of time off must be made Award Secre!aly X X X X X X X X 
up at ti1e earlies! opportunity. 

cl 20 

Approve• leave or time off for an employee due to !ate 
CE(PSCoE) 

11.43 
attendance. A grant of time off must be made up at the Award Sesre!aly X X X X X X X X 
earliest opportunity. 

cl20 

GSE Reg 

Approve• a deduction from the pay of an employee who is cl13(3) 

11.44 ab:;,ent without reasonable cause. 
CE(PSCoE) 

Secre!aly X X X X X X X X 

Award 
cl68 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 

Authority to determine the peood of time and manner for a 
person who, 1mmed1atety before being employed as a 

GSEReg 
11.45 PSSE was empioyed as a PS non-executive employee, to 

cl 18 X 
elect vthether to retain their !eave entitlements or to be paid 
a gratuity !fiSteOO of that leave. 

WORKFORCE MANAGEMENT 

Del# Power/Function 
Establishment 
Publie Service Senior Executives (PSSE) 

(a) Determme the appropriate band for the roie of a 
Pubuc Service Senior Executive. 

Note 
1. Detem1t11at!on to be niade having applied the 

11.46 applicable W0<1< level standards and having regard 
to any guidance provided by the Commissioner. 

(b) Approve the employment of a Pu:b!tc ~see 
Senior Executive m that role. 

Approve the ass.tgnment of a Public Service Seruor 
11.47 Executrve to a rcle in any Pub¾1c SeMce agency in the 

band which the executwe is emp{oyed. 

1 Limited to the Deputy Secretary, Corporate Services 
:: l1mtted to the Executive Director, Human Resources 
3 limited to the Executive Director, Human Resources 

Source From 1 

GSEAct 
s37 Secretary X 

GSEAct 
s37 Secretary X 

GSEAct 
s38 Secretary X 

2 3 

X X 

2 3 

X 

' 

X X 

X X ' 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 

Approval to sign the written contract of empfoyrnent for a GSEAct 
11.48 Pubtic Service Senior Executive s39(1) Secretary X X 

Approval to delete. a Publtc Service Senior Executive role 

Note 
GSEAc! 11.49 1. Determina!Jon to be made having applied the Secretary X X 

applicable work level standards and having s37(2) 

regard to any guidance pro\>ided by the 
Commissioner. 

Approval to vary a Public Ser.ice Senior Executive role 

Note GSEAct 
11.50 1. Dete,m;nation to be made having applied the s37(2}, s38, Secretary X X 

applicable WOO< level ctaooards and having regard s39 
to any guidance provided by the Commissioner. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 

16 of 57 Schedule M - Human Resources 



~ 

FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
Public Service EmDlo-es fnon PSSE! 
Create an ongoing or temporary noo PSSE role subject 
to: . classification. grad1ng and/or salary level being 

detemilned by the Agencfs Job evaluation 
process and/or retevant mdustrial instrument 

• relevant ro{e creaoon po!icbes ood procedures; 
• subject to the creation being within budget 

allocatior 

11.51 • tn accordance with guidelines issued by the GSEAct 
DPC or conditions shpulated m the GSE Act. s45 Secretar; X X X 

Note 
1 Approval subject to consultation wtth the HR lead in 

your business area 
2 Approval subject 10 coorulatior with Finance. 
3 This delegation does no! extend to approval to fdl 

the role (see delegation 11.52 focongoing. 11.89 foc 
temoorarv. and 1'1.92forcasua!sl 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source 

(a) Approve the employment ol a Public S"1Vice 
GSEAc! 

emp!oyee (Non Executive) in a frontline ongoing role. 
s45 

(b) Approve the employment of a Public Service GSEAc! 
employee (Non Executive) in a non~ frontHne ongoing s45 
role. 

11.52 (c) Approve an ongoing appointment to an employee's 
role, where that en"!)loyee has been granted leave 
without pay for more than 12 months. PS{CoE) 

Note: 
Award 
c72.8 1, subject to condltioos of the Award 

2. subject to approval from the ernp;oyee granted LWOP 
3. subject to consultation with the HR lead in your 
business area 
Delete an ongoing or temporary vacant non PSSE role 
and.for create an equivalent role (same grade and/oc 
salary level) subject to: 

• relevant ~e deletion policies and procedures: 

• consideration of employee impact; and 
• with neutral budget impact GSEAct 

11.53 • m accordance wittl guidelines issued by the s45 
DPC/PSC or conditions stipulated in tile GSE 
Act 

Note: 
1 Approval subject to prior consultation with the HR 

lead in your business area 

,:; Limited to emp!oyees in the District 
~ Limited to Executive District Directors, Executive Director Disability Operations 
5 limited to Executive District Directors, Executive Director Disability Operations 

From 1 2 3 

Secreta,y X X X 

X Secretary X X ; 

X X 
X 
; 

Secretary X X X 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source 
Approval to vary a Public Service employee (Non 
Execul!ve) role 
(e.g. reporting ,ne, status, hours per week. role splitting) 
provided: 

• the classification and grading of the ~e remains 
unchanged;and 

• the impact of the change remains within budget 
GSEAct 11.54 allocation s45 Note 

1. Determination to be made having applied the 
applicable classmcallon of wor1< and ha,ing 
regard to any g\Jldance provided by the 
Commissioner. 

' Approval subject to coosulta!loo wrth the HR 
lead in your business area 

Approve the assignment of a Public Servrce ernployee 
(Non Executive) to a role wrth1n the same division of the 
Pubflc Service agency in the grade Which the oon-
executive is employed. 

GSEAct 

Note: s46 

1. Approval subject to consulta!loo wrth the HR 
~00 in your business area 

11.55 
Approve the assignment of a Public Servi-ce emp!oyee 
(Moo Executive) to a role across divisions (Le, to a 
different d1vtsioo) ofttie Pubhc Service agency in the 
grade \~iltceh the non-executive 1s employed. GSEAct 

s46 
Note: 
I. Approval sub)eCI to consultation With the HR lead tn 
yoor business area 

limited to Directors s within Distncts, inciuding Directors Disabttity Operations 
5 

limited to Employees withm Districts 

From 1 2 3 

Secreta,y X X X 

Secretary X X X 

Secretary X X X 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Determine the appropriate classification of work for the 
role of a Public Service employee (Non Execulive) 
(whether ongoing or temporary). 

Note: GSEAct X 
11.56 1. Determination to be made having applied the s45 

Secretary X X ' applicable work level standards and having 
regard to any guidance provided by the 
Commissioner. 

0 Approval sutject to consultation with the HR 
lead in your business area 

To -approve: 

(a} re-evaluattng an existing non PSSE rote; 

(b) the classification or grade of a non PSSE role 
following re-evaluation; and 

GSEAct X 
11.57 (c) changing the name or title of a non PSSE role s46 Secretary X X ,0 

foYowing re-evaluation. 

Note: 
1. App<oval subject to consultation with the HR lead in 
vour business area 

9 Limited to Executive Director, Human Resources 
10 Limited to the Executive Director, Human Resources 
• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function 
To approve: 

{a) the creation of new orgamsational units in the 
Department; 

(b) the deletion or abolition of an existing 
organisational unit; 

11.58 (CJ the renaming of an orgamsabonal umt; 

(d) the movement or transfer within the Department of 
any organisational unit. 

Note: 
1 Approval oobteet to const.dtatioo wrth the HR lead m 
•-1r business area 
Role Descriotioos 
Approve the rote desroption of a: 

(al Public SeMce Senior Executive ~,ee 

11.59 (b) Pubtic Service non-executive employee 

Note 
1, Approval of {a) and (b) is subject to consultation with 
the HR lead fn your business area 

11.60 To approve changes to an existing ro½e <L~ription for a: 

(ai Public Service Senk>r Executive ~ee 

11 limited to the Executive Director, Human Resources 
,:: Limited to the Executlve Director, Human Resources 
0 Limited to the Executrve Director, Human Resources 
i.i Umited to the ExecutJve Director, Human Resources 

Source From 1 2 3 

GSEAct 
Secreta,y X X X 

s25(1) " 

GSEAct X 
s37 Secreta,y X X " 

GSEAct 
Secretary X X 

X 
s45 " 

GSEAct Secreta,y X X X 
s3-8{8) " 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
(bl Public SeMce non-executive employee 

GSEAc! X 
Note: s46(4) Secretary X X 15 

1. Approval of (a) and (b) is subject to consultation with 
the HR lead in vour business area 
Recruitment 
Approve advertising a vacant role 

Secretary X X 
(a) PSSE 
(b) non PSSE 

on the NSW Govemmenfs recruitment website and in 

11.61 such other publications (ij any). 

Note: Secretary X X X X X 
1. This delegation does no! extend to approval to fiH the 
role (Le. this delegation is only to be exercised 'Nhere 
there is an approval to fil the role) 
2. Approval by line manager, or escalated until an 
ar.nr.nnn3t,e.1v OOlPnt11ted e can annrove. 

'" Limited to the Executive Director, Human Resources 
•Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source 
ApprovaJ, during the oourn,e of a ma}or restructure to !imt 
the recruitment action to fill a vacancy in a non-executive 
role that arises as part of a restructure to candidates: 

{il ernptoyed m ongoing employment in an affected 
agency or GSE Rutes 

11.62 
(i) who have been employed in temporaiy r23 

employment tn affected agencies for a period of 
at least 12 m::Jnths 

Note 
1, Approval subject to consultation With the HR lead m 
your buskness area 

11.63 
Authonty to approve or not approve selection comrnittee PH 
recoom1endations 2-16.3 

11.64 Approval of payment of expenses incurred to attend 
inteMews for F ACS roles 

1
" Umited to 01rectors tn tile District, including Directors Disability Operations 

n Limited to employees in District 

From 1 2 3 

Secretaiy X X 

Secretary X X X 

X X X 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 
To approve: 
(a) including a statement in a job adveriisementtl>al 
assistance with intervteW travel expenses or rernoval 
expenses (or bolh) may be considered; 
(b) payment of removal expenses; 
(c) payment of removal and relocation assistance even~ 
the job advertisement did oot include a statement abool PH 
possible assistance, provided that: 2-13_11 

11-65 • rt can be established that the proposed appointee 2-16_9.4 
X X X 

falls within the dassfficabcn of employees in 2-16_9.5 
extremely short supply 2-16.9.6 

• the ~e is of a sen¾O'f' admirnstrative nature with 
salary grealertnan maximum clerk, grade 12 and 
the selecbcn panel considers that this ,s warranted 

• the -ment for the role specifies thal fares !or 
the appointee and approved dependants will be 
met. In these cireumstances, a cootribulion towards 
re1noval ex~ can also be made. 

Approve the employment of an eligible person to a 
suitable rote 
Note: 

1. Subject to conditions in the GSE Rules 

2. eligible person means any of the following: 
GSE Rules X 

11.66 r26 Secretary X X " (a) an Aboriginal person or Torres Strait Islander, 
(b) a person with a disabittty, 
(c) a person Under the age of 25 years, 
(d) a person who belongs to a group of persons 

designated by the CommisS100er as being 
disadvant~ in enTiovment. 

11.67 Approve the creation of a talent pool from those who GSERules Secretary X X X X X 
apphecl to the advertisement for the vacant ~e. r19 

u Limited to Executive Directors tn ADHC, AHO, Corporate Services, Programs and Service Design and Strategic Reform and Policy 

'Approval by line manager, or escalated until an appropriately delegated officer can approve_ 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
(al To approve the engagement of a person as a: 

• Cadet 

• Trainee 
X X X X Note: 

1 Approval &1bject to consultation with Ille HR lead in 
vour business area 

11.68 
(b) approve converting the employee to ongoing 

employment upon successful completion of a 
• cadetship 

• Traineeship X X X 
and acton to appoint the person to a ro,,t,e_ 
Note· 
1. Approval subject to consultation with the HR lead in 
your business area 
To appr01,•e the termination of employment of a: 

• Cadet 
• Trainee 

11.69 Note· Secretary X X X 
l. Approval subjeci to consultation with Ille HR lead ,n 
your business area 

Onoofnn Annnintments and Probation 

Approval to appoint a person to ongoing employment m 
GSE Rules the pubftc service for the first time 

r 5(1) Secretar; X X X X X 
(aJ on probation for a period of 6 months or longer 

11.70 
(b! on probation for a penoo of up to 3 months for PSS GSERules 

S.<>cretarf X X 
X 

Executrves r5(1) " 
(c) on a probation of 3 months CWEAward Secretary X X X X X Note 11 68(c) is restricted to Home Care. ADHC cl9F 

B Limited to the Executwe Director, Human Resources 

• Approval by line manager, or escalated until an appropriately delegated officer can approve_ 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Approval to extend a period of probation for a non-
Executive ernpSoyee 

GSE Rules 
11.71 Note: rr 5(3), 5{4) Secretary X X X X 

1. An extension can be made at any time before the 
person's appointment is confirmed or annuMed but may 
onlv be for a maximum ---liod of 12 months 

·11.12 Approve confinnatioo of an appointment during or after GSE Rules Secretar; 
the period of probation r5{5) 

X X X X X 

Approve annu4ment of an appointment during or at the 
end of a peliod of probation. GSERules 

11.73 Note: r 5{5) Secretary X X X 
'I. Subject to consultation with the HR lead in your 

business area 
Au!hority to employ a PSEMA non.executive employee in 
ongoing employment at a higher classification. 

11.74 
GSERules 

Secretat)' X X 
X 

Note: r 20{3) 
,, 

1. A detennination was provided from the Pubhc 
Service Commissioner on 19 January 2015. 

Review of a promotion decision 
(a) Authority to appoint a pubtic service senior 

executive to review a promotion decisoo 

Nole: 
GSERules 

11.75 
1. A public service senior executive is an officer in 

r25 Secreta,y X X 

categooes 1-4 
2 the reviewer must not be involved in the selection 

....,.,.,cess to which the decisioo relates 

:::c Limited to Executive District Directors, Executive Directors Disability Operations, Executive DirectorAHO and the Executive rnrectorHuman Resources 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
(b) Aulhooty to determine, based oo 

recornmendation of the appointed revrew officer, 
that the promooon decis;on be revoked and 

GSERules 
11.76 aoother selection process be carried out for the 

r25 Secretaf'j X X role concerned. 

Note 
Authoritv 1s hmrted to an env:Jnvee semor to the reviev.'ef. 
Termination 
(a) Approve the terminahoo of an ongomg non-executive 
public service empk)yee (including the preparaoon and 
issue of an 1nstrurnent of temrinabon) for the fottowing 
reasons: 
• the emp!oyee has failed to meet a coodltioo of 

"1lgagement as an employee imp<Jsed l.ll"lder 
secrron44, 

• the employee lacks, or has lost, an essential 
qualificatioo for performing the duties of the role 
assigned to the ernp¾oyee, 

GSEAct 11.77 • the employee has rel'used to perform dutes to s 47(1) Secret.:uy X X X 
wtnch the employee has been duly assi:gned, 

• the employee has abandoned his or her 
employment_ 

• on any other ground prescribed by the regulations . 

Note 
1. subject to cOOOitROOs in the GSE Act 
2 The employee to whom the tem,natioo relates tS 

not to be a direct report of the Executive exercising 
the annmval. 

'Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Auttiofity to take into consideration any subrniss4ons 
made by the ongoing, temporary or casual employee in 
respect ol the proposed termination 

11.78 
GSERules Secretar; X X X 

Note: r14(1 Xb) 
1. The Executive exercising this authority is to be 

the same Executive approving the terrnlnaoon 
!see deleoation above} 

11.79 Authority to temtlnate the employment of a public service GSEAct Secretary X 
sen tor executive. s41 

Authoriry' to provide a written report to the cocnmissioner 
on the termination of a Pubtic Ser\'ice Senior Executive. 

11.80 
GSERules Secretary X Note: r42 

1. Report must satisfy the requiremenls of GSE 
rule 42 

Remuneration 
GSEAct 

s52 

Approval of the commencing rates of pay for any ongoing TC14-19 
employee and temporary employee: MODT 

Secretary X X X X X 
Del 2 

(a) At the minimum rates for the role; 

11.81 
CE(HC) 
Award 
cl 15 

GSEAct 

(b) At above the minimum rate for the role \lA'lere the 
s52 

higher rate is authorised by an agreement, Determination 
TC14-19 

Secretary X X X X X 
or Award; or MOOT 

Oel2 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
(c) At any prescribed salary !)<lint wilhm the salary range 

GSEAct for the role. having regard to: 
• The appHcant's sl<iifs, expenence and s52 

qualfficatioos; 
TC14-19 • The rate required to attract the applicant; and MOOT 

• The reniUneratJon of existing emphoyees Del2 
SecretarY X X X 

perlorming smltlar WOO: 
Note: CE(HC) 
1, Approval subject to consultation ·with the HR leOO in Award 
your bustnes.s area cl 15 

Approval of an empioyee's commencement rate of 
payment where tile employee is transferred or promoted 
to a higher salary scale, as forlows: 

{al If the employee's present salary scale comades with GSEAct 
a step on the neY/ scale, and - s52 

• The employee has been on that rate for !.ess than Secretary X X X X X 12 months, commencing rate 1ft'it1 be at the same TC14-19 
step on tile new scale (Le. no change), but with MODT 

11.82 retention of existing increment date: or Del2 
•The empOOyee has been oo that rate for more than 

12 months, commencing rate wit! be the next step 
on the new scale with increment date to be the 
anmversar..- of :'UVll"l.tfitment to the new rote: 

(b) If the employee's present substantiative salary rate GSEAct 
does oot comcide '#1th a step on the new scale:, the s52 
emp.byee's commencing salary on the scale will be that 

SecretarY X X X X X immed1ately above his/her Pfe"'~t safary rate. The TC14-19 
employee's incremental date v,ill change to the date of MODT 
3nnnintment to the new rote. Del2 

• Approval by line manager, or escalated until an appropriately delegated officer can approve_ 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
Increments 
Approve payment of an increment where: 

{a) performance requirements under the agency's 
performance management system have been met, GSEReg 
and cl14 

11.83 
(b) the satisfaciOl)I conduct of the employee has been 

Secretaiy X X X X X X X X 
detemiined. CE(HC) 

Award 
Note: cl16 
1. subject to cooditions in the Regulation 
2. Approval by line manager, or escalated until an 

approprtately delegated ernpwOyee can approve. 
Approve deferral of an increment (thts includes wnting to 
notify the employee with reasons of the detl"...ion) 

Note: 
GSE Reg 

1. increment may not be deferred for more than 12 
cl14 

11.84 months at any one time 
CE(HC) Secretaiy X X X X X 

" Approval by fine manager. or escalated until an 
appropriately delegated employee can approve. 

Award 

3. This approval includes the authority to notify the 
cl16 

employee in writing of the decision to defer an 
incrernent. 

Authority not to pay an employee who has resigned from 
the se1vice any increment that was deferred because of 
unsatisfactorily service or excessive use of sick leave. 

11.85 PH 
X X X X X 

Note: 5-2.10.10 
1. Approval subject to consultation with the HR lead in 
your business area 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Vacated roJes. retirement and res.irmations 
Authority to caus-e a person to retire rf: 
( 1} the person rs foond to be unfrt to discharge or 

incapable of discharging their duties, aoo 
(2) the person's unfitness or incapacity appears to be off 

a permanent nature and has not arisen from actual 
GSEAct 11.66 n1scooduct on the part of the person, or from causes 

s56 
Secretary X X X 

within the person's control. 

N-ote· 
1. Approval subject to consullalion with the HR lead in 
vour business area 

Approve the termmatioo of a noo-executive ongoing 
employee "11ere: 
(a J the employee is unable to perform the duties of the GSEAct 

11.87 role ass+gned to the emp4oyee because of physicaJ s47{1)(d), Secretary X X X 
or mental incapacrty or s47(1)(e) 

(b) the employee is retired on medical grounds under 
s56 

Autnoriry to accept the written and signed resignaooo of 
an employee. 

GSEAct 11.88 s55 Secretary X X X X X X X X 
Note: Authority is given to line managers, or escalated 
until an aoorooriatetv cte1~~ted e can n,n1·v1vve. 
T F>ITln.OfafV Emfllfl'Vees 

Approve en~loyn-.ent of ten=ary en~loyees. 
GSEAct 

(a} Frontline s45 Secretary X X X X X 

11.89 
(b J Non frontline 

Note 
GSEAct Secretary X X 

X 
s45 " 1. Approva1 by line manager, or escalated until an 

a elv del=ated can~nnrnve. 

::t Ltmited to Executive District Directors, Executive Dtrectors Disability Operations 
• Approval b,, line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
Authority to termITTate the emptoyment of a temporary 

GSEAct employee for reasons other than misconduct {s69) or 
s 47{2) 

unsatisfactory perfom,ance (s68) 
11.90 

GSE RUies 
Secretaiy X X X X X 

·Note: 
R14 

1. The delegate must coosultwith the HR lead in your 
busine<'..,s area prior to d~r,,:.nsitv1 with the emo,lrrt-. 
Approve conversion of a temporary employee (who has 
been a temporary empk>yee for at !east 12 months) to an 
ongoing employee role at level 

(a) for Frontline employees 
GSE RUies Secretary' X X X X 

f\'ote: r 12(1) 

11.91 
1. Subject to condoctions in the GSE Rules 
2. subject to coosu!tation witil tile HR lead in your 

OOsiness area 
(b) For non. frontline employees 

Note: GSE RUies Secretaiy X X ; 
1. SUbjecl to conditions in tile GSE Rules r 12(1) 
2. subject to consultation Viith the HR lead in your 

business area 

:::: Limited to Executive District Directors, Executive Directors OisabMity Operations 
• Approval by line manager. or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function 
Approval to make an apptication to the Public Serwce 
Commissioner for a determmation that the conversion 
to ongoing employment at level of on existing 
temporary employee (or class of ex!Sting tempora,y 
employees) specified in the detem'lination is not 
required to comply 'Mth sub-rule (2) 

Sub-rule 2 requires that conversion to ongoing 

11.92 
employment: 

• must be based on the results of a comparative 
assessment after external advertising 
(whether a previous con,pMative assessment 
for the role concerned or a new comparative 
assessment) and oo the employee's most 
recent performance under the agency's 
perforrnance management system, and 

• is subject to the satisfactory' conduct of the 
en~lovee. 

Approval to convert a PSEMA temporary employee to 
ongoing employment. 

11.93 Note 
1. A detem,matioo 'NOS pro.ided from the Public 

SeMce ConwmSS¾OOer on 19 January 2015. 

:::a Limited to the Deputy Secretary, Corporate Ser,;ices 
:::.i: Limited to the Executwe Director, Human Resources 

Source 

GSE Rules 
r 12(2) 

GSE Rules 
r 12(4) 

From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 

Secretary X 
X X 
;:; " 

Secretary X X 
X 
" 

:::: Limited to Execub:ve District Directors, Executive Directors Disability Operations, Executive OirectorAHO and the Executwe Director, Human Resources 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Approval to extend the penod of employment of a 
PSEMA tempora,y employee ,vithoot a capability 
assessment. 

11.94 Note: GSERules 
Secretary X X 

X 
r 220(3) " 1 Subject to conditions in the GSE Rules 

2. A Determination was provided from the PuWlc 
SeIVice Comn"issioner on 19 Jani 1!U'V 2015 

Casual Emrnovees: 
Au!homy to employ casual employees in accordance 
v.i!h the guidelines issued by !he Public Seivice 

Secretary X X X X X CommissfOfi 
11.95 (a) for rrontline roles 

(b) for non frontline roles Secretary X X X 

Authority to terminate the services of a casual emp{oyee 
GSEAct 11.96 for reasons other than misconduct (s69) or 
s47(2) Secretary X X X X X 

unsatisfactory performance (s68) 
Contingent Workforce - Labour Hire Agency Contractors 

(a) To approve the engagement of a temporary 
agency contractor & associated costs for frontline 
employees 

11.97 Note: 
PFA Minister X X X X X X X X 

1. provided that there is compiance with 
s12 

proCrJrement rules 
2. Approval by line manager, or escalated until an 

, ;.,1e1v deleaa!e<I can~nnrnve. 

::, Limited to Executive District Directors, Executive Directors Disability Operations, Executive Director AHO and the Executive Director, Human Resources 
::, Limited to Executive District Directors, Executive Directors Disa0itity Operations 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
(b} To approve, the engag-ement of a temporary 
agency contractor & associated costs for non 
frontline empkiyees 

Note: X X X 

" 1. provided that there is compflance with 
procurement rules 

2. Approval by line 111llMgef, or escalated until an 

'"""""''ed CM 

(C_J To execute or sign any contract or agreement 
relatmg to the engagement of a pre-qua!ificabon 
scheme contractor, if approval to engage the X X X X X X X X 
contractor has been granted by a person with the 
appropnate delegation 
Ltana,..,.,.ment of Conduct and Performance 
Authority to dismiss the aUegatron of mi:sronduct or 

GSERules X X 11.98 decide that no further acoon is to take place after an 
r38{2) Secretary X X ;;;' ,0 

irntial assessment. 

Authority to proceed with the process for a!Segatioos of 

11.99 
misconduct provided that the employee is advised of the GSERules 

Secretary X X 
X 

details al the alegatioo of m,soooouct and that action r38(3) " 
may be taken under s~4J of the Act against the 
Pmrttnvee. 

::e Limited to Executive District Directors, Executive Directors Disability Operations, Chief Information Officer· (•Authority restncted to approved JCT prOjects), 
Executive Directors in Corporate Services, Chief Financial Officer, and General Counsel 
::! Limited to Director, Professional Conduct, Ethics and Perforn13flce 
z-::i Umrted to Managers in Professional Conduct, Eth1cs and Performance 
31 Umrted to Execunve Drrector tt1 AOHC and PSD, Executive District Directorn, Executive Directors Disabitity Operations, Executive Director, Human Resources 
• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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F ACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 

Authority to detennine whether to proceed 'With a matter GSE Rules X 
11,100 following receipt and review of the employee's response r38(5) Secretary X X a= 

to an allegation of misconduct This authority includes 
providing notice to the employee of the decision made. 

Aulllooty to inform tile person woo made the allegation GSERules X 
11,101 misconduct that proceedings v,11 not proceed or shall be r38{6) 

Secretary X X " discootinued, 

Authority to conduct such IDQuiries as appropriate for the GSE Rules X 
11.102 purpose of determming ,vnether the misconduct has 

r39(1) 
Secretary X X µ 

occurred. 

Authority to determiine that an empw)'ee's performance is 
unsatisfactory, 

11.103 Note: 
GSERules Secretary X X 

X 
r36 l-5 

Detem111nation of l.tt¥"..atisf.actoty performance is to be 
m3de in accordance with the agency's perfomlance 
manaaement svstem. 
Authority to consider the response of an eo'.p4oyee to a 

GSERules X 
11,104 notioe advisang that tile agency is proposing to take r36 

Secretar; X X " specified action under section 68 (2) of the Act 

l:'. Limted to Executive Director in ADHC and PSO, Executive [![strict rnrectors, Executive Directors Disability Operations, Executive Director, Human Resources 
'.' Limited to Executive Director in AOHC and PSD, Executive District Directors, Executive Directors Disabi!ity Operations, Executive Dire<:tor, Human Resources 

'\imited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operatioos, Executive Director, Human Resources 

14 

" Limited to Executive Director in ADHC and PSD, Executive District Directors, Executive Directors Disability Operations, Executive Director, Human Resources 
i-s Limited to Executive Director tn ADHC and PSD, Executive Dfrstrict Directors, Executive Directors Disability Operations, Executive Director, Human Resources 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 
GSEAct 

Approve the following actions ff the periormance of an s68(2) 
employee is deemed to be unsatisfactory: s47(2) 

Secrelary X X 
X 

(a) temlinate the employment of the employee (after " 
g1wig the employee an opportunity to reStgn) GSERules 

r36 
11.105 (bl reduce the rernuneraboo payable to the employee, 

( c) reduce the classificaboo or grade of the employee, GSEAcl 
(di assign the employee to a different -- s6J3{2) 

X Secretary X X " Note: GSERules 
Approval onty to be provided if the conditions in rule 36 r36 
have been satisfied. 

11.106 
Authooty to make a finding of miscooduct (i.e. to erther GSE Rutes 

Secretary X X 
X 

confirm or dtSmiss the atregatton). r40{1) " 

; 'limited to ExecutNe Director in ADHC and PSO, Executive District Directors. Executive Directors Oisabffity Operatrons, Executive Director, Human 
Resourc.es 
,~ limited to Executwe Director in ADHC and PSD, Executive District Directors. Executive Directors Disability Operatroos, Executive Director. Human 
Resources 
:N limited to Executive Director m ADHC and PSD, Executive District Directors, Executive Directors Oisabdity Operatroos, Executive Director, Human 
Resources 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources detegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 
Auih«ity to rake tile following action in relation to a 
finding of miscooduc! or any such employee is found to 
have been convicted of a serious office an employee: 

Ul Terminate the employment of tile employee 
(without giving the en1ployee an opportunity to 
resign) 

(iiJ Terminate the employment of the employee 
(after giving the employee an opportunity to 
resign) 

Qii) Impose a fine on the employee (v.!licll may be 
deducted from the remuneratOO payabie to the GSEAct 
employee) s69(4) 

11.107 ~v) Reduce the remuneration payable to the s47(2) X X X 
employee '° 

(v) Reduce the classification or grade of the GSERules 
employee r40(2) 

(vi) Assign the employee to a different role. 
(vii) caution or reprimand the employee. 

This authorrty includes taking mto consideration any 
submissions made by the employee to the allegation 
made and proposed action. 

Note: 
serious offence means an offence punishab&e by 
imorisooment for 12 months or more 

.!tl Limited to Executrve Director in ADHC and PSD, Executive District Directors, Executive Directors Oisabiftity Operations, Executive Director, Human 
Resources 
• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 
(a) Aulhooty. where there has been a finding of 
misconduct in retatioo to an emptoyee, mstead of taking 
action under 5€9{4) (delegation 11.103), to reqwe the GSERules Secretary X X X 
conduct of the emp.❖oyee to be monitored over a r40(3) " 
specified penod noolied to the employee. 

(b) Aulhooty to take action under s69(4) (delegatioo 
11.103) 11 during the specified period, the delegate ,s 

11.106 satisfied that the employee has engaged in 
misconduct of the same Of similar kind as the 
misconduct the subject of the prev,ous finding. GSE Rules 

X 
r40{4), Secretary X X ,;; 

Note r40{5) 
In that case, the employee is not required to be given an 

opportunity to nKlke subn1tSSioos in relation to the 
action proposed to be taken by the delegate. 

. 

Authority to keep a written record of the proceedings and 
action taken in respect of any attegation of n'tisoondUct by 
an employee of the agency. Any personnel file kept by 
the delegate on such an ernptoyee is to include 
informabon about any finding of misconduct by the GSE Rules X X 

11.109 employee that is, in the opinion of the de-Aegate. m the 
r41 

Secretary X X " ~ 

pubt1c interest to be included. !n fomling that opinion. the 
delegate is to have regard to the nature and seoousness 
of the rrusconduct and the need to minimise any 
unnece,ssary or prejudicial information bemg kept on a 
nersoffs fife. 

""
1 Umited to Executwe Director in ADHC and PSD, Executive District Directors, Executive Directors Oisablltty Operations, Executive Oirectoc Human 

Resources 
'"1 limited to Executwe Director in ADHC and PSD, Executive District Directors, Executive Directors Disabifity Operations. Executive Director, Human 
Resources 
'"

5 lirnited to Director, Professtonal Conduct, Ethics and Perfonnance 
,.,. LJrnfted to Managers in Professional Cooduct, Ethics and Performance 

'Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 
(a) Approve suspending an employee from duty pending 

decision fn relation to misconduct or a criminal charge 
or vthere the ICAC has made a cooupt conduct 

GSEAct X finding against an employee or is conducting an s70 Secretary X X "' mvestigation into the conduct of any such employee 
that may lead to such a finding (this includes approval 
to withhold sa!aiy for a"""""' susnenrled from <l•rlv). 

11.110 (b) Approve removal of the suspension GSEAct Secretary X X 
X 

s70(6) " 
(c) apprnval to pay any remuneratioo Wlthheld during the 

period of suspension, or which was withheld but owed 
before the period of suspenSlon. GSEAct 

Secretary X X 
X 

Note: s70(5) 47 

Subject to conditions under the Act. 

Grte:Vance and Oisoute Settlinn Procedures 
Authority to provide a written response to the employee 
member and any other party invofved in the grievance, PS(CoE) 
dispute or difficulty, concerning actioo lo be taken, or the A,t·ard 
reason for not taking action, in relation to the matter that cl 9.7 

11.111 remains unresolved. Secretary X X X X X 
CE(TEC) 

Note: Award 
1. written response to be provided from an employee c19.7 
senior to the employee member concerned 

.:.j, limited to Executive Dtrector in ADHC and PSO, Executive District Directors, Executive Directors OisabiHty Operations, Executive Director, Human 
Resources 
.:.t, Limited to Executive Director in ADHC and PSO, Executive District Directors, Executive Directors Oisabifilty Operations, Executive Director, Human 
Resources 
.:., limited to Executive Director in ADHC and PSO, Executive District Directors, Executive Directors Oisabiiity Operations, Executive Director, Human 
Resources 

·Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegatrons 

Del# Power/Function 

Approve the referral of the grievance, dispute or difficult; 
to the NSW Industrial Relaoons Commission where 

11.112 following the procedures outlined m the Award the matter 
is strU unresofved. 

Industrial Proceem""'"" 
Approval to appear before a oornpetent tribunal having 
jurisdiction to dea1 wtth industrial matters {inciOOing 
negotiations, conferences and inspections) representing 
the Departn'leflt as the employer of the public ser..ice 
employee subject to the fol!OW10g: 
(1} the industrial matter does not involve Stgnificant costs 
as a component of the Department's funds 
(ii) no new industrial standards 'M:l! result from the 
industrial proc~....s, including any impact on existing 
awards, agreements or determinations; 

11.113 (ii1) there wiil be no potentiaf for flow on to other areas of 
the Deportment or the Public Semce; 
(w) complies with the relevant Government policy. 
incloomg Wages Policy; and 
(V) the matter is clea,Jy identffiai,ie as a local industnal 
matter. 

Note. 
1, Approval subject to consultation with !ndustnill 
refatioos 

.. 
11 Urmted to Executive Dtrector, Human Resources 

"Limited to the Director. Employee Relations. Safety & Wellbeing 
;:i Urrnted to en~-oyees in Empociyee Relations, Safety & WeHbeing 

Source From 1 2 3 
PS(CoE) 
Aivard 
cl 9.9 

X Secretary X X "' CE(TEC/ 
Award 
c19.9 

GSEAcl 
s50 

TC14-19 Secretary X X X 
MOOT 
Del 1 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 •o 1 12 13 14 
Excess ees 
Authority to declare a non-executive emp-loyee excess 

GSEAct to the Department's requirements. 
s74(1) X 11.114 

Note: 
Secreta,y X X " 

1. Approval subject to consultation with the HR leoo in 
GSE Rules 

your business area 
r 13{1) 

Approval of a recommendation to reduce an ongoing 
ei11ployee's salary to the maximum determined to be 
appropriate to the work performed and to transfer to a 
vacant ro1e at the salary subject to: 

• The employee having been formally declared 
excess and oo salary incenti~es for 3 months; 

11.115 • Redeployment at substantive level not being M2011-11 
Secretary X X possible, and 02011-007 

• Where an employee is to be redeployed to an 
ongoing role at a lower grade 

Note: 
1. Approval subject to consultation with the HR lead in 
;t'Our business area 

Authority to dispense with the services of any excess 
GSEAct 

employee. where all practicable steps have been taken s470) 

to secure the transfer of the excess employee to an 
M2011-11 ongoing public sector role. 
02011-007 

11.116 
Note: Secretary X X 

1.The exercise of this de1egation must be fn accordance CE(HC) 

with the Managing Excess Employees Policy 2011 Award 

2. Approval subject lo consultation with the HR lead in cl 12 

your business area 

!<
1 limited to the Executrve Director, Human Resources 

• Approval by line manager, or escalated until an appropriately delegated officer can apptove. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Approve the issue of a 'notice of forced redundancy' 
letter 

M2011-11 
11.117 Note: 02011-007 SecrellM)' X 

1. Delegated to Agency Head by PSC on 21 January 
2015 
Secondment between cfern1rtments 
Approve employee secondment between Departments 
for a penod not exceeding two years. 

11.118 Note: 
GSE Rules 

Secretary X X X X X 
I. Approval by !me manager, or escalated until 311 r31 

appropriately delegated employee can approve. 
2. Su1"°Ct to coodltioos in 1he GSE rules lrr31-33) 
Authority to appoint a sena executive to review a 
transfer/secondment decision 

Note 
GSE Rules 

11.119 
1. A senior executive is an officer in categones 1-4 

r34 Secretary X X 

The reviewer must not be involved in the decision to 
transfer or temporarily second the employee to ano1her 
novemment sector anPnN 
Authority', with reference to the reviev,rer's findings, to 
determtt1e whether or not the transfer or secondment is 
appropoote and notify the employee concerned ,n v,nting 

GSERules 
11.120 

of the decistoo. 
r34 Secretary X X 

Note· 
1. Authority is limited to an employee sernor to the 
reviewer 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Secondment to staff of =litical office holders 
Approve secoodments fCf FACS employees to the staff 
of a political office holder (inclooing the authooly to enter 
into an agreement With the political office holder in 
respect of the secondment) 
Note: 
1. Approval by line manager, or escalated until an 

appropriately delegated employee can approve. 

'11.121 
2. Political office hokier means: GSE Reg 

Secretary X X X X X A Minister, or cl35 
The Leader of the Opposition in the legislative 
Assembly, or 

3. The holder of a Partiarnentaiy office in respect of 
which a determination under section 4 of the 
Members of Parliament Staff Act 2013 is in force 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source 
TEMPORARY ASSIGNMENTS 
Within PSSE bands 
Approve a tempofaf'j assignrnent v.ithin F ACS for PSS 
Executves 

GSERules '11.122 
r 11{2) Note 

1 A~ova! bv line rn."tn."'tner of the executive ro!e 
Non PSSE to PSSE 
Approve a temporary assignment within FACS 

(>I for non PSSE employee being temporarily assigned 
GSE Rules 

to a PSSE rue for less than 3 months 
r11(2) 

Note: 
1, Annroval by line maiaQer of the executive rote 
(bl for non PSSE employee being temporanly assigned 

11.123 to a PSSE role for 3 -6 months GSERules 
Note r 11(2) 
1 AoorovaJ bv line man-"'1er of the executive role 
(CI for 00/1 PSSE employee being temporarily assigned 

to a PSSE role for 6 -24 months 
Note: GSE Rules 
1 Approval by hoe manager of the executive role r11(2) 
2, Approval also requires the employee to undertake a 

cnmn.1.rative assessment 
Non PSSE temporar:y assignments to non-fronttine 
Non PSSE roles 

== Limited to Executive District Directors,Executlve Directors Disability Operaoons, 
£:? Limited to Executive District Oirectors,Executive Directors Oisabtlity Operations, 

~ 

From 1 2 3 4 

Secretary X X X 

5,.=etary X X X X 

Secretary- X X 
X 
$:: 

Secretar; X X X 
S-J 

• Approval by line manager, or escalated until an appropriately delegated officer can approve_ 
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FACS GSE Human Resources delegations 

Del# Power/Function Source 
Approve a temporary ass,gnment wilhin FACS ('at tevel' 
or to a 'higher level') for all other temporary assignments 
(excluding temporary Assignments of employees 
between govemmerit sector agencies and other relevant 
bodies (s66 GSE Act}) which are GSERules 

(a) less than 3 months where the assignment is lo r 11(2) 
a noo.frontline role 

Note: 
1. Approval by line manager of the role or escalated until 

11.124 an appropnotely delegated employee can approve 

(b) Between 3-6 months vAlere the assignment is GSE Rules 
to a non.frontline role r11(2) 

(c) Between 6-24 months where the assignment is 
to a non.frontline rrne 

Note: 
GSE Rules 1. Where the assignment is to an above level role, 

r 11(2) prior to approval the empk)yee must undertake a 
cornparative assessment 

' 
Non .PSSE temporary assignments to Non PSSE 
Frontline roles 

Approve a temporary assignment wilhin FACS {'al level' 
or to a 'h,gher level') for all other temporary assignments 

11.125 (excluding temporary Assignments of employees GSE Rules 
between government sector agencies antj other relevant r11(2) 
bodies (s&l GSE Act)) which are 
(a) Up to 6 months for a frontline role 

s.a Limited to Executive District Directors, Executive Directors Disability Operations, 
s: Umited to Executive District Directors, Executive Directors Disability Operations, 

From 1 2 3 

Secretary X X X 

Secretary X X 
X 

" 

X 
Secretary X X $5 

Secretary X X X 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
(b_l Bet'lleen 6-24 months where the assigmnent is to a 

frontline role 
Note: 

GSE Rules 1 Where the ass&gmnent is to an above level role, 
r 11(2} 

Secretary X X X X X 
prior to 3PP<oval Ille employee must undertake a 
con1parative assessment 

All other temoora,v assianments 
Approve assignment of a PSS Executive to !e!ll)OOlrily 
carry out work for another pubftc sector agency on a Ml-
time or part-time bas.is. 

GSE Rules 11.126 
r11{3) Secretary X X 

Note, 
1. Approva] is afso required from the Head of the other 
agency 

Approve a temporary asS1gnment of employees between 
government sector agencies and other relevant booes. 

GSEAct X 11.127 This approva1 includes making such arrangements are 
s66 X X * reqmred for the assjgnment, and authoo:ty" to determine 

that the coodmons tn the GSE Act are satisfied. 

Terminatina a te...,_.,...raN assianment 
Approve termination of a temporaey asSJgnment at any 
time 

11.128 Note GSE Rules X X X X X 
1 Emp!oyee temunating the employment must be the r11{4) 

same level as the delegate who approved the 
assignment 

~e Limited to Executive District Directors, Executive Directors Disabiuty Operations 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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F ACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
Cross Af'-n.rv E t 
To approve a person being employed in two or more 

GSEAct public sector agencies (whether those agencies are 
Public Service agencies, - agencies or a 

s65 

11.129 
combination of Public SeMce agencies and other PH-3-3.3 Secretary X X X 
agencies) and approve the detem1inatioo of the PH-
destgnated employer for the purposes of the Appendix 
conditions of employment of the person. 3C 

Employee initialed transfer between Govemrnent 
-cies 
Approve the transfer a employee to another public seclor 
agency. provided each of the following IS satisfied: 

• A request is made in writing by the employee to GSE Rules 
11.no the head of the agency in 'Ml!ch they are r29 

Secretary X X X 
employed 

• Both heads of the public sector agencies or theiir 
..-1--1=-ate --~~ove of the transfer 

Employer initiated transfers between Government 

Approve the transfer a employee to another public sector 
agency. provided each of the folloWing is satisfied: 

• Both heads of the public sector agencies 
approve of the transfer, GSE Rules 

11.131 • The emp1oyee is consulted; 129 Secretary X X X X 

• The transfer is at the employee's existing level 
of remuneration, unless the person consents to 
transfer at a lower level of rerooneration 

GSEAct 
To approve the permanent transfer of an employee to S64 

11.132 another ro1e within the Department, at grade and Secretary X X X X 
classification subject to f.De conditions GSE Rules 

r29 

• Approval by line manager. or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 1 12 13 14 
Health and Sate,v 
(31 Approve a directroo for an employee to submit to a 
medical examination or other health assessment: 

• If there is documented reason to beheve that the 
employee is oot !ii for duty 

• Where the Delegate is concerned aootlt the 
diagnosis descnbed in the evidence of the 
employee, after discussion with the employee 

Note GSEReg 

1. For the porposes of this ddegatioo. an emp+oyee is cl 15(2) 

net fit for duty ii Ille heall!l of Ille employee 
CE(HC) 

Secretary' X X X 

• may render Ille employee a nsk to Ille heatth Award 
and safety of other pubHc servnce empioyees or c1 31(rvl 

11.133 the general pubUc, or 

• " likely to be senously affected by Ille employee 
remaining on duty or, tf the employee is absent 
from duly, by the employee resun'1!1g duty. 

2. Guidance must be sought from E"l¼oyee Relations, 
Safety & Wellbeing, ln1uiy Management before utilismg 
trns defen~tioo. 
(bl A!)prove resumptioo of duty upoo receiving a health 
assessment that the ernpkiyee is fit for work. 

Note: GSE Reg 
Secretary X X X X X X X X 

1. Follawmg coosuttation wtth Employee Re!lltions, cl 15(4) 

Safety' & Wel!belng, Injury Management or WHS 
Lead in urw w Business Area as ~nn~ate. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 
( c) Approve the immediate cessation of work Oncluding a 
direction to lhe employee lo cease work), inc.luding the 
type of leave (if any) to be granted. where a heallh GSE Reg assessment finds an emptoyee is not frt for wol1<. cl 15(5) Secretary X X X X 

Note: 
cl 15{6) 

1. Follovnng advice from the non>nated medical 
assessor as to duration of I.eave reru 1ired. 
(d) Approve written direction to the employee to resume 

GSE Reg duties, following advice of a nominated medical asses'SOf 
cl 15{4) 

Secrelary X X X X 

( e) Approve provision of information about lhe duties of 
the employee's role reasonably required and requested GSEReg 
by the health care professional for their assessment cl 15{7) 

Secretary X X X X 
Note: GSERules 
1. follovning consultation with the employee or their r9{4) 
authorised representative 
Miscellaneous ri.rovisions 

GSEReg 

Approve direction to attend for duty on a pubHc or local 
cl12 

11.134 holiday. PS(CoE) Secretary X X X X X X X 

Award 
cl19 

Approve direction to a employee to: 
PS(CoE) Secretary X X X X X X X X 

11.135 
(a) work standard hours and not flexible hours 

Award 
(b} return to worktng under flexible hours. c/21 Secretary X X X X X X X X 

Determine and Approve hours of attendance on duty PS(CoE) 
Award 

for employee. 
cl 11 

11.136 Secretary X X X X X X X X 
Note: PH 
1. Subject to the CECEA, or subsequent variations to 6-2.2.1 and 
this Award or any superseding Award. 6-2.2.2 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 0 1 12 13 14 

Approve an agreement for an employee to undertake PS(CoE) 
11.137 part-umeworl< Award Secretruy X X X X X X X X 

cl13 

Approve the vilfiatzoo of an employee's hours of PS(CoE/ 
attendance on a'. Award Secretary X X X X X X X X 

11.138 
(a) one off Of short term baSJs cl 16 

(b) tong tern, basis PS(C-OE) 
Note Award Secretary X X X X 
1. sul)1ect to condlOOllS outlmed ,n ll1e Award cl 16 

Approve a deductioo in salary where an employee is GSEReg 

absent from duty 'Nithout authonsed leave or satisf;1ctory cl13{3) 

11.'139 explanation. 
PS(CoE) Secretruy X X X X X X X X 

Note Award 

1, Deduction to be equiva&ent to the period of absence cl 18 

Approve t:Jme off for urgent personal business Of late 
PS{CoE) 

11.140 attendance. 
Award Secretary X X X X X X X X Note 

i Time off ts to be made up at the earnest oWOO!Jnity. cl20 

Approve an employee uooertakmg other paid worl< 
(either secondary employment within ll1e Department or 
paid ootsioe WOfk). 

11.141 Note GSEReg Secretary X X X X X X X X 
i, Pemilssion is not reqti1red for part time or casua1 cl 7 

employees provided that there rs no conflict of tnterest 
and the secondary employment does oot adversely affect 
their nrimarv en t with FACS. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

GENERAL 
Del# Power/Function Source 

General Human Resources Delegations 
Approval to determine the accelerated progression of an 
employee through the increment scaie for the position 
occupied by the employee 

GSEReg 
11.142 Note: cl14 

1. .Approval subject to consultation with the HR 
tead in your bustness area 

0 Subject !o conditions in the Regulation. 
3. This does not •=Iv to PSSE 

Aulholity to: 
1. develop policies and guidelines oo worn Health and 

Safety and Injury Management. 
:1. estabjjsh agreed Health and Safety Committee 

consultative arrangements tn Govemn-ent 
organisations and or/work premises. 

3. identify and tfnplements safe systems of work, safe 
work practices, \v«king environments and CE(PSCoE) 
appropriates risk rnaoogernent strategies. Award 

4. determine the ~evel of respoflS[bitity within a ci8.1and 
11.143 Govemmen! organisation to achieve their heahh 8-3 

and safety obligaoons. 
5 idenli!y training strategies for staff members, as CWEAward 

appropriate, to assist in the recognition, elimination cl31 
or contro1 of workplace hazards and the prevention 
of work related injury or nlness. 

6. develop strategies to assist the injury management 
of injured staff members. 

7. Develop strategies to ensure a bullying and 
harassment-free workplace. 

57 Limited to Executive District Directors, Executive Directors Oisabiiity Operattons 
se Limited to the Executive Director, Human Resources 
s= Limited to the Director, Employee Relattons. Safety & Weflbeing 

From 

Secreta,y 

1 2 3 

X X X !r:' 

X X X " 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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F ACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Authofily to ammge two way or one way exchanges w!lh 
other orgarnsauoos both pubhc and pnvate. if tile CE(PSCoE) 

11.144 Department or staff member will benefit from ad<liooool Award Secreta,y X X X X trruning and development in carrying out the cl42 
Department's business. 

Home Office 
Authority to direct a staff member to use a spare room at 
their home as an office where there is no office in a 
particular location and 1t is impractica! to provide ooe. 

CE(PSCoE) 
11.145 

N-Ote: Award X X X X X X 

1. A home office ergooomc mspe-ctioo orerg-0nornic sett cl 43.1 

assessrnent has to be undertaken prior to authority being 
aiven to work from home 
Authoot,' to negotiate wllh a staff member to work from 
home on a short tern, or longer term basis vihen a 
Department office already exists ma particular locatioo. 

Note: CE(PSCoE) 
11.146 1 No allowance is payatHe in respect of a home office AwNd X X X X 

in this instance cl 43.2 
2 A hon""te office ergonomic inspection or ergonomic 

self aS!:.es.sment has to be undertaken poor to 
authooly being given to work from home 

Trade Unioo Delegates 

Authooly to provide accredited trade union delegates 
with reasonable access to the fo¾lowing facilities for 
authorised Association acti\ities: CE(PSCoE) 

11.147 
a) telephone, facsini:frle, and en"lail 

AW&"d X X X X X X X X b) nooce board for materials authorised by me 
cl58 Association 

C) workplace conference or meeting facilities, 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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F ACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Aulllority to provide a trade union delegate undertaking CE(PSCoE) 

11.148 Association activities with leave, alboWances etc as Award X X X X X X X X 
defmed in clause 61. cl 61 
Workers c~sation 
Autholir,- to: 

• advise staff me1nbers of their rights under the 
Worl:ers Compens;;tion Act 1987; 

• provide advice in the lodging of any claim; CE(PSCoE) • provide assistance to the staff member or their Award 
11.149 representative in the lodging of any claim, and cl 82.1, 82.3 Secretary X X X X X X X X 

• ensure that, once received, a staff members and 82.4 
wofl(ers compensation claim is lodged with the 
insurer within the statutol)I period prescribed by 
the legiskitioo. 

Authority to: 

• grant Sek leave oo full pay; 
• sick leave without pay; 

'11.150 • accrued recreation leave or extended leave (at CE(PSCoE) Secretary X X X X X X X X 
the staff members election), Award 

pending the determination of a workers compensation cl 82.5 
cf aim and provided there is an acceptable medical 
certificate. 

To approve re-crediting a staff member's sick leave if 
CE(PSCoE) 

11.151 Hability for the worters compensation is accepted. Award Secretary X X X X X X X X 
cl 82 

Authority to grant sick leave wllere a staff member has CE(PSCoE) 
11.15'.! 

been absent but notifies that they do not intend to make 
Award Secretary X X X X X X X X 

a wooers compensation claim. cl 82.8 

• Approval by line manager, or escalate<! until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function 
Aulhooty to provide a staff member with employment 
which meets the terms and com:Htions specified in the 

11.1$3 medical certmcate issued under tile Workers 
Compensation Act and the Worl<place /njlJfY 
Man,agement and Wo!Kers Compensation Act. 

Miscetlanwus 

Authooty to detem~ne the employment of a 
11.154 recommended applicant foUowtng a positive emp{oyrnent 

screening or probity check 

Authomy, upco notice of the bankruptcy of an employee, 
to request the provision of mformation, withm a specific 

11.155 time frame which details the composition, arrangement 
and assignment of the bankruptcy. 

Authooty to require, as a condition of the engagement of 
a person m a finandaJ managernent role f11 FACS. that 
the person declare belo<e the person rs engaged in that 

11.156 roie, whether or not the person has at any time been 
declared bankrupt or nme a composltioo, arrangement 
or assignment for the benefit of the persorfs creditors. 

To approve woo, experience placemen ls in Departmental 
11.157 premises subject to necessary insurance coverage and 

existmg pc~cy and procedural guidelmes. 

Sc Limited to Deputy Secretary, Corporate Services 
51 Limited to the Chief Financial Officer 

Source From 1 2 3 

CE(PSCoE) 
Award Secretar; X X X 

cl 82.10 

Secretary X X X 

GSE Reg 
Secretary X X X cl 10{1) 

GSE Reg X X 
cl 10{3) Secretary X " " 

X X X 

·Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a} Approval to pay an allowance for the increased 
cost of living and the climatic conditions in a remote 
area, where the staff member is: 

• Indefinitely stationed and living in a remote 
area {as defined by tile Award) or, 

• Not indefinitely stationed in a remote area but 
because of the difficufty in obtaining suitable 
accommodation compelled to live in a remote 
area (as defined by tile Award} 

(b) Approval to pay an allowance to assist staff 
members who is indefinitely stationed in a remote 

PS(CoE) area of the State of New South Wales situated to the 
1'1.158 

west of the 144th meridian of iongitude or such other Award X X X X 

area to the west of tile 145th mertdian of longttude as 
cl 39 and 40 

determined by the OPE; and proceeds on recreation 
leave to any place which is at least 480 kilometres by 
the nearest practicable route from the staff member's 
wort locatron in that area. 

Note: 

1. the allowance can only be paid once in any period 
of 1:? months 

2. the allowance does not apply to staff members who 
have less than three years service and who, at the 
date of engagement, were resident in the defined 
area. 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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FACS GSE Human Resources delegations 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Approve novated leases for motor vehkdes for and on 
behalf of FACS wi1l1 obligaoons restricted to deducting 
lease payments from the Lessee's salary whilst the 
Lessee is empJoyed by FACS 

1U59 TO 524,01 X X X X X X X X 
Note 
1. subject to poor consultatioo Vtith Safary Pad:aging 
Team, Oireet0<, PayroU SeMees and Manegec, 
Pack"'ltoo and Benefits. 

Authority' to integrate WOfk!O<ce diversity mto WOfkforce 
GSEAct 11.160 planrnng and ensure lhet obligations un<lec lhe GSE 

s63 Secreta,y X X X X X 
Rules are cornp1ied with. 

Authority to deve?op and imp(ernent a performance 
GSEAct X 11.161 management system with re..~ to empk)yees of the 

s67 Secretary X " agency 

s.: Limited to the Deputy Secretary, Corporate Services 

• Approval by line manager, or escalated until an appropriately delegated officer can approve. 
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1. General Instructions 
This document covers Human Resource del'~ations fOf' the Oepar'.ment of Justice 
f'OJ*}. detas-'ling what err,ployees can and cannot. approve. It does not cove< 
deleg.atioos th.at arise from the en~ing legislation of statutory authorfu-es and in some 
mstances that are specific to scme divisioos, 

These de1egations supersede any divisional based human Resources de1egations or 
delegated reiated documents_ Any delegations relating to operational matters by an 
officer or stanrto,y authority empowered under enabling l"9islatioo v,il not be affected 
by this d-:v=urr..ent. 

• At any time a dete-gate may be directed by a. more senior de?egate not to exercise a 
defegation, provided it is within the senior d~ate's area of responsibility. This is 
to be managed as a local administratve arrangement and must be communicated 
m writing to re!evant d~ates; 

• Managers have a responsibdity to ensure afl their staff. particularly those who hold 
a delegauon. are aware of, and understand the powers and limiitations of the 
delegations and the associated responsibilities; 

• Delegates found to have exerased a delegation improperly or exceeded the scope 
of their delegatioo, may have their de!eg-atioo(s) revoked without notice, in addition 
to any other discipiinaty action; 

• A delegate is not authorised to sub-defog.ate :Jt"l'f of the delegated functions to 
another person unless that power is Sp€Clficalfy' delegated by the Secretary ur,der 
section 27(2) of the GovemnHmt Sea.or Employment Act 2013; 

• It is the responsibility of detegates to ensure that they 11.3•.-e complied with the 
legislation, award requirerr.ents and any ott-ier condrtions relevant to the 
detegations they exercise; 

• in accordance wrth the re-ievant iegis.btion. awards, Government a._nd Departmental 
pdicy. guidan,:e, directives and any other condili-ons, restricbons or limitations to 
which the delegation is su~,ect Any references provkled are net rr,reant to be 
exhaustive, The onus is en th-e detegate to demonstrate that the conditions were 
sat¼s.~ before the delegation was exi?rcised. Hurr~n Resources offir_ers wil! be 
availab!e if required by deiaegat-es to clarify any procedures: 

• m conjunction with the Ministers financial delegations urrder the Public Finance and 
Audit Act lfl83. The scope of a finanCal delegation shotJkl not be taken to expand 
the scope of any human resources delegation. nor shall the scope of a human 
reswrces delegation be> taken to expand the scope of a financial Ch:legat;on; 

Delegates are encouraged to utr!ise the electronic versiOn (and not pnnt} as the 
de!egatkms may be 'Mthdrawn or varied at any time. 
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1.2 Levels 
Section 3 oomprises the delegations to OJ employee-s assigned to rcles 'Mthin the 
levels in table 1. There may afso be cirwmstaoces where some roies are spedfica!ly 
identified because the group is diverse in rank/grade- or identffi,ed in a sub-group of a 

level because of the partkA.llar responsibilities. 

Table 1 

Senior Executive Band 1 and 13en..,.a1 Managers CSNSW 

Directors, Stra-tegiC Hum.an Resources 

Oirectc<, Academy and Operalional Training, CSNSW 

Director Operations. Organisation Performance and Operations Division 

CSNSW Chief of Sla!f/Oirectc,-, Offioe of !he Commissioner 

CSNSW Senior HR Manager (Industrial Relations). , Offioe of the 

Non-execuwe roles v.i!h responsibility for !he management of employees 

Cterk 11/12, Human Resources Branch I Business Service Centre 

ctert 'J/10, Human Resources Di~ 

Clerk 718, Human Resources Division 

An appropriate- level of de-legation wm usually be considered and assigned to a role at 
the time of its creation or as requested by the rekwant Di'-.·isicn Head. The delegation is 

attached to the role not the individual. A person fonnaUy acting in the role assumes the 
relevant delegations. 

Where a rcle is identified in a sub1Jroup of a level. the delegate will aiso assume the 

generic functions for that leve!. 

At any time a delegate may be dkected by a more s-emor delegate not to exercise a 
de!egabon. pro,i,ded it ts whhm the senior de!egate·s area of responsibility. This ts to be 

managed as a local admimstratrve arrang-ement and must be corrroumcated m 'Mltmg 

to relevant delegates. 
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2.lnstrument of Delegation 

Pursuant to the prcwions of section 27(1) of the Gowmrr.ent Sector Emp!o'Jment Act 
2013, I, Peter Severin, A!Secre-tar/. De-partrr:--ent of Justice do herel::--y aLrthoose the 
emptOye+s perfonrnng ~ ro¾es identift«.I in section 1 - Delegate Levek:, to undertake 

the functions fisted in secbon 3 - Delegated Funcfum:, to the extent specified and in 

w-..oordance with sectOO 2 - General Conditiona for Delegatec of ~ Departrnent of 
Just-ce Human Resources Del~at-ons. 

These, d--elegations re-scind and replace all previous Humat'I Rerource Delegations. 

The oe,Jeg.ations have been allocated on the basis that the Se-cret.:uy. Department of 
Just,:e rs able to exercise- aH of the functions i<!entif~, 

~ 
Dnp;ut7mml c1 Jut4;cn 

'.22.""!-1••i 
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3. Table of delegations 

Act as me rieac1 or u,e agency ru,• omc,, orme 
heaj Is 'iaCJn1 or trtne tleall !S unavaili.ll:ie, and 

Adlng appolnlm"'11li as no otlla P""" ha& tieen duly appojntrd to ac: 
3.2.1 h!!:ld or agency (01her as a ,u.·uto1J officer wllO Is u,e head or ltlat ~ 29 secretary 

t!ian Departmentj omc;;. - tne prnsoo w!lllf acting lla\1ng tile 
run~ns or tile llfad and u,e ac:;,g 
appolntrrknt may oe 1ermnated at any 1;ne.. 

Asslgnment or &enlor Assign a senior execi.ruve to a role In tne nano 

3.1.2 
executives tor«~ !n In ·.i,lc!l tile)' are eir,p!Oyed and 00!'4lll! ltle 

~ 3,8(3) secretart 
b,3;\ds across Puttlc head C( th! agency In aMtgnnQ a WllCf 
Ser-ilce execU!t,<e to a rote. 

ASSignment or senior 

3.1.3 
eXeCUUv-1:S to mes In coostAt me nead c< the agency rn as&'gnlng a 

~ 3,8 (31 secretary 
ta'.'lds acmsG ?utile senJcr exew11v-e to a rue. 
Ser-Me 

Approve tne termnauon 01' ernpk,)rr~nt of a 
sentc< exewtt.'e at any ume. ~ any or no 

TffllilnJUOO ct stat.a reason and Wltnout nolbi!. 

3.1.4 ernp(oyment of senlcr Note: TIie empioyment Of a serror execu!l'IE' ~ 41 (1) secretaty 
exe¢Utlve-S may also r;e.1ermr.atea: tor IJN.aiJSf~cry 

pfflorrnan,e u,der sect'°71 68 or 1e< m~;duct 
under sectlOn 69 or tne Act 

senior e-xe-cutves l\?PW•"' or an ad<l!!tooai penoo or emplcyment SCh!d'J!e 
(other tnan seeretanes tor a trar.stucnaJ former senior exect.tl!ve v,no ts 

4 Secretary 
3.LS ;m:i ott;,tr ne~ or a fOn'nEr s:s executtre t>erore the ~ 

agE:~)- tra:'ISltk'.lfUl lmpjerner1ta'Zoo or rtE- new e.xe-cuttve etrocture. 
6 {2) (b) 

arrang,,m"'11s l!fl 

5en!cr e,~ $Cheduil: 
(other tt,an Secretaf'i-es Approi'! cit 1rnmng the trttal recrunment adJC\1 4 secretary 

3.1.6 and otner neadS or to rm a ro1A! In 'Sle neiA' sen.tor execu-Jv-e GSEAci 
"9"""8) - tra1Sitlonal stru:::11.tt to anJ empbytts In me oepamient 8 {S){d) 

arrarg,,ments (111) 

oe-1ermne tne aJbWJnoe ts-:i 0ee pa10: to a fOOTIH secretuy 
~,llor omoer wllO IS •--Uy employed 

TransIDooaJ proi.1'1oos as a ~nor exeo.n!ve and ts 3"lgne-d to a ~~ Sct'IEOJle-
3.1.7 reiau~ to reml.\Oeratloo tna! ts c< eqJlvalent wcrt •aue- as 1.;ru1er the ~ 4 86(4) c< settor executii;e£ pre\1,us Act. to aveftl any 11na1e1a1 turdeHp 

co,rparect to trie remuneraton pl)Wl• 
1mrre01a1e1y l:t!l'ore ttte repeal or me fC<Tfler A.ct 

l<-PJ:4Ctte tne pa)Tl'lmt Of an il:'.lOMYlce, to an 
AJJov,-ance- 10f execu1ue ern~oyee temporarty ass~nea to a GSE 

J.1.6 temporary a&e19111'.en1S hl;}t:4:f e:eoouve- rOfe, rosea on tne- dlffereice Reglfatloo 21 (3J 1·? .. 
to eX!CUtlve roes betNHn me peroo,rs uwa: ~ arn!i me 

ncti:0021 sailry c( ttte executve r~e. 
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lliiii ~ ~-~iiiiillllil - - liM!ilf 
~ 

De-terrn'Oe ttlat tn! aT£tOOt Of the ~ ?O 
be plkl to me •-ve empleyff is lhe 

Alb'b-aroEb° Ci~ ~A'effi ti':~ e~Je'$ 

3.L9 temporary aSElgnments l'ffllt.neraton ~age and me total amount or filg 21 (4/ 1; 2 
toe~e-ro'es me rerrn.meratron pactage or t1'le exeru-.r-1e role RF:Stfatlm 

to Wl11Ch !he - IS l<!reporany awgr.e<i 
and ~ to a point ;, lhe remwera'Joo 
rar.,ge ro: mat executve role. 

De1erm'ne tne amount or me aE-OWaooe to oo 
AJJoV;-;;nce "" 

pakl, ;:<opcrtJooate to 1!le CMJee 10 be 

3.UO temporary aSElgnmenls perrOITTltd, to an exect.ttv-e or n~xewtf'ie Ja:ll; 21 (5) 1· 0 ~e-e ternpcr.d'ii)' asstgned to an exearuve- P,!gll!jjjco 
,. 

to exeoottve roes role, before 1he emi:,oyee •= t1le temporary 
assgr.mert 

( Albwanoe ~ o.ienme tl1'II an ailow•n~ rs pJl!l to an 
3.1.11 te.11porary aSElgnmer.ts exeruwe or ooo-e.xectt.l\,e ~* tor oetng GSE 

21 (6J 1; 2 tempcrartly aSElgned to ano!!ler exeCIJ!i',-e role R!:QU'3t!OO to executive roes ror • srng!lf pe<1e<1 c< ,_ !!lan s •Ncrt1r.9 days. 

Approve a Ptmlt: sexvtce- seniOr executM~ 
AlbWJiieK ror PuoHc being pakl trav€lmg_ -=. reasooatle 

Ja:ll; 3.1, 12 ~M1C€- sefk'Or retO-"'",,auoo e:,penses. and otner ~rowaOCff tor ;;; 1 
execuuve, expenses !nct.lf'feO rn ine cs~ o1 ouues- as BeQttattoo 

tne eX!CUUVK employer m;ry de<terrr-me. 

Appro'•<e a pertoo or prooa1on ~ a seniOr SE<eretary 
3.1 13 Probal!On per""'6 executti'e or no ITF..n? tf'.a, 3 montns. Gni:::B!W. 5 {2} {a) 

connrm a se,,-ibr ex,ectt?le·s enwfoyrrlait at any 
3.1.14 Prooauc-n per- trrne dtillr'!J or a! !!le er<! cr !!le p:obaloo GSE RtJff 5 (5)(3) 

per!O<I Secretary 

TEffllkla1e a &e!'!Jor execut?-te's empieyment at 
3.US Prollatlon per- any tme durtng er at the eoo ct tt.e pr®atroo G',EfWH 5 (SJ (DJ Secretary 

period. 

/t.W«N-e tne ternpora,·y ass!gnmem Of a seobr 
exect..1tte e-mp:oyee to another role ;n the 

3.1 16 Temporary ass!~t agency, or ar<>!h!!r ag,ncy wnere lhe pen,oo 
GSE Rues 11(2')(3_1 1· 0 ustoty a~cea 10 me rot-a Is una,,,nao«: or no ,. 

pmoo Is~- to 1t,e role !or a ~oo cr up 
to 3 mof',!l)S. 

Apprcr1-e tne tffllporary asstgn11e1t of a senJor 
exe-:mu-e emp>:iyee to another rote a, the 

Geerebij' agency, or anolher ag,ncy Wl!efe 1td! persoo 3.1,17 Temporary a5Ellj!"t'!lib1t ustoty auigr~o: 10 me roe is una,1atante or no G'tE R!ftn 11 (2)(a} 
pmoo cs ~,ea 10 !!le role !or a ~oo of 
greater ttun 3 mornns 

F.pprove tne iffllporar)' 3Mlgnrnent or a noo-
execti1r•'! e:T,p::Oyee to a sa;for exect..:"t!ve rote tn 1•0 
lhe agency ••tiere lhe J:fflOO us,i;,1y assagneo ·" 3.US TemporarJ' a&Stgrrr,ent 
to ~ ro:-e IS Lna'iaiab{e or l'l-0 person iS G:lE PJ.f:e-s H (2'J(!i) 

assgnff w me ro:-e ror 3 per:00 or up 10 3 
mM!f\4 
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Approt't me temporary assigrtneit or a noc.-
executtt't em~ee to a '1efltor executt.'41: role i1'l Ge-:xetuy 

3.U9 Temporary ~grtni!flt 
me 3Qil',C,f' \\'here me ~ uwxiy awgneo f'Nf Riff§ 11 (2) (OJ 
to me me- !s unJw~:13':Jle or no p«ron $ 

assgneo: ~ me ro-e a pertoo ct greater ~"I 3 
moo!M 

Tamriate- a temporary 3Wgll'rl!I?. er a ser-Jor 
3.1.20 Temporal)' ~-ent execL'tt1>e macie unoer sutirui! 11(2)(0) at any GSE Ru'ti 11 (4J Dectebr)' 

tme 

Repon on termlr,aioo Prcrt,,::te. a wttten repon to tr,e PSC 
Of emptO)me-nt of Put41c 

3.1,21 serv1ceser,._JO. CotranM,'Oner on me terrn:nlt!OO Of a pu:>lt: G?E P.tfff 42 De-cretuy ·-· um,tce Uli'Gr eX!Wtl'te 

3.1.22 Part-time WM 
Apprr.r.-e a request oy a senfJf ex.ecuttve 10 r~E R1t2!ii 48 (1J Cecreth; undertake won on a part-time bls!s. 

3.1-23 Perl'orma,ce Enter mto or review a perrorma.1ce agrti!mmt G-SE Ru'e-s 49 (lJ 
M.Ylagemeit wr.n a PU tile Ser¥« u.-ibr 1:-xect.th~ antl(2} 0 
Employment In tne App;QV3l to employ a pmro as an ongci~ 21 (1), 34 

3.1.24 pU:ll!Cservba exectr.t,·-e In a untcr ex-~uete oaoo GSE Act (1}(3] seorebr)' 
a0037 

EmplOyment ln tne Appro•al to employ a pmcn as a term 21 (1J. 34 

3.1.25 puottc savioe emp!Oyment ex.ecuth-e n a sm"-0£ ex.eceJUve- GSEAct (1)11>] Sectetuy 
b"'1 atH] 37 

3.1.26 
Emptoyment tn tM De-U!rrrtne me-~ Of wm exeootM~ GSEAct 34(3] Gooretvy putllt: ffl\.10e empbymen1 

MSign non-eXEettJt't emptoyiff to roiii in me 

3.2.1 
AWgnment to rcies !n agency In me ciasstt'tc.ifXt'l orvnrt In 'littc\'l !he GSE Act 4~(2:'J 1; 2:-3-a 
wort cilwffC.lt«lS ernpk)')'MS are etnpV.1)~ VJtfeot to l1'A! 

CON.ftrOO Ef}!df1ed In ~!:too. 46{4~ 

oe1errrtne In oor~.1.mcaoo wv.n me OO-Jd cr 
ar.:-0'.her government sector agency tt""'1 a 

3.2..2 
cros,s..ageru;y pmon emp,;0)~ l1l 2 e< rmre 9J•mm:,e,t GSEACt 65 1;2;3a 
employrr.ent &ectc< agenmee. be- re,g2>1liea as em(Xayed ti 

or,e cr !OOse agencies tr a,1y cooOl!lons of 
e-!T¢Jyment p.lf?CUS. 

Arr.nge ror :ne SK01C11'leit cr a~ 
3.2.3 Secoodrnents er s~arr bet'Affn a government ~or agency ana a 

ncn-gpyemment uctor !X<:ly = 66(2"! 1. 2; Ja 

Appro•'e or a periCO errp!Oyed in Of or a noc- 0 go-,-amtent ~ !mdy (otner thln a local 
coun:tl or Staie- owned ro-pocatloo) tone: 

Secor-Oments er iU1'l' seooOOtd 10 carny out wort m error a 

3.2.4 
oe~9J~i!flt go-,enm"~nt uctor agerq vmere me MlO or = 66(3-J 1; 2; Ja 
s!ctor agen.d-es aoo t1le agency 16 s.aUsflecl ttut 11e- ucooarnl:flt ls 
cmer reie-,ant bcd!K JI.IS~ becaUG@ C( tr,e spseciJ! Ski!$ or tM 

persco er !he sped a'. o:rcunsbllCff or Vie case 
and: the pen:oo or any one 356lgnmen: coes. ne< 
exoee-d :2 years 
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- ~ ~--- - - -!If ~ 
ApproVe me- tEmporaiy awgrtrM!t Of a noo--
e>2CUfu~ E11'1pl~ In at C1htr circtm,,tanoes 

J.:u; Tf111Poral'y 3Sitgnmerit 
notp~ !rtsutrue 11\2)(3)3'\d(t))v.tlm 

G'?E RIW 11 (2) {C} t: 2; 3; J trlE- PfflOO ~1y autgrMJ to the. rtit IS 
un.r-.'Jltabfe er no perscn ts ~ to the rote 
eg noo-exeo.rJ-.>e to rtOf",.fXECW-,'1? 

3,2, 16 Temporary ~t 
TMTiflate a teTporny auvirMnt rrt»t l..t:'1@f 

G!'iE BUti 11 (4) t; 2;3;.t wbn/h111;2i(cJ xanytrne. 

cooven me empt-;'.))rnettt or a ~~ ;n 
~ or lfrm'1 emplO')'!'M11t » o~ 

coovenng temporal)' e~rnent, tr tne ~ IUS been e-rf(oyed 
3.2.19 oc tfrm errpl0)1'!W"it to ln tne temptf3f)' 04't¾rm tm;no,mtnt ror at GCERU~ 12(1j 1. 2; J:a 

cr;g01ng ~)ffl!m ltJSt 12 mootns Jnd ~ oogctr,g em~t fS 
aHeva, sutftd to tne ClYiCIH!OO!i ~-'r.e-d k1 
Wt-flilf:S 12;2:(JJ d'J.-j fb) 

113 de!e:OTinJtlon 1-& m;;ae Dy tne P'-Jttlc ::-er.ice 
Comm~ !n accon:lance \W.h &Jtrue 

( 
con·..ermg timpor..uy 1Z{3J, iM~a!-t-rnay, w,tMul.comp,')ing'Mf.f'I 

3.2.20 emp!oyn,-«1! to ongoing w~ 12\2[.. ooruti't ao1 e)lstrng nor..e>:ecVJie 
G;;E fittff 12(4) I t-tmporary empbtff (as wr,oo) Ut oogoing 

EmplO')'fltetit empJoyment X...\e'-.'E! sltf;ectto SLOrule 12(4}, 
the- ta'm$ c<U¼? PX ~lrtJUM 3!l6 any 
dEp,JrtmeretJI :f:redXtis 

DtlUlfiN tn3t a penco !M'IO IS employea 1f1 

E~unon~~ ongoJr,g empl~t il1 the~. otnE-r man 
J.2.21 as a seNOt exKU'J<n, to ce extffS to t1lf GDE Ruff 13 (1) 'l;2,J.a 

ertl~O)'ffS requirements 01 ttri! relevant p,a:t Of tie agency 
h3'.1ng rtgatd to SI.Clf'.l!!! 13(2}. 

M' a d&m1r.JUOO IS maot l:l)' ll1ie PutUC G-er.1CE 
cc:rm!Wor« in 20:0rt1..noe wr.n wcru-e 
20f:?:). necteiega!e-may, wmoot.COtr,pi)'ng¼tttl 

01'.gcing emp1-0ymer, " subnl!e- 20{1/, empl0)'3tt e:inttig noo-txecuuve 
3.2.22 a !l!ghfr ciJWl!CJtlon t~H {Je der!rwlt In ~ etnplaymen! (i'IE BUtt 20(3} I 

crwort at a t'Jg:Mf CIJESl\'IQt,oo OfWOtk ma, t1lf 
empbyH's cu-rent ~canon or oon;, 
rutftct to wont~ :0(3). th!~ Ofti'h: PCC 
dteemtl!UtlCO an1 any dtpartmffi:UI CfrW20:!5 

Coo&kler frat l sgrUlcM\t ~ Of 
e~ ~ tiJ a rMtru:ttJra are ni:efy to 

umned J(t.'ffl;Stng of ta excess arc rm!t ~1t to tM 
3.2:.23 vaca1Cieas arMrq 1mm car<fdates ~yed ti O!lg:,hg ern~'mtrlt GtE Ruff 23 1,2,JJ 

agency restructure ar-O n ~-errip 

oyr,eri !« a pe:100 or at ie.m 12 rrr..rl"lm& 

;..ppomt a reiiu-~.~ wno W3S not 
J.2.24 con<fuct an1 rro1nqs C4' lm.'1Jh'!d h tM Rl!CU0:1 pn:ioeu to be !tie 

GDE R!ifi 25 (11 1;33 review re-,1eNet Cf a prorr,atbn ~ In acoorctarcee 
wr.n ru!i 24. 

3.2.25 COOooct Ml1 l':nd!r95 Cf Rewke a prorr,:;tco ~ .:nd cany out 
GDE Rl.ffi 25 (3) ('OJ Ul fi'.'tiW aw.rter teiect10:1 p:oceu ror tne roe 

Empro-;m-eit 01' t<:lgt;~ Emp~ a, e<lgr.~ person n a Putilc Cer.t-:e 
3.2,26 n~xecuttif: ~yee ~:t to tne- GDE R!iff 2'6 (1) t, 2. 3a Pffi-Or5 cor~A ~l!t-j !rt wtrues f2). (3) ana {4f 
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- - ~-ar~~ - - l.ffllof 
~ 

Agree to !rariS?M a non-ex~ err,pJOy!!: a1 
Traisrer or empfO'fE-K w S-Jme graae or fe\'e! to or rrom ~ 

3.2.27 bttWff!I gove-mrr.,e;it govemme-r! ffttor ager,cy In accoro;;noe wr.n Gn5'Rlfff 29 PJ 1. 2; 3a 
,.__ 

me con<Sr.br,s specit:-e:s 1n sllbrl.tff 29{2), (3), 
(4) aid (5) aoo amJect to~ 30t1) 

Se-oor-Oment or Agrae to ihe secorta:ne1t or a non-txect.1ti'/e 

em~1oyffl oe-:ween empioyee ror 3 per!Od not eXCffar,g 2 )'S-3fo to 
3.218 or rrom aootner government~ ~:y !n GSE Rl.tes 31 (1) t.2;-33 

go."Errmtnt sectir accon:wice -um n;.e. com110ns ~ ITT agenciff 
wtrufff31{2/. (3). l.:;), (5). (6J, (TJ ar-O (5) 

Amve tevtl 
Agree to l'!mp!O)' a pers-on u, ongotng 
em~rn wno has tfln secoooea aoove--

3.2.29 urot1omeits ti Punttc ie-,'el to In! agency rot at le3St 12 rnoolhS ao:1 G"le: ?1!f:i 33 (JJ 1. 2; J.a 
ner.rh agenc1ess vn.n the cons-trrt 01' tht err;pbyee as'lO wt1ec: to 

itillrul& 33{J.f. 

Review 01' tmpiO)'iH· ~Ale on tne otmcme Of a raview 01 Mi 

3.2.30 nmxeas transtm or emp!Oy~-nr.uteo n,Wr or &K:Or~t ar'° ~'<f;; Bl!f:i 34 (10} 1.2:Ja 

""""""'" ooery tM EmplO}'ff concerned Cf the deciibn 

Term11a:e emp!O:,rnern ct a nor..execi.rJ;e 
e~tt a1 any ume Cl!Jrtng or at ttie ena or ne 

3.2.31 Protiat!C'l1 ~00! prowuon penoo tf tne: pa-sci, h3s not satlsfled 
me requrarnents or tne: rcte I!\ wNCh they are 

G.::i:f:f!!W 5 (SJ(C) 1. 2; 3 

empl,;yl:d. 

Er,fnj a ~r-0a or proca'.bn 1cr a r<n-

3.2.32 PrcbJ!lon pertoos e~.t.~ empioyee e.ercre n exp:YH, M rong GCE Rlt~S 5 (3) 1;2;3;J. 
as the proba'Jon pfflOCI ooes nct e~ 12 and{4} 
m".A'llt4. 

-3.2.33 Extt',Jngei, 
Arrange t>'tt> W:f'/ er oie •1,-ay stzr eiron~ 

CE;CEA 42.1 t·• wr.n o!Jier orgarl$al.~ns 00-'.h pt.;twc and pt!V:Jte. 

oe-2rmne me- cor«..:w.s apptC3Clf to tr-OSt 

-3.2.34 Ex,ruir.ges eta!'l' rr,err,oer Mio p.n:-Opate In l'it3lT CECEA 42.2 p 
e~. accon:tn.9 to~ lru:tt-OUa: 
Clroomstvleff in ea:n CJse 

C004'!Pns Appl)~ng b 
Negotat! 'A1!1'1 lhe reiet'ln! Ll"'t.'00 ~ l'lrJtCIJI 

3.:us 3/ra~t!ril '\U'!tn a S'.3f! ~ IS piaced CECEA 56.U(CJ 1; Z; Ja: 43 
on Loan ~gements ·en 1ni· to !:hf: AS6oci3tton. 

Er.end an ~oo Joan~ arr.nge~st wnm ~ 
COr-Or.iJ.ns Appt)ng -» rae',atI1 t.n® nM ;r,a::,e an approaon In. 'Arlllng 

3.2.36 tor an e:tWlli!Cti 01 llrne wet! In adiar.ce o! tl"..t CECEA 56.1.6 1, 2; 3-1; 43 
on Loan ~ge,menlS expiration O!lhe currant pema OfT!e !03tl 

3/ra~t 

3.2,-37 Emplcym,e,11 In tne >.ppro•31 to employ a pm-en as a oon- GSE Act 21 (1) 1; 2: 3 
poo!le sert.ce exectr.t.'! em!)'oyee 

oe-.ermru ~th& it.e Emf:YO)fl"-~N or .a 00!'\ 
3.2.36 KIOOS 01' i:fl'lp(O)mtt'll exect.r.to'e empioyee cngctng. tem~«af}' or G~EAct 43PJ t;Z.3 

C.,Sl)~ 

DuratlCti Of bemp-lrary 
oeermne me- peIIC<l ct iemp,xar,• ernptC).,,.,,erit 

3.2.39 (no gwterTl:ai J. yean./Of a non execltl',': G~E Ru:e-s Ftu~ to 1;2;, 3 
emplO)'TT',e"!! eTploytt 

01.end a pmoo Cl' 
App(OV-e tne extensicn ct 3 penoo orienp-oraf)' Ru!!- 10 

3.2.40 tt:rrp,rary ernploym-ent emPQym2m oeycru J. ye.a~ 1n any s )"eat G~E RU.ff 
(!Ai 

t:2:3 
per'i-,d 
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PropOUJs to create a,y new ro!K. t~ 
~ ar,e1 cxu:u rttK. 

\Vl>!!l requ.su,~ opprowil, !ht proposal 
ITAJ&t ~ w,etner the ro{e- JG to be 3a nrst 

crea!loo Of nor,- created' as etrter oogo&,g, terr.porar,r Cf D<panmeil ~ !1l&1 
3.3.1 e-~~ve neN rofes caWaJ Bllilness - e~teto 

n tne rcie IS temporal)' ttie propoi-aJ must 
rue ~ 

spectt:,- tM pMoo Cf time the rot..e IS required, 
1oouai:rg the c«r~«1t ana: er-0 ctJte 

C secretal)'S awova11s requirea tc< a1 rerorrr..s. 
n?,1e'Ni and re&ruct"1.lrK 

HR LitectOl'i l Bl.iS-lnffS Pame:ra- f EOOHR 
orgotllSal!O!\Jl De<lgl ano Mo!l!l!)' mmt be !l<p>M'$1! Secretary f'lrs-i men 

3.3.2 RK!ruclum Utls!led lhOI !he proposal 11""¥.l .. a mange BUS-lr.ess Orut.JJ ~.ate to 
m&."'lagemern j:G"I, nc!Ualng: rue 20UJ10 

«garu-sa~ cnam !3ecrebrj 
• st,ff lm;,;,ct -
• cooimuNcatlOO strategy 

11rnet1r,e f scnoou~ or lrn~!fTlefltatOO 

cooversn, of nor..-
Toe ~tary lp"'j,lfO\'K trr,e conversion or D<panmeil ~ 

3.3,3 e~ve ternporny ~,_., cogting 5US!nff5 -roi., to ongoing rol!!S - ~ 

CeTTJ:or ExecutMt Retei 
crea-roraS 

.Af,prOVJJ Of ~rt-Or • 0£icEtlOOS D<panmeit Ce-cretal); 
3.3.4 • varuaons 81lil"'65 °"""'' $ecre:wy Exe-outtve rofff e-xtef'!Sons Of tesmi mes rue 20UJ10 • 

rotes OKC!tpeons l var!Jttons 
Jon evahaltJn outcomes 

Co5t neutral Creatroos : Matnu1n1rig orrs& ~ oo ao:tlllooai rurn:£ng Department 1,2,3 m«l 
3.3,S s.:r,tngs non-executve is required (Le roles mat 11ave ~n used as an BUS!ne&s: e~!£.!O ofl'Se! to ere-ate a,01r« rote roost oe ~t ruse 

(. '""' •~nt or deteteot Ja 

Ex1etistoo of non-- Department 
exeoouve ternpora;· App!O'•~ me extemloo Cf ternporar)' roles W1!t'Jn Bllil°"" 

3.36 roles ~r are-J. proJ/d~j mey nave s~t '-!Ming ru~ 1.2.3 
In tt.e D~oo·s cuoget 

Deter.<on of 'iilCJ:J'l n-,e bustness Ex.ecuth~ \Sar-0 t aoo 300'-n?} oepanrr.ent 
Roi* 61Mnes-s 

U.7 can approve ~ dE"R.iro ct mes (cogotng l ru~ l;:1:; 3 
(CIBt Gt,ne- 11/12 3rd ~it cawal) ~ ttletr Jte-J, prov~ It 

t:-eO\fif IS'lac.:mt 
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Ex..~.-e Dtreoctcr aid aoove 'Mtlm OOSne56 
can approve ctae-w,s or roles lr-.at are ~fe,:2 

De¾~cm or oocup{Ed 
by an oogong emp!Oye<! 

roie, HR D1tec1ors.i&Jmess Partmro must be-
satined tnat tM emp!O)"N 'Nli oe ~!d Departn'le1t 

J.3.e (Clffl Gra:1e 1111:2 an:I BUSlness 1:2 
ooiow; and ,ppropoatel)' m- W!lle!l loouoe: nt• 

AWgimem to another rok: 
Dedare tne err.p~!! excess ana 11""3'.lage 
tnem In une wt.I\ !he Managtr:..g Excess 
Em~oyees P«',cy. 

Approve van atom to rctes 

ff there Ui a sta!'flmpact The HR Olrectora 
(C4:ector BumKS PMtn!rs) must oe &.rMea 
tnai the em{royee v.fll be consutt~ and 
appropr13tely 11'.3'1.>;jed. 

lncil.lctes: 0 vana:ton5 xi nor.- locatlcn Ch¥1ge !lEpaitm"1! 
3.3.9 tnc."ease\1ecre~ or ncurs S!J'£lr.ess 1,2.3 ~veroiei 

title cnange nt• 
reportlng cr.ange 
rot! oescnp,on Cl'l.ange 

?:ease nob!: 1n,:reasea oours or a role, de-es no! 
autonut1Cally Ir.crease an empt.iyi:e's t's00rs 
(uniess tney were !nJU.Uly e1'1:f00)-ed Ml tme). 
All part erne- emptO)~s In tr.at area mw-0 0i2: 
COMU!e""'-

c1m:Graoe.1u12andbebw 0£,partrr-eit 1; 2; 3; 3a; 
3.3.rn Appro¼lf or ncn- 61.15/nes& 4.J;Jb 

exerouve Roi! 
(Ao:r~ttal:IM IS reqWred tor JOO EYai!Ja100{ nt• 

DescrlpUcns ana Job 
CJff); ~ 9!10 xtt! oe}OW Depai:tmeot 

3.3,11 E'--atuatoo: outccmes 5U5lness 
1; :2;3;4a; 

(Aoo'!<lr.al:lon IS reqwree :or JC() E\'ai'Jat:onf rue '" 

ee,,errrme !'!001 tl"lie to twne tree wortng OO!Jra 
J.4.1 1/l'Of'l:Tig Hoors or starr and tne m3t!rter or tMlr recontng tn 

~ 11.1 1: 2;3; J 
accorn.:rice Y.1ttl a,y Cfl'!C"..on tom the 
~retary Of TrNSU)'. 

Requlr! a st.arr mernoer to PfflOITTI ctuty oeyono 
J . .t.2 won:rg Hc,urs tM noors rtetefrr'ined llMer sat,.c1aue 11.1 Cf CECEA H.3 1;2;3;4 

ttl! Award but Orty Jr 11 IS raaw,~e Dr the 

0 stan' rr.emoer to ce requ~ ro OJ so. 

IAfOm'l a:1 start or 'Zle noors C( <My req,JR:1 to 
3.4.3 WOOJr,g HD'JfS b! ;wae,a a:id IM1i rtgnts ara respons!till!les 

1n respect or su:h tioLTS or auty. = 11.6 1;2;3: J 

Agree on the ~noo t1nvn1cn ttie casual 
e~y!! 001 be er.tr~ t-J rot oe a'lailat-ie to 
al1end wort to care ror a ram.iy memw woo 1s 

3.J..4 casu:a1 Ernpto-,rneit slct .¥td requires care atid support. er woo CECE.A 12.6.:! 1;2;3;4 
requtres care aur 10 .an unexpeciecl ernergepof, 
or 01m or a cNta~ s.Jt1e-:1 to f"•10!n:ar;· an:J 
notce req..iirements set out in 12.6.J(a} aio 
12.6.J{b/ Oftn! CECE.A.. 
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Agrae ro me per tl;ecaGU3! 
empioytt WW bi' ~~ to not Cf- 3VJJ!~ to 

J_,4,S CliU3I Ernpicyir,e,t attend 'NOrt upon me Geilttl m AU~a or a lli.1ae, 12.7.2 t:2:3,4 . 

rJ:'l"tly memw ro projuct<m OI' 5.lZstJc,!Ory 
e'M!fflce: 

1-.gf¾e to a Wt!' rr«r.tm ~tig p¥t-;'.'l'M 
3.,U Part-:lrne Err,pkrymer:t wtrt In a !3rt•!!me pooruor, er un-je.r a pJrKtr,e CfC!;,A l3.L2 I; 2;3.4 

wort.a~ 

3.47 Part~me Emp~,ymer:t 

Agru to me riom to Cf- wm:ta. tnrt OJ"1o upon 
wrJch they wti Cf- wottel'.1, ~Clng Yid 
rnlS!Wlg umes; wtett'.tr Inf l'«n may oe, 
rosttrect nexrt4)~ 'AfW,htr nffltte wmng l'\O'n C-ECeA 13,1 5 I; 2:3,4 
prov~-Or-s or &tam1:w hOU'i pnr,'\Sfcm ~ 
and 1M dMSfflClf-On 3PP1)".f'q t-o tM 'A«l 10 ti-! 
P~-

Prcr.\-Oe 3CCffS 10- a suut1e, prua:e space wr.h 
3.4 E- t.a,:t:JtfOO Ste-3& co-rroor.ablt selllng ror :t,e purpoff Cl = !SAS 1;2;3;4 

tireu~eotreg e< e-xprewrg rrilk 

Vary a sral'!' ~s notJrl OI' anero~ oo a 
or¼Ofl', snor...-tetm w 1~m, fflls, !1 !'13! 

3,4 9 vart1r-0r or Houn 
surr rr«r-oer rs U!'lati-t- ro comp{y ·am tnf 
general hOUri operai.ng m me tw-,,mmtnt = 16 1;2;3,.! 
b!Quse O! iH,t'tfd transport tldlt-'%, urgent 
pm-ONI re-aro11,s, oornmurJty or 00-i!y reUOf'.s 
ruttoct to wb-dau!ff ( t I • (7 J. 

~ton or Atiunce Ot1!rmne ~thN an exp..ar4t!C<l ct' an 
3A.10 

fromD<ty 
atftrn:-e from CU!y W!'J'<tJt ~ leave Is ~ Hl2 I; 2:3;4 
sa!l$f.iet«y 

3.4 fl PW~ HofdJjl-
Diraci a stxT rna'!!Cf-r to atttnd tor dtty on a 
ptbilc nci!Gay; or IOC-ll hO&day: or a ~re = 19,1 t; 2;3;4. 
SE'MCE tc!ctay 

3.412 PW!c Hot>d.1)-S DHerrrine d lt.ly OO!W!&l Eoxi'lg Day &1d N-tw 
YtN's Day M a p..o1:c wvl¢f mnaay CECEA 19.U cecretlrf 

Ctr.rt! trne ctr r, r!W. on xi hOO!tor flCrJr ~. 
3.J. !3 PW!C tt~4ayt 

to a su-:r ma,Cf-r wno !s rtqlllttCI b wort on 3 CECEA i9.2 1; 2; 3; 4 IC>:al t-4!d;iy ara is r-01 ~ oy rut>-ctlfW: 
67il 

CtJ:ndarJ WOO:!rg /..pprove a request oy an empioytt to won: CECEA 20 
3.414 Ho!n ,tar.axe: noors su~t to cpEf"Jt1:m.a'. nttGS 1;2;3;4 

crar:aaro 'Ncrtir,g C4Xlt appro~te !i!-J,-e or ttne ol'!~ a mrr 
3,4 §J. ~ requtra to un:lEffiU.e urgent ~,a1 CECEA. 20.2 I; 2;3;4. 
~ bl&i'.EH. 

Ctarmro 'l400.ir.g ~~ or a stat! nwnoti". ,,.oo 1s 1.:m ,:,r wort, 
3.4..tS 

Ho!n malr-.g up t"i'n¾ !n iiCCOrdY\ct Wf'J; Wb<l1'.t5i!- CECEA ::-0.3 1;2;3;4. 
20 A Oftht AA"¥CI 

Agree en a day or cays u, .wircn J rurr 
3.4 16 ctarmro WOO.tr;g mFnWr, v-Alo lt3S tatffl. :rrce err n CECEA 20.4 1;2;3,4 Hoers droornstk,cu ott:lr-W tn s~.ises 20.2 and 

20 3 or the AWJ:d, may n-,au up tM ;me 
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3.4, 17 NOO..ccrn~lan~ 

3.4.16 ~u from Wert 

3.,U9 t.e-J'te w:1n0u: Pay 

3,4,20 ZM'lVIM 

3.4..21 OVertlme - G!r$'3! 

3.J.22 Ptolle t-Ctilellys 

3.4.23 ~-« from duty 

ActUal Wcrthg rJO'JtS 
3.5.1 

and Patt..~S Cl!' Vo'Ort 

commencement ar.-d 3.5.2 ceua-.mn or work 

3.5.3 
Stlr:-OJr:t Wcrtlng 
H:>IMo 

m~ to COO'lply W,!l tne nours or duty 
required to oe .wrtoo ar.<1 to tale ap~ate 
acoon, 

~ rrom a s:arr ~s pay an ;rooun; 
repreuntlng tM periOO of atffnee n-vm cuty 
M'.001.t JU!.OOrlre:1 1tave :brwnleh a sa".lStactor)' 
e~anat;oo has not oeen prov!Ged 

Approl't 3 Stat\' mane« filigag'fl9 ITT 
empJoymem c< Mr;' k!rnl dUMg a p€{\od ci' 
approved leave wthOOI. fNtf 

~ate !OOl't.CUJI a:1tmawe arrangements 
Where current o: propoua st'Jit arranganer--..s 
are 1ncompat1t,ev.1m a st3:!Tmemcers. '!Jrniy. 
re!lglOOS 0: corrtr.-O'l!ty respcoobWUK.. 

01rect a sta'T mant<er b wen overurne p:oYdEd 
It it reJSOnable tor the sttr mernt<er :o t<e 
rtquired to do ao 

Overzme pnMS!ons for employfff U'l1)!I' n;e 
FWHA: 

O~l'ltl"~ .vll ~J wttere an emp!Oytt is 
d1rected to mrt 00'.Sldt lhe b-300A1CJ'J\ Of Ir the 
empJoye-e, hJ•;1ng a111:acty wcrted se\-'!fl {7) 
hOOti on the dJf 11 Q'JKl'JOn" directed to won 
alter 

a} 7:00pm In correct'.'¾ Cer.¾:es 
b\6' JnaUctMrareas 

Require an emp!O)"'ff to a:tena :br auty on a 
day til2! 15 a putHc ncncay thro:Jgtioot tM $1ltt; 
or a day (c.- part o1' a day} mat IS a pub!c 
hCl!day h 1113! part OI' the state at Ot t'Om '&tictl 
tM ~!0)-"ff IS wM!ng Of a !'!Ji taEtt.Un 
&oXhg Day am:l New YWS Day. 

Cause the Ge~ or pay trom an ernptOJff 
wno Is aosent rrom duty "A1:hout rearor.3b{e 
c.al.lff cr a So1t1,~toq exp1arouon. 

De-2:nnfne tne al:!Ull w:,rt.t,g l'IOUrS 300 
p3nerr4 01' wen; In ~ne wr.n opera!Y..oal needi 
o:r tne oe:paranent or a sec'Jon or :11e 
~I ror:tee p,Jrpc,us cr:ne P,VHA. 

o.ract empb)ffS oot to start WOl'l ~0(£- .a 
cer:ain i_,ne, t< not 10 rJ'l!s.'l wtrt Rt a ~n 
tme {wtltin the D3tl(Utdlni wt.are wcrt Ii not 
rtquln!:d to ce peoom',isl at tnose ~s. or 
wt~re IM :mors Jrt prMentlr:--g a WHG nu.. 
01rect emptJyee-'i to wt-fk &tr-OJ re houra 
l>eC>i>Se 
• 'A'CO.lng or ffe)jti~ nour& ooes not sun 

operattcn31 rtq,Jlremants c< me Department; 
... ne ernp10)'ff ,s nct ~rvng me terms ct 

me F1'IHA. 

23 

= 63.3 1; 2;3: J. 

CECEA 72.5 1;2:3 

f$!<1"1"'A 67.9 1;2;3;J. 

~ M.1 
I; 2; 3; 4 

.Elil:lA 13 

GOE 
12 {3) Co) 1; 2:3;4 

~ 

G!JE 
]iffit-1uon 13 (3) 1;2;3;J. 

FWHA 2 ,;2; 3 

4.2.6.3. FWHA 12.i 
1; 2;3, 4 

~ I; 2; 3, 4 
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~eroNfaT'/ sptd1'1C \!¥C1t arr&,geT~ mat 
wtt aw,)' to ooarnee, untt(a1 'Mt1lln area Cf 

vron Arr.rtgemerm fer rK~t)'. SL\bjffi to optr~..i 
3,54 BtatnKS Unts er Work requremtr1ts. Wert ~effl:!!t! mJy r~: FWHA 2,5.6, 7 i. Z. 3 ,,.., 

- Cora trmH {r,crnuJ, l'loatlNJ L !'.met1t!'Sj 
- Ctll1daro: nours 
- Noo-&Jf,dJrj hOO'l 

~e amu« 'Mf speo:nc wort 
a~ r!-qt.mted b~ ae-i lndh'fdUal 
emplOytt (to aMJst In b3'.andrcg personal er 

3.55 won. P..rrangemenu. tr t31'1'11y r~~'!Je&f> ~ to ~ra: 
mt!6 

2, 5, 6, 7, 1; 2; 3, J lrdl-..t,:iUJ! Emp!O)ffS reqtJrernftV.s. Wert arrangements may OOJO!: 18.5 

- cxe :mu \n0fl'i\li, l'l03'Jr.g a !'.mMl'!"sJ 
- Cbndaro: nours 
- Nor-star.<llrd n«n 

Otterm'f'ie t~ SUspe!SiOfl ptrtOd\S/ Of 

GUSCtnsbn c< F.Ub>e r<E)$t)le woo.1r:,g r-,e,urs amn~seits {!'Or part or 

J.55 woiung Hours at Dtpartrnental em;ioyMSJ curing eTcergm..')' 
F'lJHA 

( 
Amr,genfflts: rn--~ and rew.ery operaucru, 
E~c,· RKPOO&e- Dttenrtne WO!k a~mer.tz ital wtt awtr 

CllitUlg trd& p!l'!Od {stlndanl hCW'S Ct ro&t.erifd 
mms ~t5J. 

Exce-ssmtn1n ~ a, errpioyee to ~ Mx nc<Jrs n 
3.57 E>t,pllcn~ exoess or IN s??t,l!.n!d 42 hWtS 11 a F'NHA 10,7 1; Z 3 

Dro:m5!¥1CE-S 
&ael!ltm!nt pe-rba due b:> ·:rn:epfiCfld.' 
c:rcumstances". 

2:L8 
3.5$ ,~atBteJkS Detertrine spJn Cf nours rormut treats. F'l~HA t, 2, 3 

e.J 

sen~ meat tireau 1:ir met½~ emp¥.ry~ 
or ttwneu urJt io rut cperattoo3f fWHA rfqlARrnents ; tr.sure contlrur.y ct s-ervm :us.e.2 

3.59" Mell E;eJki 
delivery. 

~ •• 1, 2,3,4 

E.c1.ru-e ernplO)'ffE tale a !!1E31 trelt: as " reqtirtd. Approve or ded!r~ request 10 eXW'ld 
a !LJnctl bteal OO)'Ond t h"'J.Jr \up to m;ulrrrJm 
2.snouro1 

AOj!!i003J Day Flex A.ppro,.~ aacttoJ\l' dayt'U:x: ft.3¥f 10 er~lf l'llitll,. 
3.5.tO Leave oo Ceparai}j(l empb)ff to reO.tee CfEt.llt hJtn bail!lC.f ti 16 1.2.3,4 

!'rom Depar:men: zero prtot to IW. day Q( HMce 

NotiC¾ to Ter"Nr..:.~ A.uthmty to terrnhate tne F\-\'HA rl)ygMng 12 l'llitll,. 
3.5 t1 

f'WHA l'IY'vl'ltl"eS· n«J<::e Cf 3 ITY'.A"W JS 3 i'K'J?. ot 20 
Mxttnecy Of Go'Ji!m<na"it ciUrgeE,J. 

3.5.12 Nrg0Uatct1s ror a MW create a wco:ng pxt)' 10 COOYrseiu F'NHA en 1;2 
FWHA negoUl'!-OOS ;,,tlh the U'\lOOS fer a r,ew FiNHA 

3.61 >.ppiyhg tor itave 
Ota! v-#Jl an appneatioo. oy a stl1'mtrn~r fl:< 
leavt or aCGeru re< rK:!tatlcn 1u·.,e or ~ €9.1 1; 2;3.J 
e>::m:IIY.1 leave, 
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.... - _., __ - - I.MIOf 
~ 

c..rait a staff mant:-er. S001e or all 01' lhe 
a'ia!!JM oouy an-:i oommunny serAce ~x,"e 

3.6.2 
Famty and Ccmmunlty oo '-111 P-l)' ror re36Ci"IS retattng to uipfarmea 

CECEA 71.1 t:2:3;4 
Sei\11CE-sl.eave- aM ern~rq '!lmty respmsm!Wff or CY.her 

~ctes In wt-clauu! 71.2 aml tr 
purposu in n.t>-daus.: 71.3. 

3.6.3 c-rait aadl:bn.J! faro!!)' am commLTlr.y 5e!Ylce 
Famry and ccmmurJty leave, wnere- ;r{a'.l;r.}! f,3TT"tly ~d COO'lll'\Ul'ki'j 

~ 71.6 1;2;3a:.U 
Sernce-s Leave- ur.1ce ieavi! ls e:maw.ed as a rewtt Cf rtz.uraJ 

CfSlStffi., It S-Ome other ~flC)- arsff. 

Gr.rit ao:il"J:w"1! p,3-0 1'.rnlly ;ma COfM\U"ll!y 
uro1ce i!J'f!, or u;> t-0 2: dJ)'S ~r OCCJSlon, m 

3.6 4 Famry am:1 comrnurlty tM death ct 3 person cterned In ~ause 
~ 71.7 1; 2; Ja: 

Oerlkes u-ave 61.4 orth! Award. v.-r-,e-e a·,•agat1el'Jrni1)' am Jd;.ta 
corrmunny ser.t-ce reave IS extu~ or Is 
i.navJJutXe. 

Gra:,t a staff manber ctMr rorrr-S or leave wen 
3.6.5 Famry and Ccmffi'Jn/ty as accroea rweallco leave, time Cr!'!n lieu or = 71.9 1;2;3;4 Ser.tee-st.eave: l'IA-x lta-11'! rorrarnt)' and commLn!ty fff\i;e 

leave pt.li'pOUS 

Grait IeJve wmcut p-.Jy oo a pan-t1me or tlfe1. 

3.6.6 Lea•;e warou: Pay nme l>J41', to a staff rnemoer I! goOd and = 7:2.1 t;Z. 3 lltfflciem reason 1$ S'lc'll~ 1« a p-:r.<d 01' more 
tlU.'l 12 mort.r.s. 

Gr.11t ;eave .vtnoot pJ:y oo a part-.t!me- or fl.if. 
3,6,7 leJ'l'e Wll:iUU: Pay 

l!n1e ~. to a stllT ~r r, good and = 72.1 t;2;3;.t sumcien1 raas,.:m. is~ tcr a ptr'-01 or up to 
12 montns. 

Grail a !italT mernt:ier, wno IS a vo~Jmter part• 
tme member 01 tt.e Defer see Fe<co:S. m1r.ary 

J.66 MU:.ary LeJ-,<e le.Jve on Ml pay to u,:sute COO'lf)\¼01)' = 73.1 t: 2;3;.t Jflrnla': 73til"lg 3m to Y.Witl scrtoo!S, ciJSSff. 
or cowus ct' rnstructloo or co~sor,- parades 
corsOJCted by U)!: starr JTJn"tb!r'S UM. 

G!a'lt up iO 24 'Aoriln:J dl)'S mm:ary re.we p« 
rnanctai ye-arxi memt>!rS or the r.u,a; ari(I 

J.6.9 Wl!~Le3~ Mtlbry Rewves ar.d up to 2a wort.ng cays CECEA 73,3 t:2;3.J per t111¥,cia'. )~Y to memDeri or tne- AM Force 
Reffl"R tor the .v.:t-.tllK sp~~o In suo,. 
ci3!JU 73.1. 

GrXll a stJfl' member spe,cra! ie,we 01 up to i 

J.6.10 Millay Le.r_.-e day to attena w.earca, exam nations aM tes'lS 
~ 73.4 1;2;3;4 

reqlllrad fDl' acoep".ao:.! as vcfuntffr P3rt.f:lm1: 
memtsffl: ct'tteAUstrJ¾3n De!er.ce Forces. 

Gram MJU3f)' leJ:fe. Top up Ply ,o J stll'f 
~.vnolS requested b)' the Auslra!lan 1; 2; 33; 

-3.6.11 ~'li!!ary Lea-.-e oe-,en,e Fortff to pro'illte adO'ltlonJI miltaf)' CECEA 73.5 M;Aa; Jb ser.1ces raquirtr.-g le-J .. -e In £-x:ff.$ ormre 
ent1Jement $ptcitled In Wt-ciauff 73.3. 

Re-qure- a stalT mem~r at !re exprazon or 
m!ttacy IU'J"-e, to ptet~~;0e a c:aunca1e or 

3.612 PJIH:ary LU.'£- attencnr.ce anc: detl!s or tte sta!! mHnt«'!i ~ 73.6 1;2;3;4 
rHer✓M pa;· sgr.ec: oy the 0011man0Jn9 ~r 
or ottm respor.sJtte ~ 
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- - _ .. __ - - ~or 
~ 

Grait ~!Y'Aie.1ermd IN~ to Cfflfit, ntx 
leav-e- or it ave M!OOtt ~ ro .1 stl!T me,'Tbff Cf 

~•'ll"<EO! 
any t€?lgou& rar.h or etnrtc or eui!l.!ra; 
backgrouM bf tt'n t41f'POff er COS.Erving 

J,613 EsunUal Reiigool!i or essermJJ f!llg!oos er ctrturaJ cNgltf«ls or tnJt = 74.2 1;2;3,J. 
CU!lllt.l' 001lg3'.bnS rai!h or ettmie or culnb"as oackgrou--.ct p~ 

aCE-qUJte ootioo ts g:yen 3i'1d n 1s optra-ZOO.X})' 
conveilfflt to re!ease tM Man ~r rrom 
duty 

G,--a.,t :me otT cunng aaay won:ng nours Pa 
oourvat.ce or sur, n-;etrhtr 01 any re!lg!oos raru, to aneoo to 

3,6.U ESMr!lfal Re;Jgoos or esserr.!ll rti~ w193uc.1s, w~ to = 74.3 1;2;3;4 
cuaurx OOiJga-Jor.s aoequa!e r,«ieie be!r,g ~'&'n, pr« approvai 

betng ootaned and tM ftl"Jf ci'f IS rruae up in 
an approvta mar-11« . 

.A.pp!O';,'¾ or tM rrranr,er in wnleh tt-ne err IS to oe 
ocur.--31'1Ge ct' ~ up oy a stat: memw Of a,y rt!igfO'.is 

3.615 EuenU2i R.es:tgoos or ra11n wno utes UmE orr awmg cta!ly W"'fillrtg CE-CEA. 7.t33 1;2;3;4 
CU!tura' OO!lgat!Or~ nrura Pattern!" 10 euer.l!JJ rellgtWS 

( 
ottlga!!Oni,. 

G:21t 300pt-On 1tave- for a penoo r.at ~rig 
3.617 Pareita: Luve 12 t'F"--1'\thS, !t !M dltd hl$ ccrnmffiCed ~ CECl!A 75. 3.2 t;2;J: .! 

at tM date or !ht tlkli"lg ct custoay. 

COOSVjH a wtmen reques. mXlf UOOff752, 
75 3 or75A to exter<i Uie pema: orunpakf 
pJrmtJI leave !Cf a ftlntier cont!rn.1oos ptrtoa or 

3.6.16 P.reit.¥ LeJVe !UJE< not exce-ea:ng 12 moothi er to re tum rrooi CECE.A 75, 9 1;2;3;4 
a p!r-Od of rut-time parentll IE-lY'e oo a pJrt-
~ b.U!s Um:l ~ C!ll!d Te.adlff $cnool age-• 
and criy re1'\.:ff !he request on reasor-'1Ue 
grou;cs related to t.t~ er.ect oo 1M w..aplace. 

R~ra a sarr mernws raqUKt to Uke 
J.6 19 Parentx Le3'.;e pa«ntll !eas;e and a,y Cleclskin rr,a1e un-dt! = 75.10.J. 1;2;3.4 

75 9 to tie !n 'Af?.hg-

Reqljre a WlT mtmca titen®'-,g t-o raquttt to 
return~ f}Mt1lta'. ;eave on a pJrt...Ume ~ 

3620 P.rentx Leave- or Sfft an Jd:11t!Mll per,oo: Of le-ave Of up b 12 CcCEA 75,10.5 1;2;3.4 rn-0s-itiA, to oo ro 1n wrt'Jr;g as won as 
pr.act!CJbii!- .ma prefffabl)' terore the p:uerl'.JJ 
leave coovr;er~ 

A,ppron a stzr mtmoot re1UIT'.ff''9 to -mrt. on a 

3.6.21 Pare-ita' Leave plrt❖T~ oosts at me same graGe ana = 75.13 t:2:3.J. dau.rr,ca:lJO a; tt1e- mtT memn«s ~r 
pwuoo. 

Tate .-at ra3SOl'l3bi~ me-awres to arrange SJter 
J:l!ffl!,a!iJR i:.tJ\lff. WMre 3 pre,;nJn! Sta,° 

3,622 Patenta' Leave f1'lember IS Mt11g ctrncU!y In pEOOm'.lng her CECEA 75.18 1;2;3;J. 
nC'f'ft\31 cuues ortt,ere is a rts:k to her helllhor 
tnr. « na ur-OOm dikl, 

Grait a pregnarct su1r rnemoor m..r.errJ:y ie.av1:, 
3£.23 P.ll'enta' Lt3Vf 

or av:lil~ act: ~ave-. 1« as fO!l:9 as r. ts = 75.19 I, 2: 3, J. ne«ff.Jr)'Wila'e aqustmerns unoet75. 1e 
carrct rNSooatty * made 
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.... ·- ~ .. -- - - ~or 
~ 

E-1ter mio an agre,emern wm a st.arr mem~ to 
3.6.24 PurchlsEo:I Leave p~ at!(Jt:-0~ rem h1 a 12 moo'll ~ CECEA 75.1 1;2;3; J. 

In accordJooe W!'il i'Jb-cill.MS 75, 1 • 76.4 

Agree. in Ei)Klat e:rcumstur,.ff, that a starr 
3.6.25 Recr-eazoo Le3ve ~-roer rr,,ay tate leSi tr.a, 2 cons&U'Jve CECEA 77.2 1:2:3;4 

weeks or recrta'Joo.1e.:r,e In a 12 mon!l perlod. 

Direct a star!' memo-er. wno l1ai OHn ~sea In 
wntilg trsY. a,~ recreation liave Ila& 

J.6.26 Recreaton Leave react,e,:i 6 WffkS or Iii hOUrty ~nt, to ~ 77.2.3 1;2;3;.t 
tate at ieast 2 Wffi5 recreazon ieave 'Mtnln 3 
rnootns or the notm:.a1Jon 01 the .r.cruea leave. 

ou·ect a starr memo-er, vmo t.as ~ noi!ed in 
w-nzng m:r. accruea re,..,"1:3!:lon te-3\'e .nJS 

J,6.27 Recreazon teave re-acned e WM-ts or 11:s hOOrt)' eqi.&1a'ent. to CECEA 77.2A 1;2;J;J 
tlke at ieast 2 Wffts recreazoo ie,we vrmm 6 
weeks o: !he nounc.noo of !M accrue,j 1e.1ve. 

oe-1enr-,ne mat a s.urr merroer rs pre-wtl'1tea oy 
operaoonl! er piti,CN! reasoM trom taking 

3.6..26 Recreatoo Leave wmctent recre-a'Jor. ie;r;e to l'E'duoe ~ea CECE;>\ 77.3 I; 2; 3, J 
leave OSO'A' an accepl.aole ~rel 01 tetneen J 
aM 6 ·.wets or tts h001'1)' equt,•a!errt. 

Dt-li!rmne tM Pffle<I ct llrne c,.mng 'Atici'l 
3.6.:9 Recreazoo Leave excess rKraJtlon 1eJ1e shl!l c,e cooservea 300 CECEA 77.3.1 1;2;3:J. 

aGV!se the sta: memter !n wrtung. 

Gta7t lea'ie. at tne exptrallOn c< 3 peOOG durtng 

J.6.30 Recrealon Le-ave wtJCh eonS!f\l.Won "'racrea~ leJYe app«es. = 77.3.2 1;2;J;J. to eia:»t accrutd f!a•,-e to be redUced to an 
acceptabl,e 1~ o«ow me eweek l!rrlt 

!t1rom, a stl!;r memcer ,n wrmng on a reguw 
3.6.31 Recre.n-0n Lean baas or ire rurr member's rneauoo ~ CECE.4. 77.3.3 1;2;3:J. ·-~ 

To oemmne me person wno was, at me llme 
or tne surr merroers de3lh, a dependent 1;2;-3.a; J.6.32 Recrea:oo Leave reiatt.-e or u-.e st3lT rr.-¥1'.btr, If' Tiera 15 r.o ~ 77.6.3 o:.ic wtlcM:, W'®w« oc cnl!lren or no t-!neliCi3r)' 
!"IM bffrl ncrnhJ.1!d 

Grait se-k leaw on Ml PJY to a Starr memoff 

3.6.33 Cilek Lea.e woo ls uiabl! to pert"oon w.y Dee.Wse- or tne = H.3.1 t; 2; 3;.:. st31T rr,mbers unffS or ne ntnffS Of Nsiher 
tmiy menetr 

Gra."lt Slek le3'"1: 'A1tn00: P3Y to a Starr~ 
v,tio 1& uiwie to penoon m.r.y CseeaUSf or m: 

J.6.34 Dlek Lea·~ st3lT members nn~ If' tne a~,ce e~eds CECEA 79.3.2 t;2;J;J. 
tne S!at! memoef'S m!/'J!inen1 to &~ !eJ'.'e 00 
tu!!p~ 

Direct a sta:T mtmber to talle set 1ea-1e I! tne 

3.635 Slek Lea,-e dae-gJte IS sxzs,e-::i m~. oue :o the sb1! CECEA H.J..! l; 2;3; J. 
memtrer's fJheSG, tne st.arr member ii unabfe to 
C3r.)' out tt.e'! CMlK 'i\1ttlout (!Stress 

D!rect a starr member to take set f!ave tt tne 

3.6.36 Slek Lea.--e detegJte Is sant~ na1, due 10 the st.tr. 
~ 79.J..2 I; 2; 3, J. ms-mtrer'S l!hKS, tM Sta!l"mtml>!N" ITS-KS i.u--Mr 

1mpa:rmern Cf tneir nN!lh oy reporting tOf Cklty 
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iliiiii ~ ~or~- - - -Ill' 
~ 

Direct a aatT member to txe sct reave I'!' me 
d~ Is satst--ea that, due to tne staff 

3.6.37 Cle); Leave memoer& l!ViKS. the stafT member iS: a i1$t to = 79.l,3 1; 2; 3;4 1"' health. ·-l>elng or sat•ty Cf "'1Er &ta" 
me,.~. De:partmenta1 C¾ents or merm«s or 
m.pUOilC 

3.6.38 stet Lt3'w'e 
Dlrect a st.ll'I' memeer to ~a.e rn a r~um 
to WA progr.arn 11' tne itat'f ~r has been 
atGe1t oo a !Cr'-,g ~ ct~ iea,,e 

~ 79.5 1: 2; 3: .t 

~ ~ ~ sr:t i!.:r,,e or a :sun memo« 
3.6,39 Stet Leave In true nrat 3 morlnS Cf! sav101: not oe ifrnr.ed to ~ 79.7 1;2;3;J. 

5 <Jays. 

ztct Leave- Require a sta!T memtw to tumtst'l E'i1Mnce ct 

3.6.40 R~r-tsfoc uin... "1 respect a as •- lro!11 outy tor = e-0.1 1; 2; 3; 4 more tr.an 2 consecutive WMtng ttays oecause Ev1oer.ce cr IEneiS OflfflffS,, 

Reqtare- a et31T memoor woo atftnti. 
51Ck Leave- _._. n exce<S or 5 w:n'llg days In • 

3.6.41 Requtrew,er,ts roc cater-Oar )"e-3r to n.imw, ev1aera ct Hl'!ffS ror CECEA e-0.2 1: 2; 3; .! 
Ev1Clef':J:e d !k~ each ~-On abGent fC< ttie ti-J!ance or me 

ca!Htdar )~ar. 

Gr.It!! 00< INV!! le< 1"' efll!fe pe,100 applled 
Slet LHve- ror. Wl:ere tne wrr merr.oer f11Y.1ctes tt.'ldtnce 

3.6.42 Req.Hre:rserls for or !tn~ oovenng tne latter part Cf the ~ce ~ &t3 1: 2; 3; 4 
E'Adence or ILness orJy a:ict tl"ae Ge}eg-lte Ii s.attsnro the reaGOO for 

tne aour.~ !s gem.t:ne. 

Stet Lea.Ve - Mvlse a statr ~ n ad'llt1Ce Of any 
3.6.43 Reqillteme-nts fer requremm to ~4'Cf.1cte ev;oeo:;e of l½!le6S bran 

~ 60.4 1; 2; J; 4 
Ewaence ct m11KS atunce from outy !'01' 2 CC<lS!'OOtlve 'Affllng 

dl}'S or ;,ess because of Illness. 

5tck Leave- Rf1!r t'.mr.ce or anus. proVkted by a staff' 
3.6.44 ~centsmr ~ an:! a surr memoers appic.Y&of', fer CECEA 8-0.5 1; 2. i; 4a; 

E'l!Otnce ct IM-eu leave to an 3pproved ~ 3Sff,'6-0f for .to: 4C 
at1•,1ce. aner cmscusston Witn !he starr manner 

Slek Lel\'e- rn~ 'Mtn a mlT me:r-0er aiy concert",,S 
3.6.45 ~erri-ents fer atoot ?le 01agnos1s descctted In tne evtoence = 80.5 1; 2; 3; 4 

E'l!O'ence C( l&nKS of ltnEM proctuced oy a eurr me-moer. 

Sick Leave- oe1enm-ie ~ narurt or teave 10 be grantee i:o a 
1; 2; 3; 4a, 3.6.46 Req,'Jtrenients for stli!' rrsemoer ~ oo the ar,~1ce Of an ~ M,5.i 

.to,. -'C ev1ae-nce or ltnEM- approved rrt!Ofca& ~-

Stet Leave- Tate In~ acccfflt me YAEhes: or tne Stii!' 

3.6.47 ReqUlrei'~nts !Cf m~ "W!lEf1 MtermWl!r9 tne r'311.lre ct rea.-,e = E0,5.2 1; 2: 3, 4 
E'l!aence C( IUleM- t-0 tie Qran"?kd '-At'tert act leave app%~0 br IS not 

grarteo. 

oe.trermne tnJt a rr,e1¼",,al ce!'ll!k.r.e ror up to 
51ck Leave- or~ weet turrtsneo ny a re,g,~a neaim 

3.6.48 RequU'eme-nt.s for sen.1ces p<IWt~ as set oot in tr;;e AWMct, rather = 60.71 1; 2; 3, 4 
E'i1ttenee or wness tnNI a r~sterecr me,~J prac'!1ooer, IS 

accep--.atte. 

S!ct leave-
.A.ccep,1 Wier forms of e,1dEroe to &atiify ttut a 3.649 Reqwe-merts tu CFfEA e-0.1 3 I; 2; 3; .! 

E'A~oce C( ltrte6S starrmember r,a.-:1 a gerune HH1ess. 
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- hiilm ~ ..... ..............,imii!iciti - -- -or 
~ 

GQ1t StCl leave 10 a staff' member vmo 16 
ansem on recre,,atloo leave or~ teave 

SI-Ck Leave- "1d produces a S3!15faclory rne<!!Cal certllr..ate 
3.6.50 P~nts1e< ror an Efne&s wtueh occurred oor,ng tne- t-eave. ~ 60.8 1; 2; 3; J. 

E½ctence or ftneu 1n respect Of extended leave, UW? peno!l set out 
In the mectcal oerunr-...ate must be- 5 wtrt!r:--g 
days or more. 

Grant &tct 1e-a•~ 10 a staff membsef, rrcm Elek 
leave accumua1ed O',-er the prew1oos 3 years. 

S!Ck Leave to Care tor 
wnere ramty 3:'ld comrrrunlty sert'l:Ce lea-ve 

3.6.51 a Falllly Merncer prov~ In caJse 71 IS extuus1ed oris = 81.1 1; 2;3;J 
u,.ri·ana00e ao:i me &tali memoer nas 
~lttff In n!l>'Joo lO a category ct 
persoo set Ott. In ~JSc-81 A 

Gra;'tl aadr.Jooal S!C« l,!3'/e to a 5-tafl' memva-. In 
special C1rct1rnstancee-, trom s!Ct leave 
acoorm.daffil artn,g the star!' member's ea9io1e 

3.6,52 
mck Leave to care ror ser,1ce, wnere-r.nuly ana communey sei--;1ce = 61.2 

1; 2: 3a; 
a Falllty Member leave pro',tGetf In ctause 71 Is e>naus!ed or ls ~-a; J.a 

U13'iaila~ ao:I tlle Surf~ h.l& 
respc-OOD¾ltes n retatoo 10 a category ct 
pers-onset«n1n~a1.J. 

Requtre Tie proctuctloo 01 e-·,1oenoe consistent 
ctck Leave to care ror wttautxlause ao.o In respeci or the !fnKS or 

3.6.53 a FarTIJy Member a person 1C< Ml® ~Y.bnal S!Ct lea\'e Is = 81.3 1;2;3;.i 
sougnt t>tbwng tte emalJS..100 or ramiy and 
C0!1Tl11Nlfiy ser-..u !eave. 

G,-a,t iJa tea'f! on Ml pay, or, rr ~ry. 
mck Leave - \VMera act fe-ave 'Attrou! pay Ci racreaucn !e~ or 

3.6.5.! compeisaton e:dfflded leave Pff!Olrg !he detem'Jnatlon ct a ~ 82.5 1;2;3; J 
da-rn l'or compensatJoo uooer the VIC<ke:s 
co~uoo Act 10~-

C-rait iJa lea•~ w, respect of a, atsence 

3.6.55 
Slek Leave - wmera wtere !he S'.atr ~ ooes not Intend to = 82.6 1; :2: 3; .1 compeisaon mate a cam tlr ccrnper-.satioo. uroo tne 

WC...-6e!S CO.rrpertSaOCn Act 1987. 

oaerm:ne tnat trre rarusJJ or ra1rure or a sta'l\' 
memoer to OOJT!)!~ a, ui<ler.aklng to repay 

Sieck Le;.we -Cl~ms me- monetary vau.1e Oi a,y pen.oo of sick leave, 1; 2; 3;4a; 
3.6.5-6 omertnanwortm In respec: or wnicn a claim tor damages or ~ C-3,2 

c~ensaion corrpensattoo O"Jler !nai uioer me W"Ae~ <b 

ColrpeosaO'oo Act 10671S male, ts 
tni.i't'Olila!ile. 

Gralt specilf 1e-a•te m Ml pay oo receipt or a 
cer11cate-of attem:bnce on Jiny 5el"/1Ce 111 

3.6.57 Dpeciaf Lea•~ respect or any penoo for •11t'Ydl tne EU1T CECEA 84.1.3 1; 2; 3; J 
mem:,er r,.as lle:n pad w1-cr-poc1:e1 •xpen .. , 
onty. tn a,y otnercase, granL at tne $a:ile 
eecuon 01' !The sta1f member, 

C-.-a,t spectat ie.ave on "Ml pay to a sta;i 
3.6.58 ~peci3J Lea·•e ml.?!'nber. s~ b tne- oonanoo, sp~ In 

~ S4.10 1: 2;3;J 
me,. ?-e>-son11e1 H3rrdb00k a! the tf~ tne teaw: ls 
tat.en. 

Appro,'e rt ac, e:arru1aoon ror -~ a st~ 
3.6.59 DpeciaJ Leave me-mcer may oe gra,te-j a max.mum or 5 oo;~ ~ 84.5,1 1; 2; 3, 4 

sp!dll leave- :n any Dne-year. 
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lea#'e tor Manm 
3.6.EO AJWngtom Dotnest!c 

Vlcitnce 

Lea.e tor M.attm 
3.6.61 ~'hgt-om 00:r~ttlC 

V!OlttK:.e. 

Lea•;ebfManm 
3.6.62 AJ"4rng tom DomHt!c 

V!Olti'IC:e 

3.6.6-3 Ctuay 1'.ssst:moe 

3.6 6J Study As &stmoe 

3.6 €-5 Cruey Assrs.unce 

3.6.€6 Otuay Asssunce 

3,6.67 Gtuay MSS!Jr.ce 

3.6.63 
PJ)TIWit ,:;ir o·,ertrni: 
or i.e,n'i! in ueu 

le3\/e to tie pa\d CU! to 
3,6.69 dept!'IOOrts n QHS or 

'""" 

Leave to tie pa-<t oot to 
3.6,70 e.?penoo.1ts in ca.us or .. ,,, 

G.rrit !:.\p+:::i3l L.elW 35 pe, Cl~ 84.11 'AM! 
t\"14 leave rotl!lemmts referred to !n tutd.l:M ~ 
C4A2 .lff exnausrea. 

6e san&fied. 00 f'UW'4tlE grouna:s, lfUt 
d~JC: '>1tifnce t's3S co:urrt<t a,,ct rr,ay 
requra prod prese-rtea tn ir-e fOO"i1 or a., agrttct = dOCUTe"lt !WJ!d by trlt- Pei!OO Force. a Coort. 
a Doctor, a Do:r,esnc \11ci~ .Cuppor. ~11:Ce 
or L"2-lltet 

f~ttate, 'Mitra appropriate, r!Ex,t,tt wcn1r,g 
a~ SU~ to opEf'lOO!'la1 
raqctremtn".s, tr-owng cr.angas to wm:ing CECE..\. 
trnes and cnangff to wo:t to:'...atloo, ~e 
m.ntet and ema'l a~ 

G.rrit er reJUH ruay trnf &JtY,+=1. to r.lib<&?JS-e = 86.2. 

Drierm11t 11' a couru ts rafe.•ar.t to me = ~t a'ldtlr tne puo,:1e ur-.tce 

Grant sruay 1,eJ1.-e, wr.n rnaociJ! ~urtt, ror 
t'u!Hlrnt- SW)' 300 dtte:mhe Iha extent 01 tl',e 
r41mcf.J1 aulsbtlce. acroro1,910 Wte raleVJntt' 
01' tM S-tudy to the WO!tplJC.e _ Tt,e ftl'Llfl--CI.Y ~ 
aS$$!.Jnc! ml'j oo gran1et1 up to the- .t"OO'.mt 
eqw! to M s.¥31)' ar;.-1 rorpaitor :L:J ortne 
stooy !Eav-e pertoo. 

G-ra1t W<l)'iel\'l:' v.t?IO'Jt pay {L!p to 12 
moott.s;,, 'AUhout Wnt!Jt ~tanoe, tr n.ri:- CECEA 
t-rne f.100-}' 

G-ra1t s-Ml)' 1,eave wra-ioot p-ay (for n'-Ort tfWI 12 
m«lttA}, 'A1!heu! ffr,ar,cl;F au&-'!Jme, 'bfrtn-- cece.,1, 
t:1111:S!OO)' 

GrX!t cornpfflsatiO!l ror Olracted overtirnt 
WIDE<! by par,r--ert at me appropnate rate o:, fl' 

~ l7lf stm ~ ro Elects, by w gra,-i or 
le3'-1e h'l r~ 10 ~oe 'A1Ut 96,2 

Ottem-me woo. at ttte !TT'ai: or an emp<c-yen 
da<.n rt tMre Is nos~ ct ctf",;d, oos a = deper.-:!Ef'lt rela'h-e or tne e:r~H for vie Beovavro purpos-es of !tie ?3)ment « ne mu.~ \'JP.re or 
ex:.eooed h?J'fe net tll:.t!t or r-u. co:rpeled 

DH!rTrtne woo, at tne tme or an em~4oyers 
aa-.n 't !t',ere is ro sp«liW or Chld, vtm .11 \fast 
5 years' Mrl-Ge tut IKS IDl'.'l 7 Ye-Ni" se-r.tu, 

GDE 
¼"35 .a cJ~/.lEflt mat'"~ r:I tile ei:-pfJYff r01 R~li-atloo t1lt- purpose-;. ofihe pa)'\'n€"1tof~ mmey 
,,,:tue or ex:~oJed fe1•;1; no: lx-tn or r.ot 
oorrpt!tea 

Lmtt me- J!iOWlnce pa~ tor pan-dlys or 
tr.1'1'il to IN a:pEf\SK in:UITed dlXVlg S!Xh 
p311:-GJ)' trJ~ detffll'\lned ;n 26.9 

EM.2 

E4A2 1: 2:3;J. 

EM.6 t; 2;3;J. 

56.1 1; 2;3,.! 

55.2.t t; 2;3,J. 

55.21 1; 2; 33; 3c 

55.21 1; 2;3:.t 

€6.21 t; 2, 3 

%.1 1;2;3;.t 

Gehe<l'Jle 
I 1; 2; 33, 

30:: 4a.,4b 
Sj1){CJ 

CCheoole 
1; 2; 3a: 

3\l; .:a; 4b 
S i2HCJ 
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..... - _ .. __ - - i.-ior 
!lillljpltlaa 

Require a &ta1'I' nwntm to wort Ml !he 5a1H! 

3.7.2 Tr.roetrng ~W«l IOCJtloo tor more tl'lln 35 03)-s = 26.11 1;2;3;J. compenuwn and appl'O'ie tr;e p,3ymeri.-1 at tne ~1'!3te 
rate as sped11t<! in tne Awan:I. 

3.7.3 ~tng AWIOOse offlci:21 tra~ poor to tne &tafl' 
~ 26.2 t:2:3;4 compeisaron m~ lnCUl't-,ng any traffi erpen~. 

-3.7.4 Traveitng Requirea~man~rto"Aort1rom a 
~ 26.6 t:2;3;4 

compensa=on ~ ~ 1cr...aucn. 

rntel'tT'iM tnJ! p,J'jffitrct or an 3!-0WX.oe IS 

Trav-ernng appro~<.Jte ~ exper-0r.1.n1Jr 
.3.75 aocomrrooa"Jon arni ti'lrff l'T'Bs hl5 bffn = 26.9 1:2:3,J. compensawn 100'.ITT'ed by the itll'/' rr~b!r oespue !hf: per:-0-0 

Wing ot IHO !JOO 2J. l"OOrs O'Jl'J!!Ct'I. 

Dlrecr a s~ mancer ID :ravel c., omcu1 

3.7.6 Exuu Tt.lW!lmg Tl!'1"1e bUW'!eSS OU!S::!e tne ~ n,'.JXS or duty and = 27.1 t:2;3;4 
determine appropr..a1e ~sx-00 fO< wen 
trrne in accordance With CUUEe 27. 

Autnortu a sta.: member ti ur~roke a one-
3.7 7 Mell ExpffiSff on cuy Journey on crTci.t OI.Jiiness wtJCh OO!s nct CE,CEA ,. t:2:3,J. 

or~~:)a)' Joum€)1i requra overr:-lgllt 3COOm~ion zn:J bf pa&a 
a, appropfla!e auow:v-.ce. 

~tM.Ja:ms on App,··ove 1.1\! p.a)mtnt 01' a II3>'!il1r.g auowance 
3.H Payment OfTra-,"efAr,g u,cter ciJ~ 25 oumg a peroa or rea;;e = 3(L1.2 t:2:3,4 

All¢W30Cff 

~:ermna tnl! a va..eung atwllnce 1s 
In.ere~ Of Rtcucuon !ns-umciffit to adfql.O'!e!y reirrourae a sta!I' 

3.7.9 n Payment ct ~:rut fer exp¼t!Sff propell)' 3M l'NSOOXiy = 31.U 1: 2; 3; J 
Tra.'¼!!ng A!';WlJnces lnoorred ,;md retrbme ~ starr rr-.erroe tor tne 

add.Kina' costs trourre:1 

O!l!rrrine t1llt a ta~irng at-Oi,'31',ca excffds 
Increase or R.eoocucn tM 3!00U1t ?lat V.-'Oufd 3dtq.13')ely rt!~ 3 

3.7.10 ti P.aymen: ct $t3l'f rr~ber ror ex~riffS prcp!-rif aro Cl;CEA 31.1.:! 1;2;3,4 
Tr.u¼ltng AfOW311C!S reaSMJtty Jietlrrea arsd to recwe 'ln! 

3'lOW3l"U !rl &Ueh cir..cmsta1CK 

Accept ev1oer:,ce rrom a st.a:: memoe- OU'nr 
3.7.11 Proouct!on Of R~pts tni1 the p~bn ct recel~ 1cr a~U3'. CE-CEA 32 1;2:3.J 

ex;,tn.se-s 

3.7.12 TrJ.'t!Wng OlstJr.<-t O!»rrrine tM n~ n ottatl c.rt>emlgtlt CE-CEA " 1;2;3;J 
acoornmoaat!cn 

Gr.l'.11 ovarJgnt JCCOO'lff'OO'..lll-CO "i\'M-!e Sta: 

3.7 13 Tra,etng Dtstance me-mt;tiS ;n raqulrad to mate an eJlly start ~ CE-CEA ,, t;2;3;J 
WOO:: In 3 iOOJUVI -aA'3}' f'rOM tne!r r-0m1ll 
w«tp!ace 

De-l!!m'ine mat n Wl$ net: reason~ in :re 
3.71.! camping AJ!C'h""JrrCff 

Clrcumstmc,es 1:}r a sur: rnerro« to c.a,,p aro CE-CEA 3-!.3 t; 2: 3, J. 
approve p.l)meni Of the tra·,-etirq a'lOW'Jr~ 
ur-O!r cillW! 25 

Mowaooe ?ayJO!e ror A:JtOOl"M a sta~ mernter n use a pl'l'latt m-=ror 
3.7.15 LIU Of P1MIM! M:rtor wntcie tor wort h acccro.nct 'A1tl'l sw:.-ctauses = 3-?.1 1; 2; 3,J. 

Vehlcie 35 1.1 3rd 35 1,2, 
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l!iin - _ .. __ - - .. 
AikWnne¼ Pay.ttxe ror APf;irrNe mat a ttllT merrl>!r ~ a pt7iate 

3.7 !6 VU cA P!lvate Motor m..."4X vmicie ror 'A«'k ar.a t,e pJ¼:I an 
~ 2-6.2 1; 2; 3; 4 appropr''3!.e nte er a!lOW30Ct as S{:+ctt-ea to llit Venlct! A'A'Yd 

JJlOWJflC¼ ?J)..We ror Approve ~ amount ,100 feffl'! cr 
3.7.17 UM Ol' Pt.-1ata Motor corpretienstve m«or wrucie lnsuranc:e !n CfCEA. 3-6.5 1;2;3,.t 

Ven!cte, mpw: or a prkJJe motor vetvcte ust<J tor \¥OB 

Di;U!m-tne trrat a S".an' mer.ter sill¾ oe pa;,::i 
tr;,n"¼ltng rat-"' e~..:att iJt:en,Jnea roc ttH: 

3.7.16 Ovenus Travei OCCli!On fo; !r.11/ef O'<'etteJ.S on Ol'!dal C€CEA 41 1"" 
bWl~SS, aid to dttentioo W:h tr.r,'ftlng ,..., 

cw~ron br Cc,mpensJtt a stalT rr,er,oer ro; aamagt- or ms ,~ 
3.7 '19 

OJnuge to or Lou or to p:1e,·ate prop.my th.at occurs n ts"le- couro? or = 1; Z 3 G!afl' MEmbtrS e~nt. tr a Claim ts ra;&ted by the .2 l'fflOOll ?roper.y approprtate Insurer 

( 
~saron br corr,pens.Jtt a wrr m¥1"Der roc a.;mage or 100S 

3,7 :-0 031'1Ug: to« LOU Of to p!1'a!e propeny tnat oocurs i'l me COW's.e or = ,17.3 1;:; 3 Gtlff' Member& e~nt e:,- 'A"3}' ct payx-,g ne cost or a 
Perwlat Propel.)' reptla~et'lt Item 

Ot-l!rrr.nt ttut It~ uw ct a~ or carpoo ts 

Garage ar"1 CJJpon eSt,tr,".ill 'MWfe a &U/\' ~ 93fa9K a 
3.721 departmr!r!JJ ~ I!'! ?le-Ir trATI garage Ct CECEA 48.1 1;2;3,4 A.U:W,'JOCe c.ar;:«t af'!d te paki .l'l appropr,r.e ra~ ct 

atoW3r>CE 35 ~Ed In U"~ Aw:tra 

COOVliU'Hty Lang~ 
QE,'lefl"r'tN vmetner a starr rr-ernoer IS regJtmy 
requrad to mat~ !eve-is or cwtcrner 3.7.2:2 A!IOWJroe zcneme dernml lrr,'0!1119 a rtgJ!Jt pmwn or~ 01 CECEA E-0.3 1 1;2:3;4 

(CL~J 
!nil' Stat! ,r,!!!";Ot(S 13tiglllge- stL1s. 

Oiertlrr-,e - Mea: De'li!l'Tl"'tm tn.x a meal ..!ICWlnce anoa.oo be 
3.723 

"''""'""' 
pa10 at me appropt!ate rate to a sm memn« CECEA 9,U I; 2: J. 4 
d!!t-Ct!d to "work Wffl'rni-

1-.pprcr .. ~ !nil' Pl)T'l'IEnt « ~u.x expenses~ 
-3.7.:!4 o.s-ertime - Meli an overtlme mu: a!boonce Is lrMtmcierrt to = 94.2 1;2;3.4 .AlbWJf\CK relmt-wu a stll'!'~tnt cost of a me:u, 

proi:~ny am ruror,ao1y locl.ll'IBI 

R~Um a stll'l' nwnOft to provioe rece-:-pts m 
3.7.25 Overtime - Mea: ruwut or any ci.Hms for .:rod:1002' expt:r4-E'S er 

A!IOVianC:K v,t;en J rulT !'J'¾cTbaf lS reqlliw.l to SUOStXi!la1! = 94.4 1;2.3,4 

t1i¼ rr.e31 €J?Ef'lSff ttirn. 

A.py,--v-.~ PJ:)lmrt. ror ®ectea o-.-e-mne a: a 

3.7.:-6 Rate ror ?aymem or s!3lT meT:ber'S S:Jllt)' Ot" vm«e- Jppi!CaCfe, 

O.S-ertlme '3'31)' Y',j .1"-0....ance !n tot naure- ci' S-3'.ary, CECEA 95 1,2, 3, 
wtaere- tt;e- starr mtrr'!OE('s SJ/Jty exe,w:a ttre 
ma»rm.n rate- ror c1m G~ a 

Of'teTTT"i"ne tnE- Pl)tne"lt Of 3 Joo e'ni"Uallon 
arowJr..;e as Ot.'!/ne-0 l'I Prerrlers Dep-M'~nt 
Clrcullr 9 7-JS rmpiemfftWO!l Of Jot:; 

3.717 A!b¼Tr;t - JOO Era,ww.:-11 OUtwmEs Xld F-rerrta!!'i 
GSEAct 52 t.2. 33 t'iXUltiOn DepN!rnEr";t Clrctt31' re-so t'1",¢emem,.rfo:<t ct 

JOO E;.s,wrrcn Ct:!eeme.:: orJy lftnt oon.arJOns 
spawned !rt Tmsury Cln:ttar 14.'19 n 
s.l!¼ifled 
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- - ~-ot~NMiboii: ...... - IJM!Of 
lllfljpll<>it 

oe-1ermine mt ~tor a m1 sr,onage 
.:r'AYh'31tCe, as ruwned In too Gl.lkm'nK ,:;r the 

J,7.:'8 AllOwance - strn t:r-cp;ementaUOn Of Ski!! cr,omge AfC'A'3'l¢ff 
=.&! $2 1. 2; 3-a ·- lswtd 9 Feoowy 1994 wMrt the cor4wns 

spectneo in Treasury cJrruar 1.:119 are 
5.l~"'ied 

Determine me commencing rates er P-1)' for any 
coovnenctng rates er P'Jttlc !,er~ce ffllpiO)U. in accoroa,c;:•111!1'1 

3.7.:9 
!)OJ' 

tM !mns t<TrelSU)' Circul3I 1.U19. ~ 52 1,2:3;4a 

A:,-'''f/.r:Ni tM P3)f!"lffit Off a, 1~,t to a, 

3.7,JO lnc:e,,-,ent.s e~a-e In .acc«aance "Mtn a,y S-.ate g 
U(lj I; 2: 3, .t 

lndUstrl3J !m.trurrier.t oc pue!IC u..-..1~ -detefmlrtatlcn13g.rtemen!. 

oearrrtne mat 1M f)Jymtnt or me 1nccernar. 1, 
rutjtet to me pemrmara req.treme,ts or too = 3.731 lncrerr~ts per1'o:m3i.ot mJO~rt. syslem and tt'.e Rff:91.fallCf'I U\21 t; 2;3. 4 
cor><IUCt 3nd peoomunce er an emplO)tt 14 
sallS1actof)', 

"WO'•~ me accfler.rJOn or.r,e progressoo or 
.9.i.£ 3,7,32 ln~IS an ~yet Uirough tne- lncfetnent scale P,ft::Jlf-3tlCO U(2i 1: 2;3; 4 

appl}1r,g to In! e~~. 
De-'lerrrtM me o:l!eJ'la fC< 53.iStlCtOf)' 

3.7.JJ lnc:emeits 
perrorrnJnCe -A ct.stiff 3nd '3Utlctory coo!JUct fil 14(4] 1;2;3;4 
or me emp!C)ff prior to the ~Ci: -mi1agemm system OE!ng In operatloo. 

oe-~r the pa;mem or 3ll !l'!Cfa'\Wit rr..an t:me :o = J.7,34 lr,¢!E?r,~ts emt w.ror oomofe than 12 rooih at any cm 14(51 t; 2;3, 4 
trne 

R.eglt.Jllcn 

Nott)' an erJ'!f;iO)U h WTWng or a,y deciSOO '° 
~ 3.7.35 ln<:rements deJ'tr pa)-11',e,t of an ~t. rnctuctng tne tJ.(6! 1;2;3,4 

reasons ror m decsloo. RegttJ!Jcn 

Albwar.cebf 
De-'lermine me- ai:'9l'OPflate pori1 ;n In! i;a;ary 

tempomy 2"!g,men¼ 
range c< tr.e ct.n,w- non-enw.tJ.-e rue, tatsn-g = 3.7.36 rrno acccu,t me noo-exeoot!v(!, empicyee·s 20{2) l; 2; J,.:. 

IP nigher r.-01»xe-cut1¥e- capa:,iwes, kr.ovt~ and e::rpen!!noe, beJ'ore- Rt9U:3!lcn 

""'' tne ef'!'\O~~ suns the temporaty as.slgrffi!-!'lt 

Albwanctbr 
ouermne me amotnt or me .atowJnoe- to be 

lt,1'1porary aulgunena 
pa!o to a !=\Jtffc &.>Mee r.«M!~ve 

§g 
3.7.37 to lllgfiH nor.-extcl.itiVe ern.~ee tempcrarHy atStgneG to aM1h!!r non- Re<jlf3!lCfl 

20(31 t; 2;3;.:. 

""'' 
executt•e- rcie. Wfm: tt.e tmp!O)ff s:arts Tit 
temporary ass~ment 

Albwame,:et ouemvne mat an aJ!OYlanct !S paia TO! btlr:g 

3.7.38 temporary 3'Slg,ments te-mpc---ra:t!y 3"1gwd to aoother ~xeewte = 20 (4) 1;2.3J. 
to nigher nor.-exec1.1,'le rcte TO! a s1ng-e periOC! or 1-KS ll.ri 5 woo:ng -""'' OJ)'. 
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- - _ .. __ - - ., 
Ded!f'm'.f'!! tnat UV!~ experMS ~y 
ana ra-3'0r~y incUl'/'00 ty ar, tmp!C)'ee n the 

Payment 'AN re p«romuooe or Offlcill ::Mias are r-Ot 
3,7.39 Jl!cw.mce not ~* aOEqUJteiy covered t-y an Jtl~ to wNcil ~ 23 (1) 1;2;3 

e< .t.'alilt4e tM ~IO'.;fl rs erJJt\ea-:l Lndtf ll"0$ Regtt.rJon, fltS!Pi100 
or are net: OO'~ by an a!tcwa!Y'~ lll"OO !tis 
Regulatf% er LnlM! any !lbl:e !r4Uetrtli 
IO$Wmert 

Payment 'I.tie re R~ an auowa,oo 11 rt tExceeds wrmoot gcotl GOE 3,7.40 Jltovr.mce nct ~~ cal.lff any t:m!t ror exptrcUS ~re;~ rn 
~!¥3UOO 23 (3j 1;2; 3 

er a.•:Ji!3t4e .111:l'.M:e 

Ol'l"er a,y or a11 ot tti!E cer~ J\'3~# ~ 
TECAtn wrxng to a r4:'WOU-~ ;Ur,' 

3.7.41 ~lCJ!t-on ~ en rKN1trntnt or ~ITTWtt as pan TfCA 3.2 1:2. 3 or a, .lf.ract(;;1 aid rete?ltoo meav;re, wnere 
Inf S-tm ~r IS otr~rAfie in!!~ltt.e f!X tM 
ben!!lts Ul'\O!r TECA 

To oeterrrtne nat retrr-~t or a, 

( 3.7.42 C,et!r;ct!on e~H'Ati!ctl IS acl:U«Pf inCW'reG Oj' IMGtll'!' = •US 1:2; 3:4J ~ IS rel$0/'lai:»e. and rot 'Atien aoeqwte 
e..tdffiCE ii pr~ed tJJ· 'tie stlfr m&mt~H 

App,w-.~ IJlJ! an EmpiO}'ff :Sa 1r..v;ererre1 

-3.7 43 oenr~on E-,np!ayeE" wtiEre ~ tmplO)'ff 00K 00! fr. = 04.10 1; 2; 3-1; 3d W!',f'in me dt!lr"''OO!I Of a tranA17'f'd emp10)~ In 
ci.l'.lff .i:, 10 TECA. 

To gt.'e, ti WP'Mg., aG loog a per,oo Of nooce Cf 

3,7.44 Ne~ ortrar,4r.:r 
tra,Efer as IS prac<Jwtre wt wrt not ce 
!1¥l!ffflM wrm ~ UUn ;en wort.'ng dJ.ys' TECA CS,1 t; 2; 3 
not« n wr:t,ng except tr, spe,c!Ji Of urge,: 
Clro.mistJi'lCff 

Gtait acdl'.,'X-al ~! ~a'~, 3' CC.f",sidef~ 

3,7,45 Le-l'ie n~ 11 sau1-ea mal. me ,:i:tM'Ms rererras1 = 6.2 1; 2;3,4 to In W~JSE 5,1 TECAc.armtoe complete(! 
~tin fl>'i? "A'Ottlng dl:,S, 

Di?Mrm~, n ccns!AU'Jon 'Mn tne tra1srena 
3.7,46 lel'>--e e~«. a tl!'l'i! ru~ ror Ut!r,g TfCA .. , 1; 2; 3, J. 

aCOJmLt2»o ~I l-¼J'o'e to return het'r~ 

Rtqllra Ml p,Jl'OO.J!-lf'S to oe wppt¾a "Atiert: '!!'le 
ptfbdoftrutw+ets f'Ef¼fra:?1) lr,wooause 

3,7,47 Terr,porart 6, t TECA.15 not rufflcJent for~ !rJOR:rra-1! = a, 1;2:3 accorrmOOJton empioj'tt to cbtJin SUt:ole- psrnun,er,t 
ai:cc1n~Jco Mid coosJ:ter e~ ~ o, lls 
rnt,,1ts. 

Discro".t'IU! the- pl)ment Ol' T emporaf)' 
3.7 45 

Terr,porar,- ,A~Jjf, Bfflet"..U. ¼here ~snea tnat a 
E£6. M 1;2;3 acco-r-mooaton traisrerrea erp:oyff !',as rejeete-ct :ur.xre 

acoornmoc:rJoo 

P.eqtjr! nr4'?rresJ errpi-Oyffi to snow 

r~r,- e-11:Jfflce or d!Talltlff m oota:rmg cne-at« 
3.7 49 p11'1ate 3CCC('IH'r~~!!cn, lnciootig the ~"t,,".$JC?1 = 9.3 1:Z. 3 3CCOf'lmlC(llt(t'l 

by a tran&ftrreO e:rp~H Ol' a s<.20.ltcey 
dKIJrat{lfl_ 
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Extena. 1n exceptional erctlf'MUtlcff, ex::esss 
rent p~s ~ &Ix monU1', nct!Xfng !n 

Tempor.uy areas '4here tM:re ts an acute~ or 
3.7.50 MWs'ng Of a reasonaott ,ur.aaro. ;md area-s loCA ,., 1. Z. 3 

acwnmcd- e:r:pf-itenehg extremely tugh rents dua to 
corn:nror.s 'Atkh are abnorml! ccrnp-3te<: mtn 
tnose g,enera&y in Ntw SOIi.fi WaJff: 

FtffllOVJJ ar-O !it:Otage 
C-cn&lder caSM 'A-fiere me cost Of !nsurng 

3.7,51 fJmttu!'e and elTect!i wnlii? In niw. up iO a, = 10.1.3 1; Z. 3 e~n~ .:mourn Of S-3f..OC-O ts exce,eoe'J 

Rtm:IVJJ arA st.or;;;e ~term-lie tnx an acto'.Jl"Oea pa;mtnt ;o CO'o'tt 
3.7.52 me v.heie or par. Of tne removaJ expens+s IS 00! ToCA 10.1.4 1; Z; 3 

e:q::senses appmti13te. 

Retrncurw the cost Of transport Jill &tOl'Y# f1' 
$31!$-1'/ed tr.at a tratm'err~ emp!O'fH IS U1Xl!e 

3.7.53 
Remo·,ra; 3M stC<ra3e to st¢Urt su:ui»e accorrrnooat1on at t1le new 

lE£6. 10.2 1;Z, 3 
expensei IOOJUOll a,.,w: afoo ttw eoo,t c-< hsu.r.n-re or 

ruml!uie wnlie In 6!Cf39i! on 1M $31TIE: ~s as 
prescr-bed n paragrapn 10.,.3 c1\'th"4 ctauw 

Depreci'aUOn and 
~ pa)mern Cf a ceprwazon am:1 0 3.7.5.t Cl!i!Lrbaoot .X¼:M;:rice Dl!ituroance Allew3!!~ 1n accordanoe wan :ne = 11.1 1; 2:; 3: 4a 
A'IIYd 

CCMkJel' payment Of tr.mSJC!lC4 txpfflsei oo a 
saie aie110r purcmse or a resaerr:e more mai 

J.7.55 Relrrounemtnt or :2 years alter re10eatl0!\ tr s.azsr;~a TIE!e ls gooa ToCA 13.7 1. Z. 3 tranucuon e,pen;.es rias-cn The tran5fmed emptoyee mUS1 pro,10! 
runde'.alls orwny !he»~ alld.'c< purcnase 
coctd not t@ ccmpth<!ecl wtn!n ne 2 ye;ir pe!'X¾l 

cxrer ,>jcttto:13! zuppcrt or ce-ner:ts n« 
specmcany rererrad to In tn!!i .rlllld to aulst In 
tne Jtt,•·,l~Wt\ recruJtmer-t er retooJt!Cf'I Cf a staff 

3.7.~-6 M:fWon31 W.-eff".s rne,,1'\MI' to a IDC3tlon suDjeet tl appro.,.31 rrom TECA 16.1 1, 2. -3J 
me Zecre-Ury Cf TreaiUrj. for e:om~ 1h15 
may !nci'~ aulstJnce W,t'l hOOs/nj, eG'Jeaton 
or career ®"!lo;:mffit a:pensei 

AJfjWJnee tr Uvlrg t:'l 
~w..-31 to pay an 3i~ ~e< thi: lnctelied 

3.7$7 cost or !Mng and thi! ci1m~ec ccncta-ons h a CECEA 39 1.2.3 a Remc<e Area remooe arta 

A5&1St3-1C!!' lO Stal!' 
memoo-rs stationed tr1 a l\.."1proval to pay addtlcnaf cos-1s c! tr.r,e: rcr 

3.7.58 Remote Aiea wnen Offlceri ibtlCO!Hl h a remote ate-1 "Mlen CEC<;A ,a 1.2.3 
lr.J"Rmng en recreat!On n~rng on ~atlt4 leave. 
leave 

;r·.·>:~:. -.n!lilli. ).iJ~"'ll! fit,- , ·-<~-
~ ,._ •·""-"" 

Olrecl an ~yee to sutomt :o a mecrca1 O· eXlfrina?oo or otner O!altn 3"4ssment as = 3.8.1 Finesss 1c, Chll'f cor<lf:nre<! neceSoary, C(1 me aa-,'iee or a 15 (2) 1;2;3.J. 
ncmlnaied tret!fcai aSSffSOC. l1 lhere Is ~awn ae:auavoo 
to be!leW tt.al a, emp!Oyee IS r:-ot rt 1C< G'Jty 

Direct ln vxmr.,g tnat 3f! err~w,-ee, ir at:4ent 

3.6,2 Fi71NS 1e< Chit)' 
ttcm duty, must resume OJt'f ir !he nomna!:ed GSE 

15 (4) 
1;2,3;4a, 

hE~?l ~ror determines UUt tie emplO)'ff R~lf31Jcn '" lsettO!O'Jt'f 
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J.83 

J.86 

3,5,7 

( 
J,8.S 

J.8.9 

3.9.t 

3.9.2 

3.93 

( 3.94 

1/i'on:m C-ompe!SWOt! 

Worte<s ~sat-Oil 

Vicrters COO-,pt1'i&X-Oil 

Appearngln 
proc:eecrngs 

tr~'tJl Reiatlons 
pw11&1ons 

L.ccJI MW,geme-nts 

RM{)Of\$C:llt!U Oft.it-
Trade Ui"ilco 

~ me fmPIC)'ff ooasmg W?'f Wf.l'I \\rntei 
nCIJl'lea"..on p~ 3tXl not rmt'r4rt;J dill)' 
ur&«s the non1nate<1 !M<1¢31 ~ 
detem'Jnes. 

De'lfmvnt tne narure or~ave. tr ;r,y, tot-➔ 
gr.mttd :o tne ernpioyee Gmr;g It.et aounce 
rrom. dtty ir dr-ected under WCC!Juse (JJ or {Sf-

Pfcr-.".-Of the l'it-Jl'Jl care prol'eworJ •MlJ) !ht 
requ,rami ~yment !nfem'Utlon ~,natit 
reqUrtdfe4tne~l 

Pro,1<h: the he-Jl'.h care pco!ffS/OrJ 'A1lh M!y 
requ,rairo lntorrr,at!OO at«ut U1e roie cor«mtd 
ma: IS reaaron.l!iiy reqxt-d In Cftl!er10 provlrte 
tM aMffWlet!l 

Milff eJCh &tar!' rnernt<&r or ne!T 11gh'l$ lr.de! 
tne V.'O!ke~ CompeoS<arton ACt 1M7ard g·..e 
ass:stJnct ;no ad.'iee, asn~. ;n ral!!on 
to me 10ag;ng or aiy Clan. 

AUist a surr rrifrrber or ne repmentatue or a 
Etlf!' rrMrba'M'lo IS ur,a!Ye tot~ a el Jim !'oc 
COTT"pfflSJ:1100 lrl-:wf the ~&!I'S 
CorrpEnsal!M Act 1057. CU! tom~ or hJury, 
to IC<tge a cia!m r« ccmpen!.lt-OtL 

L001e a ruff tr.embers CUim ,or corrper£-atlco 
wrn u.e awcpr..r.e woo:e1o ~sacoo. 
lnwrer w:tl\ln me starutory- p«oo ~ceo :n 
tne lh'O:ke~ Compensatl:--11 Mt 1'57. 

Appta: !n p~ng.s bfl'Orac tmu,Jra. h.l',1r.g 
ft.mSOlctton to ae.u With k10J&tr,a; matters 
fncfUOlng M<;iOlil~on&. COM'ertitCff .h1d 
lr~K>raS ar.-oived In !nauwtJJ rnav.m, 
wbjec1 to me coocttlons Gffeftied m TreMUf)' 
C!routlr 1~19. 

NCM'y the 1ncmw,a1 Ftelltl«'ls secretihJ or su:n 
!nau&U1.a< l'!Utte.-s ~ng Ule agency as tne 
lrMrustrs-31 Rel.ltiO!ls &ec-retart spwr« ha 
not\CE given to the head ot'the a.jency. 

Ne-gooa:e. fOcal arrangements 'A1U1 ine rnJe,ar.1 
urJon !r. respect ct me ~.e ct' the Oi?Jrtmef-1 
Ot pan 0( N ~rt1",-ftlt in f!t!JUon to riy 
rna'/ler wtiject to me pro,ts-Jcm or ctallff 10.2 
of tne CECEA. 

Reqws:t wtt:en coof'1mJ:oo. atou an 
accredited trade urron d~l 
atteidlnce.tp.Jrwpauon In 3 trade urion 
act,.,ny 

GOE 
1iiii:""""'1 15 (SJ 1:2;3;.! 

= 15 (5) 
1.2;3;.ta.; 

RegV:JtlOO 40 

GnE 
15(,J 

1. Z; 3, 43; 
M'[l.tlZoo .tb; 4::: 

G$E Ruff 9(41 1;2,3;4a; 
40;4C 

CECEA 62.1 1;2;3;4a; 
.to: .:;c 

1;2,3,43, 
CECEA 62.3 .to; 4C 

= 62.4 
1. 2; 3, 43. 

Jo;4c 

; 4a;~1JlUI!~ 
1; 2;3'1,~; 

GC!;Act "' 3t, 4,1; Ab; ,c 

= S3(4i 
1:2:Ja; 
~. Y:4a 

CE.CEA 10.1 1; 2: 3J. 
~;Z-(;43 

= E-0,U t 2:3,4 
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3.10 1 

3.102 

3.10,3 

J,10 J. 

J.105 

3,111 

Terrr~nJ!Jcn or 
emplO}'lT'~t 

retmlnJ1>c<1 or 
emplO}'m¥lt 

RM!gnJtlC1l 

ReUremen: en meelca'. 
grcu,.o, 

Ttrm!nJ!len or 
employment 

unsa:s!actory 
pe:roor.,a~c< 
govemmtrt. se.::or 
!!mJ:40)'ffS 

TemMatf me ongedog ei-,p~! er a ncr,.. 
exwt".ti! fmp!O)'ff, b)' nm.rnent In •t.rmr.,g, oo 
tM D.u!4 or tM tJf!urn 'b mfft me, cor4!!00 or 
engagement as an emp!O)ff u,der Rct!Oil 54; 
!acts or fl3S !Ost an KUi'ltlai qua:ma.b!i: 
w,$3!!S!'actory perrorm.:nee; retremtnt en 
medtcal grounds: rerusai to pwcon ll!Jlies; 
ao.vioor~t or Emj10yment; a Ma'lrq or 
mlscond\.!Ct 3 co!WlGlJOO; Dtlr.g eroess to 1h! 
reqlllremenu of the raevantwettc'11 ct the 
a,~ency aid any otnff gourds as. prescroed by 
tM reguaeon. 

Te-rrnlnate tne emplO)ment Ofa non-eXKUU;;e 
empbyff, by h~ent In .w!tlng. at any ume 
irme EmplO)Trkil IS nct ongoing emp1-0yment. 

oe-ai v.tt,"l tM v.rnten rfflgnacon rrom a roo~ 
exectt,t.'t emproyee. 

Appro','f me re-~t or a person 'Atio ;s an 
empioyult 

(aJ t'le mptoy,ee iS ,:iw,a ?o oe- ortt b perl'«m 
or mcap.Jt:ie or performing !he- OJt"N or ms or 
hfr emj:iOyment .ma 

(OJ me Employtt'S U1MtnKS- 0( fnClp]Clt): 

{I} appears rketyto oeor J peTTTla~t nJtUte. 
and 

(t} nas no? artSffl rrom ac-,.i.i: m1sccrow. oo 
me partormeempto)~e. orrrcm caUSK 'Althh 
tM tmplO'jff'G CO'lltot 

consider sutmiWOn rr,3lE- in rel¥:on 1J tnt 
propowd temtnJt-0n or a r,0r~"e 
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4.Support and Advice 

CECEA 

Yeo C3n get advice and support about anything in these delegations from_ 

• your HR Business Partner team 

• Business Servtces Centre ph: 86-98 111 i 

41 (2) 

Ti",e. Human Resources Dele-gations are administered by DJ Strategic Human 
Res-ources Polley and Pfq-ects and pubiishl=d on the intraoet 

1;2; 3 
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INSTRUMENT OF DELEGATION 

Government Sector Employment Act 2013 
Government Sector Employment Regulation 2014 

Home Care Service Act 1988 
Children and Young Persons (Care and Protection) Act 1998 

To the extent that I am able, I MICHAEL COUTTS-TROTTER, Secretary of 
the Department of Family and Community Services, with power to delegate 
under the following Acts: 

• section 27(1) of the Government Sector Employment Act 2013 
• section 250 of the Children and Young Persons (Care and Protection) 

Act 1998 

the Regulations and the general law of the State of New South Wales, 
delegate the exercise and performance of those functions, authorities, duties 
and powers in the attached Schedules K, M, U, X and X1 to the employee or 
employees identified in Schedule A up to the general financial limits 
prescribed in Schedule B (unless otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule A: 
Schedule B: 
Schedule K: 
Schedule M: 
Schedule U: 
Schedule X: 
Schedule X1: 

Categories of Delegated Employees 
General Financial Limits for Delegated Employees 
Allowances 
Human Resources 
Home Care Services Act 
Children and Young Persons (Care and Protection) Act 1998 
Children and Young Persons (Care and Protection) Act 1998 
(applies to FACS Intensive Support Services accredited 
separately by the Children's Guardian 
as designated agencies under section 181(1)(e)) 

Each delegation is subject to the conditions that: 

(i) it will be exercised subject to such administrative instructions as the 
Secretary may give from time to time; 

(ii) any matter which involves a substantial departure from policy shall be 
submitted for consideration by the Minister; 

(iii) it shall be exercised in accordance with such duties required by the 
Government Sector Employment Act 2013 and the Public Finance and 
Audit Act 1983. 

Earlier endorsed Schedules K, M, U, X and X1 are revoked and the attached 
schedules of delegation are provided in their place. 



In this Instrument: 

'Employee' means the holder of a specified office, and/or 
(i) a person acting in that office and/or 
(ii) any supervising employee senior to that person; and/or 
(iii) an employee who, as a next senior employee present responsible to the 

holder of the office, is allocated by the holder of the office responsibility for 
the duties of the office during a temporary absence from duty of the holder 
of the office. 

This insam~akes eff'ct from the date of signing. 

/!J,1L~ 
Michael Coutts-Trotter 
Secretary 
Department of Family and Community Services 
Date signed: ('j March 2017 



Schedule Guide 

Schedule S - Disability Inclusion Act 
Efective from 14 August 2015 

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A 
An X indicates that the delegation is available to the corresponding delegation category. 

~ 

A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B 
apply. 
An administrative delegation is indicated by a white shaded delegation cell. 
"From" refers to the position from which the power is delegated. 
*"Eligible entity" means a Public service agency, local council, an entity which is a corporation or body corporate, a business (with an 
ABN) conducted by a partnership where each of the partners is an individual, a business (with an ABN) that is conducted by an individual 
as a sole trader or ACT Community Services Directorate. 

Applicable Legislation /"Source") 
Disability Inclusion Act 2014 (NSW) ("DI Act") Disability 
Inclusion Regulation 2014 (NSW) ("DI Reg") Administrative 
Decisions Review Act 1997 (NSW) ("ADR Act") 

Del# Power/Function Source 

Authority to approve and publish guidelines for 
DI Act 

17.1 the preparation of a disability inclusion action 
s9 plan. 

Authority to determine that a document or part of 

17.2 
a document prepared for another purpose fulfils DI Act 
the requirements for a disability inclusion action s12(4) 
olan. 

From 1 2 3 

Secretary X 

Secretary X X X 
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Del# I Power/Function I Source I From 11 I 2 I 3 I 4 I 5 I 6 I 7 Is I 9 110111112113114 
Authority to determine in relation to a particular 
eligible entity* or class of eligible entities -
comparable standards of another jurisdiction as 
the standards applicable to that entity or class of 

17.3 I entities. I DI Reg 
cl8 

I Secretary IX IX IX IX 
Note: 
1. Policy may restrict the use of this delegation. 
Delegate must refer to relevant policies prior to 
exercising this delegation. 
(a) Approval of the general terms and 

conditions for individuals and eligible 
entities (including variations to existing 
terms and conditions) to be included in 
each funding agreement. 

Note: I I Secretary .I X I X I X 1. Amendments to the standard terms and 
conditions in the funding agreement 
require prior consultation with FACS 
Legal. 

17.4 I 2. Variations do not include a suspension, 
termination or further allocation of 
funding. 

(b) Approval of special or specific conditions for 
(including variations) to be included in each 
Funding Agreement. 

Note: I I Secretary IX IX IX IX 
1. Policy, procedure and program guidelines may 
restrict the use of this delegation. Delegate must 
refer to relevant guidance prior to exercising this 
delegation. 
Servic::e,nind:Finailcial"Assistanc::eforii lt\di~idti~ls'l(i/i!;i;J ·•····•······ ·•····· ...... ·-·•· . •·• / 
(a) Approval of policies regarding the conditions I DI Act 17.5 I on which the financial assistance may be 

s26(7) 
I Secretary IX IX 

rovided to individuals. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(b) Approval of procedures regarding the 

DI Act conditions on which the financial assistance may 
s26(7) 

Secretary X X X 
be provided to individuals. 

17.6 
Approve services and supports to persons in the DI Act 

Secretary X X X X X target group. s25 

Authority to determine that a person nominated 

17.7 
by the individual, or otherwise nominated, is DI Act 

Secretary X X X X X appropriate to receive financial assistance on s26(2) 
behalf of the individual. 
(a) Authority to enter into an agreement with an 
eligible entity* in relation to financial assistance 
for supports and services for individuals 
(including the authority to execute the DI Act Secretary X X X X X agreement). s30(1) 

Note: 
17.8 1. Subject to requirements in s30(2) DI Act 

(b) Authority to require a Public service agency 
(within the meaning of the Government Sector 
Employment Act 2013) to enter into an 

DI Act 
agreement for provision of financial assistance 

s26(6) 
Secretary X X X X 

for supports and services for individuals 
(including the authority to execute the 
aareementl. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a) Approve financial assistance (and entering 
into an agreement for financial assistance) to, or 
on behalf of an individual in the target group to 
enable that individual to obtain supports and 

. 

services, subject to: 

• The allocation being consistent with the 
terms and conditions determined under 
17.4, and 

• The availability of funds in the delegate's 
budget. 

Note: 
1. Subject to requirements in s26(3) DI Act 17.9 2. The total sum of financial assistance s26 

Secretary X X X X X 
must be within the approver's general 
financial limit i.e. if the funding is for 
3years, the total sum of 3 years funding 
must be within the approver's general 
financial limit, and any variation to 
funding requires an approver whose 
delegation covers the total sum plus the 
variation. 

3. Delegate must sign briefing note and 
save signed copy into TRIM or upload 
the original email from the delegate with 
the submission attached noting their 
approval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(b) Approval for the reallocation of funding which 
does not result in an increase (subject to their 
being appropriate contractual variation) where 
the funding requires a variation in Funding 
Management System (FMS) or Invoice 
Management System (IMS). 

Note DI Act Secretary X X X X X 1. Policies may restrict the use of this delegation. s26 
Please refer to the Direct Payment Agreement 
handbook and the Accommodation models policy 
2. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 

(c) Approval for the reallocation of funding which 
results in an increase (subject to their being 
appropriate contractual variation) where the 
funding requires a variation in Funding 
Management System (FMS) or Invoice 
Management System (IMS). 

Note: DI Act 
Secretary X X X X X 

1. Any increase in funding requires approval by a s26 
delegate whose general financial limit exceeds 
the total sum, including variation. 
2. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 

( d) Execute an agreement (including a variation) DI Act Secretary X X X X X 
in respect of financial assistance. s28 

Authority to provide a notice to an individual 
DI Act 

17.10 whose application for financial assistance has 
s27(1) 

Secretary X X X X X 
been refused. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Authority to provide a notice to an individual that 

DI Act 17.11 their application for financial assistance has been 
s27(2) Secretary X X X X X 

annroved subiect to a condition(s). 
Authority to provide a notice to an individual that 

17.12 financial assistance will be provided on behalf of DI Act 
Secretary X X X X X the individual (including nominee) instead of s27(3) 

directlv to the individual. 
(a) Authority to suspend financial assistance, by 
notice, to an individual for up to 90 days. 

Note: 
1. The notice must specify the reason and the 

DI Act period of time for the suspension. The notice 
s33(1) Secretary X X X X 

must also advise that the person whose financial 
assistance has been suspended is entitled to 
apply for a review of the decision and provide 
details on how to apply for a review. (s33(2) DI 
Actl 

17.13 (b) Authority to extend the suspension of financial 
assistance to an individual (provided such DI Act 

Secretary X X X X extension is done prior to the end of the current s33(3) 
susoension). 
( c) Authority to arrange for alternative supports 
and services for the individual while the relevant 
services are suspended. 
Note DI Act Secretary X X X X X 1. Delegate must sign briefing note and save s33(4) 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notinQ their approval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Authority to provide a notice of intention to 
terminate part or all financial assistance to a 
person: 
(a) if the individual 

• has not complied with the prescribed 
conditions relating to the assistance or the 
agreement under which the financial 
assistance is provided, or 

• has not complied with a Notice made under 
DI Act s38 of the DI Act, or 
s34(2) 

Secretary X X X 

• no longer requires financial assistance (e.g. 
including but limited to, moved interstate or 
can not be located) . ' 

Note: 
17.14 1. Policies may restrict the use of this 

delegation. Delegate must refer to 
relevant policies prior to exercising this 
deleQation. 

(b) If the assistance is no longer required DI Act 
because: ss34(1){b) Secretary X X X X X 

• of the implementation of NDIS and 34(2) 
arrangements, or 

• where an individual has died . 

(c) Where both parties to the funding 
Secretary X X X X X 

agreement agree to terminate 

(d) Authority to provide a notice of termination in 
DI Act 
ss34(1) and Secretary X X X X line with the requirements under the DI Act. 34(4) 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a) Authority to approve an individual retaining an 
unspent portion of financial assistance provided 
that the funds: 

• are used in the subsequent financial 
year, and 

• are used in accordance with an agreed 
DI Act purpose, and 
s26 

Secretary X X X X X 
• adhere to relevant program guidelines . 

Note 
1. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notinQ their a□□roval 

17.15 (b) Authority to approve an individual retaining an 
unspent portion of financial assistance where: 

• The funds are used in the subsequent 
financial year, and 

• Are outside relevant program guidelines, 
and/or 

• The use is not in accordance with the DI Act 
Secretary X X X X 

original agreed purpose. s26 

Note 
1. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notinQ their a□□roval 
Services and Financial Assistance for Eligible 
entities* 
(a) Authority to enter into an agreement with an 
eligible entity in relation to financial assistance for 
supports and services as block funding for a 

17.16 
target group (including the authority to execute DI Act 

Secretary X X X X X the agreement). s30(1) 

Note: 
1. Subject to requirements in s30(2) DI Act 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(b) Authority to require a Public service agency 

(within the meaning of the Government Sector 
Employment Act 2013) to enter into an 

DI Act agreement in relation to the provision of financial 
s29(3) 

Secretary X X X X 
assistance for supports and services as block 
funding for a target group (including the authority 
to execute the aQreement). 
(a) Approve financial assistance to an eligible 
entity to enable it to provide supports and 
services to persons in the target group 
services, subject to: 

• The allocation being consistent with any 
agreement determined under 17.16 
and/or 

• The availability of funds in the delegate's 
budget and general financial limit. 

Note: DI Act 
17.17 1. The total sum of financial assistance s29(1) & Secretary X X X X X 

must be within the approver's general s37 
financial limit i.e. if the funding is for 
3years, the total sum of 3 years funding 
must be within the approver's general 
financial limit, and any variation to 
funding requires an approver whose 
delegation covers the total sum plus the 
variation. 

2. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 

9 of 16 Schedule S - Disability Inclusion Act 



Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(b) Approval for the reallocation of funding 
(subject to their being appropriate contractual 
variation) where the funding requires a variation 
in Funding Management System (FMS) or 
Invoice Management System (IMS). This 
includes: 

• reauspicing funding from one provider to 
another, 

• consolidating funding from multiple 
services into one service for the same 
provider, 

• splitting funding paid for one service into DI Act 
multiple services for the same s29(1) & Secretary X X X X X 

Note: s37 
1. Any increase in funding requires approval by a 
delegate whose general financia! limit exceeds 
the total sum (including variation) 
2. Policies may restrict the use of this delegation. 
Please refer to the Direct Payment Agreement 
handbook and the Accommodation models 
policy 
3. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(c) Approval to issue a revised schedule of non-
financial changes to the service details. This 
could include: 

• Changing outputs measures, or 

• Changes to service delivery location, or 
DI Act 

• Changes to service delivery types s29(1) & Secretary X X X X X 

Note 
s37 

1. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notinq their annroval 
( d) Authority to enter into and execute an 

DI Act 
agreement with an eligible entity in respect of 

ss29(3), 30 
Secretary X X X X X 

financial assistance. 

(a) Authority to suspend, by notice, financial DI Act 
Secretary X X X X 

assistance to an eligible entity for up to 90 days s33(1) 

(b) Authority to extend the suspension of financial 
assistance to an eligible entity (provided such DI Act 

Secretary X X X X 
extension is done prior to the end of the current s33(3) 
suspension). 

17.18 
(c) Authority to arrange for alternative supports 
and services for the relevant person while the 
relevant eligible entity is suspended. 

Note 
DI Act 

Secretary X X X X X 
1. Delegate must sign briefing note and save 

s33(4) 

signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notinq their annroval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Authority to issue a notice of intention to 
terminate part or all financial assistance to an 
eligible entity: 

(a) If the eligible entity has not complied with 
DI Act the prescribed conditions relating to the 
s34 Secretary X X X 

assistance or the agreement under which 
the financial assistance is provided, or 

17.19 compliance with a Notice made under s38 
of the DI Act. 

(b) If the assistance is no longer required 
DI Act because of the implementation of NDIS 
s34 Secretary X X X X X 

arrangements. 

(c) Authority to provide a notice of termination in DI Act 
ss34(1) and Secretary X X X X line with the requirements under the DI Act. 
34(4) 

Authority to provide financial assistance to a 
Government Department, Local Council or other 
entity which is in accordance with the DI Act. 

17.20 Note DI Act Secretary X X X 
1. Delegate must sign briefing note and save s37 

signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notina their annroval 
Authority to approve an eligible entity retaining an 
unspent portion of financial assistance provided 
that the remainder: 

• is used in the subsequent financial year, 
and 

• is used in accordance with an agreed 
17.21 purpose, and DI Act 

Secretary X X X X s29 
• adheres to relevant program guidelines 

Note 
1. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached notina their aooroval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Financial Assistance for Land or Equipment 
Approval of the standard terms and conditions on 

17.22 which financial assistance is to be provided in Secretary X X X X 
respect of delegation 17.23. 
Authority to approve the provision of financial 
assistance to individuals or eligible entities for the 
acquisition, use or disposal of: 

(a) Land or buildings, provided that the 
delegation to provide financial assistance 
may only be exercised if the acquisition, use 
or disposal has been approved by, or is in 
accordance with a policy or program 
approved by the Secretary, Deputy 
Secretary, ADHC, CFO, Executive Director/ DI Act 

Secretary X X X X Director Procurement Strategy and ss26,29 
Planning/Chief Procurement Officer. 

17.23 and execute such documents as required. 

Note 
1. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 

(b) Equipment (and execute such documents as 
required). 
Note 
1. Delegate must sign briefing note and save DI Act 

Secretary X X X X signed copy into TRIM or upload the original s26 
email from the delegate with the submission 
attached noting their approval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Probity Checks 

(a) Authority to conduct or obtain a criminal DI Act 
record check (as outlined in the DI Act and DI s36 
Reg) to ensure that the a person is a suitable Secretary X X X X X 
person to be involved in the provision of DI Reg 
supports and services to persons in the target cl12(1)& 
group. cl17(2) 

{b) Authority to engage a person as a relevant 
worker who is deemed suitable under 
17.24(a). DI Act Secretary X X X X X 

s36(5) 
Note: 

17.24 1. Subject to requirements in the DI Act 
(c) Authority to use a statutory declaration 
verifying the person's criminal record outside 

DI Act Australia where a criminal record check can't be 
s36(7) 

conducted or obtained. Secretary X X X ·X 

Note: 
DI Reg 

1. Subject to requirements in the DI Act and DI 
cl12 

Rea 
( d) Authority to securely hold and dispose of 
criminal record checks and/or statutory DI Reg Secretary X X X X X 
declarations procured under the DI Act and DI cl12(7) 
Rea. 
Probity Guidelines . 

Authority to publish on the Department's website 

17.25 
probity guidelines to assist eligible entities DI Act Secretary X X X 
seeking financial assistance to comply with s41 
probity checks. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Request for Information . 

Authority to provide a notice which directs a 
person to provide information or documentation 
to the Secretary where the delegate reasonably 

17.26 believes that the information or document sought DI Act 
Secretary X X X X is in the pers~m's possession or control. s38 

Note: 
1. Subject to requirements in the DI Act 
Disability Council . . 

. 

Approve provision of assistance, including 
DI Act 17.27 financial assistance, to the Disability Council to 
s18 Minister X X X 

ensure the orooer exercise of its functions. 
Approve remuneration (including travelling and 

DI Act 17.28 subsistence allowances) in respect of Disability 
Sch 1, cl3 Minister X X X 

Council members 
Residents amenities account · 
Approve a scheme for the use of money held in 
residents amenities account for a government 

17.29 residential centre. DI Act 
Secretary X X Sch 3, cl2 

Note: 
1. Subject to requirements in the DI Act 
Approve payments from a resident's amenities 
account (in accordance with a scheme approved 
under 17.29) to the person in charge of a 
government residential centre which is still 
operating, for the purpose of providing amenities 
for the benefit of residents of the centre. 

17.30 DI Act 
Secretary X X X Note: Sch 3, cl2 

1.Subject to requirements in the DI Act 
2. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a) Approve payments from a resident's 
amenities account (in accordance with a scheme 
approved under 17.29) in relation to a 
government residential centre that is no longer 
operating to a person in charge of a government 
residential centre that is still operating, for: 

(i) use in accordance with a scheme 
approved for the Centre under 17.29 
(ii) the purpose of accommodation, supports 
or services to residents of the premises so DI Act Secretary X X X 
that the money can be used for the benefit of Sch 3, cl3 

17.31 residents. 

Note: 
1. Subject to requirements in the DI Act 
2. Delegate must sign briefing note and save 
signed copy into TRIM or upload the original 
email from the delegate with the submission 
attached noting their approval 

(b) Authority to impose conditions on payments 
DI Act 
Sch 3, Secretary X X X 

made under 17.31 (a)(ii) cl3(4) 
Internal Review . 

Authority to act as Administrator for the purposes 
of an internal review under the ADR Act 

17.32 
ADRAct Secretary X X X 

Note: s53 
1. Subject to the requirements in the ADR Act 
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INSTRUMENT OF DELEGATION 

Government Sector Employment Act 2013 
Government Information (Public Access) Act 2009 

Privacy and Personal Information Protection Act 1998 
Health Records and Information Privacy Act 2002 

State Records Act 1998 
Community Welfare Act 1987 
Disability Inclusion Act 2014 
Home Care Services Act 1997 

Adoption Act 2000 
Children and Young Persons (Care and Protection) Act 1998 

Housing Act 2001 
Residential Tenancies Act 2010 

Community Housing Providers {Adoption of National Law) Act 2012 
Aboriginal Housing Act 1998 

To the extent that I am able, I MICHAEL COUTTS-TROTTER, Secretary of the 
Department of Family and Community Services, NSW with power to delegate under: 

• s 27( 1) of the Government Sector Employment Act 
• s 5(2) of the Community Welfare Act 
• s 43 of the Disability Inclusion Act 
• s10 of the Home Care Services Act 
• s 206(2) of the Adoption Act 
• s 250 of the Children and Young Persons (Care and Protection) Act 
• s 15(2) of the Housing Act 
• s 222 of the Residential Tenancies Act 
• s 17 of the Aboriginal Housing Act 

the Regulations and the general law of the State of New South Wales, delegate the 
exercise and performance of those functions, authorities, duties and powers in the 
attached Schedules G, H, J, M, N, 0, P, Q, S, U, W, X, AB and AC to the employee 
or employees identified in Schedule A up to the general financial limits prescribed in 
Schedule B (unless otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule G: 
Schedule H: 
Schedule J: 
Schedule M: 
Schedule N: 
Schedule 0: 
Schedule P: 

Schedule Q 
Schedule S: 
Schedule U: 
Schedule W: 

Delegations in respect of Business Services 
Delegations in respect of Procurement 
Delegations in respect of Travel 
Delegations in respect of Human Resources 
Administrative Delegations 
Delegations under the Government Information (Public Access) Act 
Delegations under the Privacy and Personal Information Protection Act 
and Health Records and Information Privacy Act 
Delegations under the State Records Act 
Delegations under the Disability Inclusion Act 
Delegations under the Home Care Services Act 
Delegations under the Adoption Act 



Schedule X: 

Schedule AB: 
Schedule AC: 

Delegations under the Children and Young Persons (Care and 
Protection) Act 
Delegations under the Housing Act 
Delegations under the Aboriginal Housing Act 

Each delegation is subject to the conditions that: 

(i) it will be exercised subject to such administrative instructions as the Secretary 
may give from time to time; 

(ii) any matter which involves a substantial departure from policy shall be submitted 
for consideration by the Minister; 

(iii) it shall be exercised in accordance with such duties required by the Government 
Sector Employment Act 2013 and the Public Finance and Audit Act 1983. 

Earlier endorsed Schedules G, H, J, M, N, 0, P, Q, S, U, W, X, AB and AC are 
revoked and the attached schedules of delegation are provided in their place. 

In this Instrument: 

'Employee' means the holder of a specified office, and/or 
(i) a person acting in that office and/or 
(ii) any supervising employee senior to that person; and/or 
(iii) an employee who, as a next senior employee present responsible to the holder of 

the office, is allocated by the holder of the office responsibility for the duties of the 
office during a temporary absence from duty of the holder of the office. 

Thn1~112m;ugust 2015 

.............. L, ......... -:l.f .. L .......... . 
Secretary 
Department of Family and Community Services 
<date> 



Schedule Guide 

Schedule AB 
Family & Community Services Housing 

EffectivsL{(om 14 December 2016 

The numbers 1-14 refer to the 14 delegation categories defined in Schedule A 
An X indicates that the delegation is available to the corresponding delegation category. 

""'I 

A financial delegation is indicated by a blue shaded delegation cell. Unless otherwise stated, the general financial limits in Schedule B 
apply. 
An administrative delegation is indicated by a white shaded delegation cell. 
"From" refers to the position from which the power is delegated. 

Applicable legislation ("Source") 
Housing Act 1998 (NSW) ("Housing Act") 
Residential Tenancies Act 2010 ("Residential Tenancies Act") 
Community Housing Providers (Adoption of National Law) Act 2012 ("National Law") 

Applicable Guidance: 
Treasurer's directions 

Del# Power/Function Source From 1 
TENANCY - GENERAL 
Information Management - Media 
Issue documents to the public reporting on: Housing Secretary X 
• Divisional policy Act 26.1 
• financial information s10(1)(a) 
• non-financial performance 
Financial Management 
Approve transfer of funds between FACS (Housing) Treasurer's Minister X 

26.2 Accounts Direction 

Approve the creation/voiding/deleting of cheque - Treasurer's Minister X 
26.3 Client Service Teams' Advance Accounts Direction 

2 3 4 5 

X X X 
1 2 

X X X X 

X X X X 

1 
Limited to the Director, Customer Service and Business Improvement and Director Housing Statewide Services 

2 Director Finance 

6 
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Del# Power/Function 
Authorise journal warrants for HPAF 

26.5 

Sign off on external statutory reporting 
requirements for inclusion of annual accounts for 

26.6 HPAF in the FAGS Annual Report 

Legal 
Appear in any Court, Tribunal, Board or Commission 

26.7 on behalf of FAGS (Housing). 

26.8 
Appear in the NCAT on behalf of FAGS (Housing). 

26.9 
Approve legal action to recover unpaid rent as a 
debt in any court 

26.10 
Approve the issue of contract and ancillary 
documentation 

26.11 
Determine if insurance and bankers guarantees are 
in required form 

26.12 
Approve the release of Security Deposit or Bank 
Guarantee 
Release Security Deposit or Bank Guarantee, where 
confirmation has been received from the 

26.13 superintendent or principal that the terms of the 
contract enabling the release of that portion of the 
securitv have been comnlied with. 
Approve issue of Notice of Dispute 

26.14 

Approve issue of Notice to Show Cause 
26.15 

Negotiate contract disputes 
26.16 

3 Director Finance 
4 Manager Finance 
5 Limited to CFO 

Source From 
Treasurer's Minister 
Direction 

Public Minister 
Finance & 
Audit Act 
1983& 
Reas 

Housing Act Secretary 
s7(1) 

Housing Act Secretary 
s7(1) 
Housing Act Secretary 
s57(5) 
Housing Act Secretary 
s12 
Housing Act Secretary 
s12 
Housing Act Secretary 
s12 
Housing Act Secretary 
s12 

Housing Secretary 
Act ss7 & 
18 
Housing Secretary 
Act ss7 & 
18 
Housing Secretary 
Act ss7 & 
18 

1 2 3 4 5 6 
X X X X X 

3 4 

X X X 
5 

X X X X X X 

X X X X X X 

X X X X X X 

X X X X X X 

X X X X X 

X X X X X 

X X X X X 

X X X X X X 

X X X X X X 

X X X X X X 
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Del# Power/Function 
Settle contract disputes 

26.17 

Execution of Documents 
Approve and execute documents where action, 
proj_ect or transaction has been approved by a 

26.18 person with appropriate delegation including all of 
the documents set out below in this section other 
than interests in land. 
Approve and sign documents, for approved actions, 
projects, transactions, namely; interests in land, 
including: 
• Agreements for sale ( disposal) 
• Variation or release of restrictive covenants 
• Plans of consolidation 
• Easement plans 
• Requests to Land and Property Information 

26.19 • Resumption applications 
• Applications to remove restrictions under Crown 

Lands Act 
• Application to remove notification under Housing 

Agreement Act 1973 
• Transfers of real property 
• Conveyances of real property 
• Withdrawal of Caveats 
• Application for new Certificate(s) of Title 
Execute leases or contract for sale of any estate or 
interest in real property at public auction: 
• being the highest bid, in excess of the reserve 

price, or 
26.20 • if such highest bid not in excess of the reserve 

price, or if no bid after auction, then negotiate the 
· price within the valuation range determined by 

way of independent valuation range determined 
bv wav of independent valuation 

6 Executive Directors, Community, Homes and Place 
7 Directors, Community, Homes and Place 

~ 

Source From 1 2 3 4 5 6 
Housing Secretary X X X X X X 
Act ss? & 
18 

Housing Act Secretary X X X X X X 
ss7 & 12 

Housing Act Secretary X X X X X X 
ss7 & 12 6 7 

Housing Act Secretary X X X X X X 
ss7 & 12 
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Del# Power/Function Source From 1 2 3 4 5 6 
Approve and sign documents, for approved actions, Housing Act Secretary X X X X X X 
projects, transactions, namely: ss7 & 12 

26.21 . Plans of consolidation . Easement plans . Requests to Land and Property Information 

26.22 Approve variations to Service Level Agreements Housing Act Secretary X X X X X X 
ss7 & 12 

Execute: Housing Act Secretary X X X X X X . Plans of subdivisions ss7 & 12 . Section 88B Instruments 
26.23 . Plans of consolidation . Covenants . Easements and . Release, extinQuishment and variations thereto 

Execute a Headlease with respect to residential Housing Act Secretary X X X X X X 
premises where prior approval has been granted to ss7 & 12 

26.24 
enter into the Headlease by a person with 
appropriate delegation 
Execute a Tenancy Agreement with respect to Housing Act Secretary X X X X X X 

26.25 residential premises for FACS (Housing) and the ss7 & 12 

Corp. 

26.26 
Sign notices of increases of market rents to clients Housing Act Secretary X X X 
of FACS (Housing) . ss7 & 12 8 

Execute any notices required to be issued under the Housing Act Secretary X X X X X X 
RTA 2010 or any residential tenancy agreement ss7 & 12 

26.27 
• Notice of Termination of Tenancy 
• Application to the NCAT for Orders 
• Consent Orders : 
for FACS (Housing) and the Corp. 

26.28 Execute a Bond Loan Agreement Housing Act Secretary X X X X X X 
ss7 & 12 

8 Director Housing Statewide Services 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Execute documents relating to the Corporation's Housing Act Secretary X X X X X X X 
approved programs and projects, including: ss7 & 12 
• Contracts for supply of goods and services (but 

not including contracts for construction works 
having a value in excess of $100,000 or contracts 
for sale of property) 

• Listing agreements 
26.29 • Property management agreements 

• Development applications 
• Letters of demand 
• Certificates 
• Notices 
• Letters of acceptance 
• But not incl. interests in land 

Execute an agreement with a Community Housing Housing Act Secretary X X X X X 
Provider whereby it acquires for community housing; ss7 & 12 
real estate or interest in land and building, and Part 9A 

26.30 development, redevelopment, construction, 
engineering, demolition and sub-division including 
construction, maintenance, repair and upgrading 
works. 
Execute a services agreement with Department of Housing Act Secretary X X X X X 
Finance & Services for acquisition or disposal of any ss12& 13 
real estate or interest in land and building, 

26.31 development, redevelopment, construction, 
engineering, demolition and sub-division including 
construction, maintenance, repair and upgrading 
works associated with acquisition. 
Execute an assistance agreement with a Community Housing Act Secretary X X X X X 

26.32 Housing Provider where funding is provided by Part 9A 
FAGS. 
Execute an agreement with a Community Housing Housing Act Secretary X X X X X 

26.33 Provider to manage one or more social housing Part 9A 
properties 
Execute a Memorandum of Understanding or Housing Act Secretary X X X X X 

26.34 Record of Understanding with other government s12 
departments 

26.35 Execute contracts with consultants and contractors Housing Act Secretary X X X X X 
s12 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Execute agreements and acknowledgements of Housing Act Secretary X X X X X 

26.36 
debts, deeds of charge, caveats, discharges and including 

releases of deeds, summons and other like s12 

documents 
Approve Entering into Contractual and other 
Commitments 
Contracts 

26.37 
Authorise project budgets for capital works Housing Act Secretary X X X X X 

ss7 & 12 

26.38 
Authorise project budgets for corporate based non- Housing Act Secretary X X X X X 
construction oroiects ss7 & 12 
Accept Client Brief and to include work for: Housing Act Secretary X X X X X 
• New clients ss7 & 12 

26.39 • Business outside of fee for scheduled services . New work tvnes 

26.40 
Approve plans and specifications for authorised or Housing Act Secretary X X X X X X 
annroved FAGS oroiects ss7 & 12 

Property 
Approve the execution of a deed of agreement and Housing Act Secretary X X X X X X 

26.41 agreement to lease for grant projects ss7&12& 
Part 9A 

Approve appointment of Real Estate Agents for Housing Act Secretary X X X X X X 
disposal and/ or property management, including but ss 7 & 8 
not limited to: 

26.42 take possession of property 
advise on condition of property 
list property for sale 
undertake sale process to settlement 

To approve the listing price (reserve if an auction) of Housing Secretary X X X X X 
26.43 sale properties. Act 

ss7, 8, & 9 
To accept sale offers Housing Secretary X X X X X 

26.44 Act 
ss12 & 18 

Approve release, variation or modification of Housing Secretary X X X X X 

26.45 
restrictive covenants where the Corporation's Act 
interest would not be adversely affected, and the ss12& 18 
creation/ transfer of drainaae reserves 
Approve plans and specifications submitted by Housing Secretary X X X X X 
churches, clubs, community groups and other Act 

26.46 organisations for the construction of buildings on ss12 & 53 
land made available by the Corporation in 
accordance with authorised or approved proiects 

_,,,,_ .. 



I"", 

Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
Agree to the terms and conditions of approvals Housing Secretary X X X X X 

26.47 imposed by consent authorities after consultation Act ss12 & 
with the client 18 
Land and Development - Development 
Applications 
Grant consent for lodgement of a development Housing Secretary X X X X 

26.48 application by others on Department owned land Act ss12 & 
18 

Lodge objections and/or submissions on Housing Secretary X X X X X 
26.49 environmental planning instruments Act ss12 & 

18 
Woolloomooloo Project Area 
Represent FAGS (Housing) interests to City of Housing Secretary X X X X 
Sydney Council concerning development Acts? 

26.50 applications by others within the Woolloomooloo 
Project Area as provided for under South Sydney 
Citv Council's local environment plan 
MAINTENANCE AND REPAIRS 
HOMES Planned Maintenance 

26.51 Authorise system data for HOMES upload Housing Secretary X X X X X X X 
Acts? 

26.52 Create, authorise, update, vary HOMES Data Housing 
Acts? 

Secretary X X X X X X X 

Approve the request for alterations/additions to Housing Secretary X X X X X X 
26.53 dwellings under $5,000 Act ss? & 

12 
Approve the request for alterations/additions to Housing Secretary X X X X X X 

26.54 dwellings over $5,000 Acts? & 
s12 

Approve program for major disabled modifications Housing Secretary X X X X X 
26.55 Act 

ss7 & 12 
Approve program for minor disabled modifications Housing Secretary X X X X X X 

26.56 Act 
ss? & 12 

26.57 Verify maintenance service has been rendered Housing Secretary X X X X X X X 
Acts? 

Approve the raising of debit notes for maintenance Housing Secretary X X X X X X X 
26.58 charges subject to appropriate substantiation e.g. Acts? 

photographs, tenants signed undertaking to accept 
debt, etc. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 

26.59 
Waive maintenance charges for current and former Housing Secretary X X X X X 
tenants Acts? 

26.60 
Determine the value of permanent improvements Housing Secretary X X X X X 
made by tenants Acts? 
Approve schedule of rates for variations arising out Housing Secretary z z z z z z z 
of adjustments to provisional quantities in Acts? 

26.61 
accordance with the conditions of the contract 

Note: Z = all officers to the extent of authority made 
under contract 
FENCING 
Sign letter to adjoining owner requesting acceptance Housing Secretary X X X X X X X 

26.62 of half cost liability for fencing Act 
ss? & 18 

REGISTRABLE PERSONS 
Terminate lease of tenant, who is a registrable Housing Secretary X X 

26.63 person, on recommendation of Commissioner of Act s58B 
9 

Police. 
HOUSING SERVICES . 

Tenancy 
Determine eligibility/ ineligibility for the waiting list Housing Secretary X X X X X X X 

26.64 and entitlement / location Act 
ss5& 7 

(a) Decline applications for the NSW Housing Housing Secretary X X X X X X X 
Register Act 

ss5 & 7 

26.65 
Note: Deleaation is limited to officers in Operations 

(b) Grant removal of a person from a waitlist if Housing Secretary X X X 
the reason for removal is "ineligible as a Act 
high risk registered person" ss5 & 7 

Assess and approve or decline application for Housing Secretary X X X X X X X 
26.66 temporary emergency accommodation Act 

ss5 & 7 
Assess eligibility for priority housing against criteria. Housing Secretary X X X X X X X 

26.67 
Recommend or reject approval Act 

ss5 & 7 

9 Limited to the Deputy Secretary, Southern Cluster 
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Del# Power/Function Source From 1 2 3 4 5 6 
Approve application for priority housing assistance Housing Secretary X X X X X X 

26.68 Act 10 

ss5 & 7 
Allocate accommodation to next eligible, appropriate Housing Secretary X X X X X X 

26.69 client on the waiting list Act 
ss5 & 7 

Make offer of accommodation to applicant on the Housing Secretary X X X X X X 
26.70 waiting list Act 

ss5 & 7 
Withdraw an offer of accommodation Housing Secretary X X X X X X 

26.71 Act 
ss5 & 7 

Approve or decline the housing of additional Housing Secretary X X X X X X 
26.72 occupant(s) Act 

ss5 & 7 
Approve or decline mutual exchange Housing Secretary X X X X X X 

Act ss5 & 11 

26.73 Note: T earn Leaders can approve an application for 7 
mutual exchange where the tenant does not meet 
income elioibilitv criteria 
Approve/decline eligibility for wait turn transfers Housing Secretary X X X X X X 

26.74 Act ss5 & 
7 

Approve a priority transfer application. Housing Secretary X X X X X X 
Act ss5 & 12 

26.75 Note: if area requested is outside own area, 7 
concurrence from Team Leader {T/L) or Director, 
Housinq Services should be obtained 
Approve or decline a tenancy re-instatement Housing Secretary X X X X X X 
application (Housing Register Priority- Tenancy Act s5 & 13 26.76 
Reinstatement) from former tenant who vacated s7 
under duress 
Withdraw transfer offer Housing Secretary X X X X X X 

26.77 Act s5 & 
s7 

10 Limited to officers graded 7/8 
11 Limited to officers graded 7/8 
12 Limited to officers graded 7/8 
13 Limited to officers graded 7/8 
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Del# Power/Function Source From 1 2 3 4 5 6 

Remove tenant's name from transfer list Housing Secretary X X X X X X 
26.78 Act s5 & 

s7 
Approve or recommend decline request for Housing Secretary X X X X X X 

26.79 recognition as a tenant from an aboriginal client Act s5 & 
residinn in an AHO property s7 
Decline request for recognition as a tenant from an Housing Secretary X X X X X X 

26.80 Aboriginal client residing in an AHO property. Act s5 & 14 

s7 
(a) Decline or recommend approval from a Housing Secretary X X X X X X 

mainstream client request for recognition as Act s5 & s7 
a tenant - residing in social housing 

26.81 (b) Approve mainstream client request for Housing Secretary X X X X X X 
recognition as a tenant residing in social Act s5 & 

15 

housing s7 

Approve or decline a request for a separate tenancy Housing Secretary X X X X X 
26.82 following a serious family breakdown or separation Act s5 & 

in household relationshios s7 
Approve and sign any notice required to be served Housing Secretary X X X X X X 

26.83 
under the Residential Tenancies Act or residential Act s5 & 
tenancy agreement s7 

Witness the Client's signature or sign tenancy Housing Secretary X X X X X X 
26.84 agreement on behalf of LAHC or AHO Act s5 & 

s7 
Sign and Issue: Housing Secretary X X X X X X 
Any notice required to be served to the tenant under Act s12 & 
the Residential Tenancies Act or any residential Residential 

26.85 tenancy agreement. Tenancies 
• Notice of Termination of Tenancy Act 2010 
• Application to NCAT for Orders including Consent s12 
Orders 

14 Limited to officers graded 7/8 
15 Limited to officers graded 7/8 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
(a) Lodge applications for orders and attend NCAT Housing Secretary X X X X X X 

hearings on behalf of LAHC and AHO, Act s12 & 
Residential 
Tenancies 
Act 2010 
s12 

{b) Authority to come to an agreement regarding Housing Secretary X X X X X X 
26.86 disputes or obtain an order from NCAT under Act s12 & 

the RTA 2010 or any residential tenancy Residential 
agreement Tenancies 

Note: Act 2010 
1. Any agreement, settlement, write off etc s12 

must be within the delegates financial 
authority before committing the Department 
(see Schedules Band C) 

Determine the outcome of a 1' tier appeal (i.e. Housing Act Secretary X X X X X 

26.87 internal review) lodged by a client against decision s5 &s7 
made by the Client Service Team or Access and 
Demand Team 
(a) Issue a "Natural Justice" letter to the tenant Residential Secretary X X X X X X X 

regarding subsidy non-disclosure/fraud Tenancy 
Act s58 

26.88 
(b) Authority to refer to the Tenant Fraud Unit a Residential Secretary X X X X X X X 

subsidy non-disclosure/fraud Tenancy 
Acts58 

Instruct and approve the adjournment, Housing Secretary X X X X X X 
26.89 discontinuation or settlement of proceedings under Acts? 

the Residential Tenancies Act 
(a) Authorise access to an abandoned or suspected Housing Secretary X X X X X 

abandoned dwelling Acts? 

26.90 {b) Gain entry to a suspected abandoned dwelling Housing Secretary X X X X X 
Acts? 

(c) Approve takeover of abandoned dwelling Housing Secretary X X X X X 
Acts? 

26.91 Approve the obtaining and execution of a Warrant of Housing Secretary X X X X 
Possession Acts? 

26.92 
Approve a credit refund on the account to ex- Housing Secretary X X X X X X X 
tenants, tenants and third parties. Acts? 

26.93 Assess, approve or vary a rent subsidy to a tenant Housing Secretary X X X X X X X 
Act Part 7 
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26.94 

26.95 

26.96 

26.97 

26.98 

26.99 

26.100 

26.101 

26.102 

26.103 

26.104 
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Power/Function Source From 1 2 3 4 5 6 
Cancel a rent subsidy for a tenant to or from any Housing Secretary X X X X X 
specified date (includinQ retrospectively) Act Part 7 
Authority to conduct an investigation under the Housing Secretary X X X X X X 
HousinQ Act Act Part 7 
Perform all duties, decisions, requirements and Housing Secretary X X X X X X 
actions for and on behalf of the landlord under the Act Part 7 
Residential Tenancies Act and any residential 
tenancy agreement and the HousinQ Act. 
Approve the commencement of a prosecution in Housing Secretary X X 
respect of an offence under the Housing Act 2001 Act 
as amended from time to time. Part 10 
Issue a notice and initiate enforcement action Housing Secretary X X X X X X 
requiring a person to leave, or banning a person Act Parts 3 
from entering Corporation property. &4 
COMMUNITY HOUSING 
Note: Where the term "lease" is used in this 
section, it should be regarded as also a 
Residential Tenancv Aareement 
To approve the relocation of a community housing National Secretary X X X X 
provider to an alternative property where the Law 
property is deemed beyond economical repair or not 
suitable for continuinQ rental over the lonq term. 
Issue Guidelines under the National law National Secretary X X X 

Law. 
To approve the transfer of the management of National Secretary X X X 
property owned by the Corporation from public Law 
housing to a registered CHP where authority of the 
Corporation has been obtained 
To approve the transfer of the management of National Secretary X X X 
property from a non registered CHP to a registered Law 
CHP 
Approve transfer of lease or head lease of a National Secretary X X X X X 
property from a non government organisation to a Law 
registered CHP 
Approval to administer the Social Housing Subsidy National Secretary X X X X X 
Program (SHSP) including: Law 
• collection of payments due under the loan 

between the Corporation & a registered CHP 
• payment of monies due to the lender T-Corp 
• transfer of debts; and 
• sale of SHSP properties to repay loan and close 

off. 
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Del# Power/Function Source From 1 2 3 4 5 6 7 8 9 10 11 12 13 14 
26.105 

Approve entry or removal of headlease where LAHC National Secretary X X X X 
is headlessor Law 

26.106 Enter into a funding agreement in the name of the National Secretary X X X X 
Corporation Law 

26.107 To receive information under-the National Law from National Secretary X X X X 
Registrar Law 

26.108 To provide assistance to CHPs National Secretary 
Law 

X X X X 

26.109 To withdraw assistance from CHPs National 
Law 

Secretary X X X 

26.110 To enter into an agreement with a registered CHP National Secretary X X X X 
Law 

26.111 To consent to transfer or other dealings under the National Secretary X X X X 
National Law Law 

26.112 To apply to Registrar General for a recording National Secretary 
Law 

X X X X 

26.113 To create a charge (s19) National Secretary X X X X 
Law 

26.114 To vest or give effect to vesting (20 & 21) National Secretary X X X X 
Law 

26.115 
To take action under s20 National Secretary X X X X 

Law 

26.116 To instruct a CHP under s20(2) to transfer land or National Secretary X X X 
comply with agreement Law 
To monitor activities of a CHP to determine National Secretary X X X 

26.117 compliance with community housing agreements Law 
under Section 20 

26.118 To enter into a Tripartite Deed with a CHP and National Secretary X X X 
financier Law 
To approve the relocation of a CHP alternative National Secretary X X X X 

26.119 
property where the property is deemed beyond Law 
economical repair or not suitable for continuing 
rental over the long term 
Authorise a registered CHP to act on behalf of the National Secretary X X X X 

26.120 
Corporation in negotiations with other parties in Law 
relation to properties ( e.g. fencing, DA approvals, 
etc) 

13of15 Schedule AB - FAGS & Community Services (Housing) 



Del# 

26.121 

26.122 

26.123 

26.124 

26.125 

26.126 

26.127 

26.128 

26.129 

26.130 

26.131 

26.132 

26.133 

26.134 

26.135 
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Power/Function Source From 1 2 3 4 5 6 

HOME PURCHASE ADVISORY AND MORTGAGE 
ASSISTANCE 
Mortgage relief under the Mortgage Assistance 
scheme IMASl 
To administer and approve assistance under MAS Housing Secretary X X X X X 
qreater than $20,000 Act Part 6 
To administer and approve assistance under MAS Housing Secretary X X X 
less than $20,000 Act Part 6 
To administer and approve assistance in relation to Housing Secretary X X X X X 
Government Home Loan Schemes Act Part 6 
To administer the granting of indemnities and Housing Secretary X X X X 
guarantees under the Government Guaranteed Act Part 6 
Loan Schemes 
To decline an application under the MAS Housing Secretary X X X 

Act Part 6 
To determine appeals from applicants (except where Housing Secretary X X X X X 
the loan is a Home Fund loan) against a decision to Act Part 6 
decline mortaaae assistance 
To execute agreements and acknowledgements of Housing Secretary X X X X X 
debts, deeds of charge, caveats, discharges and Act Part 6 
releases of deeds, summons and other like 
documents 
To approve the refund of an overpayment made by Housing Secretary X X X X X 
or on behalf of a client in respect of a debt to the Act Part 6 
MAS 
To approve an arrangement for repayment of Housing Secretary X X X X X X 
mortaaae assistance by reqular instalments Act Part 6 
To approve the deferral of repayment of mortgage Housing Secretary X X X X X X 

assistance Act Part 6 
To cease active recovery of Mortgage Assistance Housing Secretary X X X X X X 
( dormant accountl Act Part 6 
To convert Mortgage Assistance to a Grant Housing Secretary X X X X X X 

Act Part 6 
To approve the registration of a credit default with Housing Secretary X X X X X X 
the relevant aaencv Act Part 6 
To approve the listing of a Bad and Doubtful debt Housing Secretary X X X X X X 

Act Part 6 
To approve debt recovery action by way of Housing Secretary X X X X X X 
Garnishee order Act Part 6 
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Del# Power/Function Source From 1 2 3 4 5 6 
APPROVAL OF PUBLIC HOUSING OPEN SPACE 
AS ALCOHOL PROHIBITED AREA 
Approve Public Housing Open Space as an Alcohol Local Secretary X X X 
Prohibited Area under Governme 

26.136 ntAct 
1993 s 
632A 

SUBPEONAS 

26.137 
Respond to subpoenas National Secretary X X X X X X 

Law 16 ,. ,. 

FACS HSC Youth Scholarship 
Authority to approve payment of a scholarship grant PFA Minister X 

26.138 to a successful eligible applicant to a maximum of s12 
$5,000. 
Social and Affordable Housing Fund Service 
Packaae Documents 
Authority to confirm, in respect of SAHF Phase 1 Minister X 
Service Package Documents, satisfaction with the 

26.139 outcome of the contract finalisation process and with 
any minor consequential price adjustments, for the 
purposes of the Social and Affordable Housing Fund -
Phase 1 Approval of Preferred Proponents and 
Contract Award. 

16 Any solicitor or senior Litigation Clerk 
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INSTRUMENT OF DELEGATION 

Public Finance and Audit Act 1983 (NSW) 
Community Housing Providers (Adoption of National Law) Act 2012 (NSW) 

To the extent that I am able, I BRADLEY RONALD HAZZARD MP, being the Minister 
of the Crown in and for the State of New South Wales with power to delegate under the 
following Acts: 

• s 12A of the Public Finance and Audit Act 
• s 25A(5) of the Community Housing Providers (Adoption of National Law) Act 

the Regulations and the general law of the State of New South Wales, delegate the 
exercise and performance of those functions, authorities, duties and powers in the 
attached Schedule AB to the employee or employees identified in that Schedule and/or 
Schedule A up to the general financial limits prescribed in Schedule B (unless 
otherwise expressly limited). 

The Schedules to this Instrument are: 

Schedule A: 
Schedule B: 
Schedule AB: 

Categories of Delegated Employees 
General Financial Limits for Delegated Employees 
Family & Community Services Housing delegations 

Each delegation is subject to the conditions that: 

(i) it will be exercised subject to any policies, guidelines or procedures issued by the 
Secretary (or authorised/delegated employee) from time to time; 

(ii) any matter which involves a substantial departure from policy shall be submitted for 
consideration by the Minister; 

(iii) for grants funding to non-government organisations, the General Financial limit 
applies to the funding for an individual non-government organisation whether it is 
part of a decision affecting that non-government organisation alone or non
government organisations generally; 

(iv) it shall be exercised in accordance with such duties required by the Government 
Sector Employment Act 2013 and the Public Finance and Audit Act 1983. 

Earlier endorsed versions of Schedule AB are revoked and the attached schedule of 
delegations are provided in their place. 

In this Instrument: 

'Employee' means the holder of a specified role, and/or 
(i) a person acting in that role and/or 
(ii) any supervising employee senior to that person; and/or 
(iii) an employee who, as a next senior employee present responsible to the holder of 

the role, is allocated by the holder of the role responsibility for the duties of the role 
during a temporary absence from duty of the holder of the role. 

This instrument takes effect from December 2016 

;;;;,;;;~'.,(~4~ 1 
<date> 






